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SECTION 1:  GENERAL INFORMATION 

 

WELCOME TO NEWTON SCHOOL 
 
 
Greetings from Newton School, 
 
We want to personally welcome you to our Newton School family.  We are a neighborhood elementary 
school that serves 250 students in grades K-4.  Newton School was built in 1915.  Our school is named after 
the Newton family. The original Newton family homestead was on the site of Newton School. The Newton 
family was instrumental in bringing the railroad to Greenfield.  We can see the trains from our school 
windows as a reminder of the family that was committed to growth and progress in Greenfield.  In 2015 we 
celebrated the 100th birthday of Newton School.  We brought together generations of Newton students and 
staff to celebrate our 100th Anniversary and we learned how the memories of a school are centered around 
celebrations and the small special things that stay forever in the hearts of children as they go through 
school.  
 
We celebrate growth every day.  Our school is committed to using research and data to drive instruction and 
establishing a growth mindset in our young children.  We have monthly All School meetings that celebrate 
our growth and learning. Please join us in our celebrations. 
 
Welcome to our Newton family. We welcome you with a warmth and commitment to excellence in education 
that spans the years.  
 
Sincerely, 
 
Melodie Goodwin, Principal  
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GREENFIELD SCHOOL COMMITTEE  
Roxann Wedegartner, Mayor 

Amy Proietti, Chair 
Susan Eckstrom, Vice Chair  

Glenn Johnson-Mussad, Secretary 
Katie Caron  

Susan Hollins 
Jean Wall 

The full committee can be reached by email at SchoolCom@gpsk12.org 
 

CENTRAL OFFICE ADMINISTRATION  
Dr. Christine, DeBarge, Superintendent of Schools 

Karin Patenaude, Assistant Superintendent 
Andy Paquette, Business Manager 

Janet Dickinson, Director of Pupil Services 
Carol Holzberg, Tech Director 

TBD, Facilities Manager 
TBD, Food & Nutrition Services Director  

Hours of Operation:  8:00 a.m.-4:30 p.m. 
 
 

GREENFIELD HIGH SCHOOL ADMINISTRATION 
Jonathan Cavallo, Interim Principal, Greenfield High School 

Michael Browning, Associate Principal, Greenfield High School 
Gina Johnson, Associate Principal, Greenfield High School 

Hours of Operation:  7:45 a.m.-2:10 p.m. 
 
 

GREENFIELD MIDDLE SCHOOL ADMINISTRATION 
Lynn Dole, Principal, Greenfield Middle School 

TBD, Associate Principal, Greenfield Middle School 
Hours of Operation: 7:30 a.m.-2:10 p.m. 

 
 

ELEMENTARY ADMINISTRATION 
Michelle Fenimore, Principal, Federal Street School 

Caissie Putnam, Principal, Discovery School at Four Corners 
Melodie Goodwin, Principal, Newton School 
Hours of Operation:  8:30 a.m.-2:55 p.m. 

 
 

ACADEMY OF EARLY LEARNING ADMINISTRATION 
Nancy Putnam, Principal, Academy of Early Learning 
https://www.gpsk12.org/academy-early-learning 

 

 
  

https://www.gpsk12.org/academy-early-learning
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DISTRICT TELEPHONE NUMBERS 
 

SUPERINTENDENT’S OFFICE      ACADEMY OF EARLY LEARNING 
Dr. Christine DeBarge, Superintendent 413-772-1310, ext. 3310  Phone:  413-772-1390  FAX:   413-772-1337 
Karin Patenaude, Assistant Superintendent 413-772-1406, ext. 3406  Nancy Putnam, Principal   ext. 11 
Lauren Rice, Executive Secretary  413-772-1326, ext. 3326  Nancy Garlock, Program Co-Coordinator ext. 12 
Becky Tower, Administrative Assistant ext. 1010   Ashley Walsh, Administrative Assistant 413-772-1390 
Receptionist    413-772-1300, ext. 3300  TBD, Program Co-Coordinator  ext. 14 
         Mackenzi Demur, Speech & Language 413-772-1387 
BUSINESS OFFICE       Claire Johnson, Nurse   ext. 15 
Andy Paquette, Business Manager  413-772-1314, ext. 3314   
Loretta Doolittle, Payroll   413-772-1301, ext. 3301 
Susan Lynes, Payroll & Personnel Asst. 413-223-5351, ext. 3501  FEDERAL STREET SCHOOL 
Kristin Sadlowski, Accounting Assistant 413-772-1336, ext. 3336  Phone:  413-772-1380  FAX:      413-772-1319 
Vera Ayrapetyan, Accounting Assistant 413-772-1315, ext. 3315  Michelle Fenimore, Principal  ext. 3 
Edward Voudren, Transportation  413-772-1407, ext. 3407  Sandy Bevacqua, Admin. Assistant  ext. 0 

Rebecca Carlson, Nurse   ext 4 
PUPIL SERVICES        
Janet Dickinson, Director of Pupil Services 413-772-1360, ext. 2112 
Shannon Collins, Educational Team Leader 413-772-1324, ext. 3324  DISCOVERY SCHOOL at FOUR CORNERS 
Nicole Gadreault, Administrative Assistant 413-772-1327, ext. 3327  Phone:  413-772-1375  FAX:  413-772-1329 
Len Huber, Elementary Psychologist 413-772-1317, ext. 3317  Caissie Putnam, Principal   413-772-1378 
Cassie Damkoehler, Ed. Team Leader 413-772-1350 ext. 1028  Shelli Dostal, Administrative Assistant ext. 200 
Sarah Crawford, Asst. Dir. Student Services 413-772-1317 ext. 3317  TBD, Nurse    ext. 202 
 
TECHNOLOGY SERVICES      NEWTON SCHOOL 
Carol Holzberg, Tech Director  413-772-1322, ext. 3322  Phone:  413-772-1370  FAX:   413-772-1332 
Michael Svinis, Network Manager      Melodie Goodwin, Principal  ext. 101 
Christiane Leger, District Technician      Maggie Towne, Administrative Assistant ext. 0 
Connor LaFleur, District Technician  413-772-1328, ext. 3328  Jenn Paulin, Nurse   ext. 109 
Andie Lempke, District Technician   
      
DATA SYSTEMS        GREENFIELD MIDDLE SCHOOL 
Sierra Rother, Student & School Data 413-772-1318, ext. 3318  Phone:  413-772-1360  FAX: 413-772-1367 
Lisa Cecala, District Data & State Reports 413-772-1306, ext. 3306  Lynn Dole, Principal   ext. 2242 
         TBD, Associate Principal   ext. 2138 
MAINTENANCE        Jessica Osit, Administrative Assistant ext. 2240 
TBD, Facilities Manager   413-772-1333, ext. 3333  Michelle Rehorka, Administrative Assistant ext. 2239 
Carl Renfrew, Maintenance  413-834-0771   Hannah Augustine, Nurse   ext. 2237 
Ben Murphy, Maintenance   413-658-8271    
         
FOOD & NUTRITION SERVICES  
TBD, Director    413-772-1335, ext. 3335  GREENFIELD HIGH SCHOOL 
Joan Bitters, Administrative Assistant 413-772-1334, ext. 3334  Phone:  413-772-1350  FAX:  413-774-6204  

Jonathan Cavallo, Acting Principal  ext. 1011 
Michael Browning, Assoc. Principal  ext. 1005 

Lunch Room    413-772-1346, ext. 3346  Gina Johnson, Associate Principal  ext. 1009 
Large Conference Room   413-772-1313, ext. 3313  Mirinda Scappace, Administrative Assistant ext. 1005 
         Tami Silk, Admin Assistant, Guidance ext. 1129 
DISTRICT-BASED SERVICE PROVIDERS     Mike Kuchieski, Athletic Director  ext. 1106 
Ms. Linda Smith, Occupational Therapist     Kelly Savitri, Nurse   ext. 1137 
Ms. Megan Parker, Behaviorist       
Ms. Marjorie Dow, Occupational Therapy Assistant 
Ms. Karen Johnston, Physical Therapist 
Ms. Deb Wing, Physical Therapy Assistant 
Ms. Linda Mondshein, Teacher of the Deaf & Occupational Therapist  
Ms. Elysse Wadman, Speech and Language Pathologist 
Board Certified Behavior Analyst (BCBA), TBD 
Board Certified Behavior Analyst (BCBA), TBD 
District-wide School Counselor for Therapeutic Programs, TBD 
 
Website, Greenfield Public Schools:  https://www.gpsk12.org/ 
Greenfield Recreation After School Program (GRASP): https://www.gpsk12.org/federal-
street/greenfield-recreation-after-school-program-grasp 
Family Support Page - FAQs, Tutorials and More:  https://www.gpsk12.org/gps-
district/technology/family-support-page-faqs-tutorials-and-more 
Greenfield Police Department:413-773-5411, 321 High School, Greenfield 
Greenfield Fire Department: 413-774-4737, 412 Main Street, Greenfield 

  

https://www.gpsk12.org/
https://www.gpsk12.org/federal-street/greenfield-recreation-after-school-program-grasp
https://www.gpsk12.org/federal-street/greenfield-recreation-after-school-program-grasp
https://www.gpsk12.org/gps-district/technology/family-support-page-faqs-tutorials-and-more
https://www.gpsk12.org/gps-district/technology/family-support-page-faqs-tutorials-and-more
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Newton School Administration, Faculty, and Staff  -  413-772-1370 
Newton School   Position     Location   Extension # 

Mrs. Melodie Goodwin    Principal     Main Office   101 
Ms. Maggie Towne   Administrative Assistant   Main Office   0 
Ms. Jennifer Paulin   RN School Nurse    Nurse’s Office   109 
Ms. Olivia Hurteau   Kindergarten    Room 101  201  
TBD                                   Kindergarten    Room 102  202 
Ms. Jennifer Marchand   Grade 1    Room 106  206   
Ms. Taisha Gailpault   Grade 1    Room 108  208   
Ms. Alexis Silk    Grade 2                                                    Room 105                      205 
Ms. Jami Witherell   Grade 2                                                    Room 104                      204 
Ms. Lianna Hendershott   Grade 2                                                    Room 126                      207 
Ms. Alison Palermo   Grade 3                                                    Room 103                      203 
Ms. Nina Darmanchev Kier  Grade 3                                                    Room 114                      214 
Ms. Rachel Haag   Grade 4                                                    Room 115                      115 
Mr. Erik Stone    Grade 4                                                    Room 116                      216 
Ms. Jacquline Baron   Speech and Language                             Room 112                      112 
Ms. Linda Smith    Occupational Therapist (OT)                    Main Office                     0 
Ms. Julie Paradis                Adjustment Counselor                              Room 110                      110 
Ms. Nancy Garlock                                  Adjustment Counselor                               Room 110                      110 
Ms. Stacy Quinn   Art                                                             Room 111                       211 
Ms. Colleen Crane   Physical Education                                   Gym                                0 
Ms. Randi Humphrey   Music     TBD    0 
Mr. Justin Bard    Technology    TBD    0 
Ms. Lucy Reinhold   Special Education              Room 119                      119 
Ms. Norah Zarzecki   Special Education              Room 118                      118 
Ms. Jackie Swist   Reading Specialist                                   Room 103                      103 
Ms. Miriam Robinson   English Language Learner                      Room 105                       105 
Ms. Maddie Billiel   Instructional Assistant 
Ms. Roberta Gomarlo   Instructional Assistant 
Ms. Emily LaBossiere   Instructional Assistant 
Ms. Yirka Mercado   Instructional Assistant 
Ms. Taryn Thayer   Instructional Assistant 
Ms. Molley Duclos   Instructional Assistant 
Ms. Savannah Robinson  Instructional Assistant 
Ms. Tassie Plankey   Instructional Assistant 
Ms. Kahila Laurent   Instructional Assistant 
Mr. Erik Munson   Instructional Assistant 
Ms. Kimberly Willis   Instructional Assistant 
Ms. Molly Charette   Instructional Assistant 
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Greenfield Public School District 
Vision, Mission and Core Values 

VISION & MISSION 
It is the vision of the Greenfield Public Schools that every student has access to an academically rigorous, 
enriching, and well-rounded education that affords them opportunities to be well-connected scholars and 
contributing members of the broader society in which they live. To that end, Greenfield Public Schools strives to 
create a partnership between educators, students, and families to serve as a collaborative team and ensure the 
best possible outcomes for our students. 

 
 
VISION - We believe that: 

● Every student has the ability to succeed, the right to be respected and challenged, and the responsibility 
to do his or her best 

● Every family is welcomed and is a full partner in the education of their child 
● Every educator is an essential factor in guiding the educational development of his/her students 

MISSION - In order to accomplish this: 
● Pre-school opportunities prepare students for later success through a range of developmentally 

appropriate social, cognitive and motor opportunities in a safe, enriching environment 
● Elementary school students engage in a broad and interdisciplinary curriculum with opportunities for 

differentiated supports in order to master literacy and mathematics skills on grade-level, serving as a 
foundation for lives as productive, self-enabling citizens 

● Middle School students engage in extensive community service, project-based learning, and thematic 
activities, connected to a rigorous and meaningful academic program of studies 

● High School students participate in a wide range of accelerated and AP courses, take full advantage of 
college counseling, enjoy physical and emotional well-being through clubs, sports, and activities, and 
have access to preparation for college or career in their chosen field 

● Teachers and faculty have access to high quality Professional Development, are experts in their content 
and instructional approaches, and have an active voice in key instructional decisions 

CORE VALUES - We are guided by the following principles: 
● Safe & Supportive Environments are part of who we are 
● Community Engagement is integral to our work – if we want students to be connected to the world, we 

must find ways for them to engage outside the classroom walls 
● Access to high quality educational opportunities is a cornerstone of the success of all students 
● Student learning is assessed using a range of measures that include qualitative and quantitative 

approaches that reflect the unique differences of the student body served 
● Decisions are guided by their impact on students, and student success is the measure of the work we do 

Newton School Motto 
Be Safe. 
Be Kind. 

Be Respectful. 
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Section II:  Newton School Procedures 
 
 

ARRIVAL / DISMISSAL PROCEDURES  
Bus Riders 
Buses will enter the circle to unload and pick up children.  Bus drivers are required by law to use a Stop Sign to stop 
traffic from passing them while loading or unloading. It is against the law to pass a bus when this sign is out.  While 
riding the bus, all students must remain in their assigned seats and follow the bus driver's directions to maintain the 
safety of everyone.  
 
Car Drop-Offs 
Parents/caregivers will enter the lower parking lot and stop before entering the circle in front of the school.  Our staff 
will monitor traffic and wave you into the circle as the line moves out the exit.  Cars need to stay in line to maintain a 
safe process for everyone.  Drop off starts at 8:30 a.m. School is dismissed at 2:55 p.m. All students must be picked 
up by 3:00 p.m. 
 
Please note: For the safety of students and staff, dropping off students in the parking lot is strictly prohibited. 
If you need to assist your child/ren, please park off of school grounds and walk them to the door. 
 
Walkers and Bikers 
Parents need to notify the school in writing if their child will be walking or riding their bike to and from school.  Newton 
School is on a busy road and walkers and bikers need to use sidewalks and crosswalks safely. Students will be 
walked to the corner of Shelburne Road and crossed safely. 
 
Changes in Transportation 
Parents/guardians must provide a written note to the school if there are any changes to the end of the day routine. If 
your child usually rides a bus but you will be picking up your child we must have a written note to remove your child 
from the bus. 

Changes to  Dismissal Procedures  
For your child's safety, please remember to send a note to your child's teacher with the time of the early dismissal 
and identify who will be picking up your child. We receive a high volume of calls near the end of the day changing pick 
up plans. We understand, due to emergencies, that plans may change, however, please make every effort to send a 
note with your child. If there is a same-day change to dismissal plans, please call the school’s main office by 1:00 p.m. 
on that day.  When picking up your child, it is imperative that you come into the main office and sign your child out in the 
appropriate dismissal book/log. Remember, your child's safety is our primary concern!  
 
If you need to pick up a child who is already in the bus line, you must come to the school’s office to sign the child out. 
The office will call the bus duty teacher to send your child to meet you in the office. Parents/caregivers are not to 
remove children from the bus line.  
 
Children are dismissed at 2:55 p.m. Parents/caregivers are not allowed to go directly to the classrooms to pick 
up their children.  
 
 
 
ATTENDANCE 
Absences and Excuses  
Regular classroom attendance is necessary for student success. Students are expected to be present daily and on time 
each day. When sickness or legitimate family obligations necessitate an absence, a phone call of explanation from the 
parent or guardian to the school attendance line is required (Newton School: 772-1370; Federal Street School: 772-
1380; and Discovery School at Four Corners: 772-1375;). The following information is necessary when leaving a 
phone message: child’s name, grade, classroom teacher, reason for absence, caller’s name and relationship to 
the student. In order to assure the success of this procedure, emergency notification information must be accurate and 
kept up-to-date at all times. Follow up phone calls may occur to verify absences.  
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Parent(s) or Caregivers will be notified when a student has 5 or more unexcused absences in a quarter(45 school 
days). Unexcused absences may result in parental contact, further investigation, and appropriate action as determined 
by building administration. More than 8 unexcused absences will be subject to administrative review and possible 
action. Parent(s)/Caregivers are encouraged to contact the school staff and work collaboratively with them to correct 
the reasons that the student is missing school.  
 
Family Vacations  
Parents/Caregivers and students are reminded that Massachusetts Law requires compulsory attendance for students. 
We strongly discourage family vacations when school is in session. In addition to compromising the attendance law, 
family vacations interrupt the educational process of each course in ways that make-up work cannot reverse. 
Teachers are not required to give out homework assignments prior to, during or after a family vacation.  
 
Missed Assignments  
It is the responsibility of the student to make up all missed assignments, tests or quizzes. Unless arrangements are 
made, the student may have as many days as missed in order to make up the work. For example, if a student is 
absent for two days, the student will have two days to make up the required work. A minimum 24 hour notice is 
required to prepare materials should the parent/caregiver wish to make a request for student assignments prior to an 
absence.  
 
Tardiness and Early Dismissals  
Tardiness and Early Dismissals from school impact student learning. Therefore, we ask that students be on time for 
school and remain at school the entire day. If a student will be late, please call the absentee number to report them as 
tardy.  
 
Students who arrive after 8:45 AM will be considered tardy and must report to the office upon arrival. Parents/Caregivers 
must accompany their child to the office to “sign in”. Tardiness due to school delay via school buses will be automatically 
excused by the front office. Repeated tardiness may result in disciplinary action.  

Students who need to be dismissed early, for a variety of legitimate reasons, must present a note signed by a parent or 
legal guardian indicating the time and reason for the dismissal plus a phone number where the parent or legal guardian 
may be reached. Please indicate if the student will return to school and approximate time of return. The note must be 
given to the Main Office prior to 9:00 in the morning. Only in emergencies will phone calls to dismiss students be 
accepted: and such dismissals must be followed by a note from the parent/legal guardian. For safety reasons, 
parents/guardians with a picture ID are expected to pick up their student in the front office at the designated time in 
order to dismiss the student.  

 
CODE OF CONDUCT:  BEING OUR BEST SELVES 
Care of School Property and Textbooks  
Students are responsible for all school property loaned to them, including electronic devices, library books, textbooks, 
laboratory equipment, athletic uniforms, band uniforms, musical instruments, and the like.  
 

● Any student who deliberately marks, damages, loses, or destroys textbooks or library books are liable for the 
cost of repairs or replacement.  

● Any student who fails to return school property that has been issued to them for academics, laboratory 
equipment, athletics, or the music program is liable for the cost of repairs or replacement.  

 
Any student who willfully damages or destroys any school property is liable for the cost of repairs or replacement, 
including labor and materials.  

 

Code of Conduct  
The Code of Conduct in the elementary schools emphasizes mutual respect - the respect for ourselves, others and 
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property/environment. Our students develop skills which lead to a high level of respect, cooperation, responsibility, 
empathy for others and verbal and physical self-control. Our elementary schools are committed to providing a safe 
and orderly school environment where students may receive and staff may deliver quality 
educational services without unnecessary disruption or interference. Consequences for misconduct can include, but 
are not limited to, loss of privileges within the school day and further disciplinary action according to the school 
district’s guidelines.  
 
Behavior Expectations  
Appropriate classroom, bus, lunch, and recess behavior and interactions are expected from all students at all times at 
the elementary school. Valuable interpersonal and appropriate communication skills are taught continually. These skills 
are being fostered, defined, and refined during both formal classroom time and casual situation settings. Respect for 
self, the school facilities/authority, the environment, and one another outlines proper and appropriate school guidelines, 
rules, and regulations to ensure the safety and dignity of all individuals at all times. The elementary schools adhere to 
and utilize when needed the School Committee’s policy on suspension and expulsions that is contained in Greenfield 
School Committee Policies.   

Working with parents/caregivers in a partnership to keep our schools a place where everyone can learn is vital at our 
level. Parental involvement concerning discipline is dependent on the extent of the inappropriate behaviors and the 
disruption to the school environment. An important goal is to continually teach and model acceptable, respectful 
behaviors.  
 
To provide a positive learning environment in keeping with our schools’ mission statements and goals, all students are 
expected to behave in a way that promotes a safe and secure school climate for everyone involved in the educational 
process. There are specific behaviors which will not be tolerated and which will lead to disciplinary action. These 
behaviors include, but are not limited to:  
 

● Bullying, teasing, name calling, cultural or ethnic slurs  
● Fighting, pushing, shoving  
● Vulgar or profane language, aggravated insolence, insubordination  
● Theft or destruction of property  
● Disruption of classes, disruptive behavior  
● Inappropriate displays of affection  
● Possession of a weapon or dangerous item  
 

Student discipline is one area which has a direct effect on the ability of the school to fulfill its purpose. There are 
specific offences that may be referred to when disciplinary action is taken.  
 
The school is empowered, within the constraints of the Law, to administer disciplinary procedures, or 
punishment/consequences to assure compliance with its rules, policies and regulations. These procedures range from 
simple warnings to suspension, expulsion and even court action. In some instances, disciplinary procedures are 
prescribed by School Committee Policy.  
 
The following is an outline of disciplinary sanctions implemented at Newton School. This outline is not a step-by-step 
procedure and is not all inclusive. The seriousness of the offense, the student’s previous behaviors, and what is required 
to correct the offending behavior influences the course of action to be taken. School discipline is the concern of all school 
staff involved in the supervision and safety of students. In consideration of restorative practice, students are encouraged 
to reflect on and take responsibility for their actions and come up with plans to repair harm. The administration is required 
to maintain a discipline record on all students, which includes the date(s), description of offense(s) and action(s) taken.  
 
 
Continuum of Consequences (from least severe to most severe):  

● Warnings: Oral or written notice to the student and/or parent/guardian  
● Lunch/Recess Detention: Oral notice to the student and/or parent/guardian  
● Teacher Detention: Oral notice to the student and parent/guardian  
● Office Detention: Oral and written notice to the student and parent/guardian  
● Loss of Privileges (at the discretion of administration): During this time the student will not be allowed to 
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participate in or attend extra-curricular activities, field trips, school assemblies or other school sponsored 
events held after school hours or during vacations 

● In-House suspension: Oral and written notice to the student and parent/guardian 
● Suspensions: Out of school suspension is described in detail under School Committee Policy on Suspensions 

and Expulsions 
● Expulsions: Expulsion is described in detail under School Committee Policy on Suspensions and Expulsions  

The standards outlined above are intended to provide for consistency and fairness. However, the Principal has the 
authority to deviate from the above standards when appropriate. In all cases of behavior requiring administrative 
disciplinary actions, mitigating and unusual circumstances will be considered and appropriate action taken. In the 
interest of maintaining order and discipline in the school, consequences will be addressed on a case by case basis 
following a progressive pattern, starting with a verbal warning, up to more serious consequences such as possible 
suspension from school.  
 

Electronic Devices  
Our elementary schools recognize that cell phones may be viewed as a necessity by parents/guardians for safety and 
that they are necessary for communication with the family after school and during after school events. Therefore, cell 
phones may be brought to school as long as the following conditions are met:  
 

● Cell phones are not to be used during the school day.  
● Cell phones must be off and stowed away during the school day, (i.e. in a backpack, or locker).  
● Students may not receive or make phone calls, receive text messages or photographs on their cell phones at 

any time during the school day. Should these occur, the cell phone will be confiscated.  
 
Elementary students who ride the school bus and carry electronic devices must keep their devices in their 
backpacks during the bus ride. 

Firearms and Dangerous Weapons  
Any individual, not being a law enforcement officer, and notwithstanding any license obtained by him/her under the 
provisions of Chapter 140, carrying on his/her person a firearm, loaded or unloaded or other dangerous weapon in any 
building, on the grounds of any Greenfield School, or at any school related event without the written authorization of the 
board or officer in charge of such school, shall be punished by a fine of not more than one thousand dollars or by 
imprisonment for not more than one year, or both. Firearm shall mean any pistol, revolver, rifle or smoothbore arm from 
which a shot, bullet or pellet can be discharged by whatever means.  
 
Any student who is found on school premises or at school-sponsored or school-related events, including athletic games, 
in possession of a dangerous weapon, including but not limited to, a gun or a knife; or a controlled substance as defined 
in Chapter 94C, including, but not limited to, marijuana, cocaine, and heroin, may be subject to expulsion from the school 
or school district by the Principal. See individual school-site’s sanctions for such violations.  
 
Any student who assaults a Principal, Assistant Principal, teacher, teacher's aide or other educational staff on school 
premises or at school-sponsored or school-related events, including athletic games, may be subject to expulsion from 
the school or school district by the Principal. 
 
Toy Guidelines  
Please do not send students to school with toys that may be lost, stolen, and/or broken. Many children are upset when 
their toys are lost or when trading of toys occurs. The best way to avoid this is to keep all toys at home. Schools are 
not responsible for items that are lost.  
 
COMMUNICATION:  KEEPING THE LINES OPEN 
Court Orders  
It is the parents'/caregivers’ responsibility to inform and provide appropriate paperwork to the School Administration 
immediately of any special court orders (i.e. restraining, custody, etc.) that must be adhered to due to a court 
injunction that is in place or occurs during the school year. The safety of your child is very important to us and we want 
to ensure that the school is following legal guidelines concerning any custody issues.  
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Newton School Council 
The Newtown School Council meets monthly and meetings are open to all.  The Newton School Council is composed 
of parents/caregivers, staff, and community members and serves as a sounding board that can provide perspective for 
the principal on a variety of school-related topics.  Please contact Principal Goodwin if you are interested in being a 
part of this year’s School Council.  
MCAS Schedule  
All grades 3 and 4 students at GPS Elementary Schools will be participating in MCAS testing for English/Language 
Arts and Mathematics. Those dates have not yet been released by DESE. We will update you when that information 
becomes available. We ask that you, as parents and caregivers, help us ensure that all students are prepared for the 
MCAS testing dates. Your child’s attendance at school is vital during the MCAS testing period. Please do not schedule 
any vacations or appointments during the testing period. In addition, we request that during the testing sessions you 
take additional care to make sure that your child gets a good night’s sleep and a substantial breakfast in the morning 
on the test dates. Thank you.  

MCAS Schedule 2021-2022 
Grade 3 ELA  TBD 

Grade 3 Math TBD 

 
 

Grade 4 ELA TBD 

Grade 4 Math TBD 

 
Parent Teacher Organization (PTO)  
GPS Elementary Schools believe that working together makes a difference in our schools. The PTO strives to help the 
home, school, and community work together to provide the best possible learning environment for our children. We 
believe that this partnership will improve and enrich our children’s education. We hope that you will join the PTO and 
support this important partnership to help Greenfield children be their best.  

Our goals continue to offer family programs, support teachers and school improvement goals, and effectively involve 
parents/guardians.  

To become involved with the PTO, call your child’s elementary school for the name and number of the president. Also, 
look for our membership information which is sent home with your child(ren) in September. BE A MEMBER OF THE 
PTO BECAUSE WORKING TOGETHER DOES MAKE A DIFFERENCE!  
 
Personal Information  
Class lists and related information cannot be distributed to parents/guardians due to the implementation of our new 
security regulations and student record regulations promulgated by the Massachusetts Department of Education.  
 
Placement of Students  
Beginning in May, all teachers along with the school administration begin the process of student placement for the following 
year. Placement of students is a very involved and complex process as many factors must be taken into consideration, such 
as, but not limited to:  

● Teacher input  
● Special needs consideration  
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● Title I  
● Class size (both pupil and building considerations)  
● Placement of new students  

○ Parental/Caregiver input/teaching and learning styles  
○ Heterogeneous classes/balance between boys and girls  

● 504 and/or DCAP Accommodation Plans 
 
Constructing "well-balanced" classrooms that are diverse, stimulating, and educationally sound helps to foster an enriched 
learning environment for all children. We appreciate the fact that each child brings their own unique talents and interests to 
the classroom. Please know we will make a concerted effort to provide a good placement for your child while developing well-
balanced and diverse classrooms. Parents and caregivers wishing to provide additional input are requested to submit 
considerations to the building principal by June 1 of the school year. Please do not name a specific teacher for your child. 
Confidential concerns should be addressed to the building principal. Please remember that final placement decisions rest with 
the placement team as they have all the information necessary to make a good placement for your child for the upcoming 
year.   

Progress Reports/Report Cards  
Report cards will be issued 2 times throughout the year. Progress reports are not issued for grades K-4 at the midpoint of 
each term unlike secondary level. In the fall, teachers will meet with parents/guardians for a fall conference regarding your 
child’s progress during the first term. See the School Calendar (p. 8) in this handbook for dates that report cards will be 
issued.(January 21, 2021, Last Day of School)  
 
Publicity 
It is the practice of the Greenfield School District to give permission for school personnel and the media (e.g., cable 
television, newspapers, commercial television, radio, and the world wide web) to develop and present in the classroom, 
in the school hallways, on websites, to the public, print, pictures, and voice related to school programs and students for 
the purposes of public relations and the dissemination of non-confidential information (i.e., news stories).  The Greenfield 
School District gives such permission without the prior individual approval of parents and caregivers. 
 
If you do not wish for your child’s name to be released, or to be photographed, and/or videotaped on such occasions, 
or for any reason, please inform the Principal at the individual school your child is attending, in writing, prior to September 
15th of the school year.  It is the parents'/caregivers’ responsibility to notify the school in writing, prior to September 15th,  
if there are any concerns and or restrictions regarding the publicity of their child's picture, name, voice, or representation 
in the classroom, school building, local media outlets, such as newspaper, television, radio, or digital recording for 
teacher/student evaluation purposes.  If we do not receive written documentation to the contrary, then we will assume 
that the school has your permission.  
 
Special Education Parent Advisory Council  
The Special Education Parent Advisory Council (SEPAC) is a volunteer organization of parents, caregivers, and other 
members of the community concerned with the delivery of appropriate special education services in Greenfield Public 
Schools. The SEPAC holds regular meetings that are open to the public, and notices of meetings are posted within the 
schools and on the website. Special education parent advisory councils are a requirement of the current Massachusetts 
Special Education Regulations. The Regulations specify two of the responsibilities, and others can be added.  The two 
include advising the School Committee on matters pertaining to the education and safety of students with disabilities 
and meeting regularly with school officials to participate in the planning, development, and evaluation of the School 
Committee's special education programs.  The Greenfield SEPAC typically works with the Pupil Services Office to plan 
workshops for parents including an annual workshop about parents' rights in special education. 
 
 
 
SAFETY IS OUR TOP PRIORITY 
Building Security and Safety Plan  
In order to support facility safety and security within the Greenfield School District for all school personnel, students and 
visitors, the following district-wide and school-site procedures shall be followed during regular school hours:  

1. After all school personnel and students arrive in the morning and are in their classrooms or work areas ready to 
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begin the regular school day, all exterior doors shall be closed and locked for the duration of the regular school 
day.  

2. After the doors are locked, individuals wishing entry into the school building must enter through the Main 
Entrance doors only and immediately proceed to the main office.  

3. Individuals must report directly to the main office upon entering the buildings. Individuals may not leave the main 
office for other areas of the building without permission, and must sign-in and wear badges (e.g. volunteer 
badges, visitor badges). Prior to leaving the building, individuals must report back to the main office, return the 
badges, and sign out.  

4. All students arriving late, leaving early, or being taken out and brought back during the school day (e.g. for 
medical or dental appointments) must report to the main office in the company of parent, guardian or designated 
person, in order to be signed out/in by the office secretary or other designated individuals. Parents/guardians or 
other individuals entering the building in order to dismiss or return a student must report to the main office. No 
one may go directly to a classroom without authorization from the main office and issuance of identification 
badges.  

5. At dismissal time, students or other individuals must leave or enter the building through designated doors. 
Available school personnel shall be assigned to supervise specified areas at dismissal time (e.g. the bus loading 
area and the student parking lot).  

6. Police canine teams shall be used from time-to-time in order to identify controlled substances, explosives, and 
weapons. Searches shall be limited to school cubbies and storage spaces, general areas of the buildings and 
grounds and vehicles parked on school property. The identification of any controlled substances, explosives, 
and weapons by canines shall be dealt with directly by school administrators prior to involving local police.  

7. Individuals are encouraged to report information which could help keep our schools safe and prevent potential 
violence. Information should be reported directly to a school administrator.  

 
Emergency Evacuation Procedures  
Emergency evacuation routes are posted within each classroom and procedures will be reviewed periodically with 
students. Emergency evacuation drills will also be held periodically. The function of these drills is to create a rapid, safe 
and organized method of evacuation of the building. All persons present during a drill or actual emergency should follow 
the established evacuation routes and procedures. Any visitor or student that is not with their class at the time the alarm 
sounds should leave the building by the closest exit. Students should report to the nearest adult for further instructions. 
All individuals in the school building at the time are expected to evacuate and move away from the building according 
to the requirements of the Fire and Police Departments.  

ALL DRILLS MUST BE CONSIDERED AN ACTUAL EMERGENCY. No one should return to the building until the all 
clear signal has been given.  

 
SUPPORTING OUR STUDENTS 
Academic Honesty and Integrity  
Students are expected to do their own work. Plagiarism (copying) of material from any source, for a paper or report, 
submitting someone else’s work as one’s own, the unauthorized removal of test/exam documents/materials from a 
classroom, photographing test/exam documents, are all considered forms of academic dishonesty. Any form of 
academic dishonesty, as determined by the teacher, will result in contacting the parent(s)/ guardian(s) to inform them of 
the incident. Disciplinary action will be discussed with the teacher and/or administrator. 
 
Guidance Counselor  
There is a full-time School Adjustment Counselor available to service the students at each elementary school. These 
professionals are trained to assist all students in maximizing their intellectual, social, emotional, and physical 
development, which further enables students to become responsible, respectful, and productive learners. Support and 
consultation is available to students, staff, parents/guardians, and the school community.  
 
Health Services  



16 

The role of the school nurse is to strengthen and facilitate the educational process by improving and protecting the health 
status of children. A school nurse is assigned to each school during school hours. In the event of an accident or illness, 
emergency care and first aid will be provided until a parent or parent-assigned adult is contacted and arrangements are made.  

Under Massachusetts State Law, students entering the Greenfield Public Schools must have up-to-date immunizations and 
evidence of a recent physical examination within the past twelve months. Children whose immunizations are not up-to-date 
will be excluded. Talk with your school nurse about requirements.  

Students in pre-K through grade 12 will be administered over-the-counter medications with written parental permission. The 
permission and medications available are listed on the back of the emergency card. Tylenol will only be given after all palliative 
measures have been tried. If a student requests Tylenol more than three times in a month, a parent/guardian may be notified 
and requested to seek further medical consultation. Emergency forms MUST be filled out before medication is given. 
STUDENTS ARE NOT ALLOWED TO CARRY THEIR OWN MEDICATION TO AND FROM SCHOOL. A parent/caregiver or 
a responsible adult must bring the prescription to their child’s school nurse. There is an exception to this, if, as determined by 
the school nurse and parent, the developmental age/level of the child makes her/him capable of carrying their own medication, 
with a required form having been completed.  Please consult your school nurse to discuss this potential option.   

If your child needs to be on medication during school hours, the following criteria must be met:  

● A signed permission by the parent must be on file  
● A signed medication order by the licensed prescriber must be on file  
● Medication must be hand-carried to the child’s school in a pharmacy or manufacturer-labeled container by you or a 

responsible adult  

DO NOT SEND MEDICATION TO SCHOOL WITH YOUR CHILD  

● No narcotics will be administered at school  
● Parental requests for your child to stay inside for recess cannot always be honored due to limited staff. A doctor’s 

note will always be honored  
● For after school hours, a parent/caregiver is responsible for providing medication  
● Children who have had a communicable disease are required to present a physician’s slip for re-entry into school. 

Students being treated for Strep Throat or Conjunctivitis (pink eye) must remain out of school for 24 hours AFTER 
MEDICATION HAS BEGUN. This will prevent reinfection  

● Students with live lice will be sent home for treatment and checked by the nurse before re-entry into the class  
● Several students have severe allergies and/or asthma and are allergic to animal dander, fur and feathers. For this 

reason, animals are not allowed in the classroom  
● Aerosol containers of all types are forbidden in school or in the bus (except inhalers) 
● Emergency information forms will be sent home in a health packet at the beginning of the school year. This information 

is our link to locating a parent/caregiver in case of an accident or illness. Please fill these forms out completely on 
both sides, noting areas concerning legal custody issues, allergies and medications. Also, please update this 
information as it becomes necessary.  

● Please keep the school nurse informed of any health changes throughout the year. The early detection and correction 
of health problems and the prevention of illness and disability is the main focus of school nursing  

● The school nurse is available for any student who becomes ill, has a health related problem or is injured during the 
school day. Except in an emergency, any student who wishes to see the nurse should first get permission from his/her 
classroom teacher  

● The school is responsible only for immediate first aid. The School Committee does not pay any medical or hospital 
bills incurred as a result of an accident to the pupil at school. The parent/caregiver is responsible for the payment of 
such bills  

● In case of an accident, no matter how minor, the student should report the accident to the staff immediately. In the 
case of severe accidents or acute illness, emergency care will be given and the parent/caregiver will be notified.  

● The Department of Public Health has granted trained staff members of Greenfield School System the right to 
administer prescription medications to students on field trips when a school nurse is not present. Parents/Caregivers 
are responsible for providing medications on field trips, after school hours, and on weekends. Please refer to your 
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school nurse  
 
Illness and Injury  
The focus of school nursing practice is the enhancement of a student’s capacity for learning, growing and developing. Students 
with signs and symptoms of any contagious illness will be sent home. With school inclusion, more medically fragile and 
chronically ill children are mainstreamed into the classroom. All students are entitled to a healthy and disease-free school 
environment. Thank you for your cooperation. 
 
All children have recess (unless environmental factors exist). It is important for children to go out to play, socialize, exercise, 
and have fresh air. If your child needs to stay in for medical reasons, please provide a note from your healthcare provider.  

If the school nurse determines that a student is unable to remain in school, a parent/guardian will be contacted to make 
arrangements for dismissal. If the school nurse is unable to contact the primary parent/caregiver(s), provided emergency 
contacts will be contacted.  

When a student returns to school after surgery, injury or extended illness over 5 days, a doctor’s note is required indicating 
any restrictions, accommodations, physical education that a student may be required.  

Please keep your child home if her/his temperature is over 100 degrees, has diarrhea or vomiting or related illness.  
 
Yearly Mandated DPH Screening  
Kindergarten requirements: Up to date Immunizations, https://www.mass.gov/info-details/school-immunizations 
Up to date Physical - required by MA Department of Public Health for entrance as a new student into grades K, 1, 4, 7 and 
10.  
Hearing Screen done by school nurse  
Under Massachusetts State Law, students entering Greenfield Public Schools must have up-to-date immunizations and 
evidence of a recent physical examination, within the past 12 months. Children whose immunizations are not up-to-date will 
be excluded. Talk with your school nurse about requirements. 
 
Homework  
Homework has a variety of purposes; practice to improve knowledge and enhance skills, feedback for teachers regarding 
both the understanding of and ability to utilize the taught curricula, and a planned tool to extend the school day to allow 
students increased opportunity for discovery and applications.  

Even though the number of minutes each night that a child may spend on homework may be influenced by factors such as 
level of difficulty, the assignment of special projects, and whether or not some work was left to the last minute causing the 
amount of homework to backup, the elementary schools of the Greenfield Public Schools  feel comfortable with the following 
average per day homework ranges per grade level:  

Grade Level Average per Day  
Grade 1:  15 – 20 minutes  
Grade 2:  20 – 30 minutes  
Grade 3:  20 – 40 minutes 
Grade 4   30 - 40 minutes 
 
Hopefully knowing these average ranges of homework will be helpful to you as you help your child plan his/her daily schedule 
to successfully complete homework assignments. You are always encouraged to keep in contact with your child’s teacher 
regarding difficulties that he/she is having regarding completing homework assignments.  
 
Lost and Found  
Lost and found articles are stored in a designated area at each school. If your child has a missing item, please send in a note 
with a description of the lost item to your child's teacher, or feel free to come to school yourself and ask for the "Lost & Found" 
area. Unclaimed articles are distributed and donated appropriately during the summer. It is strongly recommended that all 
clothing, especially boots, snow pants, jackets, etc. be marked with your child’s name on an inside area.  
 

https://www.mass.gov/info-details/school-immunizations


18 

Meal Program 
The Greenfield  Public Schools participates in the USDA National School Lunch and Breakfast 

programs and is required to follow all USDA policies related to these programs.  
 

The Greenfield Public School Food Service Department recognizes the importance of student nutrition and the role 
proper nutrition plays in successful learning. To that end, breakfast is FREE for all students in the Greenfield 
Public Schools and, during the 2021-2022 school year, LUNCH will be FREE for all students as well through 
the Seamless Summer Option (SSO).  In the 2022-2023 school year and beyond, Greenfield High School, 
Greenfield Middle School, Newton Elementary, Federal Street Elementary and the Academy of Early Learning will be 
part of the Community Eligibility Provision and are therefore able to provide FREE LUNCH to all students who attend, 
without the need for a household application. In the 2022-2023 school year, students at the Discovery School of Four 
Corners may receive a free or reduced priced lunch based on their household application. Applications are free and 
are available in the Food Service Office at 195 Federal Street, Suite 100, as well as available on the website, 
https://www.gpsk12.org/gps-district-wide/food-services/free-and-reduced-meal-program.  You may request a new free 
and reduced lunch application from your school at any time or by calling the Food Services Office at 413-772-1334.  
 
For online payment and additional payment information, please visit the Food Services Payment Portal under the 
Food Services Department on the Greenfield Public Schools district website at  www.gpsk12.org. The My School 
Bucks link can be found there. From this link, you may pay or prepay your child’s account. Please note that there is a 
$2.49 transaction fee. It is recommended that you make larger payments at one time to avoid more fees, when using 
the online payment method. You will need the child’s name, student ID number and the zip code 01301, or see our 
instructions under the dropdown bar on the website. 
 

● 2021-2022 School lunch prices: 
● FREE for all students through the Seamless Summer Option (SOS) program 
● Separately Purchased Milk - $0.60 (Milk is free with school provided meals) 
● At Greenfield High School only:  additional a la carte items are sold at Greenfield High School. These 

additional a la carte items include A-list approved snacks and beverages sold individually. Money must be 
added to accounts in order to purchase any a la carte items at any school location as these are not part of the 
FREE lunch program offered through the Community Eligibility Provision nore the Seamless Summer Option. 

 
Parties  
The individual classroom will adhere to the school district’s wellness policy and decide upon additional activities. For 
more information in regards to the school district’s policy on celebrations/parties, please refer to the full text of the 
Wellness Policy on our website: https://www.gpsk12.org/ under the District tab, District Policy Manual, then search for 
policy ADF.  A copy is also included in Section III of this handbook.  In addition, please review the Healthy Food 
Standards portion of the Food Services website available here, https:  https://www.gpsk12.org/gps-district-wide/food-
services/healthy-food-standards. 
  
Referrals of Students Regarding Suspected Disabilities  
The parent/caregiver of a Greenfield resident who is between the ages of 2.5 years and 22 years old may contact the 
Pupil Services Office with concerns or to request special education evaluations related to a known or suspected 
disability. Some examples of areas of concern are academic skills, social/emotional and/or behavioral difficulties, fine 
motor skills, gross motor skills, and speech and/or language skills.  The Pupil Services Office may be reached at 413-
772-1320 ext. 3327. In addition, parents/caregivers can share concerns with their child's school principal, who can 
forward the information to the Pupil Services Office. 
 
Responsive Classroom Approach 
The Responsive Classroom approach is used in the elementary schools of the Greenfield Public Schools. It is an 
approach that enables us to create a learning environment where your child can grow academically, emotionally and 
socially, and creates a sense of belonging, significance and fun for each child.  
 
The Responsive Classroom approach emphasizes teaching children to take care of themselves, each other and the 
classroom environment, so that everyone can do their very best. As we learn together, we encourage appropriate 
behavior through language that is designed to remind, reinforce and redirect children in positive ways.  

https://www.gpsk12.org/gps-district-wide/food-services/free-and-reduced-meal-program
http://www.gpsk12.org/
https://www.gpsk12.org/
https://www.gpsk12.org/gps-district-wide/food-services/healthy-food-standards
https://www.gpsk12.org/gps-district-wide/food-services/healthy-food-standards
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The Responsive Classroom approach includes:   

● Morning Meeting: We will gather for 20-25 minutes each morning at classroom meeting spaces. Your child will 
greet classmates, share news or information, do a group activity and look towards the day with our Morning 
Message. This important daily routine sets a positive tone for the day, allowing children to practice both social 
and academic skills.   

 
● Hopes and Dreams: At the beginning of the year children set goals for their own learning. This teaches them to 

take responsibility for working toward their goals. The Hopes and Dreams become the basis for the rule-
making process in each classroom.  
 

●  Rules and Logical Consequences: Children work collaboratively to create rules in their classrooms that will 
help them reach their goals for the year. Children will learn how to follow the rules with modeling and practice.  
When children make mistakes and break the rules, logical consequences will help them regain self-control and 
fix those mistakes. The three logical consequences we use are:   

○ Take a Break: Each classroom has a space where children are sent or may choose to go to in order to 
regain self control. Once self-control is obtained children rejoin class activities. It is a proactive way to 
help children regain self-control.  

○ Loss of Privilege   
○ You Break It, You Fix It   

 
● School-Wide Rules: Classroom rules are the basis for creating school-wide rules. It is important for the entire 

school community to have a shared understanding of the rules and expectations. We will begin this year with 
the rules students decided on last year and revisit them during the first weeks of school. The expectation is that 
these rules apply at all times.   

 
● Working Together with Parents and Families: We strive to involve parents in a variety of ways to encourage a 

partnership that will enhance your child’s education.  
○  All-School Meetings once a month that are modeled after the classroom morning meetings.   
○ Performance Nights  
○ Student-Parent-Teacher Conferences   
○ Opportunities for volunteering. Please stop by the office to fill out necessary paperwork. A CORI is 

required every three years for every adult who works with children in Greenfield Public Schools.   
○ Please consider participating in our Parent Teacher organization. The P.T.O. has monthly meetings 

and families are always welcome.  
 

We hope that you found this information helpful. We have a strong commitment to your child’s success both 
academically and socially. The Responsive Classroom approach helps us meet that commitment. Please let your 
child’s teacher know if you have any questions.  
 
Title I  
The federal government provides Title I funding to schools who demonstrate a high percentage of need based on food 
service direct certifications data to ensure all children are prepared to meet the challenging state academic standards 
taught in the classroom. This support gives schools the tools to improve student achievement, staff development, and 
encourage parent involvement. 
 
Greenfield's Title I program provides remedial and early intervention academic support programs provided by highly-
qualified teachers, paraprofessionals, specialists and tutors. Students work throughout the day with their classroom 
teachers and Title I specialists in small groups. With data-driven instruction, students are assessed to their skill level 
and interventions are put in place to help the student meet the grade-level expectations. We help our young learners 
with the resources and strategies to help with literacy, reading comprehension and math skills. 
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Harassment of students by other students, employees, vendors and other 3rd parties will not be tolerated in 
the Greenfield Public Schools. The alleged harassment must involve conduct that occurred within the school's own 
program or activity, such as whether the harassment occurred at a location or under circumstances where the school 
owned, or substantially controlled the premises, exercised oversight, supervision or discipline over the location or 
participants, or funded, sponsored, promoted or endorsed the event where the alleged harassment occurred, against 
a person in the United States.  This policy is in effect while students are on school grounds, School District property or 
property within the jurisdiction of the School District, school buses, or attending or engaging in school sponsored 
activities. 

Harassment prohibited by the District includes, but is not limited to, harassment on the basis of race, sex, gender 
identity, creed, color, national origin, sexual orientation, religion, marital status or disability. Students whose behavior 
is found to be in violation of this policy will be subject to disciplinary action up to and including suspension or expulsion 
pursuant to disciplinary codes. Employees who have been found to violate this policy will be subject to discipline up to 
and including, termination of employment, subject to contractual disciplinary obligations. 

Employee-to-Student Harassment means conduct of a written, verbal or physical nature that is designed to 
embarrass distress, agitate, disturb or trouble students when: 

•  Submission to such conduct is made either explicitly or implicitly a term or condition of a student's education 
or of a student's participation in school programs or activities; or 

•  Submission to or rejection of such conduct by a student is used as the basis for decisions affecting the 
student. 

Student- to-Student Harassment means conduct of a written, verbal, or physical nature that is designed to 
embarrass, distress, agitate, disturb or trouble students, when: 

•  Such conduct has the purpose or effect of unreasonably interfering with a student's performance or creating 
an intimidating or hostile learning environment. 

Harassment as described above may include, but is not limited to: 

• Written, verbal, or physical (including texting, blogging, or other technological methods) harassment or abuse; 
•  Repeated remarks of a demeaning nature; 
•  Implied or explicit threats concerning one's grades, achievements, or other school matter. 
•  Demeaning jokes, stories, or activities directed at the student. 

By law, what constitutes harassment is determined from the perspective of a reasonable person with the characteristic 
on which the harassment is based. Individuals should consider how their words and actions might reasonably be 
viewed by others. 

The District will promptly and reasonably investigate allegations of harassment through designation of Title IX 
Coordinator or building based employees, who may include principals or their designees. The superintendent will 
recommend, in consultation with the principals, opportunities to the designated recipients for appropriate training.  

Sexual harassment is unwelcome conduct of a sexual nature. The definition includes unwelcome conduct on the 
basis of sex that is so severe, pervasive, and objectively offensive that it effectively denies a person equal access to 
the school's education program or activity it also,  includes unwelcome sexual advances, requests for sexual favors, 
and other verbal, nonverbal, or physical conduct of a sexual nature.  Sexual harassment includes conduct by an 
employee conditioning an educational benefit or service upon a person's participation in unwelcome sexual conduct, 
often called quid pro quo harassment and, sexual assault as the Federal Clery Act defines that crime. Sexual violence 
is a form of sexual harassment. Sexual violence, as the Office of Civil Rights (OCR) uses the term, refers to physical 
sexual acts perpetrated against a person's will or where a person is incapable of giving consent (e.g., due to the 
student's age or use of drugs or alcohol, or because an intellectual or other disability prevents the student from having 
the capacity to give consent). A number of different acts fall into the category of sexual violence, including rape, sexual 
assault, sexual battery, sexual abuse and sexual coercion. Massachusetts General Laws Ch. 119, Section 51 A, 
requires that public schools report cases of suspected child abuse, immediately orally and file a report within 48 hours 
detailing the suspected abuse to the Department of Children and Families. For the category of sexual violence, in 
addition to Section 51A referrals these offences and any other serious matters shall be referred to local law 
enforcement. Schools must treat seriously all reports of sexual harassment that meet the definition of sexual 

https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXVII/Chapter119/section51a
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harassment and the conditions of actual notice and jurisdiction as noted above. Holding a school liable under Title IX 
can occur only when the school knows of sexual harassment allegations and responds in a way that is deliberately 
indifferent (clearly unreasonable in light of known circumstance). 

While it is not possible to list all those additional circumstances that may constitute sexual harassment, the following 
are some examples of conduct, which if unwelcome, may constitute sexual harassment, depending on the totality of 
the circumstances, including the severity of the conduct and its pervasiveness: 

● Unwelcome sexual advances-whether they involve physical touching or not; 
● Sexual epithets, jokes, written or oral references to sexual conduct, gossip regarding one's sex life; comment 

on an individual's body, comment about an individual's sexual activity, deficiencies, or prowess; 
● Displaying sexually suggestive objects, pictures, cartoons; 
● Unwelcome leering, whistling, brushing against the body, sexual gestures, suggestive or insulting comments; 
● Inquiries into one's sexual experiences; and, 
● Discussion of one's sexual activities. 

The legal definition of sexual harassment is broad and in addition to the above examples, other sexually oriented 
conduct, whether it is intended or not, that is unwelcome and has the effect of creating an environment that is hostile, 
offensive, intimidating, to male, female, or gender non-conforming students or employees may also constitute sexual 
harassment. 

Because the District takes allegations of harassment, including sexual harassment, seriously, we will respond 
promptly to complaints of harassment including sexual harassment, and following an investigation where it is 
determined that such inappropriate conduct has occurred, we will act promptly to eliminate the conduct and impose 
such corrective action as is necessary, including disciplinary action where appropriate. 

Please note that while this policy sets forth our goals of promoting an environment that is free of harassment including 
sexual harassment, the policy is not designed or intended to limit our authority to discipline or take remedial action for 
conduct which we deem unacceptable, regardless of whether that conduct satisfies the definition of harassment or 
sexual harassment. 

Retaliation against a complainant, because they have filed a harassment or sexual harassment complaint or assisted 
or participated in a harassment or sexual harassment investigation or proceeding, is also prohibited. A student or 
employee who is found to have retaliated against another in violation of this policy will be subject to disciplinary action 
up to and including student suspension and expulsion or employee termination. 

The complainant does not have to be the person at whom the unwelcome sexual conduct is directed. The 
complainant, regardless of gender, may be a witness to and personally offended by such conduct. 

NOTICE OF SEXUAL HARASSMENT 

The regulations require a school district to respond when the district has actual notice of sexual harassment. School 
districts have actual notice when an allegation is made known to any school employee. Schools must treat seriously 
all reports of sexual harassment that meet the definition of harassment and the conditions of actual notice and 
jurisdiction as noted whether or not the complainant files a formal complaint. Holding a school liable under Title IX can 
occur only when the school knows of sexual harassment allegations and responds in a way that is deliberately 
indifferent (clearly unreasonable in light of known circumstances). Schools are required to investigate every formal 
complaint and respond meaningfully to every known report of sexual harassment. 

The regulation highlights the importance of supportive measures designed to preserve or restore access to the 
school's education program or activity, with or without a formal complaint. Where there has been a finding of 
responsibility, the regulation would require remedies designed to restore or preserve access to the school's education 
program or activity. 

DUE PROCESS PROTECTIONS 

Due process protections include the following:  

1)  A presumption of innocence throughout the grievance process, with the burden of proof on the school; 
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2)  A prohibition of the single investigator model, instead requiring a decision -maker separate from the Title IX 
Coordinator or investigator; 

3)  The clear and convincing evidence or preponderance of the evidence, subject to limitations; 

4)  The opportunity to test the credibility of parties and witnesses through cross examination, subject to "rape 
shield" protections; 

5)  Written notice of allegations and an equal opportunity to review the evidence; 

6)  Title IX Coordinators , investigators, and decision-makers must be free from bias or conflict of interest; 

7)  Equal opportunity for parties to appeal, where schools offer appeals; 

8)  Upon filing a formal complaint the school must give written notice to the parties containing sufficient details 
to permit a party to prepare for any initial interview and proceed with a factual investigation. For K-12 schools a 
hearing is optional but the parties must be allowed to submit written questions to challenge each other's 
credibility before the decision-maker makes a determination. After the investigation, a written determination 
must be sent to both parties  explaining each allegation, whether  the respondent is responsible or not 
responsible, including the facts  and evidence on which the conclusion was based by applying either the 
preponderance of the evidence or the clear and convincing standard; however, a school  can use the lower 
preponderance standards only if it uses that standard for conduct code violations that do not involve sexual 
harassment but carry the same maximum disciplinary sanction. As long as the process is voluntary for all 
parties, after being fully informed and written consent is provided by both parties, a school may facilitate 
informal resolution of a sexual complaint. 

A district may establish an informal investigation process that may, upon the request of the complainant be followed by 
a formal process. 

The Superintendent in consultation with the Title IX Coordinator shall designate the principal of each school in the 
district, or their designee (or some other appropriate employee(s)) as the initial entity to receive the sexual harassment 
complaint. Also, in a matter of sexual harassment, the district shall require that the Title IX Coordinator be informed, as 
soon as possible, of the filing of the complaint. Nothing in this policy shall prevent any person from reporting the 
prohibited conduct to someone other than those above designated complaint recipients. The investigating officer may 
receive the complaint orally or in writing, and the investigation shall be conducted in such a way as to maintain 
confidentiality to the extent practicable under the circumstances and in compliance with applicable law. The 
investigation will be prompt, thorough, and impartial, and will include, at least, a private interview with the person filing 
the complaint and with witnesses. Also, the alleged harasser will be interviewed. When the investigation is completed, 
the complaint recipient will, to the extent appropriate, inform the person filing the complaint and the person alleged to 
have committed the conduct of the results of that investigation. 

RECORD KEEPING REQUIREMENTS 

Schools must create and maintain records documenting every Title IX sexual harassment complaint. This could 
include mediation, restorative justice, or other models of alternative dispute resolution. Schools must keep records 
regarding the school's response to every report of sexual harassment of which it becomes aware even if no formal 
complaint was filed, including documentation of supportive matters offered and implemented for the complainant. 

This policy, or a summary thereof that contain the essential policy elements shall be distributed by the Greenfield 
Public School District to its students and employees and each parent or guardian shall sign that they have received 
and understand the policy. 

List the name and phone number of the District's Title IX Coordinator 

List the appropriate party by name and phone number to receive a complaint in each District School 

Please note that the following entities have specified time limits for filing a claim. 

The Complainant may also file a complaint with: 
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•  The Mass. Commission Against Discrimination, 1 Ashburton Place, Room 601 
Boston, MA 02108. 
Phone: 617-994-6000. 

•  Office for Civil Rights (U.S. Department of Education) 
5 Post Office Square, 8th Floor 
Boston, MA 02109. 
Phone: 617-289-0111. 

•  The United States Equal Employment Opportunity Commission, 
John F. Kennedy Bldg. 
475 Government Center 
Boston, MA 02203. 

LEGAL REF.:  M.G.L. 151B:3A 
Title IX of the Education Amendments of 1972  
BESE 603 CMR 26:00  
34 CFR 106.44 (a), (a)-(b) 
34 CFR 106.45 (a)-(b) (1) 
34 CFR 106.45 (b) (2)-(b)(3,4,5,6,7) as revised through June 2020 

Note: A summary of the attached Policy, as adopted, must be sent to parents/guardians, students, employees, 
unions, and prospective employees of the school district including Title IX Coordinator(s), investigator(s) and 
the decision-maker. The above referenced employees must attend training sessions on the implementation of 
the Policy. 

Note:  Further changes to the Harassment/ Sexual Harassment MASC Policies are under discussion, awaiting 
further guidance, principally at the federal level. 

SOURCE:  MASC May 2021 

Approved by Greenfield School Committee June 22, 2021 
 
File: ADF - SCHOOL DISTRICT WELLNESS PROGRAM 

The School Committee recognizes the relationship between student well-being and student achievement as well as 
the importance of a comprehensive district wellness program. Therefore, the school district will provide 
developmentally appropriate and sequential nutrition and physical education as well as opportunities for physical 
activity. The wellness program will be implemented in a multidisciplinary fashion and will be evidence based. 

Wellness Committee 

The school district will establish a wellness committee that consists of at least one (1): parent/guardian, student, 
nurse, school food service representative, School Committee member, school administrator, member of the public, 
and other community members as appropriate. If available, a qualified, credentialed nutrition professional will be a 
member of the wellness committee. The school committee designates the following individual(s) as wellness 
program coordinator(s): School Nurse Leader. Only employees of the district who are members 
of the wellness committee may serve as wellness program coordinators. Wellness coordinators, in consultation with 
the wellness committee, will be in charge of implementation and evaluation of this policy. 

Nutrition Guidelines 

It is the policy of the school district that all foods and beverages made available on campus during the school day 
are consistent with School Lunch Program nutrition guidelines. Guidelines for reimbursable school meals will not be 
less restrictive than regulations and guidance issued by the Secretary of Agriculture pursuant to law. The district will 
create procedures that address all foods available to students throughout the school day in the following areas: 

● guidelines for maximizing nutritional value by decreasing fat and added sugars, increasing nutrition 
density and moderating portion size of each individual food or beverage sold within the school 
environment; 

● separate guidelines for foods and beverages in the following categories: 

https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXXI/Chapter151b/section3
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1. foods and beverages included in a la carte sales in the food service program on school campuses; 
2. foods and beverages sold in vending machines, snack bars, school stores, and concession 

stands; 
3. foods and beverages sold as part of school-sponsored fundraising activities; and 
4. refreshments served at parties, celebrations, and meetings during the school day; and 
5. specify that its guidelines will be based on nutrition goals, not profit motives. Nutrition and 

Physical Education 

The school district will provide nutrition education aligned with standards established by the USDA's National 
School Lunch Program and the School Breakfast Program in all grades. The school district will provide physical 
education training aligned with the standards established by the Dept. of Elementary and Secondary Education. 
The wellness program coordinators, in consultation with the wellness committee, will develop procedures that 
address nutrition and physical education. 
 
Nutrition Education 

The following list contains examples of goals your school district may want to consider for inclusion in its policy. Each 
school district must determine its own goals and include them in its policy. 

● Students receive nutrition education that teaches the skills they need to adopt and maintain healthy 
eating behaviors. 

● Nutrition education is offered in the school cafeteria as well as in the classroom, with coordination 
between the foodservice staff and other school personnel, including teachers. 

● Students receive consistent nutrition messages from all aspects of the school program. 
● Division health education curriculum standards and guidelines address both nutrition and physical 

education. 
● Nutrition is integrated into the health education or core curricula (e.g., math, science, language arts). 
● Schools link nutrition education activities with the coordinated school health program. 
● Staff who provide nutrition education have appropriate training. 
● The level of student participation in the school breakfast and school lunch programs is appropriate. 

Physical Education Activities 

The following list contains examples of goals your school district may want to consider for inclusion in its policy. Each 
school district must determine its own goals and include them in its policy. 

● Students are given opportunities for physical activity during the school day through physical education (PE) 
classes, daily recess periods for elementary school students, and the integration of physical activity into the 
academic curriculum where appropriate. 

● Students are given opportunities for physical activity through a range of before- and/or after-school 
programs including, but not limited to, intramurals, interscholastic athletics, and physical activity clubs. 

● Schools work with the community to create ways for students to walk, bike, rollerblade or skateboard 
safely to and from school. 

● Schools encourage parents and guardians to support their children's participation in physical activity, to be 
physically active role models, and to include physical activity in family events. 

● Schools provide training to enable staff to promote enjoyable, lifelong physical activity among students. 

Other School-Based Activities 

The wellness program coordinators, in consultation with the wellness committee, are charged with developing 
procedures addressing other school-based activities to promote wellness. 

The following list contains examples of goals your school district may want to consider for inclusion in its policy. 
Each school district must determine its own goals and include them in its policy. 

● An adequate amount of time is allowed for students to eat meals in adequate lunchroom facilities. 
● All children who participate in subsidized food programs are able to obtain food in a non- stigmatizing 
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manner. 
● Environmentally-friendly practices such as the use of locally grown and seasonal foods, school gardens, 

and non-disposable tableware have been considered and implemented where appropriate. 
● Physical activities and/or nutrition services or programs designed to benefit staff health have been 

considered and, to the extent practical, implemented. 

Evaluation 

The wellness committee will assess all education curricula and materials pertaining to wellness for accuracy, 
completeness, balance and consistency with the state and district's educational goals and standards. Wellness 
program coordinators shall be responsible for devising a plan for implementation and evaluation of the district 
wellness policy and are charged with operational responsibility for ensuring that schools meet the goals of the 
district wellness policy. Wellness program coordinators will report to the School Committee annually. 

SOURCE: MASC ADOPTED: April 20, 2006 

LEGAL REFERENCES UPDATED: September 2019 

LEGAL REFS.: The Child Nutrition and WIC Reauthorization Act of 2004, Section 204, P.L. 108 -265 
The Richard B. Russell National School Lunch Act, 42 U.S.C. §§ 1751 - 1769h The Child Nutrition 
Act of 1966, 42 U.S.C. §§ 1771 - 1789 
M.G.L. 111:223 105 CMR 201 

CROSS REFS.: EFC, Free and Reduced-Cost Food Services 
 

IHAMA, Teaching About Alcohol, Tobacco and Drugs KI, Public 
Solicitations/Advertising in District Facilities 

Approved by Greenfield School Committee: July 1, 2021 
File: BDFA SCHOOL COUNCILS  
 
The School Committee believes that the school is the key unit for educational improvement and change and that 
successful school improvement is best accomplished through a school-based decision-making process. By involving 
those directly affected by any action or decision of the school council in the process of determining that action or 
decision, it helps to strengthen the commitment to those decisions by those most affected by its implementation.  
 
Under this policy, the Principal shall have primary responsibility for the management of the school. Decisions which 
are made at the school level must be aligned with the budget, policies, curriculum, and long-range and short-range 
goals adopted by the School Committee. In addition, decisions must comply with any state and federal laws and 
regulations and with any negotiated agreements of the school District.  
 
As enacted by the state legislature in the Education Reform Act of 1993, a school council shall be established in each 
school to advise the Principal in specific areas of school operation. The Principal, shall have the responsibility for 
defining the composition of and forming the group pursuant to a representative process approved by the 
Superintendent and School Committee as outlined by within MGL C71:559  
 
The following guidelines define the role of the school council:  
 
The School Council shall meet regularly with the Principal of the school and shall assist in:  
 
1. Adoption of educational goals for the school that are consistent with state and local policies and standards.  
2. Identification of the educational needs of the students attending the school.  
3. Review of the school building budget.  
4. Formulation of a school improvement plan that may be implemented only after review and approval by the 
Superintendent of Schools.  
 
SOURCE: MASC LEGAL REFS.: M.G.L. 71:38Q, 71:59C Draft: 4-5-05 Adopted 4- 27-05  
 
 
File: EBCD EMERGENCY CLOSINGS  

https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXVI/Chapter111/section223
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
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The Superintendent may close the schools or dismiss them early in the event of hazardous weather or other 
emergencies that threaten the health or safety of students and personnel. While it may be prudent, under certain 
circumstances, to excuse all students from attending school, to delay the opening hour or to dismiss students early, 
the Superintendent has the responsibility to see that as much of the administrative, supervisory and operational 
activity is continued as may be possible. Therefore, if conditions affect only a single school, only that school will be 
closed.  
 
In making the decision to close schools, the Superintendent will consider many factors, including the following 
principal ones relating to the fundamental concern for the safety and health of the children:  
 

1. Weather conditions, both existing and predicted.  
2. Driving, traffic, and parking conditions affecting public and private transportation facilities.  
3. Actual occurrence or imminent possibility of any emergency condition that would make the operation of schools 

difficult or dangerous.  
4. Inability of teaching personnel to report for duty, which might result in inadequate supervision of students.  

 
The Superintendent will weigh these factors and take action to close the schools only after consultation with public 
works and public safety authorities and with school officials from neighboring towns. Students, parents and staff will be 
informed early in each school year of the procedures that will be used to notify them in case of emergency closings. 
When schools are closed for emergency reasons, staff members will comply with School Committee policy in reporting 
for work.  
 
SOURCE: MASC LEGAL REFS.: M.G.L. 71:4; 71:4A CROSS REF.: EBC, Emergency Plans Greenfield Public 
Schools Crisis Manual Parent/Student Handbook Draft: 10-26-05 Adopted 11-09-05  
 
EBC-S - POLICY ON COVID-RELATED ISSUES 

The School Committee takes note of the COVID-19 emergency; resulting disruption of the traditional school day and 
year; growing concerns of students, families and the community; and the growing number of issues that will affect 
public education. 

Therefore, the school committee establishes an emergency, interim policy to: 

• promote public safety and safety of students and faculty, 
• maintain to the extent possible the high and efficient level of educational services, 
• ensure support for students in general and in particular for those at highest risk educationally as 
well as those at social and economic risk, and 
• comply with the emergency orders of the governor and adhere to the extent possible, to the guidance of 
the Department of Elementary and Secondary Education and other agencies of state and federal 
government and expedite the safest strategy for returning students to school. 

The school committee will approve the final plan submitted to DESE which will outline its strategy for returning 
students to school and will, in collaboration with the superintendent, make such modifications to the "back to school 
plan," and district policy, and will authorize the superintendent to suspend, revise or create protocols to facilitate the 
safe return to school. 

The superintendent will designate the appropriate staff members to oversee the safe administration of COVID-
related policies during the period of the pandemic emergency and shall make such recommendations to the school 
committee as needed. 

The school committee will authorize the superintendent to act expeditiously in executing the "back to school" 
plan in accordance with current law and regulation and will, where noted, authorize the superintendent to 
suspend, revise, or recommend policies, rules and protocols as needed to serve the best interests and safety of 
students, their families, and the community. 

The "back to school" plan shall constitute the policy of the school district during the pandemic emergency, and the 
superintendent shall exercise the authority provided in law to carry out the plan as needed. 
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• General district goals affected by the pandemic. 

The superintendent, with the advice and consent of the school committee, may suspend or modify 
individual district policies to address the COVID-19 emergency as declared by the governor. Such 
suspension of policy shall expire upon the end of the emergency as declared by the governor. 

The goal of emergency pandemic policies shall be to: 

o ensure the safety and health of students, faculty, staff, and all persons who may come in contact 
with them; 
o provide the most effective educational services as possible to students under the circumstances; 
o authorize changes to operating protocols as needed to open and operate schools effectively from 
various venues or platforms; 
o conduct the district business and operational functions of the district as efficiently as possible; 
o allow the superintendent and staff to act quickly to carry out a "back to school" plan and, 
o facilitate the re-establishment of a safe and productive school day and year. 

• Student assignment to schools (File JCA) 

Subject to the guidance from the Department of Elementary and Secondary Education, the 
superintendent may suspend or revise the assignment of students to schools, including the assignment 
of new students for such a period as the emergency declaration is in force. 

• School calendar (File IC/ICA) 

Subject to the guidance from the Department of Elementary and Secondary Education and the 
provisions of collective bargaining agreements, the superintendent may suspend or revise the school 
calendar with the approval of the school committee. 

• Class size (File IIB) 

In order to maintain healthy, safe, and effective classrooms, the superintendent may suspend district 
policy on class size, subject to the provisions of the collective bargaining agreements where 
applicable. 

• Attendance (File JH) 

Subject to operative law and regulations, suspend, modify or adapt policies related to student attendance 
including the link between and absences when appropriate, (including the link between attendance and 
grades), chronic absence policies, and accommodations for students requiring special placements 

• Time on learning (File IC/ICA and ID) 

Subject to the guidance from the Department of Elementary and Secondary Education and the 
provisions of collective bargaining agreements, the superintendent may suspend or amend 
requirements for time on learning for the duration of the COVID pandemic. 

• Grading and retention (File IKE) 

In accordance with guidance from the Department of Elementary and Secondary Education, the 
superintendent may propose, subject to the approval of the school committee, modifications to the 
policy of the district for grading and retention of students. 

• Local graduation requirements (File IKF)   

In accordance with guidance from the Department of Elementary and Secondary Education and 
modifications to current regulation or law, the superintendent may propose, subject to the approval of the 
school committee, modifications to the policy of the district regarding graduation requirements. 
DUPLICATE STATEMENT IN SPECIAL EDUCTION 

• Special education (File IHB, IHBA, IHBAA, IHBF) 

https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
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The superintendent and school committee should be mindful that attainment of a high school 
diploma may render certain students ineligible for further services. 

• Discipline and Suspension/Expulsion with home schooling rights (File JIC, JK) 

The "back to school" plan recommended by the superintendent and subject to the approval of the 
school committee shall contain protocols for serving students who are disciplined or suspended 
during the pandemic emergency. 

Further, the superintendent shall provide in these "back to school" plans provisions for students were 
disciplined or suspended or who may elect to remain at home under the provisions of the policies 
related to home schooling, or who may elect remote learning in the interests of safety or health 
concerns. 

• Exemptions for particular groups of students (i.e., use of masks for youngest children, high risk students) 
(File JL) 

The superintendent shall provide protocols to principals and teachers regarding students who may 
require special exemptions from health and safety standards during the pandemic emergency. Such 
protocols may address exemption for utilizing support animals. 

• Job descriptions (File GCA) 

The superintendent may revise job descriptions for district staff, considering the provisions of current 
collective bargaining agreements, in order to secure the safety and health of students and staff, 
establish effective communications between school and community, maintain facilities, transport 
students as needed, provide food services, and acquire necessary materials to operate schools safely 
and securely during the pandemic. The superintendent will inform the school committee of any such 
changes. Any changes to job descriptions shall expire at the end of the declared emergency situation. 

• STUDENTS AT RISK (JIE, JL, JLC, JLCC) 

During the COVID pandemic, the superintendent or principal of a school may revise or suspend 
provisions of policy to facilitate the education of students at risk or with special physical needs or their 
family caregivers, including, but not limited to caring for or educating students with disabilities, illness, 
pregnancy, childrearing responsibilities, or special education needs consistent with law and regulation. 

• Privacy of Students. (File JRA) 

During the pandemic, the rights to privacy held by students and their families shall not be abridged by the 
public schools. Such rights extend to the confidentiality of student academic records, health data, 
economic status, and other such information as may be considered confidential by law. 

Massachusetts law prohibits the recording of individuals without their 
permission. Similarly, students may not be recorded in classrooms by audio, visual, or remote means 
without the permission of parents or, if of age, by individual students. During periods of remote learning, 
the privacy of students participating in on-line classes shall not be violated by recording them without 
appropriate permissions. 

• Pivoting back to remote learning, or back to in-school instruction 

The superintendent shall incorporate into the "back to school" plan protocols for modifying these plans 
including addressing the needs of students who may require reversion from in-school to remote learning 
modalities because of the pandemic emergency. 

• Home schooling File IHBG (temporary), home-bound instruction File IHBF (e.g., students with 
physical disabilities) and remote instruction for students in quarantine 

The "back to school" plan shall provide for students who are temporarily homebound due to illness, 
quarantine, or disability 

https://z2policy.ctspublish.com/masc/
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• Public Safety Officers, including the school resource officer (MOA with the local police.) 

Subject to current law or regulation, the superintendent shall report to the school committee of any 
change in status of the school resource officer. (If the district eliminates visitors to school during the 
school day, the SRO may be impacted.) 

• Eligibility for participation in extra-curricular activities, including sports (File JJ) 

Subject to law, regulation and standards established by the appropriate and legitimate regulatory body, 
the superintendent may propose changes to district protocols for participation in extracurricular activities 
including sports subject to the rules established by the Massachusetts Interscholastic Athletic 
Association. 

• Attendance vs. participation in events (File JH and Student/Athletic Handbooks) 

Subject to law, regulation or emergency declaration, the superintendent may propose protocols or 
modifications or suspensions of district policies regarding attendance by students or the public in school 
events including, but not limited to assemblies, sports events, large gatherings, or other programs. 

• Visitors in schools and buildings (File KI) 

Subject to current emergency declarations, the superintendent may propose suspension or modification to 
district policies regarding visitors to school buildings during the school day and after school hours. 

Illness and contract tracing (File JLCC) 

Subject to the provisions of the "back to school" plan, the superintendent may establish protocols for 
tracking student contacts as a means of locating others from whom students may contract or expose 
other persons to the COVID-19. Such protocols will be consistent with law and regulation and be 
consistent with standards to protect the privacy of students, their families, and other persons. 

• Transportation and busing (File EEA, EEAA, EEAEC, EEAG) 

Subject to current law and regulation, the superintendent may suspend or modify policies related to 
the transportation of students by the school district. Legal requirements relating to IEP's that contain 
transportation for students shall not be altered without the appropriate family consent. These 
modifications shall be consistent with the district "back to school" plan. 

• Operations and plant maintenance (File EC, ECA) 

Subject to the provisions of law, regulation and collective bargaining agreements, the superintendent 
may suspend or amend current policy to ensure the efficient operation of business functions and 
maintenance of school buildings and other such offices as the district maintains. 

SOURCE: MASC - July 2020 

Approved by Greenfield School Committee: June 9, 2021 
File: EBCFA - FACE COVERINGS 
The Greenfield Public School District is committed to providing a safe environment as schools reopen during the 
COVID-19 pandemic. According to public health experts, one of the best ways to stop the spread of coronavirus and 
to keep members of our school community safe is the use of face masks or face coverings. Therefore, in 
accordance with guidance from the Center for Disease Control (CDC), the Department of Elementary and 
Secondary Education (DESE) and the Massachusetts Department of Public Health (DPH), the following 
requirements are in place until further notice for all staff and students per the guidance revised by the DESE on May 
17, 2021 and the Massachusetts Interscholastic Athletic Association issued on May 17, 2021. The School 
Committee will abide by these guidelines and charge the Superintendent to keep the administrative guidelines 
current and distributed to stakeholders. 

A face covering that covers the nose and mouth must be worn by all individuals in school buildings, on school 
grounds and on school transportation, even when physical distancing is observed. Based on guidance from health 

https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
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authorities, neck gaiters, open-chin triangle bandanas and face covering containing valves, mesh materials or 
holes of any kind will not be considered appropriate masks. 

Individuals may be excused from the requirement for the following list of reasons, per CDC guidance: 

The individual: 

● has trouble breathing; 
● is unconscious; 
● in incapacitated; 
● cannot remove the mask or face covering without assistance. 

 
In addition, masks or face coverings will not be required for anyone who has a medical, behavioral or other 
challenge making it unsafe to wear a face mask or face covering. A written note from a physician is required for a 
requested exemption. Parents may not excuse their child from the face mask requirement by signing a waiver. 

Additionally, face masks or face coverings will not be required when appropriate physical distancing is 
enforced: 

● during mask breaks (2 times per day, outside the building, weather permitting); 
● while eating or drinking; 
● for students only, while outside (recess, physical education, youth sports, and outdoor learning 

environments) per the DESE guidelines, published May 17, 2021; 
● for athletes on spring teams in active play outdoors, on the bench/dugout, indoors at low- risk sports where 

14 feet or more of distance are consistently maintained between each participant (per MIAA guidelines, 
published May 17, 2021); 

● spectators, chaperones, coaches, staff, referees, umpires/other officials who can meet the district’s 6-foot 
distancing guidelines outdoors only (per MIAA guidelines, published May 17, 2021). 

 
Adults must continue to wear masks outdoors if distancing cannot be maintained, per the May 17, 2021 DESE 
guidelines. Visitors, spectators, volunteers, and staff must wear masks indoors during athletic events per the May 
17, 2021 MIAA guidelines. 

Additional requirements per the Guidance for Courses Requiring Additional Safety Considerations issued by the 
Massachusetts Department of Elementary and Secondary Education (DESE) in March, 2021 are as follows. 

For chorus, singing, musical theater: 

● If outdoors, with masks encouraged if possible, these activities can occur with at least 10 feet of 
distance between individuals. 

● If indoors, with masks required, these activities can occur with at least 10 feet of distance between 
individuals if in-person school is occurring 

● Note: These activities cannot occur indoors without a mask. For using brass 

or woodwind instruments: 

● If outdoors, with masks encouraged if possible, these activities can occur with at least 10 feet of 
distance between individuals. 

● If indoors, with masks encouraged if possible, these activities can occur with 10 feet of distance between 
individuals if in-person school is occurring. 

For non-musical theater: 

● If outdoors, with masks encouraged if possible, these activities can occur with 6 feet of distance 
between individuals. 

● If indoors, with masks required, these activities can occur with 6 feet of distance between 
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individuals. 

● Note: These activities cannot occur indoors without a mask. For physical 

education activities and dance: 

● If outdoors, without masks, these activities can occur with 6 feet of distance between individuals. 

● If outdoors, with masks required, these activities can occur with 6 feet of distance between 
individuals. 

● If indoors, with masks required, these activities can occur with 6 feet of distance between 
individuals. 

● Note: These activities cannot occur indoors without a mask. 

Exceptions to this policy under certain circumstances, such as for students with medical, behavioral or other 
challenges who are unable to wear masks, must be approved by the building principal in consultation with the 
school nurse or local Board of Health. Face shields or physical barriers may provide an alternative in some 
instances. 

A student's mask or face covering is to be provided by the student's family. Staff members are responsible for 
providing their own face coverings. However, the district will supply disposable face covering for individuals who 
arrive at a building, or board school transportation, without one. The district will also supply N-95 masks (or KN-94 
or KN-95 masks if N-95 are not available) to all educators upon request. 

If students are in violation of this policy, the building principal will consult with the parent/guardians to determine 
whether an exception is appropriate, or the student may be removed from the school building for in-person learning 
until such time as they can comply with the requirement or the requirement is lifted. 

Violations of this policy by staff will be handled in the same manner as other violations of School Committee 
policy. 

Visitors in violation of this policy will be denied entry to the school/district facility. This policy will remain 

in place until rescinded by the School Committee. 

LEGAL REF.: Commonwealth of Massachusetts, COVID-19 Order No. 31 - https://www.mass.gov/doc/may-1-
2020-masks-and-face-coverings/download 

REFS.: Center for Disease Control and Prevention - Considerations for Wearing Masks - 
 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face- cover-guidance.html 
 

Massachusetts Department of Elementary and Secondary Education - Reopening Guidelines - 
http://www.doe.mass.edu/covid19/ 

 
Commonwealth of Massachusetts - Mask Up MA! - 
https://www.mass.gov/news/mask-up-ma 

SOURCE: MASC - August 2020 
 
Amended by Guidance from the DESE: March, 2021 

 
Approved by the Greenfield School Committee: March 10, 2021 

 
Amended by the Greenfield School Committee: March 25, 2021, May 21, 2021 

 
File: EFC FREE AND REDUCED PRICE FOOD SERVICES  
The school system will take part in the National School Lunch Program and other food programs that may become 
available to assure that all children in the schools receive proper nourishment.  
 

https://www.mass.gov/doc/may-1-2020-masks-and-face-coverings/download
https://www.mass.gov/doc/may-1-2020-masks-and-face-coverings/download
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
http://www.doe.mass.edu/covid19/
https://www.mass.gov/news/mask-up-ma
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In accordance with guidelines for participation in these programs, and in accordance with the wishes of the 
Committee, no child who a teacher believes is improperly nourished will be denied a free lunch or other food simply 
because proper application has not been received from his parents or guardians.  
 
As required by state and federal regulations, the School Committee will approve a policy statement pertaining to 
eligibility for free milk, free meals, and reduced price meals.  
 
SOURCE: MASC LEGAL REFS.: National School Lunch Act, as amended (42 USC 1751-1760) Child Nutrition Act of 
1966, P.L. 89-642, 80 Stat. 885, as amended M.G.L. 15:1G; 15:1L; 69:1C; 71:72 Note: The complete policy statement 
adopted by the Committee and reviewed by the Massachusetts Department of Education is on file in the 
Superintendent's office.  
 

Draft: 10-26-05 Adopted 11-09-05 
 
File: GBJC CORI REQUIREMENTS  
In accordance with state law, that all prospective employees and volunteers shall execute a release of information 
form whereby the Public Schools shall be authorized access to the Criminal Offender Records Information (C.O.R.I.) 
from the criminal history systems board for potential employees and volunteers who may have direct and unmonitored 
contact with children, including any individual who regularly provides school related transportation to children.  
 
In addition, as a condition of being offered employment, every applicant for any position within the Public Schools shall 
have had a C.O.R.I. reviewed by the Superintendent. The Superintendent has the final responsibility for making or 
approving employment decisions for all school personnel as permitted by law.  
 
The Superintendent shall also request C.O.R.I. information on contractors or other individuals who may be in direct 
and unmonitored contact with students.  
 
The Superintendent or designee shall periodically, but not less than every three (3) years, obtain all available criminal 
offender record information from the criminal history systems board on all such employees and volunteers during their 
term of employment or volunteer service.  
 
Access to C.O.R.I. information must be restricted only to those individuals certified to receive such information. 
SOURCE: MASC LEGAL REFS.: MGL 71:38R, 151B:9 71:59B CROSS - Section ADDA Reference Draft 9-8-04 
Adopted 10-27-04  
 
File: IHBA PROGRAMS FOR STUDENTS WITH DISABILITIES  
In keeping with the intention of the state of Massachusetts to offer educational opportunities to all students that will 
enable them to lead fulfilling and productive lives, the District shall provide appropriate educational opportunities to all 
resident students in accordance with the requirements of state and federal statutes. 
 
SOURCE: MASC Draft 11-17-04 Adopted 12-8-04 
File: IHBAA - OBSERVATIONS OF SPECIAL EDUCATION PROGRAMS 

1. Parents'/guardian's request to observe their child(ren), current program, or a potential placement must be 
made at least five days in advance with the Special Education Director or designee and/or Principal. 

 
2. The Special Education Director or designee shall contact the parent(s)/guardian for initial scheduling 

conversation within five (5) days of receipt of the parents'/guardian's request. 
 

3. When a parent/guardian requests an observation of a special needs student or program, the Special 
Education Director or designee will seek approval from the Superintendent/Designee and the building 
principal before it is processed. Such approval may only be withheld for those reasons outlined within law 
and DESE regulation. 

 
4. The Special Education Director or designee and/or Principal will work with the classroom teacher and the 

observer to set up the specifics of the observation (including, but not limited to, scheduling and placement 
of the observer in the classroom). 
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5. The number, frequency, and duration of observation periods will be determined on an individual student 

basis in accordance with law and regulation. The start and end time of observation periods and a schedule 
of observation periods will be stated in advance. In order to minimize classroom or student disruption, the 
length of individual observation periods may be limited. 

 
6. If the observer is not the parent/guardian, the parent/guardian must sign a release for the individual to 

observe. 
 

7. The number of observers at any one time may be limited. 
 

8. The observer will be informed that they are not to interfere with the educational environment of the 
classroom. If their presence presents a problem, they will be asked to leave. This notice is particularly 
important, since the presence of parents/guardians can influence both the performance of their child(ren) 
and those of others. 

 
9. If applicable, the observer will be asked to submit their report of the observation in advance of any 

follow-up TEAM meeting. 
 

10. The observer will be informed that they are there to evaluate the appropriateness of a specific educational 
program to meet the needs of an individual child. They are not there to evaluate a teacher's ability to 
perform his or her contractual job duties. 

 
11. The observer will be instructed regarding the disclosure of confidential or personally identifiable 

information relating to other children. Staff must be mindful of removing materials which may be part of 
students' records from plain view. In the event that removal is not possible the observer may be asked to 
sign a non-disclosure agreement. 

12. A school administrator, or designee, also will observe at the same time and take notes as to what is 
observed, paying particular attention to note anything that is non-typical concerning the period. This 
observation summary will be placed in the student's file and provided to the parent(s)/guardian prior to any 
follow-up TEAM meeting. 

LEGAL REF.: MGL 71B:3 
Massachusetts Department of Elementary and Secondary Education Technical Assistance 
Advisory SPED 2009-2 dated January 8, 2009 

CROSS REF.: KI, Visitors to Schools SOURCE: MASC 

ADOPTED: September 2009 

NOTE: The following quotes from the DESE Advisory are important points of understanding to the implementation of 
this policy. 

"School districts and parents/guardians have reported that, typically, observations are between one and four hours. 
While useful as a general rule, the Department recommends that district policies and practices specify that the 
duration and extent of observations will be determined on an individual basis. Districts should avoid rigid adherence 
to defined time limits regardless of the student's needs and settings to be observed. The complexities of the child's 
needs, as well as the program or programs to be observed, should determine what the observation will entail and 
what amount of time is needed to complete it. Discussion between school staff and the parent/guardian or designee 
is a good starting point for resolving the issue." 

"The observation law states that districts may not condition or restrict program observations except when 
necessary to protect: 

● the safety of children in the program during the observation; 
● the integrity of the program during the observation; 

https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71b/section3
https://z2policy.ctspublish.com/masc/
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● and children in the program from disclosure by an observer of confidential or personally identifiable 
information he or she may obtain while observing the program." 

 
Approved by Greenfield School Committee: June 22, 2021  
 
File: IHBHE - REMOTE LEARNING 

In the event of a district-specific emergency requiring the use of remote learning, the superintendent of schools 
may declare such an emergency and shall, as soon as possible, obtain the approval of the school committee. The 
remote learning plan below will be applicable in cases of disease, weather emergencies, destruction or damage to 
schools rendering them inaccessible, or other extraordinary circumstances, including emergencies declared by 
government officials, the school committee, or the superintendent. 

When it becomes necessary for the school district to provide support to students who are unable to attend classes 
or access appropriate services due to an extended closure, the superintendent shall establish a plan and 
procedures to ensure that such services are provided. The provision of educational services may include the use 
of technology and devices, and strategies designed to support student learning away from school. 

The remote learning plan will, to the extent possible: 

● Ensure the safety of all students and faculty in coordination with appropriate local and state departments 
and agencies; 

● Provide support for student social and emotional wellbeing and address the implications of trauma 
experienced by students or faculty as a result of the emergency; 

● Identify goals and strategies for maintaining standards of student achievement and school improvement 
plans; 

● Ensure instruction and services are delivered by district educators and personnel as much as 
practicable; 

● Utilize the most effective tools and resources available for students and faculty, including the skills and 
talents of district personnel, in the delivery of instruction and services and share resources as needed; 

● Provide resources and services equitably to meet the needs and circumstances of all students; 
● Identify remedial strategies necessary after the emergency to advance student achievement (i.e. after-school, 

extended day, summer school, and contingency scheduling to cancel vacations.); 
● Gather information both during and after the period of emergency regarding the most effective means of 

remote learning to implement as appropriate. 

In developing a remote learning plan, the superintendent will: 

● Identify and prepare effective means for communicating with faculty, students, parents and community 
stakeholders. 

● Collaborate with municipal agencies that support the schools and community.Consult with the school 
committee to identify any extraordinary actions necessary or authority required to administer emergency and 
remote learning plans. This includes any changes to district policies on the school calendar, grading, 
promotions and retentions, local graduation requirements, testing, and standards and accountability. 

● Consult with administrators and principals to ensure the continuing education of students at all levels, 
including: 

● use of the most appropriate resources, tools and strategies to deliver the curricula given local circumstances 
and conditions; 

● equitable access to appropriate content for all students; 
● specific accommodations for students at high risk, including clients of special education, students with 

disabilities, English learners, students at economic disadvantage, homeless students, students in foster 
care and students of military families. 

● Utilize available technological resources suitable for serving students at all levels. This inventory will be 
prepared in advance in anticipation of an emergency. 

● Ensure the privacy rights of students, faculty and families are protected, including assessing the security 
of district technology. 

● Consult with bargaining units to determine if modifications to collective bargaining agreements need to be 
established for the period of the emergency. 
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● Identify the financial implications of the emergency plan and recommend transfer of funds as may be 
necessary. 

LEGAL REFS.: 20 U.S.C. §1232g Family Education Rights and Privacy Act (FERPA) 
 

15 U.S.C. §§ 6501-6506 Children's Online Privacy Protection Act (COPPA) CROSS REFS.: 
EBCD - Emergency Closings 

IGA - Curriculum Development IGB - Support Services 
Programs IHBEA - English Learner Education IJND - 
Access to Digital Resources IJNDB - Empowered 
Digital Use IJNDC - Internet Publication IJNDD - Policy 
on Social Media  IHBEA - English Language Learners 
JB - Equal Educational Opportunities JBB - Educational 
Equity 

SOURCE: MASC - May 2020 
 
Approved by Greenfield School Committee: June 9, 2021 

 
 
File: IJNDB - EMPOWERED DIGITAL USE POLICY 

Purpose 
The School Committee recognizes the need for students to be prepared to contribute to and excel in a connected, 
global community. To that end, the district provides ongoing student instruction that develops digital citizenship skill 
sets for using technology as a tool. Information and communication technology are an integrated part of our 
curriculum across subjects and grades in developmentally appropriate ways and are aligned with the 
Massachusetts Curriculum Frameworks and standards, including seeking knowledge and understanding; thinking 
critically and solving problems; listening, communicating, and interacting effectively; and engaging and competing in 
a global environment. 

 
Availability 
The Superintendent or designee shall implement, monitor, and evaluate the district's system/network 
for instructional and administrative purposes. 

All users shall acknowledge that they understand that using digital devices, whether personal or school owned, and 
the school district network is a privilege and when using them in accordance with School District guidelines they will 
retain that privilege. 

The Superintendent or designee shall develop and implement administrative guidelines, regulations, procedures, 
and user agreements, consistent with law and policy, which shall include but not be limited to the following: 

● digital devices, software, and networks shall be used in school for educational purposes and activities. 
● an individual's personal information (including home/mobile phone numbers, mailing addresses, and 

passwords) and that of others shall be kept private. 
● individuals will show respect for themselves and others when using technology including social media. 
● users shall give acknowledgement to others for their ideas and work. 
● users shall report inappropriate use of technology immediately. 

These procedures shall be reviewed annually by district administration together with students and teachers and 
shall provide a springboard for teaching and learning around topics such as internet safety, digital citizenship, and 
ethical use of technology. 

SOURCE: MASC, August 2015 
 
Approved by Greenfield School Committee March 10, 2021 

 
File: IJNDB-R - EMPOWERED DIGITAL USE POLICY: REGULATIONS 

https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
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https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
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Purpose 

The Greenfield Public Schools maintain a computer network and computer systems to provide students, faculty and 
staff with access to a host of resources both internally within the district and on the Internet. These resources 
include, but are not limited to, desktop, laptop, and tablet computers, personal digital assistants, network and 
Internet access, e-mail, telephones, voicemail and facsimile machines (collectively to be called “Electronic 
Resources”). The Greenfield Public Schools network is established to support the educational mission and 
administrative operations of the individual schools. 

Responsibilities 

As a student or employee at the Greenfield Public Schools you may have access to Electronic Resources, 
including the network and Internet. The network is viewed as an extension of the public schools community and all 
expectations regarding standards of behavior as outlined in the Student, Employee or Employee Handbook apply 
to your actions while utilizing or accessing the network or other Electronic Resources. You are expected to use the 
Electronic Resources in a mature, ethical, and responsible manner. Personal use is allowed but Greenfield Public 
Schools reserves the right to limit your access. If you believe a website is blocked in error, please contact the 
Greenfield Public Schools Office of Information Technology to initiate a review. Access to the Greenfield Public 
Schools network is a privilege and not a right. Unacceptable Uses and Behavior Activities that are considered 
violations of this electronic resources acceptable use policy and school rules include: Illegal Activities ∙ involvement 
in any activity prohibited by law. ∙ intentional use of invasive software such as "viruses," "worms," “Trojan Horses” 
and other malicious software. ∙ interfering with the normal and proper operation of this network, the Internet or any 
other network. This includes: “hacking,” "cracking,” probing, attempting to gain access to network servers and 
equipment, utilizing excessive amounts of bandwidth, and setting up servers on the network of any type without 
express permission. ∙ adversely affecting the ability of others to use equipment or services. Plagiarism and 
Copyright Infringement ∙ transferring, utilizing or storing materials in violation of copyright laws or license 
agreements. 
 
This includes software, music files, images and text. ∙ plagiarizing work found on the Internet - all sources of work 
must be cited and credited. ∙ tampering with computers, printers, network devices and other equipment belonging to 
Greenfield Public Schools or other people. ∙ using the network for financial and/or personal gain or for political 
lobbying except as expressly allowed during a school activity. ∙ attempting to log on to the network as the system 
administrator or gain access beyond your authorized access level. ∙ attempting to bypass security systems and 
software. ∙ sharing passwords or using someone else's password or attempting to discover another person’s 
password. ∙ trespassing in another's folders, e-mail, work, or files or using another person's account. ∙ changing 
computer files that do not belong to you. ∙ conducting yourself in ways that are harmful to others. ∙ creating, 
transferring or otherwise using any text, image, movie, or sound recording that contains pornography, profanity, 
vulgarity, obscenity, or language that offends or tends to degrade others. ∙ sending or forwarding “chain” type 
letters, hate mail, anonymous or threatening messages. ∙ viewing, storing or transferring obscene, sexually explicit 
or pornographic material. ∙ posting or sending e-mail or voicemail messages that are personal attacks, including any 
prejudicial, discriminatory, racist or sexist content, could cause damage or disruption, contain false or defamatory 
information about a person or organization, or harassing another person. If you are told by a person to stop sending 
them messages, you must stop. ∙ posting personal contact information about yourself or other people. This includes 
your address, telephone number, school address, etc. Disciplinary actions Violation of this Acceptable Use Policy is 
considered a violation of district policy. Some behaviors are considered violations of a major school rule. Violations 
will result in one or more of the following disciplinary actions (Greenfield Public Schools will decide in its sole 
discretion which disciplinary action is warranted under the circumstances): ∙ verbal warning ∙ written warning ∙ 
restriction of access privileges ∙ removal from a class activity ∙ removal from a course  ` confiscation of computer 
equipment ∙ student detention, restrictions or work hours ∙ suspension or expulsion ∙ payment for damages due to 
your actions ∙ referral to legal authorities Privacy Users of the network or other Electronic Resources have no 
reasonable expectation of privacy concerning any materials transferred over or stored within the Greenfield Public 
Schools network or on other Electronic Resources (e.g., voicemail and e-mail). Information such as e- mails 
transmitted over the network may be a public record. The network is subject to monitoring. Limited Liability 
Greenfield Public Schools makes no guarantee that the functions or the services provided by or through the 
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network will be error-free or without defect. Greenfield Public Schools will not be responsible for any damage you 
may suffer, including but not limited to, loss of data or interruptions of service. Greenfield Public Schools are not 
responsible for the accuracy or quality of the information obtained through or stored on the system. Greenfield 
Public Schools will not be responsible for financial obligations arising through your use of the system. You are 
responsible for your activities. By signing below, I acknowledge that I have completely read, understood and agree 
to abide by the Greenfield Public Schools Acceptable Use Policy.       
   Printed Name of Student or Staff Member Signature Date 

 
   Printed Name of Parent (if Required) Signature D 

 
Approved by Greenfield School Committee: March 10, 2021 

 
File: IJOC SCHOOL VOLUNTEERS  
 
It is the policy of the School Committee to encourage volunteer efforts in the schools. Parents/guardians, business 
representatives, senior citizens, and other community volunteers are recognized as important sources of support and 
expertise to enhance the instructional program and vital communication links with the community. The volunteer 
program will be coordinated in cooperation with building administrators.  
 
SOURCE: MASC Cross Ref: GBJC (Cori Policy)  
Draft 11-17-04 Adopted 12-8-04  
 
 
File: IKE PROMOTION AND RETENTION OF STUDENTS  
 
The School Committee is dedicated to the best total and continuous development of each student enrolled. The 
Principal, Teacher and other professional staff is expected to place students at the grade level best suited to them 
academically, socially, and emotionally.  
 
In evaluating student achievement, each teacher will make use of all available information, including results of 
teacher-made tests and other measures of skill and content mastery, standardized test results, and teacher 
observation of student performance. The Principal will direct and aid teachers in their evaluations and review grade 
assignments in order to ensure uniformity of evaluation standards.  
 
Students will normally progress annually from grade to grade. Exceptions may be made when, in the judgment of the 
professional staff, such exceptions are in the best educational interest of the students involved. Exceptions will only be 
made after prior notification and explanation to each student's parents/guardians, but the final decision will rest with 
the building Principal.  
 
SOURCE: MASC  
Draft 11-17-04 Adopted 12-8-04 
 

File: JBB - EDUCATIONAL EQUITY 

The School Committee's goal is to strive to address the needs of every student in each of our schools, subject 
to budgetary, space and other limitations. 

Educational equity for the purpose of this policy is defined as providing all students, as reasonably practical, the 
high quality instruction and support they need to reach and exceed a common standard. 

To achieve educational equity the district will commit to: 

1. Systematically, when appropriate, use district wide and individual school level data, disaggregated by 
race/ethnicity, gender/gender identity, national origin, language, special education, socioeconomic status and 
mobility to inform district decision making. 

2. Raise the achievement of all students. 
3. Graduate all students ready to succeed in a diverse local, national and global community. 
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In order to reach the goal of educational equity, as reasonably practicable, for each and every student, the 
District shall: 

1. Provide every student with access to high quality curriculum, support, and other educational resources. 
2. Seek to promote educational equity as a priority in professional development. 
3. Endeavor to create schools with a welcoming and inclusive culture and environment. 
4. Provide multiple pathways to success in order to meet the needs of the diverse student body and actively 

encourage, support and expect high academic achievement for each student. 

The Superintendent shall include equity practices in the district's strategic plan and goal strategies to implement 
this policy. The Superintendent, upon request, will periodically report to the Committee the progress of the 
implementation of this policy. 

SOURCE: MASC 

ADOPTED: September 12, 2019 
 
Approved by Greenfield School Committee: June 9, 2021 
 
File: JFABD - HOMELESS STUDENTS: ENROLLMENT RIGHTS AND SERVICES 

 
To the extent practical and as required by law, the district will work with homeless students and their families to 
provide stability in school attendance and other services. Special attention will be given to ensuring the enrollment 
and attendance of homeless students not currently attending school. Homeless students will be provided district 
services for which they are eligible, including Head Start and comparable preschool programs, Title I, similar state 
programs, special education, bilingual education, vocational and technical education programs, gifted and talented 
programs and school nutrition programs. 

 
Homeless students are defined as lacking a fixed, regular and adequate nighttime residence, including: 

 
1. Sharing the housing of other persons due to loss of housing or economic hardship; 
2. Living in motels, hotels, trailer parks or camping grounds due to the lack of alternative adequate 

accommodations; 
3. Living in emergency or transitional shelters; 
4. Being abandoned in hospitals; 
5. Awaiting foster care placement; 
6. Living in public or private places not designed for or ordinarily used as regular sleeping accommodations for 

human beings; 
7. Living in cars, parks, public spaces, abandoned buildings, substandard housing, transportation stations or 

similar settings; 
8. Migratory children living in conditions described in the previous examples. 

 
The superintendent shall designate an appropriate staff person to be the district´s liaison for homeless 
students and their families. 

 
To the extent feasible, homeless students will continue to be enrolled in their school of origin while they remain 
homeless or until the end of the academic year in which they obtain permanent housing. Instead of remaining in the 
school of origin, parents or guardians of homeless students may request enrollment in the school in the attendance 
area in which the student is actually living, or other schools. Attendance rights by living in attendance areas, other 
student assignment policies, or intra and inter-district choice options are available to homeless families on the same 
terms as families resident in the district. 

 
If there is an enrollment dispute, the student shall be immediately enrolled in the school in which enrollment is sought, 
pending resolution of the dispute. The parent or guardian shall be informed of the district´s decision and their appeal 
rights in writing. The district´s liaison will carry out dispute resolution as provided by state rule. 
Unaccompanied youth will also be enrolled pending resolution of the dispute. 
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Once the enrollment decision is made, the school shall immediately enroll the student, pursuant to district policies. If 
the student does not have immediate access to immunization records, the student shall be admitted under a 
personal exception. 
 
Students and families should be encouraged to obtain current immunization records or immunizations as soon as 
possible, and the district liaison is directed to assist. 
 
Records from the student's previous school shall be requested from the previous school pursuant to district policies. 
Emergency contact information is required at the time of enrollment consistent with district policies, including 
compliance with the state's address confidentiality program when necessary. 

 
Homeless students are entitled to transportation to their school of origin or the school where they are to be enrolled. 
If the school of origin is in a different district, or a homeless student is living in another district but will attend his or 
her school of origin in this district, the districts will coordinate the transportation services necessary for the student, or 
will divide the costs equally. 

 
The district´s liaison for homeless students and their families shall coordinate with local social service agencies that 
provide services to homeless children and youths and their families; other school districts on issues of transportation 
and records transfers; and state and local housing agencies responsible for comprehensive housing affordability 
strategies. This coordination includes providing public notice of the educational rights of homeless students in 
schools, family shelters and soup kitchens. The district´s liaison will also review and recommend amendments to 
district policies that may act as barriers to the enrollment of homeless students. 

LEGAL REFS.: Title I, Part C No Child Left Behind Act, 2002 

Approved by Greenfield School Committee: June 9, 2021 
 
File: JFABE - EDUCATIONAL OPPORTUNITIES FOR MILITARY CHILDREN 

To facilitate the placement, enrollment, graduation, data collection, and provision of special services for students 
transferring into or out of the District because of their parents or guardians being on active duty in the U.S. Armed 
Services, the District supports and will implement its responsibilities as outlined in the Interstate Compact on 
Educational Opportunity for Military Children. The district believes it is appropriate to remove barriers to educational 
success imposed on children of military families resulting from frequent moves required by parents' or guardians' 
military deployment. 

Definitions 

Children of military families: School aged children, enrolled in kindergarten through 12th grade, in the household 
of an active duty member of the uniformed service of the United States, including members of the National Guard 
and Reserve serving on active duty. 

Deployment: The period one month before the service members' departure from their home station on military 
orders through six months after return to their home station. 

Education(al) records: Official records, files, and data directly related to a student and maintained by the 
school including, but not limited to, records encompassing all the material kept in the student's cumulative 
folder. 

Eligible students are children of military families as well as the children of veterans who have been severely injured 
and medically discharged, and children of active duty personnel who died on active duty. Children of retired active 
duty personnel are also eligible to receive services for one year following the discharge due to severe injury, or the 
retirement or death of an active military parent. The Compact does not apply to children of inactive Guard or 
Reserves, veterans and retired personnel not included above, or U.S. Department of Defense personnel and other 
federal civil service employees and contract employees. 

The District's responsibilities to eligible students include the following: 

● Sending schools must send either official or unofficial records with the moving students and 



42 

District receiving schools must use those records for immediate enrollment and educational 
placement. 

● Upon enrollment of an eligible student, the receiving school must request official records and 
the sending schools shall respond within 10 days with the records. 

● Immunization requirements of the District may be met within 30 days from the date of enrollment 
(or be in progress). 

● Receiving schools must initially honor placement of students in all courses from the sending 
school. These include, but are not limited to, Honors, International Baccalaureate, Advanced 
Placement, vocational-technical, and career pathway courses if those courses are offered in the 
receiving school and space is available. The receiving schools must also initially honor placement 
of like programs to those of the student in the sending state, including, but not limited to, Gifted 
and Talented programs, and English as a Second Language programs. Receiving schools are not 
precluded from performing subsequent evaluation to ensure the appropriate placement and 
continued enrollment of the student in courses and programs. 

● In compliance with federal law, the district will assume financial and programmatic responsibility for 
the special education programs of students with existing IEPs drafted in other states. 

● As appropriate, the District will exercise the right to waive prerequisites for all courses and 
programs, while also maintaining its right to re-evaluate the student to ensure continued 
enrollment, also as deemed appropriate. 

● Students of active duty personnel shall have additional excused absences, as necessary, for 
visitations relative to leave or deployment. 

● An eligible student living with a noncustodial parent or other person standing in loco parentis 
shall be permitted to continue to attend the school in which he or she was enrolled while living 
with the custodial parent or guardian, without any tuition fee imposed. 

● The District high school will accept exit or end-of-year exams required from the sending state, 
national norm-referenced tests, or alternate testing instead of testing requirements for graduation 
in the District (receiving state.) If this is not possible, the alternative provision of the Interstate 
Compact shall be followed to facilitate the on-time graduation of the student in accordance with 
Compact provisions. 

LEGAL REFS: M.G. L. 15E;  Interstate Compact on Educational Opportunity for Military Children  
SOURCE: MASC October 2019 

Approved by Greenfield School Committee: June 9, 2021   
 
File: JF-E-1 SCHOOL ADMISSIONS  
 
Purpose and Construction of 603 CMR 26.00  
 
(1) 603 CMR 26.00 is promulgated to insure the right of access to the public schools of the Commonwealth and the 
equal enjoyment of the opportunities, advantages, privileges and courses of study at such schools without regard to 
race, color, sex, religion, disability, sexual orientation or national origin. 603 CMR 26.00 shall be liberally construed for 
these purposes.  
(2) The obligation to comply with 603 CMR 26.00 is not obviated or alleviated by any local law or rule or regulation of 
any organization, club, athletic or other league or association which would limit the eligibility or participation of any 
student on the basis of race, color, sex, religion, disability, sexual orientation or national origin.  
 
School Admissions  
 

https://malegislature.gov/Laws/GeneralLaws/PartI/TitleII/Chapter15e
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(1) All public schools in the Commonwealth shall admit students without regard to race, color, sex, religion, disability, 
sexual orientation or national origin. This includes, but is not limited to regional vocational-technical schools, 
elementary, secondary, trade, and selective academic high schools. (2) No school shall discourage in any express or 
implied manner, applicants for admission because of race, color, sex, religion, disability, sexual orientation or national 
origin. Written materials used by a school to recruit students shall not contain references suggesting the predominant 
sex of the students presently enrolled or the anticipated sex of the students to be recruited. Pictorial representation, in 
the agreed, in such material shall depict students of both sexes and of minority groups. Reference to only one sex in 
the name of schools, programs or activities shall not be retained.  
(3) The national citizenship of any applicant shall not be a criterion for admission to any public school nor shall 
national citizenship be a factor in the assignment or availability of courses of study or extracurricular activities.  
(4) Any standards used as part of the admissions process to any public school, including but not limited to testing, the 
use of recommendations, and interviewing (as referred to in 603 CMR 26.02 (1)) shall not discriminate on the basis of 
race, color, sex, religion, disability, sexual orientation or national origin. Limited English-speaking ability (as defined by 
M.G.L.c.71A) shall not be used as a deterrent to or limitation on admissions.  
(5) If admission to any school, including but not limited to selective academic high schools, regional vocational-
technical schools and trade schools, is dependent upon the participation or completion of courses or programs which 
were previously limited to students of one sex or if close scrutiny reveals that access mechanisms or other 
administrative arrangements have limited the opportunities of any racial, ethnic or religious group of students to 
participate in such programs,  
 
Massachusetts Association of School Committees - 2003 then such criteria must be abolished. Draft May 26, 2004  
 
File: JH STUDENT ABSENCES AND EXCUSES  
 
Regular and punctual school attendance is essential for success in school. The Committee does recognize that 
parents of children attending our schools have special rights as well as responsibilities, one of which is to ensure that 
their children attend school regularly, in accordance with state law.  
 
Therefore, students may be excused temporarily from school attendance for the following reasons:  
1. Illness or quarantine.  
2. Bereavement or serious illness in the family.  
3. Weather so inclement as to endanger the health of the child. 
4. Observance of major religious holidays.  
 
A child may also be excused for other exceptional reasons with approval of the school administrator.  
 
A student's understanding of the importance of day-to-day schoolwork is an important factor in the shaping of his 
character. Parents can help their children by refusing to allow them to miss school needlessly.  
 
Accordingly, parents will provide a written explanation for the absence and tardiness of a child. This will be required 
in advance for types of absences where advance notice is possible.  
 
In instances of chronic or irregular absence reportedly due to illness, the school administration may request a 
physician's statement certifying such absences to be justifiable.  
 
SOURCE: MASC LEGAL REFS.: M.G.L. 76:1; 76:16; 76:20  
Draft May 26, 2004 Adopted July 7, 2004 
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File: JHD - EXCLUSIONS AND EXEMPTIONS FROM SCHOOL ENROLLMENT 

Denial of Admission 
Denial of admission means the withholding of the privilege of enrolling in a school of the District, whether a virtual or 
brick-and-mortar school. 

 
The following shall be the grounds for denial of admission to school or  diversion to an appropriate alternative 
program or services: 

 
Graduation from the twelfth grade of any school or receipt of any document evidencing completion of the 
equivalent of a secondary curriculum; 

 
Failure to meet the requirements of age by a student who has reached the age of six years at a time after 
the beginning of the school year, as fixed by the School Committee as provided in Massachusetts General 
Laws; 

 
Having been expelled during the same school year from this District or any district in the Commonwealth, or 
from a private school depending on the reason for expulsion; 

 
Not being a resident of the District and the District has opted not to participate in the School Choice Law 
provision except as per the McKinney Vento Act for Homeless Children or lack of seats for choice; 

 
Failure to comply with the provisions of the Massachusetts School Entry Immunization Law; 

SOURCE: MASC 

LEGAL REFS.: M.G.L. 71:37H; 76:12; 76:12A; 76:12B 603 CMR 26:00 
 
Drafted: May 5, 2021 
 
Approved by Greenfield School Committee: May 12, 2021 
File:  JIC - STUDENT DISCIPLINE 
The School Committee believes that all students deserve every opportunity to achieve academic success in a safe, 
secure learning environment.  Good citizenship in schools is based on respect and consideration for the rights of 
others. Students will be expected to conduct themselves in a way that the rights and privileges of others are not 
violated.  They will be required to respect constituted authority, to conform to school rules and to those provisions of 
law that apply to their conduct. 

Each Principal shall include prohibited actions in the student handbook or other publication to be made available to 
students and parents/guardians. 

Principals and staff shall not use academic punishment of any form as a consequence to inappropriate 
behaviors/actions by students. 

The Principal may, as a disciplinary measure, remove a student from privileges, such as extracurricular activities and 
attendance at school-sponsored events, based on the student's misconduct. Such a removal is not subject to the 
remainder of this policy, law, or regulation. 

The Superintendent shall provide each Principal with a copy of the regulations promulgated by DESE and shall have 
each Principal sign a document acknowledging receipt thereof, which shall be placed in their personnel file. 

Suspension 

In every case of student misconduct for which suspension may be imposed (except for offenses referenced in the note 
at the end of this policy), a Principal shall consider ways to re-engage the student in learning; and avoid using long-
term suspension from school as a consequence until alternatives have been tried. Alternatives may include the use of 
evidence-based strategies and programs such as mediation, conflict resolution, restorative justice, and positive 
behavioral interventions and supports. 

Notice of Suspension: 



45 

Except for emergency removal or an in-school suspension of less than 10 days, a Principal must provide the student 
and the parent/guardian oral and written notice, and provide the student an opportunity for a hearing and the 
parent/guardian an opportunity to participate in such hearing before imposing suspension as a consequence for 
misconduct. The Principal shall provide both oral and written notice to student and parent/guardian in English and in 
the primary language of the home if other than English.  The notice shall include the rights enumerated in law and 
regulation. To conduct a hearing without a parent/guardian present, the Principal must be able to document 
reasonable efforts to include the parent/guardian. 

Emergency Removal 

A Principal may remove a student from school temporarily when a student is charged with a disciplinary offense and 
the continued presence of the student poses a danger to persons or property, or materially and substantially disrupts 
the order of the school, and, in the Principal's judgment, there is no alternative available to alleviate the danger or 
disruption.  The Principal shall immediately notify the Superintendent in writing of the removal including a description 
of the danger presented by the student. 

The temporary removal shall not exceed two (2) school days following the day of the emergency removal, during 
which time the Principal shall: Make immediate and reasonable efforts to orally notify the student and the student's 
parent/guardian of the emergency removal, the reason for the need for emergency removal, and the other matters 
required in the notice as referenced in the applicable regulation; Provide written notice to the student and 
parent/guardian as required above; Provide the student an opportunity for a hearing with the Principal that complies 
with applicable regulations, and the parent/guardian an opportunity to attend the hearing, before the expiration of the 
two (2) school days, unless an extension of time for hearing is otherwise agreed to by the Principal, student, and 
parent/guardian; Render a decision orally on the same day as the hearing, and in writing no later than the following 
school day, which meets the requirements of applicable law and regulation. 

A Principal shall also ensure adequate provisions have been made for the student's safety and transportation prior to 
removal. 

In School Suspension - not more than 10 days consecutively or cumulatively 

The Principal may use in-school suspension as an alternative to short-term suspension for disciplinary offenses. 

The Principal may impose an in-school suspension for a disciplinary offense under this provision, provided that the 
Principal follows the process set forth in regulation and the student has the opportunity to make academic progress as 
required by law and regulation. 

Principal's Hearing - Short Term Suspension of up to 10 days 

The hearing with the Principal shall be to hear and consider information regarding the alleged incident for which the 
student may be suspended, provide the student an opportunity to dispute the charges and explain the circumstances 
surrounding the alleged incident, determine if the student committed the disciplinary offense, and if so, the 
consequences for the infraction. 

At a minimum, the Principal shall discuss the disciplinary offense, the basis for the charge, and any other pertinent 
information. 

The student also shall have an opportunity to present information, including mitigating facts, that the Principal should 
consider in determining whether other remedies and consequences may be appropriate as set forth in law and 
regulation. 

The Principal shall provide the parent/guardian, if present, an opportunity to discuss the student's conduct and offer 
information, including mitigating circumstances, that the Principal should consider in determining consequences for the 
student. 

The Principal shall, based on the available information, including mitigating circumstances, determine whether the 
student committed the disciplinary offense, and, if so, what remedy or consequence will be imposed. 

The Principal shall notify the student and parent/guardian of the determination and the reasons for it, and, if the 
student is suspended, the type and duration of suspension and the opportunity to make up assignments and such 
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other school work as needed to make academic progress during the period of removal, as required by law and 
regulation. The determination shall be in writing and may be in the form of an update to the original written notice. 

If the student is in a public preschool program or in grades K through 3, the Principal shall send a copy of the written 
determination to the Superintendent and explain the reasons for imposing an out-of-school suspension, before the 
short-term suspension takes effect. 

Principal's Hearing - Long Term Suspension of more than 10 days but less than 90 days (consecutive or 
cumulative) 

The hearing with the Principal shall be to hear and consider information regarding the alleged incident for which the 
student may be suspended, provide the student an opportunity to dispute the charges and explain the circumstances 
surrounding the alleged incident, determine if the student committed the disciplinary offense, and if so, the 
consequences for the infraction. 

At a minimum, in addition to the rights afforded a student in a short-term suspension hearing, the student shall have 
the following rights: In advance of the hearing, the opportunity to review the student's record and the documents upon 
which the Principal may rely in making a determination to suspend the student or not; The right to be represented by 
counsel or a lay person of the student's choice, at the student's/parent's/guardian's expense; The right to produce 
witnesses on his or her behalf and to present the student's explanation of the alleged incident, but the student may not 
be compelled to do so; The right to cross-examine witnesses presented by the school district; The right to request that 
the hearing be recorded by the Principal, and to receive a copy of the audio recording upon request. If the student or 
parent/guardian requests an audio recording, the Principal shall inform all participants before the hearing that an audio 
record will be made and a copy will be provided to the student and parent/guardian upon request. 

The Principal shall provide the parent/guardian, if present, an opportunity to discuss the student's conduct and offer 
information, including mitigating circumstances, that the Principal should consider in determining consequences for the 
student. 

The Principal shall, based on the evidence, determine whether the student committed the disciplinary offense, and, if 
so, after considering mitigating circumstances and alternatives to suspension as required by law and regulation, what 
remedy or consequence will be imposed, in place of or in addition to a long-term suspension. The Principal shall send 
the written determination to the student and parent/guardian by hand-delivery, certified mail, first-class mail, email to 
an address provided by the parent/guardian for school communications, or any other method of delivery agreed to by 
the Principal and the parent/guardian. 

If the Principal decides to suspend the student, the written determination shall: Identify the disciplinary offense, the 
date on which the hearing took place, and the participants at the hearing; Set out the key facts and conclusions 
reached by the Principal; Identify the length and effective date of the suspension, as well as a date of return to school; 
Include notice of the student's opportunity to receive education services to make academic progress during the period 
of removal from school as required by law and regulation; Inform the student of the right to appeal the Principal's 
decision to the Superintendent or designee, but only if the Principal has imposed a long-term suspension. Notice of 
the right of appeal shall be in English and the primary language of the home if other than English, or other means of 
communication where appropriate, and shall include the following information: The process for appealing the decision, 
including that the student or parent/guardian must file a written notice of appeal with the Superintendent within five (5) 
calendar days of the effective date of the long-term suspension; provided that within the five (5) calendar days, the 
student or parent/guardian may request and receive from the Superintendent an extension of time for filing the written 
notice for up to seven (7) additional calendar days; and that the long-term suspension will remain in effect unless and 
until the Superintendent decides to reverse the Principal's determination on appeal. 

If the student is in a public preschool program or in grades K through 3, the Principal shall send a copy of the written 
determination to the Superintendent and explain the reasons for imposing an out-of-school suspension before the 
suspension takes effect. 

Superintendent's Hearing 

A student who is placed on long-term suspension following a hearing with the Principal shall have the right to appeal 
the Principal's decision to the Superintendent. 
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The student or parent/guardian shall file a notice of appeal with the Superintendent within the time period noted above 
(see Principal's hearing - Suspension of more than 10 days). If the appeal is not timely filed, the Superintendent may 
deny the appeal, or may allow the appeal in his or her discretion, for good cause. 

The Superintendent shall hold the hearing within three (3) school days of the student's request, unless the student or 
parent/guardian requests an extension of up to seven (7) additional calendar days, in which case the Superintendent 
shall grant the extension. 

The Superintendent shall make a good faith effort to include the parent/guardian in the hearing. The Superintendent 
shall be presumed to have made a good faith effort if he or she has made efforts to find a day and time for the hearing 
that would allow the parent/guardian and Superintendent to participate. The Superintendent shall send written notice 
to the parent/guardian of the date, time, and location of the hearing. 

The Superintendent shall conduct a hearing to determine whether the student committed the disciplinary offense of 
which the student is accused, and if so, what the consequence shall be. The Superintendent shall arrange for an 
audio recording of the hearing, a copy of which shall be provided to the student or parent/guardian upon request. The 
Superintendent shall inform all participants before the hearing that an audio record will be made of the hearing and a 
copy will be provided to the student and parent/guardian upon request. The student shall have all the rights afforded 
the student at the Principal's hearing for long-term suspension. 

The Superintendent shall issue a written decision within five (5) calendar days of the hearing which meets the 
requirements of law and regulation. If the Superintendent determines that the student committed the disciplinary 
offense, the Superintendent may impose the same or a lesser consequence than the Principal, but shall not impose a 
suspension greater than that imposed by the Principal's decision. The decision of the Superintendent shall be the final 
decision of the school district with regard to the suspension. 

Expulsion 

Expulsion is defined as the removal of a student from school for more than ninety (90) school days, indefinitely, or 
permanently as allowed by law for possession of a dangerous weapon; possession of a controlled substance; assault 
on a member of the educational staff; or a felony charge or felony delinquency complaint or conviction, or adjudication 
or admission of guilt with respect to such felony, if a Principal determines that the student's continued presence in 
school would have a substantial detrimental effect on the general welfare of the school. 

Any student expelled from school for such an offense shall be afforded an opportunity to receive educational services 
and make academic progress. 

Academic Progress 

Any student who is suspended or expelled shall have the opportunity to earn credits, make up assignments, tests, 
papers, and other school work as needed to make academic progress during the period of his or her removal from the 
classroom or school. The Principal shall inform the student and parent/guardian of this opportunity in writing, in 
English and in the primary language of the home, when such suspension or expulsion is imposed. 

Any student who is expelled or suspended from school for more than ten (10) consecutive days, whether in school or 
out of school, shall have an opportunity to receive education services and make academic progress toward meeting 
state and local requirements, through the school-wide education service plan. 

The Principal shall develop a school-wide education service plan describing the education services that the school 
district will make available to students who are expelled or suspended from school for more than ten (10) consecutive 
days. The plan shall include the process for notifying such students and their parents/guardians of the services and 
arranging such services. Education services shall be based on, and be provided in a manner consistent with, the 
academic standards and curriculum frameworks established for all students under the law. 

The Principal shall notify the parent/guardian and student of the opportunity to receive education services at the time 
the student is expelled or placed on long-term suspension. Notice shall be provided in English and in the primary 
language spoken in the student's home if other than English, or other means of communication where appropriate. 
The notice shall include a list of the specific education services that are available to the student and contact 
information for a school district staff member who can provide more detailed information. 
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For each student expelled or suspended from school for more than ten (10) consecutive days, whether in-school or 
out-of-school, the school district shall document the student's enrollment in education services. For data reporting 
purposes, the school shall track and report attendance, academic progress, and such other data as directed by the 
Department of Elementary and Secondary Education. 

Reporting 

The school district shall collect and annually report data to the DESE regarding in-school suspensions, short- and 
long-term suspensions, expulsions, emergency removals, access to education services, and such other information as 
may be required by the DESE. 

The Principal of each school shall periodically review discipline data by selected student populations, including but not 
limited to race and ethnicity, gender, socioeconomic status, English language learner status, and student with a 
disability status in accordance with law and regulation.  

SOURCE:  MASC December 2014 

LEGAL REF:  M.G.L. 71:37H; 71:37H ½; 71:37H ¾; 76:17; 603 CMR 53.00 

NOTE: The DESE regulations on student discipline and this policy, consistent with law, set forth the minimum 
procedural  requirements applicable to the suspension of a student for a disciplinary offense other than: 
possession of a dangerous weapon; possession of a controlled substance; assault on a member of the 
educational staff; or a felony charge or felony delinquency complaint or conviction, or adjudication or 
admission of guilt with respect to such felony, if a Principal determines that the student's continued presence 
in the school would have a substantial detrimental effect on the general welfare of the school, as provided in 
M.G.L. c. 71, S. 37H or 37H½. The Principal, pursuant to the previously referenced statute may remove a 
student who has committed any of the disciplinary offenses above referenced from school for more than 90 
days in a school year. Except that the removal from school for such offenses is subject to the provision of 
continuing educational services needed to make academic progress and, the requirement that all school 
districts regardless of the type of offense shall report school discipline data and analysis to DESE. Also, the 
prohibited actions above referenced are subject to the provision that allows the Commissioner to investigate 
each school that has a significant number of students suspended and expelled for more than 10 cumulative 
days in a school year and to make recommendations thereon. 

Approved by the Greenfield School Committee: August 11, 2021 
 
 
File: JICA STUDENT DRESS CODE  
 
Moderation in all things is an admirable virtue and moderation in dress and grooming is not a difficult goal to achieve. 
Neatness, cleanliness and appropriateness are the keystones of school dress and appearance at Greenfield Public 
Schools. Personal dress and appearance may not violate reasonable standards of health, safety, cleanliness and 
propriety.  
 
PERSONAL DRESS AND APPEARANCE WHICH IS VULGAR OR PLAINLY OFFENSIVE OR WHICH DISRUPTS 
OR SUBSTANTIALLY INTERFERES WITH THE EDUCATIONAL PROCESS OR WITH OTHER STUDENT’S 
ABILITY TO RECEIVE AN EDUCATION IS PROHIBITED.  
 
BASIC REGULATIONS 

A.  Boys shall wear pants with shirts or sweaters. Girls shall wear dresses, slacks, or culotte skirts with shirts, 
blouses or sweaters. No low cut or half shirts are allowed.  

B. Footwear shall be worn; however, it should not be unduly heavy, noisy, or insecurely attached. C. The wearing 
of shorts to school is permissible as long as the following guidelines are followed: 1. Wearing of shorts are 
allowed as long as they are clean, respectable and are not revealing. No gym or track shorts or tight fitting 
shorts (i.e. bicycle or dance shorts) are permitted. 2. Shorts are to be in good condition and of an appropriate 

https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/section37h
https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/section37h1%7E2
https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/section37h3%7E4
https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter76/section17
http://www.doe.mass.edu/lawsregs/603cmr53.html
https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/section37h
https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/section37h1%7E2
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length and filling (i.e. knee-length and not v-slit like track shorts). 3. As with all school wear, shorts should be 
neat, clean and consistent in appearance with what parents and teachers would recognize as appropriate for 
school attire.  

C. Hats or headgear may serve a purpose under specific circumstances. The wearing of hats/headgear, However, 
in an educational setting such as a classroom, assembly, etc., is judged as inappropriate. There, once a 
student has entered the building, he/she removes his/her hat/headgear and refrains from wearing it during the 
official school day. Offenders will be subject to disciplinary action.  

 
Massachusetts Association of School Committees - 2003 Massachusetts Association of School Committees - 2003  
Draft 6-14-04 Adopted July 7, 2004 
 
File: JICC (also EEAEC) STUDENT CONDUCT ON SCHOOL BUSES  
 
The School Committee and its staff share with students and parents the responsibility for student safety during 
transportation to and from school. Pupils are under the jurisdiction of the school authorities from the time they board 
the bus to school until they leave the bus which returns them home. The authority for enforcing School Committee 
requirements of student conduct on buses will rest with the Principal. In any emergency situation, the bus driver shall 
be the Principal’s designee while the bus is in transit.  
 
To ensure the safety of all students who ride in buses, it may occasionally be necessary to revoke the privilege of 
transportation from a student who abuses this privilege. Parents of children whose behavior and misconduct on school 
buses endangers the health, safety, and welfare of other riders will be notified that their children face the loss of 
transportation privileges in accordance with policies approved by the School Committee.  
 
SOURCE: MASC  
Draft May 26, 2004, Amended: 6-14-04, Adopted July 7, 2004 Reviewed by Policy Subcommittee April 27, 2010 May 
13, 2010, First Reading for revision (tabled); June 10, 2010, First Reading for revision (tabled) June 26, 2010, First 
Reading for revision July 8, 2010, July 22, 2010, Second Reading and Adoption July 22, 2010 Adopted 

File: JICC-R (also EEAEC-R) STUDENT CONDUCT ON SCHOOL BUSES  

Procedures for Drivers and Parents  

1. In case of any misconduct on a bus, the incident will be reported on the proper form to the school Principal. 
He/she will report the incident in writing to the parent concerned, with a copy to the Superintendent.  

2. In case of a repetition by the same student, the Principal will suspend the student's transportation privileges 
with written notice to the parent to report at once with the child to the Superintendent's office.  

3. After a second offense and a conference with the Superintendent, if a third such incident occurs, bus privileges 
will be denied the student and the responsibility for transportation will then rest with the parent.  

4. Loading and Unloading at Bus Stop  

1. Riders must be on time. Bus drivers will not wait.  
2. Riders will enter or leave the bus at regular stops only.  
3. Orderly behavior and respect for private property will be required.  
4. Instructions and directions of the driver must be followed by the riders when entering or leaving the bus.  

Required Conduct Aboard the Bus  

1. Riders must remain in seats or in place when the bus is in motion.  
2. Whistling and shouting are not permitted.  
3. Profanity and obscene language are forbidden. 
4. Smoking is prohibited.  
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5. The following disturbances are prohibited:  

● Pushing or wrestling  
● Annoying other passengers or disturbing their possessions  
● Talking to the driver  
● Throwing objects within the bus or out of windows  
● Climbing over seats  
● Opening or closing windows  
● Leaning out of windows  
● Littering the bus  

6. Parents will be held responsible for any defacing or damaging of the bus.  

Parents and students will be informed of these regulations at the beginning of each school year, and parents will be 
asked to return signed forms indicating that the regulations have been received and read. 

SOURCE: MASC Draft May 26, 2004 Adopted July 7, 2004  

 

 

File: JICF GANG ACTIVITY/SECRET SOCIETIES  

The goal of the School Committee is to keep District schools and students free from the threats or harmful influence of 
any gang. For purposes of this policy, gang is defined as any group, secret society, organization or association that 
advocates drug use, violence, ethnic intimidation, or disruptive or illegal behavior. The Principal or his/her designee 
shall maintain supervision of school premises to deter intimidation of students and confrontations between members of 
different gangs.  

The Superintendent shall establish open lines of communication with local law enforcement agencies so as to share 
information and provide mutual support in this effort within appropriate legal guidelines.  

The Superintendent shall provide in-service training to help staff members identify gangs and gang symbols, 
recognize early manifestations of disruptive activities, and respond appropriately. Staff members shall be informed 
about conflict management techniques and alerted to intervention measures and community resources that may help 
students.  

Symbols The School Committee finds that gang symbols are inherently disruptive to the educational process, and 
therefore prohibits the presence of any insignia, apparel, jewelry, accessory, notebook or other school supply, or 
manner of grooming which by virtue of its color, arrangement, trademark, or any other attribute denotes membership 
in gangs. The School Committee further prohibits any demonstration of gang membership through the use of hand 
gestures, graffiti, or printed materials. This policy shall be applied by the Principal or his/her designee as the need for it 
arises on individual school sites. A student may be suspended or expelled for failure to comply with the provisions of 
this policy.  

Prevention Education The School Committee realizes that students may become involved in gangs without 
understanding the consequences of such membership. Early intervention is a key component of efforts to break the 
cycle of such memberships. Therefore, gang violence prevention information shall be made available in the 
elementary, middle, and high schools as appropriate.  
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SECRET SOCIETIES  

Fraternities, sororities and/or secret societies shall not receive District or building recognition in any manner. A student 
may be suspended or expelled for failure to comply with the provisions of this policy.  

SOURCE: MASC CROSS REFERENCE POLICY: JICA  

Draft May 26, 2004, Adopted July 7, 2004 Reviewed by Policy Subcommittee April 27, 2010 May 13, 2010, First 
Reading for revision (tabled); June 10, 2010, First Reading for revision June 24, 2010, First Reading for revision July 
8, 2010, July 22, 2010, Second Reading and Adoption July 22, 2010 Adopted  

File: JICFA PROHIBITION OF HAZING  

In accordance with Massachusetts General Laws, Chapter 536 of the Acts of 1985, the School Committee hereby 
deems that no student, employee or school organization under the control of the School Committee shall engage in 
the activity of hazing a student while on or off school property, or at a school sponsored event regardless of the 
location. No organization that uses the facilities or grounds under the control of the School Committee shall engage in 
the activity of hazing any person while on school property.  

Hazing is defined in M.G.L. Ch. 269 §17, as “any conduct or method of initiation into any student organization, 
whether on public or private property, which willfully or recklessly endangers the physical or mental health of any 
student or other person. Such conduct shall include whipping, beating, branding, forced calisthenics, exposure to the 
weather, forced consumption of any food, liquor, beverage, drug or other substance, or any other brutal treatment or 
forced physical activity which is likely to adversely affect the physical health or safety of any such student or other 
person, or which subjects such student or other person to extreme mental stress, including extended deprivation of 
sleep or rest or extended isolation. “Notwithstanding any other provisions of this section to the contrary, consent shall 
not be available as a defense to any prosecution under this action.”  

Any student who observes what appears to them to be the activity of hazing another student or person should report 
such information to the Principal including the time, date, location, names of identifiable participants and the types of 
behavior exhibited. Students and employees of the District are obligated by law to report incidents of hazing to the 
police department.  

Any student who is present at a hazing has the obligation to report such an incident. Failure to do so may result in 
disciplinary action by the school against that student and could involve suspension from school.  

Any student who participates in the hazing of another student or other person may, by the Principal with approval of 
the Superintendent of Schools, be suspended from school for up to ten (10) school days.  

Any student determined by the Superintendent or Principal to be the organizer of a hazing activity may be 
recommended for expulsion from school but will receive no less disciplinary action than that of a participant.  

In all cases relating to hazing, students will receive procedural due process.  

SOURCE: MASC LEGAL REF.: M.G.L. 269:17, 18, 19  

Draft May 26, 2004, Adopted July 7, 2004 Reviewed by Policy Subcommittee April 27, 2010 May 13, 2010, First 
Reading for revision (tabled); June 10, 2010, First Reading for revision June 24, 2010, First Reading for revision July 
8, 2010, July 22, 2010, Second Reading and Adoption July 22, 2010 Adopted  

File: JICFA-E HAZING  



52 

CH. 269, S.17. CRIME OF HAZING; DEFINITION; PENALTY  

Whoever is a principal organizer or participant in the crime of hazing as defined herein shall be punished by a fine of 
not more than three thousand dollars or by imprisonment in a house of correction for not more than one year, or by 
both such fine and imprisonment.  

The term "hazing" as used in this section and in sections eighteen and nineteen, shall mean any conduct or method of 
initiation into any student organization, whether on public or private property, which willfully or recklessly endangers 
the physical or mental health of any student or other person. Such conduct shall include whipping, beating, branding, 
forced calisthenics, exposure to the weather, forced consumption of any food, liquor, beverage, drug or other 
substance, or any other brutal treatment or forced physical activity which is likely to adversely affect the physical 
health or safety of any such student or other person, or which subjects such student or other person to extreme mental 
stress, including extended deprivation of sleep or rest or extended isolation. Notwithstanding any other provisions of 
this section to be contrary, consent shall not be available as a defense to any prosecution under this action.  

CH. 269, S.18. DUTY TO REPORT HAZING  

Whoever knows that another person is the victim of hazing as defined in section seventeen and is at the scene of 
such crime shall, to the extent that such person can do so without danger or peril to himself or others, report such 
crime to an appropriate law enforcement official as soon as reasonably practicable. Whoever fails to report such crime 
shall be punished by a fine of not more than one thousand dollars.  

CH. 269, S.19. HAZING STATUTES TO BE PROVIDED; STATEMENT OF COMPLIANCE AND DISCIPLINE POLICY 
REQUIRED  

Each secondary school and each public and private school or college shall issue to every group or organization under 
its authority or operating on or in conjunction with its campus or school, and to every member, plebe, pledge or 
applicant for membership in such group or organization, a copy of this section and sections seventeen and eighteen. 
An officer of each such group or organization, and each individual receiving a copy of said sections seventeen and 
eighteen shall sign an acknowledgment stating that such group, organization or individual has received a copy of said 
sections seventeen and eighteen.  

Each secondary school and each public or private school or college shall file, at least annually, a report with the 
regents of higher education and in the case of secondary schools, the Board of Education, certifying that such 
institution has complied with the provisions of this section and also certifying that said school has adopted a 
disciplinary policy with regards to the organizers and participants of hazing. The Board of Regents and, in the case of 
secondary schools, the Board of Education shall promulgate regulations governing the content and frequency of such 
reports, and shall forthwith report to the attorney general any such institution which fails to make such a report.  

Draft: May 26, 2004 Adopted: July 7, 2004    

File:  JICFB - BULLYING PREVENTION 

The School Committee is committed to providing a safe, positive and productive educational environment where 
students can achieve the highest academic standards. No student shall be subjected to harassment, intimidation, 
bullying, or cyber-bullying.  

"Bullying" is the repeated use by one or more students or school staff members of a written, verbal, or electronic 
expression, or a physical act or gesture, or any combination thereof, directed at a target that: 

  causes physical or emotional harm to the target or damage to the target's property; 
  places the target in reasonable fear of harm to themselves, or of damage to their property; 
  creates a hostile environment at school for the target; 
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  infringes on the rights of the target at school; or 
  materially and substantially disrupts the education process or the orderly operation of a school. 

"Cyber-bullying" means bullying through the use of technology or any electronic communication, which shall include, 
but shall not be limited to, any transfer of signs, signals, writing, images, sounds, data or intelligence of any nature 
transmitted in whole or in part by a: 

  wire 
  radio 
  electromagnetic 
  photo-electronic or photo-optical system, including, but not limited to, electronic mail, internet 

communications, instant messages or facsimile communications. 

Cyber-bullying shall also include the creation of a web page or blog in which the creator assumes the identity of 
another person or knowingly impersonates another person as author of posted content or messages, if the creation or 
impersonation creates any of the conditions enumerated in the definition of bullying. 

Cyber-bullying shall also include the distribution by electronic means of a communication to more than one person or 
the posting of material on an electronic medium that may be accessed by one or more persons, if the distribution or 
posting creates any of the conditions enumerated in the definition of bullying. 

Bullying and cyber-bullying may occur in and out of school, during and after school hours, at home and in locations 
outside of the home. When bullying and cyber-bullying are alleged, the full cooperation and assistance of 
parents/guardians and families are expected. 

For the purpose of this policy, whenever the term bullying is used it is to denote either bullying, or cyber-bullying. 

Bullying is prohibited: 

● On school grounds; 
● On property immediately adjacent to school grounds; 
● At school-sponsored or school-related activities; 
● At functions or programs whether on or off school grounds 
● At school bus stops; 
● On school buses or other vehicles owned, leased or used by the school district; or; 
● Through the use of technology or an electronic device owned, leased or used by the school district; 

Bullying and cyber-bullying are prohibited at a location, activity, function or program that is not school-related or 
through the use of technology or an electronic device that is not owned, leased or used by the school district if the act 
or acts in question: 

● create a hostile environment at school for the target; 
● infringe on the rights of the target at school; and/or 
● materially and substantially disrupt the education process or the orderly operation of a school. 

Prevention and Intervention Plan 

The Superintendent and/or their designee shall oversee the development of a prevention and intervention plan, in 
consultation with all district stakeholders, which may include teachers, school staff, professional support personnel, 
school volunteers, administrators, community representatives, local law enforcement agencies, students, parents and 
guardians, consistent with the requirements of this policy, as well as state and federal laws. The bullying prevention 
and intervention plan shall be reviewed and updated at least biennially. 

The Principal is responsible for the implementation and oversight of the bullying prevention and implementation plan 
within his or her school. 

Reporting 

Students, who believe that they are a target of bullying, observe an act of bullying, or who have reasonable grounds to 
believe that these behaviors are taking place, are obligated to report incidents to a member of the school staff. The 
target shall, however, not be subject to discipline for failing to report 
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Each school shall have a means for anonymous reporting by students of incidents of bullying. No formal disciplinary 
action shall be taken solely on the basis of an anonymous report. 

Any student who knowingly makes a false accusation of bullying shall be subject to disciplinary action. 

Parents or guardians, or members of the community, are encouraged to report an incident of bullying as soon as 
possible. 

A member of a school staff shall immediately report any instance of bullying the staff member has witnessed or 
become aware of to the school principal or their designee. 

Investigation Procedures 

The Principal or their designee, upon receipt of a viable report, shall promptly contact the parents or guardians of a 
student who has been the alleged target or alleged perpetrator of bullying. The actions being taken to prevent further 
acts of bullying shall be discussed. 

The school Principal or a designee shall promptly investigate the report of bullying, using a Bullying/Cyber-bullying 
Report Form which may include interviewing the alleged target, alleged perpetrator, staff members, students and/or 
witnesses. 

Support staff shall assess an alleged target's needs for protection and create and implement a safety plan that shall 
restore a sense of safety for that student. 

Confidentiality shall be used to protect a person who reports bullying, provides information during an investigation of 
bullying, or is witness to or has reliable information about an act of bullying. 

If the school Principal or a designee determines that bullying has occurred they shall take appropriate disciplinary 
action and if it is believed that criminal charges may be pursued against the perpetrator, the principal shall consult with 
the school's resource officer and the Superintendent to determine if criminal charges are warranted. If it is determined 
that criminal charges are warranted, the local law enforcement agency shall be notified. 

The investigation shall be completed within fourteen school days from the date of the report. The parents or guardians 
shall be contacted upon completion of the investigation and informed of the results, including whether the allegations 
were found to be factual, whether a violation of this policy was found, and whether disciplinary action has or shall be 
taken. At a minimum the Principal or their designee shall contact the parents or guardians as to the status of the 
investigation on a weekly basis. 

Disciplinary actions for students who have committed an act of bullying or retaliation shall be in accordance with 
district disciplinary policies. 

Each school shall document any incident of bullying that is reported per this policy and a file shall be maintained by 
the Principal or designee. A monthly report shall be provided to the Superintendent. 

Confidentiality shall be maintained to the extent consistent with the school's obligations under law. 

Retaliation 

Retaliation against a person who reports bullying, provides information during an investigation of bullying, or witnesses 
or has reliable information about bullying, shall be prohibited. 

Target Assistance 

The school district shall provide counseling or referral to appropriate services, including guidance, academic 
intervention, and protection to students, both targets and perpetrators, affected by bullying, as necessary. 

Training and Assessment 

Annual training shall be provided for school employees and volunteers who have significant contact with students in 
preventing, identifying, responding to, and reporting incidents of bullying. 

Age-appropriate, evidence-based instruction on bullying prevention shall be incorporated into the curriculum for all K 
to 12 students. 
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Publication and Notice 

Annual written notice of the relevant sections of the bullying prevention and intervention plan shall be provided to 
students and their parents or guardians, in age-appropriate terms. 

Annual written notice of the bullying prevention and intervention plan shall be provided to all school staff.  The faculty 
and staff at each school shall be trained annually on the bullying prevention and intervention plan applicable to the 
school. 

Relevant sections of the bullying prevention and intervention plan relating to the duties of faculty and staff shall be 
included in the school employee handbook. 

The bullying prevention and intervention plan shall be posted on the school district website. 

LEGAL REFS.:    
Title VII, Section 703, Civil Rights Act of 1964 as amended  
Federal Regulation 74676 issued by EEO Commission 
Title IX of the Education Amendments of 1972 
603 CMR 26:00 
M.G.L. 71:37O; 265:43, 43A; 268:13B; 269:14A 

REFERENCES:  Massachusetts Department of Elementary and Secondary Education's Model Bullying Prevention 
and Intervention Plan 
CROSS REFS: 

  AC, Nondiscrimination 
  ACAB, Harassment  

JIC, Student Discipline 
JICFA, Prohibition of Hazing 

SOURCE:  MASC August 2013 
Approved by Greenfield School Committee: June 22, 2021 
 
 

File: JICH - ALCOHOL, TOBACCO, AND DRUG USE BY STUDENTS PROHIBITED 
 
A student shall not, regardless of the quantity, use or consume, possess, buy or sell, or give away any beverage 
containing alcohol; any tobacco product, including vapor/e-cigarettes; marijuana; steroids; or any controlled 
substance. The School Committee prohibits the use or consumption by students of alcohol, tobacco products, or 
drugs on school property or at any school function. 

 
Additionally, any student who is under the influence of drugs or alcoholic beverages prior to, or during, attendance 
at or participation in a school-sponsored activity, will be barred from that activity and may be subject to disciplinary 
action. 

 
The school district shall utilize, in accordance with law, a verbal screening tool approved by the Department of 
Elementary and Secondary Education to screen students for substance abuse disorders. The tool shall be 
administered by trained staff on an annual basis for grades 7 and 9. 

 
Parents/guardians shall be notified prior to the opening of school each year. Parents/guardians shall have the right to 
opt out of the screening by written notice prior to or during the screening. 

 
All statements made by a student during a screening are confidential and shall not be disclosed except in the event 
of immediate medical emergency or in accordance with law. De-identified results shall be reported to the 
Department of Public Health within 90 days of the completion of the screening process. 

 
This policy shall be posted on the district's website and notice shall be provided to all students and parents of this 
policy in accordance with state law. 
Additionally, the district shall file a copy of this policy with DESE in accordance with law in a manner requested by 
DESE. 

 

http://www.doe.mass.edu/lawsregs/603cmr26.html
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/Section37O
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter265/Section43
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter265/Section43A
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter268/Section13B
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter269/Section14A
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
https://z2policy.ctspublish.com/masc/
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SOURCE: MASC February 2018 

LEGAL REF.: M.G.L.71:2A; 71:97; 71:96; 272:40A 
 
CROSS REF.:  IHAMB Teaching About Drugs, Alcohol, and Tobacco GBEC, Drug Free Workplace Policy 

Adopted 5-21-18 
Draft: May 26, 2004 
Amended: June 14, 2004 
Adopted July 7, 2004 

 
Approved by Greenfield School Committee: June 9, 2021 

File: JIE PREGNANT STUDENTS  
 
School-age mothers, unless they receive adequate assistance, might drop out of school without acquiring the 
necessary education or without marketable skills.  
 
Pregnant students will be permitted to continue in school in all instances when continued attendance has the sanction 
of the expectant mother's physician. The physician's approval of this continued attendance must be on file at the 
school. The student and her physician, in cooperation with the school staff, will develop an appropriate educational 
plan if it is agreed she should no longer attend school regularly.  
 
Every effort will be made to see that the educational program of the student is disrupted as little as possible; that 
health counseling services, as well as instruction are offered; that return to school after delivery is encouraged; and 
that every opportunity to complete high school is provided.  
 
SOURCE: MASC LEGAL REF.: M.G.L. 71:84 
 
 
File: JIH SEARCHES AND INTERROGATIONS  
 
Searches by Staff  
The right of inspection of students' school lockers is inherent in the authority granted school committees and 
administrators. This authority may be exercised as needed in the interest of safeguarding children, their own and 
school property.  
 
Nevertheless, exercise of that authority by school officials places unusual demands upon their judgment so as to 
protect each child's constitutional rights to personal privacy and protection from coercion and to act in the best interest 
of all students and the schools.  
 
Searches by school officials of students' automobiles or the student will be conducted in a way that protects the 
students' rights consistent with the responsibility of the school system to provide an atmosphere conducive to the 
educational process.  
 
Interrogations by Police  
The schools have legal custody of students during the school day and during hours of approved extracurricular 
activities. It is the responsibility of the school administration to make an effort to protect each student's rights with 
respect to interrogations by law enforcement officials. Therefore:  
 
1. When law enforcement officials find it necessary to question students during the school day or periods of 
extracurricular activities, the school Principal or his/her designee will be present when possible. An effort will be made 
to contact the student's parent or guardian so that the responsible individual may be notified of the situation.  
2. If custody and/or arrest are involved, the Principal will request that all procedural safeguards, as prescribed by law, 
be observed by the law enforcement officials.  
 
SOURCE: MASC Draft May 26, 2004 Adopted July 7, 2004  
 

https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/section2a
https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/section97
https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/section96
https://malegislature.gov/Laws/GeneralLaws/PartIV/TitleI/Chapter272/section40a
https://z2policy.ctspublish.com/masc/DocViewer.jsp?doccode=GBEC&z2collection=holyoke&z2Code_GBEC
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File: JII STUDENT COMPLAINTS AND GRIEVANCES  
 
The School Committee recognizes that there may be conditions in the school system that are in need of improvement 
and that students should have some means by which their concerns may be effectively expressed, considered, and 
dealt with fairly. Such means, if well conceived and understood in advance, can do much to maintain harmonious 
relationships among the schools and the students and community.  
 
The traditional "open door" policy in the public school system will be continued. Students--and their parents and/or 
guardians--who believe that the students have received unfair treatment in the form of disciplinary action will have the 
right to appeal. Any applicable provisions of the Massachusetts General Laws or federal law will be followed by school 
officials in conducting hearings and reviews of student grievances. In general, appeals procedures will begin with the 
authority imposing the penalty (for example, Principal or teacher) and may ultimately be referred to the Superintendent 
and on to the School Committee, which possesses the ultimate authority for discipline in the school system.  
 
Every attempt will be made to seek a satisfactory solution to any legitimate grievance in a friendly and informal 
manner. In order to keep such discussions within a practical size, no more than six student representatives will be 
permitted to participate with the Principal, staff members, or School Committee members who may be involved. 
SOURCE: MASC LEGAL REF.: M.G.L. 76:17  
Draft May 26, 2004 Adopted July 7, 2004  
 
File: JJIF HEAD INJURIES AND CONCUSSION POLICY  
The Greenfield School Committee supports a policy on head injuries and concussions that is in compliance with 
Massachusetts statute and regulations, 105 CMR 201. School administrators are charged with knowing and 
implementing state guidelines. Athletic Directors and school nurses will also take a leadership role with their building 
administrators to assure their schools are compliant and that training programs are available and annually reviewed.  
State guidelines: In accordance with 105 CMR 201, all school districts and schools are required to have policies and 
procedures governing the prevention and management of sports-related head injuries within the school district or 
school. The School Committee, consulting with the Board of Health where appropriate, shall adopt policies and 
procedures governing the prevention and management of sports-related head injuries within the school district or 
school following development of a proposal by a team consisting, at a minimum, of a school administrator, school 
nurse, school physician, and athletic director, in consultation with any existing school health/wellness advisory 
committees.  
Policies and procedures must address sports-related head injuries occurring in extracurricular athletic activities but 
may be applied to all head injuries in students. Review and revision of such policies and procedures shall occur as 
needed but at least every two years. At a minimum, these policies shall include:  
1. Designation, by the superintendent, principal or school leader, of the Athletic Director as the person responsible for 
the implementation of these policies and protocols;  
2. Annual training of persons specified in 105 CMR 201.008 in the prevention and recognition of a sports related 
head injury, including second impact syndrome, and documentation of each person’s completion of such training;  
3. Documentation of a student’s history of head injury(ies) including concussion(s);  
4. Documentation of annual physical examination of students participating in extracurricular athletic activities, 
consistent with 105 CMR 200.000, and completion of the Department Pre-participation Head Injury/Concussion 
Reporting Form For Extracurricular Activities (hereinafter “Department Preparticipation Form”);  
5. Inclusion of the sports-related head injury policy and information in the student handbook; 6. A requirement that 
head injuries or suspected concussions sustained in practices or games be reported to the student’s parent so the 
parent may take the student to a medical provider for appropriate medical evaluation and treatment;  
7. A requirement that head injuries or suspected concussions be reported to the school nurse; 8. A procedure for 
post-head injury graduated reentry accommodation plans to school and academic activities if indicated, including 
inclusion of the school nurse in the team developing the plans;  
9. Instructions to coaches, trainers and volunteers to teach form, techniques, and skills that minimize sports related 
head injury. A coach, trainer, or volunteer for an extracurricular athletic activity shall be directed to discourage and 
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prohibit a student athlete from engaging in any unreasonably dangerous athletic technique that endangers the health 
or safety of a student, including using a helmet or any other sports equipment as a weapon; and  
10. Penalties, including but not limited to personnel sanctions, for failure to comply with provisions of the school 
district’s or school’s policy.  
Training Program  
Before beginning any extracurricular athletic activity the following persons shall complete one of the training 
programs approved by the Department as found on the Department’s website:  
1. Coaches;  
2. Certified athletic trainers;  
3. Volunteers;  
4. School physicians;  
5. School nurses;  
6. Athletic Directors;  
7. Referees and umpires who are employees, contractors, or agents of a school;  
8. Directors responsible for a school marching band, whether employed by a school or school district or serving in 
such capacity as a volunteer;  
9. Parents of a student who participates in an extracurricular athletic activity; and  
10. Students who participate in an extracurricular athletic activity.  
The superintendent or designee shall maintain a record of persons trained in accordance with 105 CMR 201.015.  
Participation Requirements for Students and Parents  
A. Education and Training  
1. Each year at the required pre-season meeting for every season, a school shall provide current Department-
approved materials to all students who plan to participate in extracurricular athletic activities and their parents in 
advance of the student’s participation. Such materials shall be posted on the district’s website and shall at minimum 
include a summary of the Department’s rules relative to safety including but not limited to recognition of symptoms of 
head injury, the biology and short-term and long-term consequences of a concussion, second impact syndrome and 
rules for return to play after a head injury or concussion.  
2. The student and parent shall submit to the Athletic Director as a prerequisite to participation in extracurricular 
athletic activities either (a) a certification of completion for any Department approved on-line course or (b) a signed 
acknowledgment as to their receipt of Department approved written material required by 105 CMR 201.009(A)(1).  
3. The training and education required by 105 CMR 201.009(A)(2) applies to one school year and must be repeated 
for every subsequent year.  
Documentation of Head Injury and Concussion History  
1. At or before the start of each sport or band season, all students who plan to participate in extracurricular athletic 
activities shall complete and submit to the Athletic Director a current Concussion History Form, signed by both the 
student and the parent, that provides comprehensive history with up-to-date information relative to concussion 
history; any head, face or cervical spine injury history; and any history of co-existent concussive injuries.  
2. The Athletic Director shall ensure that all forms that are required by 105 CMR 201.009(B)(1) are completed and 
reviewed, and shall:  Provide each coach or band director with copies of forms from all students participating on that 
coach’s team or band director’s band;  Distribute copies of forms which indicate a history of head injury to the school 
nurse and school physician.  
3. If a student sustains a head injury or concussion during the season, the Report of Head Injury Form must be 
completed (a) by the coach or band director, if the injury or suspected concussion occurs during a game or practice, 
or (b) by a parent if the injury occurs outside of those settings, 3 and forwarded to the coach or band director. The 
Athletic Director shall ensure that these forms are reviewed and provided to the persons specified in 105 CMR 
201.009(B)(2).  
Suspected Concussion Exclusion from Play  
1. Any student, who during a practice or competition, sustains a head injury or suspected concussion, or exhibits 
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signs and symptoms of a concussion, shall be removed from the practice or competition immediately and may not 
return to the practice or competition that day.  
2. The student shall not return to play unless and until the student provides medical clearance and authorization as 
specified in 105 CMR 201.011.  
3. The coach shall communicate the nature of the injury directly to the parent in person or by phone immediately after 
the game or practice in which a student has been removed from play for a head injury or suspected concussion. The 
coach also must provide this information to the parent in writing by the end of the next business day.  
4. The coach or his/her designee shall communicate, by the end of the next business day, with the Athletic Director 
that the student has been removed from play for a head injury or suspected concussion.  
5. Each student who is removed from play and subsequently diagnosed with a concussion shall have a written 
graduated reentry plan for return to full academic and extracurricular activities.   

● The plan shall be developed by the student’s teachers, school nurse, parent, members of the building-based 
student support and assistance team or individualized education program team as appropriate and in 
consultation with the student’s physician.   

● The written plan shall include but not be limited to:  
○ Physical and cognitive rest as appropriate;  
○ Graduated return to classroom studies as appropriate;  
○ Estimated time intervals for resumption of activities;  
○ Frequent assessments by the school nurse as appropriate; and  
○ Periodic medical assessments until full return to classroom activities and extracurricular athletic 

activities are authorized.   
● The student must be completely symptom free and medically cleared in order to begin graduated reentry to 

extracurricular athletic activities.  
Medical Clearance and Authorization to Return to Play  
Each student who is removed from play for a head injury or suspected concussion shall obtain and present to the 
Athletic Director or nurse a Department Post Sports-Related Head Injury Medical Clearance and Authorization Form 
(hereinafter “Department Medical Clearance and Authorization Form”) prior to resuming the extracurricular athletic 
activity. This form must be completed by a physician or one of the individuals as authorized by 105 CMR 201.011(A). 
The ultimate return to play decision is a medical decision that may involve a multidisciplinary approach, including 
consultation with parents, the school nurse and teachers as appropriate.  
Only the following individuals may authorize a student to return to play:   

● A duly licensed physician;   
● A certified athletic trainer in consultation with a licensed physician;   
● A duly licensed nurse practitioner in consultation with a licensed physician; or   
● A neuropsychologist after the student has been examined and cleared by a licensed physician.  

If a situation arises such that the student has been cleared to participate and the school staff notes that the student is 
still experiencing symptoms, that student shall be removed from play. The school has the authority to make the final 
determination whether a student may safely participate in a given extracurricular activity/sport. Participation is a 
privilege that may be permitted or withheld by the school staff based on individual circumstances. If these situations 
arise the school staff will communicate to the 4 health care provider who provided the clearance, the specific 
symptoms and reason for concern and that the student is not symptom-free.  
By September 2013, physicians, nurse practitioners and certified athletic trainers providing medical clearance for 
return to play shall verify that they have received Department-approved training in post traumatic head injury 
assessment or, in the case of certified athletic trainers, have received equivalent training as part of their licensure.  
Record Maintenance  
The school, consistent with any applicable state and federal law, shall maintain the following records for 3 years or at 
a minimum until the student graduates:   

● Verifications of completion of annual training and receipt of materials;   
● Department Pre-participation Forms;   
● Department Report of Head Injury Forms;   
● Department Medical Clearance and Authorization Forms; and   
● Graduated re-entry plans for return to full academic and extracurricular activities.  
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The school shall make these records available to the Department of Elementary and Secondary Education, upon 
request or in connection with any inspection or program review.  
 
Reporting  
Starting school year 2011-2012, schools shall be responsible for maintaining and reporting annual statistics on a 
Department form or electronic format that at minimum report:   

● The total number of Department Report of Head Injury Forms received by the school; 
● The total number of students who incur head injuries and suspected concussions when engaged in any 

extracurricular athletic activities.  
First Reading, for Adoption: December 15, 2011 Affirmation and Adoption: January 19, 2012  
 
File: JKAA - PHYSICAL RESTRAINT OF STUDENTS 

Maintaining an orderly, safe environment conducive to learning is an expectation of all staff members of the school 
district. Further, students of the district are protected by law from the unreasonable use of physical restraint. Such 
restraint shall be used only in emergency situations of last resort after other lawful and less intrusive alternatives 
have failed or been deemed inappropriate, and with extreme caution. 

When an emergency situation arises, and physical restraint is the only option deemed appropriate to prevent a 
student from injuring themselves, another student or school community member, a teacher or employee or agent of 
the school district may use such reasonable force needed to protect students, other persons or themselves from 
assault or imminent, serious, physical harm. 

The definitions of forms of restraint shall be as defined in 603 CMR 46.02. The use of mechanical 

restraint, medical restraint, and seclusion is prohibited. 

Physical restraint, including prone restraint where permitted under 603 CMR 46.03, shall be considered an 
emergency procedure of last resort and shall be prohibited except when a student's behavior poses a threat of 
assault, or imminent, serious, physical harm to themselves and/or others and the student is not responsive to verbal 
directives or other lawful and less intrusive behavior interventions are deemed inappropriate. 

The Superintendent will develop procedures identifying: 

● Appropriate responses to student behavior that may require immediate intervention; 
● Methods of preventing student violence, self-injurious behavior, and suicide including crisis planning and de-

escalation of potentially dangerous behaviors among groups of students or individuals; 
● Descriptions and explanations of alternatives to physical restraint as well as the school's method of 

physical restraint for use in emergency situations; 
● Descriptions of the school's training and procedures to comply with reporting requirements; including, but 

not limited to making reasonable efforts to orally notify a parent/guardian of the use of restraint within 24 
hours of its imposition; 

● Procedures for receiving an investigating complaints; 
● Methods for engaging parents/guardians in discussions about restraint prevention in and use of restraint 

solely as an emergency procedure; 
● A statement prohibiting: medication restraint, mechanical restraint, prone restraint unless permitted by 603 

CMR 46.03(1)(b), seclusion, and the use of physical restraint in a manner inconsistent with 603 CMR 46.00, 
● A process for obtaining Principal approval for a time out exceeding 30 minutes. 

Each building Principal will identify staff members to serve as a school-wide resource to assist in ensuring proper 
administration of physical restraint. These staff members will participate in an in-depth training program in the use of 
physical restraint. 

In addition, each staff member will be trained regarding the school's physical restraint policy and accompanying 
procedures. The Principal will arrange training to occur in the first month of each school year, or for staff hired after 
the beginning of the school year, within a month of their employment. 

http://www.doe.mass.edu/lawsregs/603cmr46.html
http://www.doe.mass.edu/lawsregs/603cmr46.html
http://www.doe.mass.edu/lawsregs/603cmr46.html
http://www.doe.mass.edu/lawsregs/603cmr46.html
http://www.doe.mass.edu/lawsregs/603cmr46.html
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Physical restraint is prohibited as a means of punishment, or as a response to destruction of property, disruption 
of school order, a student's refusal to comply with a school rule or staff directive, or verbal threats that do not 
constitute a threat of imminent, serious physical harm to the student or others. 

Physical restraint is prohibited when it is medically contraindicated for reasons including, but not limited to, asthma, 
seizures, a cardiac condition, obesity, bronchitis, communication-related disabilities, or risk of vomiting; 

The use of "time out" procedures during which a staff member remains accessible to the student shall not be 
considered "seclusion restraint". 

This policy and its accompanying procedures shall be reviewed and disseminated to staff annually and made 
available to parents/guardians of enrolled students. The Superintendent shall provide a copy of the Physical 
Restraint regulations to each Principal, who shall sign a form acknowledging receipt thereof. 

SOURCE: MASC ADOPTED: 9 May 2018 

LEGAL REF.: M.G.L. 71:37G; 603 CMR 46.00 

Approved by Greenfield School Committee: May 18, 2021 
 
File: JLA STUDENT INSURANCE PROGRAM  
A noncompulsory accident insurance plan totally administered by an insurance company may be made available to 
students. The District does not assume any responsibility regarding service, claims, or other matters relating to the 
insurance program. All students participating in competitive athletics shall be required to be covered by a medical 
insurance plan.  
 
SOURCE: MASC Draft May 26, 2004 Adopted July 7, 2004 
 
File: JLCB INOCULATIONS OF STUDENTS 
 
Students entering school for the first time, whether at kindergarten or through transfer from another school system, 
will be required to present a physician's certificate attesting to immunization against communicable diseases as may 
be specified from time to time by the Department of Public Health. The only exception to these requirements will be 
made on receipt of a written statement from a doctor that immunization would not be in the best interests of the child, 
or by the student's parent or guardian stating that vaccination or immunization is contrary to the religious beliefs of 
the student or parent/guardian. 

 
SOURCE: MASC March 2021 

LEGAL REF.: M.G.L. 76:15 

CROSS REF.: JR, School Admissions 
 
Drafted: May 5, 2021 
 
 
File: JLCC COMMUNICABLE DISEASES 
 
The District is required to provide educational services to all school age children who reside within its boundaries. By 
law, however, admission to school may be denied to any child diagnosed as having a disease whereby attendance 
could be harmful to the welfare of other students and staff, subject to the District's responsibilities to students with 
disabilities under the law. 

 
The School Committee recognizes that communicable diseases which may afflict students range from common 
childhood diseases, acute and short-term in nature, to chronic, life-threatening diseases.  

 
Management of common communicable diseases shall be in accordance with Massachusetts Department of Health 
guidelines. A student who exhibits symptoms of a communicable disease may be temporarily excluded from school 
attendance. The District reserves the right to require a physician's statement authorizing the student's return to school. 

https://malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/section37g
http://www.doe.mass.edu/lawsregs/603cmr46.html
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The educational placement of a student who is medically diagnosed as having a life- threatening communicable 
disease shall be determined on an individual basis in accordance with this policy and accompanying administrative 
procedures. Decisions about the proper educational placement shall be based on the student's behavior, neurological 
development, and physical condition; the expected type of interaction with others in school setting; and the 
susceptibility to other diseases and the likelihood of presenting risks to others. A regular review of the placement 
decision shall be conducted to assess changes in the student's physical condition, or based on new information or 
research that may warrant a change in a student's placement. 

 
In the event a student with a life-threatening communicable disease qualifies for services as a handicapped child 
under state and federal law, the procedures for determining the appropriate educational placement in the least 
restrictive environment shall be used in lieu of the procedures designated above. 

 
Neither this policy nor the placement of a student in any particular program shall preclude the administration from 
taking any temporary actions including removal of a student from the classroom as deemed necessary to protect the 
health, safety, and welfare of the student, staff, and others. 

 
In all proceedings related to this policy, the District shall respect the student's right to privacy. Only those persons with 
a direct need to know shall be informed of the specific nature of the student's condition. The determination of those 
who need to know shall be made by the Superintendent. 

 

SOURCE: MASC February 2019 

LEGAL REF.: M.G.L. 71:55 

Draft May 5, 2021 
 
Approved by Greenfield School Committee: May 12, 2021 

File: JLCD ADMINISTERING MEDICINES TO STUDENTS  

Medication may not be administered to students while at school unless such medicine is given to them by the school 
nurse acting under specific written request of the parent or guardian and under the written directive of the student's 
personal physician. When the school nurse is not present, a student who needs medication during the school day may 
be called to the office at the scheduled hour and reminded by the secretary to take the medicine. This provision only 
applies when the correct dosage of the medication has been placed in an individual container clearly marked with the 
student's name, the dosage to be administered, and the time and/or conditions under which the medicine is to be taken. 
In addition, the student must be able to recognize the medicine that he/she or she is taking. No one but the school 
nurse, and those others listed in the medical administration plan acting within the above restriction, may give any 
medication to any student.  

SOURCE: MASC LEGAL REF.: M.G.L. 71:54B Dept. of Public Health Regulations: 105 CMR 210.00 Draft May 26, 
2004 Adopted July 7, 2004 

 
File: JLD GUIDANCE PROGRAM  
Guidance is defined as helping individuals understand themselves in the light of their abilities, aptitudes, interests, 
attitudes, strengths and limitations. This process should assist students in the development of their potential; their 
decisions relating to personal, educational, and vocational matters, and also in becoming capable of mature self 
guidance.  
 
The school system's guidance program will be based on this definition and developed from these broad fundamental 
principles:  

1. Individuals are different from one another in their capabilities, aptitudes, interests, needs, goals, desires and 
values.  

2. Conditions may be improved. Equality of educational opportunity will benefit the individual and society.  
3. Guidance is a continuous and developmental process. Every experience of the individual influences his 

performance in some way.  
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4. Guidance does not propose to program an individual's course of action but rather tries to assist him in arriving 
at his own satisfactory solutions.  

 
Guidance services will include: educational guidance; testing programs; occupational, career, and higher education 
assistance and information; study aids; consultation services; and personal developmental guidance as needed. 
These services will be available to all students.  
 
While some of the problems of the individual may relate to behavior and consequently entail guidance on behavior, 
student discipline will not be a regular function of guidance personnel.  
SOURCE: MASC LEGAL REFS.: M.G.L. 71:38A through 71:38F; 71:46G 603 CMR 26.04 Draft May 26, 2004 
Adopted July 7, 2004 
 
File: JP STUDENT GIFTS AND SOLICITATIONS  
Because of the embarrassment that might result among children, students will be discouraged from giving gifts to 
classroom teachers and other school personnel. For the same reason, there will be no formal exchange of gifts 
between students in the classroom.  
 
Solicitation of funds for charitable purposes from students of the school system will be made only as approved by the 
School Committee.  
 
Any organization desiring to distribute flyers or other materials to students in connection with fund drives may do so 
only with the approval of the Superintendent.  
 
SOURCE: MASC CROSS REFS.: GBEBC, Staff Gifts and Solicitations JJE, Student Fund-Raising Activities KHA, 
Public Solicitations in the Schools KHB, Advertising in the Schools Draft May 26, 2004 Adopted July 7, 2004 
 
File: JQ STUDENT FEES, FINES, AND CHARGES  
The School Committee recognizes the need for student fees to fund certain school activities. It also recognizes that 
some students may not be able to pay these fees. No student will be denied access into any program because of 
inability to pay these supplementary charges.  
 
A school may exact a fee or charge only upon Board approval. The schools, however, may:  
 
Charge students enrolled in certain courses for the cost of materials used in projects that will become the property of 
the student.  
 
Charge for lost and damaged books, materials, supplies, and equipment.  
 
Students who are indigent are exempt from paying fees. However, indigent students are not exempt from charges for 
lost and damaged books, locks, materials, supplies, and equipment.  
 

All student fees and charges, both optional and required, will be listed and described annually in each school's student 
handbook or in some other written form and distributed to each student. The notice will advise students that fees are 
to be paid and of the penalties for their failure to pay them. Permissible penalties include denial of participation in extra 
class activities while the student is enrolled in this District.  
 

Any fee or charge due to any school in the District and not paid at the end of the school year will be carried forward to 
the next succeeding school year, as such debts are considered to be debts of the student to the District and not to a 
particular school.  
 

SOURCE: MASC Draft May 26, 2004 Adopted July 7, 2004  
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File: JRA STUDENT RECORDS  
In order to provide students with appropriate instruction and educational services, it is necessary for the school system 
to maintain extensive and sometimes personal information about them and their families. It is essential that pertinent 
information in these records be readily available to appropriate school personnel, be accessible to the student’s 
parents or legal guardian and/or the student in accordance with law, and yet be guarded as confidential information.  
 
The Superintendent will provide for the proper administration of student records in keeping with state and federal 
requirements, and shall obtain a copy of the state student records regulations (603 CMR 23.00). The temporary record 
of each student enrolled on or after June 2002 will be destroyed no later than seven years after the student transfers, 
graduates or withdraws from the School District. Written notice to the eligible student and his/her parent of the 
approximate date of destruction of the temporary record and their right to receive the information in whole or in part, 
shall be made at the time of such transfer, graduation, or withdrawal. The student’s transcript may only be destroyed 
60 years following his/her graduation, transfer, or withdrawal from the school system.  
 
The Committee wishes to make clear that all individual student records of the school system are confidential. This 
extends to giving out individual addresses and telephone numbers.  
 
SOURCE: MASC LEGAL REFS: Family Educational Rights and Privacy Act of 1974, P.L. 93-380, Amended P.L. 103-
382, 1994 M.G.L. 66:10 71:34A, B, D, E, H Board of Education Student Record Regulations adopted 2/10/77, June 
1995 as amended June 2002. 603 CMR: Dept. Of Education 23.00 through 23:12 also Mass Dept. Of Education 
publication Student Records; Questions, Answers and Guidelines, Sept. 1995 CROSS REF: KDB, Public’s Right to 
Know Draft May 26, 2004 Adopted July 7, 2004  
 
File: JRA-R STUDENT RECORDS  
603 CMR 23.00 is promulgated by the Board of Education pursuant to its powers under M.G.L.c.71, s.34D which 
directs that “the board of education shall adopt regulations relative to the maintenance of student records by the public 
elementary and secondary schools of the Commonwealth,” and under M.G.L.c.71, s.34F which directs that “the board 
of education shall adopt regulations relative to the retention, duplication and storage of records under the control of 
school committees, and except as otherwise required by law may authorize the periodic destruction of any such 
records at reasonable times.” 603 CMR 23.00 was originally promulgated on February 10, 1975, and was reviewed 
and amended in June 1995. 603 CMR is in conformity with federal and state statutes regarding maintenance of and 
access to student records, and is to be construed harmoniously with such statutes.  
 
Application of Rights 603 CMR 23.00 is promulgated to insure parents’ and students’ rights of confidentiality, 
inspection, amendment, and destruction of students’ records and to assist local school systems in adhering to the law. 
603 CMR 23.00 should be liberally construed for these purposes.  
 
(1) These rights shall be the rights of the student upon reaching 14 years of age or upon entering the ninth grade, 
whichever comes first. If a student is under the age of 14 and has not yet entered the ninth grade, these rights shall 
belong to the student’s parent.  
(2) If a student is from 14 through 17 years or has entered the ninth grade, both the student and his/her parent, or 
either one acting alone, shall exercise these rights.  
(3) If a student is 18 years of age or older, he/she alone shall exercise these rights, subject to the following. The 
parent may continue to exercise the rights until expressly limited by such student. Such student may limit the rights 
and provisions of 603 CMR 23.00 which extend to his/her parent, except the right to inspect the student record, by 
making such request in writing to the school Principal or Superintendent of Schools who shall honor such request and 
retain a copy of it in the student record. Pursuant to M.G.L. c.71, s.34E, the parent of a student may inspect the 
student record regardless of the student’s age.  
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(4) Notwithstanding 603 CMR 23.01(1) and 23.01(2), nothing shall be construed to mean that a school committee 
cannot extend the provisions of 603 CMR 23.00 to students under the age of 14 or to students who have not yet 
entered the ninth grade.  
 
Definition of Terms The various terms as used in 603 CMR 23.00 are defined below:  
Access: shall mean inspection or copying of a student record, in whole or in part.  
 
Authorized school personnel: shall consist of three groups:  
(1) School administrators, teachers, counselors and other professionals who are employed by the School Committee 
or who are providing services to the student under an agreement between the School Committee and a service 
provider, and who are working directly with the student in an administrative, teaching, counseling and/or diagnostic 
capacity. Any such personnel who are not employed directly by the School Committee shall have access only to the 
student record information that is required for them to perform their duties.  
(2) Administrative office staff and clerical personnel, including operators of data processing equipment or equipment 
that produces microfilm/microfiche, who are either employed by the School Committee or are employed under a 
School Committee service contract, and whose duties require them to have access to student records for purposes of 
processing information for the student record. Such personnel shall have access only to the student record information 
that is required for them to perform their duties.  
(3) The evaluation team that evaluates a student.  
Eligible student: shall mean any student who is 14 years of age or older or who has entered 9th grade, unless the 
School Committee acting pursuant to 603 CMR 23.01(4) extends the rights and provisions of 603 CMR 23.00 to 
students under the age of 14 or to students who have not yet entered 9th grade.  
 
Evaluation Team: shall mean the team, which evaluates school-age children pursuant to M.G.L.c.71B (St. 1972, 
c.766) and 603 CMR 28.00.  
 
Parent: shall mean a student’s father or mother, or guardian, or person or agency legally authorized to act on behalf of 
the child in place of or in conjunction with the father, mother, or guardian. Any parent who by court order does not 
have physical custody of the student, is considered a non custodial parent for purposes of M.G.L. c. 71, s.34H and 
603 CMR 23.00. This includes parents who by court order do not reside with or supervise the student, even for short 
periods of time.  
 
Release: shall mean the oral or written disclosure, in whole or in part, of information in a student record.  
 
School-age child with special needs: shall have the same definition as that given in M.G.L. c. 71B (St. 1972, c.766) 
and 603 CMR 28.00.  
 
School committee: shall include a school committee, a board of trustees of a charter school, a board of trustees of a 
vocational-technical school, a board of directors of an educational collaborative and the governing body of an M.G.L. 
c.71B (Chapter 766) approved private school.  
 
Student: shall mean any person enrolled or formerly enrolled in a public elementary or secondary school or any 
person age three or older about whom a school committee maintains information. The term as used in 603 CMR 23.00 
shall not include a person about whom a school committee maintains information relative only to the person’s 
employment by the School Committee.  
 
The student record: shall consist of the transcript and the temporary record, including all information, recording and 
computer tapes, microfilm, microfiche, or any other materials, regardless of physical form or characteristics concerning 
a student that is organized on the basis of the student’s name or in a way that such student may be individually 
identified, and that is kept by the public schools of the Commonwealth. The terms as used in 603 CMR 23.00 shall 
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mean all such information and materials regardless of where they are located, except for the information and materials 
specifically exempted by 603 CMR 23.04.  
 
The temporary record: shall consist of all the information in the student record which is not contained in the transcript. 
This information clearly shall be of importance to the educational process. Such information may include standardized 
test results, class rank (when applicable), extracurricular activities, and evaluations by teachers, counselors, and other 
school staff.  
 
Third party: shall mean any person or private or public agency, authority, or organization other than the eligible 
student, his/her parent, or authorized school personnel.  
 
Log of Access: A log shall be kept as part of each student’s record. If parts of the student record are separately 
located, a separate log shall be kept with each part. The log shall indicate all persons who have obtained access to 
the student record, stating: the name, position and signature of the person releasing the information; the name, 
position and, if a third party, the affiliation if any, of the person who is to receive the information; the date of access; 
the parts of the record to which access was obtained; and the purpose of such access. Unless student record 
information is to be deleted or released, this log requirement shall not apply to:  
(a) Authorized school personnel under 603 CMR 23.02(9)(a) who inspect the student record;  
(b) Administrative office staff and clerical personnel under 603 CMR 23.02(9)(b), who add information to or obtain 
access to the student record; and  
(c) School nurses who inspect the student health record.  
 
Access of Third Parties. Except for the provisions of 603 CMR 23.07(4)(a) through 23.07(4)(h), no third party shall 
have access to information in or from a student record without the specific, informed written consent of the eligible 
student or the parent. When granting consent, the eligible student or parent shall have the right to designate which 
parts of the student record shall be released to the third party. A copy of such consent shall be retained by the eligible 
student or parent and a duplicate placed in the temporary record. Except for the information described in 603 CMR 
23.07(4)(a), personally identifiable information from a student record shall only be released to a third party on the 
condition that he/she will not permit any other third party to have access to such information without the written 
consent of the eligible student or parent.  
(a) A school may release the following directory information: a student’s name, address, telephone listing, date and 
place of birth, major field of study, dates of attendance, weight and height of members of athletic teams, class, 
participation in officially recognized activities and sports, degrees, honors and awards, and post-high school plans 
without the consent of the eligible student or parent; provided that the school gives public notice of the types of 
information it may release under 603 CMR 23.07 and allows eligible students and parents a reasonable time after 
such notice to request that this information not be released without the prior consent of the eligible student or parent. 
Such notice may be included in the routine information letter required under 603 CMR 23.10. 3 of 5 File: JRA-R 
Access Procedures for Non-Custodial Parents. As required by M.G.L. c.71, s.34H, a noncustodial parent may have 
access to the student record in accordance with the following provisions. (a) A non-custodial parent is eligible to obtain 
access to the student record unless:  

1. The parent has been denied legal custody based on a threat to the safety of the student or to the custodial 
parent, or  

2. The parent has been denied visitation or has been ordered to supervised visitation, or  
3. The parent’s access to the student or to the custodial parent has been restricted by a temporary or permanent 

protective order, unless the protective order (or any subsequent order modifying the protective order) 
specifically allows access to the information contained in the student record.  

(b) In order to obtain access, the non-custodial parent must submit a written request for the student record to the high 
school principal annually. The initial request must include the following:  
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1. A certified copy of the court order or judgment relative to the custody of the student that either indicates that 
the requesting parent is eligible to receive access as set forth in 603 CMR 23.07(5)(a), or a certified copy of a 
court order specifically ordering that the student records be made available to the non-custodial parent, and  

2. An affidavit from the non-custodial parent that said court order or judgment remain in effect and that there is no 
temporary or permanent order restricting access to the custodial parent or any child in the custodial parent’s 
custody.  

(c) The non-custodial parent must submit a written request for access each year stating that said parent continues to 
be entitled to unsupervised visitation with the student and is eligible to obtain access as set forth in 603 CMR 
23.07(5)(a).  
(d) Upon receipt of the request (initial and annual) the school must immediately notify the custodial parent by certified 
and first class mail, in English and the primary language of the custodial parent, that it will provide the non-custodial 
parent with access after 21 days, unless the custodial parent provides the principal with documentation that the non-
custodial parent is not eligible to obtain access as set forth in 603 CMR 23.07(5)(a). Massachusetts Association of 
School Committees - 2003 Massachusetts Association of School Committees - 2003  
(e) The school must delete the address and telephone number of the student and custodial parent from student 
records provided to non-custodial parents. In addition, such records must be marked to indicate that they shall not be 
used to enroll the student in another school.  
(f) Upon receipt of a court order which prohibits the distribution of information pursuant to M.G.L. c.71, s.34H, the 
school shall notify the non-custodial parent that it shall cease to provide access to the student record to the 
noncustodial parent.  
 
At least once during every school year, the school shall publish and distribute to students and their parents in their 
primary language a routine information letter informing them of the following: 
(a) The standardized testing programs and research studies to be conducted during the year and other routine 
information to be collected or solicited from the student during the year.  
(b) The general provisions of 603 CMR 23.00 regarding parent and student rights, and that copies of 603 CMR 23.00 
are available to them from the school.  
 
SOURCE: MASC LEGAL REFS: Family Educational Rights and Privacy Act of 1974, P.L. 93-380, Amended P.L. 103-
382, 1994 M.G.L. 66:10 71:34 A, B, D, E, H Board of Education Student Record Regulations adopted 2/10/75, as 
amended June 2002 603 CMR: Dept. Of Education 23.00 through 23:12 Mass Dept. Of Education publication Student 
Records; Questions, Answers and Guidelines, Sept. 1995 CROSS REF: KDB, Public’s Right to Know  
Draft May 26, 2004 Adopted July 7, 2004 
 
File: JRD STUDENT PHOTOGRAPHS  
Individual schools may arrange, in cooperation with the school's parent organization, student council, designated 
student committee, or a staff committee, to take individual student and/or class group pictures. Awarding of the 
photographic services shall be conducted through bidding procedures.  
 
Individual and/or class group pictures may be taken at the school facility and during the regular school day hours. The 
pictures shall be made available for purchase by students and/or parents on a voluntary basis. The building Principal 
or his/her designee shall have final authority in authorizing the picture-taking program and will be responsible for 
overseeing the process if school related.  
 
Students may be required to have an individual picture available for the cumulative file or identification purposes; 
however, no student shall be pressured or required to purchase photographs.  
 
The purpose of the policy is to:  

● Enhance the safety of students through visual identification in an emergency situation.  
● Facilitate the social, educational, and administrative activities conducted in the school.  
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● Provide a service to parents and students.  
● Allow the profits gained from the picture-taking program to be used by the sponsoring group and authorized by 

the building Principal.  
 
SOURCE: MASC  
Draft May 26, 2004 Amended 6-14-04 Adopted July 7, 2004 
 
 
File: KE PUBLIC COMPLAINTS  
Although no member of the community will be denied the right to bring their complaints to the Committee, they will be 
referred through the proper administrative channels for solution before investigation or action by the Committee. 
Exceptions will be made when the complaints concern Committee actions or Committee operations only.  
 
The Committee believes that complaints are best handled and resolved as close to their origin as possible, and that the 
professional staff should be given every opportunity to consider the issues and attempt to resolve the problem prior to 
involvement by the Committee. Therefore, the proper channeling of complaints involving instruction, discipline or 
learning materials will be as follows:  

1. Teacher  
2. School building administrator  
3. Superintendent  
4. School Committee  

 
If a complaint, which was presented to the Committee and referred back through the proper channels, is adjusted before 
it comes back to the School Committee, a report of the disposition of the matter will be made to the Committee and then 
placed in the official files.  
 
Matters referred to the Superintendent and/or School Committee must be in writing and should be specific in terms of 
the action desired.  
 
The Committee expects the professional staff to receive complaints courteously and to make a proper reply to the 
complainant.  
 
SOURCE: MASC LEGAL REFS: 603 CMR 26:09 and 26.10  
Adopted: 5-10-06   
 
 
File: KEB-R PUBLIC COMPLAINTS ABOUT SCHOOL PERSONNEL  
The following procedures are established to ensure that a citizen's complaint is given respectful attention and that the 
integrity of the educational program is upheld. "Complaint" in this regulation will be restricted in meaning to that criticism 
of particular school employees by a citizen of the School District which includes or implies a demand for action by school 
authorities. Other comments and suggestions will be referred informally to affected personnel.  

1. If a complaint comes first to the person against whom it is directed, he/she will listen courteously and may try to 
resolve the difficulty by explaining the background and educational purpose involved. If the complaint remains 
unsatisfied, the employee will refer him/her to the building Principal or other immediate supervisor to have his/her 
views considered further. Whether the complaint terminates with the individual staff member involved or seems 
likely to go further, the staff member will immediately inform his/her supervisor of the complaint.  

2. If a complaint comes first to the Principal or other supervisor of the person criticized, he/she should listen 
courteously or acknowledge a letter promptly and politely, but should make no commitments, admissions of guilt, 
or threats. If the complaint involves a particular employee, the supervisor should suggest a conference between 
the complainant and the person criticized and should inform that person immediately of the complaint. If the 
complainant has already met with the person criticized and remains unsatisfied, the supervisor should invite the 
complainant to file his complaint in writing and offer to send him the appropriate form regarding a school 
employee's behavior, character or qualifications.  

3. If a complaint comes first to any other school employee, that employee will refer the complainant to the person 
criticized or his immediate supervisor and immediately inform both.  

4. No further action on the complaint should be taken unless the complainant submits the complaint in writing.  
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5. When a written complaint form is received, the Principal or other supervisor will schedule a conference with 
himself, the complainant, the person criticized, and if advisable, the department chairman or other personnel that 
either the supervisor or the person criticized feels could contribute resolution of the problem.  

6. If the complainant is not satisfied with the results of the conference above, he/she should then be referred to the 
Superintendent, who may handle the complaint personally or refer it to other personnel, as he/she may see fit.  

 
Adopted: 5-10-06   
 
 
File: KEC PUBLIC COMPLAINTS ABOUT THE CURRICULUM OR INSTRUCTIONAL MATERIALS  
The School Committee, though it is ultimately responsible for all curriculum and instructional materials (including library 
books), recognizes the need and right of students to free access to many different types of books and materials. It also 
recognizes the right of the professional staff to select books and other materials supportive of the school system's 
educational philosophy and goals.  
 
Criticism of a book or other materials used in the schools may be expected from time to time. In such instances:  

1. If a parent requests that his/her own child not read a given book, the teacher and/or school administrator should 
resolve the situation, perhaps by arranging for use of alternative material meeting essentially the same 
instructional purpose. This does not apply, however, to basic program texts and materials that the Committee 
has adopted.  

2. The Committee will not permit any individual or group to exercise censorship over instructional materials and 
library collections, but recognizes that at times a reevaluation of certain material may be desirable. Should an 
individual or group ask to have any book or other material withdrawn from school use:  

a. The person who objects to the book or other material will be asked to sign a complaint on a standard 
form on which he/she will document his criticism.  

b. Following receipt of the formal complaint, the Superintendent will provide for a reevaluation of the material 
in question, he/she will arrange for the appointment of a review committee from among the faculty to 
consider the complaint.  

c. The Superintendent will review the complaint and the committee's reevaluation and will render a decision 
in the matter. Should the decision be unsatisfactory to the complainant, he/she may appeal it to the 
Committee.  

 
In summary, the Committee assumes final responsibility for all books and instructional materials it makes available to 
students; it holds its professional staff accountable for their proper selection. It recognizes rights of individual parents 
with respect to controversial materials used by their own children; it will provide for the reevaluation of materials in library 
collections upon formal request. On the other hand, students' right to learn and the freedom of teachers to teach will be 
respected.  
 
SOURCE: MASC LEGAL REFS.: 603 CMR 26.09 and 26.10 CROSS REFS.: IJ, Instructional Materials Adopted: 5-10-
06 Massachusetts Association of School Committees - 2003 IJJ, Selection and Adoption of Textbooks IJL, Selection 
and Adoption of Library Materials A copy of the form on which citizens request reconsideration of materials is often 
included under code KLB-E. 
Adopted: 5-10-06   
 
File: KI VISITORS TO THE SCHOOLS  
The School Committee encourages parents and guests to visit classrooms to observe and learn about the instructional 
programs taking place in our schools. Such visits can prove most beneficial in promotion of greater school-home 
cooperation and community understanding of how we carry out the school system's mission and goals.  
 
Visits by parents to several classrooms in a given grade for the purposes of comparing teaching styles to provide a basis 
for a request for student assignment to a particular teacher are strongly discouraged because the School District's policy 
of assigning a student to a particular class is the sole responsibility of the building Principal in consultation with the staff 
of that school.  
 
The following guidelines to classroom and school visits should be followed:  
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1. Parental requests for classroom visitations will be welcomed as long as the educational process is not disrupted. 
To this end we request that such requests be made at least forty-eight hours in advance to allow for proper 
arrangements to be made.  

2. The building Principal has the authority to determine the number, times, and dates of observations by visitors. 
This will be done in consultation with staff members so as to give adequate notice to the staff members of the 
impending visits.  

3. For security purposes it is requested that all visitors report to the Principal's office upon entering and leaving the 
building and sign a guest log showing arrival and departure times. Teachers are encouraged to ask visitors if 
they have registered in the Principal's office.  

4. Under ordinary circumstances classroom observations will be strongly discouraged during the first three weeks 
of school in September and during the month of June.  

5. Any student who wishes to have a guest in school MUST ask permission of one of the administrative staff 24 
HOURS in advance of the proposed visit. If permission is granted, the guest is expected to follow the standards 
of behavior expected of all students. Upon arrival the guest must register in the office. Any guest who fails to 
comply with student regulations will be asked to leave the school building and grounds immediately.  

 
SOURCE: MASC  
Adopted: 5-10-06  
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