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Introduction 
 

 
 
 

One of the chief goals of the Greenfield Public Schools is to ensure a safe and secure environment. All 
students, parents, legal guardians, educators, and other staff should expect an environment that is safe, secure, 
well maintained and appropriate for effective learning. 
 
The student policy handbook of the Greenfield Public Schools, in accordance with Chapter 71: Section 37H 
of the Massachusetts General Laws, contains policies and practices of the Greenfield School Committee and 
its schools that clearly reinforce and help maintain our adherence to the goal of safety and security. Parents 
and students should read this handbook together so there may be a clear, consistent understanding of the 
contents. 
 
This handbook is provided for the total school district; however, there are policies and practices that affect 
each level in a way that is developmentally appropriate for that level – Elementary Schools, Middle School 
and High School. All students are expected to adhere to these rules and regulations in the handbook so that 
the common good of all can be assured, and the safety and security of the individual can be maintained. 
 
Civility is a characteristic of a healthy society. This handbook is an attempt on the part of the Greenfield 
Public Schools to enhance, maintain, and increase our ability to be civil to each other, as well as to maintain 
an orderly, safe and secure environment. 
 
Please read this handbook.  It was prepared for you. 
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GREENFIELD PUBLIC SCHOOLS 
 
 

GOVERNANCE AND ADMINISTRATION 
 

 
School Committee  

 
Mayor William Martin Chairperson 

Maryelen Calderwood Vice-Chairperson  
Francia Wisnewski, Secretary 

John Lunt, Daryl Essensa, 
Donna Gleason, Margaret Betts 

 
 

Central Administration Office: 141 Davis Street 
Main Phone: (413) 772-1300 

 

Superintendent’s Office:  (413) 772-1311 
Business Office: (413) 772-1314 

Accounting Department: (413) 772-1315 
Enrollment and Data Management: (413) 772-1318 

Food Service: (413) 772-1334 
Grants & Professional Development: (413) 772-1312 

Student Services Department: (413) 772-1320 
 

 
Central Office Administrators 

Susan D. Hollins, Ph.D., Superintendent 
William Bazyk, Director of Student Services 

Liz Gilman, Business Manager  
Carol Holzberg, Technology Coordinator 

Susan Seigel, Grants and Professional Development Coordinator 
 
 

 
School Cancellations: 

Listen to WHAI (98.3 FM or 1240 AM) 
Watch News40 or 22News 

Check online at www.wggb.com or www.wwlp.com 
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LISTING OF GREENFIELD SCHOOLS 
 

Greenfield High School 
Grades 8-12 

1 Lenox Avenue  
Tel: (413) 772-1350, 

Fax: (413)774-6204 
Donna Woodcock, Principal 

Thomas Gaffigan, Associate Principal 
Kerry Heathwaite, Team Leader: 8th Grade Academy 
Elaine Mount, Assist. Director Student Services 8-12 

 
Greenfield Middle School 
Grades 4 & 5 and 6 and 7 

195 Federal Street 
(413) 772-1360 

Gary Tashjian, Principal 
Karin Patenaude, Associate Principal, Grades 4 & 5 
George Lanides, Associate Principal, Grades 6 & 7 
Janet Dickinson Assist. Director Student Services 4-7 
 

Math & Science Academy 
Grades 4-7 

62 Meridian Street 
(413)772-1385 

Gina Fasoli, Associate Principal/Coordinator 
 

Federal Street Elementary School 
Grades K-3 

125 Federal Street 
(413) 772-1380 

Nancy Putnam, Principal 
 

The Discovery School at Four Corners (An Innovation School) 
Grades K-3 

21 Ferrante Avenue 
(413) 772-1375 

Suzanne Sullivan, Principal 
 

Newton Elementary School 
Grades K-3 

70 Shelburne Road 
(413)772-1370 

Melodie Goodwin, Principal 
 

Academy of Early Learning 
Preschool at North Parish Elementary School 

One Place Terrace 
(413) 772-1390 

Nancy Garlock & Elizabeth Bednarski-Mahon, Teacher Coordinators 
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1. GOALS/PHILOSOPHY: CODE OF CONDUCT AND DISCIPLINE POLICY 
 
The purpose of the public schools is to enable students to become educated to their potential and to prepare 
them to become contributing and responsible members of their community. Therefore, reasonable disciplinary 
measures which limit a student’s participation in public education should only be used when a student does 
not respect the rights of classmates, staff or other persons in the educational system or demonstrates an 
inability or unwillingness to abide by school regulations and policies. 
 
In applying reasonable disciplinary measures, administrators and staff are encouraged to use their expertise 
and knowledge of individual students in light of the facts and circumstances accompanying the acts or 
incidents in question. 
 
In an effort to improve a student’s behavior, administrators may, at their discretion, assign additional 
requirements beyond an exclusion from school, including, but not limited to, oral or written apologies, 
community service in the school the student attends, meetings with specific personnel, specific assessment, 
tests and evaluations by the school or a private agency, and attendance and cooperation with outside treatment 
programs. 
 
Two major goals of this Code of Conduct and Discipline Policy are to encourage accountability for one’s 
behavior and to assist students in recognizing the important decisions that must be made in learning to become 
independent and productive members of a democratic society. 
 
2. SCHOOLS’ RESPONSIBILITIES 
 
The schools will provide an environment conducive to learning. All school staff will treat students with 
respect and in a positive manner. 
 
The school will, to the extent financially feasible, provide school-related activities such as athletics, band, 
choir, and/or field trips at age appropriate levels. 
 
School personnel will maintain communication with the home and have an “open-door” policy with 
parent(s)/legal guardian(s) within the guidelines of each school. 
 
Subject to the circumstances of a given situation, the school will apply reasonable disciplinary measures 
consistently and fairly. 
 
Buses will be provided to all students who are eligible under state and local guidelines. 
 
Classroom interruptions, including loudspeaker announcements, sporting events and rehearsals, will be kept to 
a reasonable minimum. 
 
In school buildings containing grades nine to twelve, inclusive, the rules pertaining to the conduct of students 
will be reviewed annually by a handbook review committee consisting of: the school principal, who shall chair 
the review committee, three teachers, elected by the teachers of the building, parent(s)/legal guardian(s) of the 
children attending the school, chosen by the School Council, one other person from the community appointed 
by the School Council and three students attending the school elected annually by the students. 
 
The handbook review committee may be an already existing committee within the school building that meets 
the above representation requirements. 
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The handbook review committee shall conduct its annual review each spring for the handbook that will be in 
use starting in September of the following school year. The committee may also be convened at other times 
during the school year in order to consider any handbook policy changes. The annual handbook review shall 
cover all areas of student conduct. The handbook review committee shall submit the results of its review, 
including any recommended additions or revisions to the Code of Conduct, to the School Committee for its 
consideration. 
 

C.O.R.I. REQUIREMENTS 
 
Massachusetts General Laws chapter 71, section 38R was amended to require that all school districts conduct 
criminal background checks on current and prospective employees, volunteers, school transportation 
providers, and others who may have direct and unmonitored contact with children. 
 
Pursuant to this law and Massachusetts Department of Education policy, the Greenfield Public Schools shall 
also obtain all available Criminal Offender Record Information (C.O.R.I) from the Criminal History Systems 
Board for any prospective employers or volunteers of the school district, prior to hiring the employee(s) or 
accepting individuals as volunteers. The Greenfield Public Schools may also seek such information for any 
subcontractor or laborer who performs work on school grounds. 
 
The Department of Education C.O.R.I. Advisory of February 17, 2003 states as follows: 
 

Direct and unmonitored contact with children means contact with a child when no other C.O.R.I. 
cleared employee of the school or district is present. A person having only the potential for incidental 
unsupervised contact with children in commonly used areas of the school grounds, such as hallways, 
shall not be considered to have the potential for direct and unmonitored contact with children. These 
excluded areas do not include bathrooms and other isolated areas (not commonly utilized and separated 
by sight or sound from other staff) that are accessible to students. 

 
C.O.R.I. information is not subject to the public records law and shall be kept in a secure location separate 
from personnel files for not more than three (3) years. School districts must obtain this information at least 
every three years during an individual’s term of employment or service. Access to this information is 
restricted to only those individuals certified to receive such information. 
 
For further information regarding the District’s C.O.R.I. policy and procedure, please contact the 
Superintendent of Schools. 
 

The No Child Left Behind Act of 2001: 
 

The No Child Left Behind Act (NCLB) enacted by the United States Congress took effect in 2002. This Act 
sets new standards for student achievement in the areas of reading, math, and eventually science, testing, and 
school district accountability, and assists the federal, state and local governments in reviewing progress in 
those areas. Starting with the 2002-2003 school year, state test results are reported to the public. This report 
includes student achievement in statewide tests, a comparison of students at basic, proficient, and advanced 
levels of academic achievement, high school graduation and drop-out rates, number of names and school 
identified for improvement, the professional qualifications of teachers, and the percentage of students not 
tested. School districts must also prepare annual reports for parents and the public on the academic 
achievement of all schools, both individually and combined, and will contain the same information as the state 
report. For further information please contact the Superintendent of Schools. You may also visit NCLB’s 
website at www.NoChildLeftBehind.gov. 
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3. STUDENT RIGHTS AND RESPONSIBILITIES 
 
Students have the right to pursue an education, the right to privacy within an educational setting and the right 
to due process within the Discipline Policy. Students are protected by the United States and Massachusetts 
Constitutions and federal and state statutes and regulations. 
 
Student responsibilities include regular school attendance, promptness to school and class, a conscientious 
effort in classroom work and conformance to school and classroom rules. Students share with the 
administration and faculty a responsibility to develop a climate within the school that is conducive to learning. 
 
It is the responsibility of each student to respect his or her school, to keep it clean, and to refrain from defacing 
walls, woodwork, and furniture. It is also the student’s responsibility to ensure that books and materials 
belonging to the Greenfield Public Schools be returned in good condition. Student who lose, damage or 
deface school property, including computers and software shall be subject to disciplinary action. 
 
No student has the right to interfere with the education of other students. It is the responsibility of each 
student to respect the rights of all who are involved in the educational process. Students who violate the 
Discipline Policy may have their privilege to participate in field trips and extra-curricular activities restricted 
or denied. 
 
4. ACADEMIC HONESTY 
 
The school expects all students to be academically honest. Students have the responsibility to acknowledge 
the work of others, only taking credit for work that is solely their own. 
 
CHEATING is defined in The Random House Dictionary of the English Language as the following: 

 

1. “to take an examination or test in a dishonest way, as by improper access to answers.” 
 

2. “to defraud or to practice deceit; to violate rules or regulations.” 
 
Cheating on tests, copying assignments, and sharing work in any way not directly assigned by the teacher are 
forms of academic dishonesty.  Giving or receiving help on tests or projects unless specifically permitted by 
the teacher are also forms of cheating. 
 
PLAGIARISM is defined in The Random House Dictionary of the English Language as the following: “The 
unauthorized use or close imitation of the language or thoughts of another author and the representation of 
them as one’s own original work.” 
 
To use the ideas or words of others without giving them credit is plagiarism. 
 
Cheating and plagiarism are prohibited in all areas of study, including, but not limited to, the following areas: 
homework, tests, quizzes, lab reports, research papers, projects, and computer discs. 
This policy applies to any student who cheats or plagiarizes and/or any student who willingly assists another 
student in cheating or plagiarizing. 
 
In the event that a student cheats or plagiarizes, the process will be as follows: 

1. The student may receive a failing grade for the assignment. 
 

2. The teacher may notify the student’s parent(s)/legal guardian(s) of the incident. 
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3. The teacher will notify the administration who may take further disciplinary action, including a 
conference with the parent(s)/legal guardian(s), student, and guidance counselor, as well as 
detention, suspension, and/or expulsion if deem necessary. 

 
5. ATTENDANCE POLICY 
 
Students are subject to compulsory school attendance and truancy laws as required by the statutes of the State 
of Massachusetts and regulations of the State Board of Education found at M.G.L. c. 76, §§ 1, 16, and 20. 
Regular and punctual school attendance is essential for success in school. The School Committee does 
recognize that parents of children attending our schools have special rights as well as responsibilities, one of 
which is to ensure that their children attend school regularly, in accordance with state law. 
 
Therefore, students may be excused temporarily from school attendance for the following reasons: 
 

1. Illness or quarantine. 
 

2. Bereavement or serious illness in the family. 
 

3. Weather so inclement as to endanger the health of the child. 
 

4. Observance of major religious holidays. 
 

A child may also be excused for other exceptional reasons with approval of the school administrator. 
 
A student’s understanding of the importance of day-to-day schoolwork is an important factor in the shaping of 
his character. Parents can help their children by refusing to allow them to miss school needlessly. 
 
Accordingly, parents will provide a written explanation for the absence and tardiness of a child. This will be 
required in advance for types of absences where advance notice is possible. 
 
In instances of chronic or irregular absence reportedly due to illness, the school administration may request a 
physician’s statement certifying such absences to be justifiable. 
 
All absences will be counted. Excused absences may be granted to a student by the school administration 
upon request of the parent, guardian or person having care and custody of the student for the following 
reasons: confirmed illness, accident, injury, medical and dental appointments, death in the family, religious 
holidays, emergency situations, school related business, and legal responsibilities. 
 
It is the responsibility of parent(s)/legal guardian(s) and students, whenever possible, to make appointments 
and plan vacations which do not conflict with regularly scheduled classes or school activities. 
A student who is participating in a school-sponsored activity and has received the prior approval of the 
principal will receive an excused absence. 
 
An unexcused absence is defined as any absence in which a student is absent from class without approval of 
the school administration. 
 
 
A. Each child who has reached the age of six (6) years or is under the age of sixteen (16) years and who 

has not finished four (4) years of high school work must be enrolled. If parents/guardians elect to 
enroll a child in kindergarten they are subject to this policy. 
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B. In the event of a student’s absence, the absence will be considered to be accruing toward truancy as 
defined in Massachusetts statutes. It is the responsibility of the parent(s) to notify the school when a 
student is absent. A parental statement is required indicating the reason for absence. Notes from 
parent(s) will be kept on file at the school, as they may be needed for documentation purposes. 
However, when the validity of the communication is questionable, the school will attempt to establish 
its authenticity. 

 
C. Each student is responsible for making arrangements with teachers for the instruction missed during 

any absence approved by the school administration. 

Kindergarten – Eighth Grade: 

Absences 
In grades K-8, a student must be present 95% of school year. All absences will be counted. The school will 
notify the parent in writing after the thirteenth absence. When a student has accrued more than 18 days of 
absences the following actions will be taken: 
 
1. Retention will be considered by the school’s administration. 
 
2. Referrals may be made to the DSS and/or a court of competent jurisdiction by the administration. 

Tardies - Early Dismissals 

1. Late arrivals or early dismissals are strongly discouraged. 
 
2. Seven (7) tardies will be counted as one day of absence. 

Appeals 

The principal or his/her designee shall make a final determination of all appeals. At this time, 
parents/guardians may present information explaining absences. Information from the classroom teacher and 
appropriate guidance counselor may also be considered. The decision of the building principal shall be final. 
 

 
Greenfield High School: 

 

ATTENDANCE POLICY 
The importance of regular class attendance cannot be overemphasized. What happens is essential to the 
educational process. Time lost from the class can never be regained. Regular attendance enhances learning by 
exposing student to a greater amount of academic content, instruction, and time to apply new concepts and 
skills. It allows for teacher explanation and the interaction between students and between teacher and student. 
Since the classroom is the primary area of learning, it is apparent that attendance is a valid reasonable 
requirement. Teachers cannot teach students who are not present. Therefore, students are expected to make a 
commitment to regular class attendance, and parents are strongly urged to assist the school by supporting its 
attendance policy. 
 
It is expected that students will be present for a minimum of 95% of class meetings. If a student is absent for 
more than 10 days of a semester course or 20 days for a full year course, credit may not be awarded for that 
course.  Attendance requirements for courses that meet fewer than 6 times per cycle will also have an 85%
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attendance requirement. The amount will be dependent upon the number of times a class meets per 
semester/year. 
 
A student may appeal an MCAS test score. The student must have maintained at least 95% attendance level 
during the school year prior to and the year of the appeal. 
 
In the event of a loss of credit, the course and grade will be entered on the transcript with a notation of zero for 
credits earned. The course will not be computed in the GPA. If it is a required course for graduation, the 
course will have to be taken again. 
 

ABSENCES  (School / Class) 
 

SCHOOL ABSENCE PROCEDURE 
On the day a student is absent, parents are expected to call the school before 9:00 a.m. (772-1350). Please state 
the reason and estimated length of absence. 
 
CLASS ABSENCES AND TARDIES 
The following is an outline of the ABSENCE POLICY: 
 

 20 absences will be allowed in a full year course. NO CREDIT will be given in the 21
st.absence. 

 10 absences will be allowed in a semester course.  No credit will be given on the 11th absence. 
 2 tardies will equal (1) absence in each individual class. 
 There will be NO distinction made between an excused and an unexcused absence. Therefore, a 

student missing school is considered absent, unless a waiver is authorized by school administration. 
 Only school-related functions, i.e. field trips, club conferences, athletic competitions,  or other school- 

related activities will be given consideration for a waiver by the administration. 
 A student who is absent from the school is NOT allowed to attend or participate in any co-curricular, 

athletic, or social school activities after school or that evening. 
 A student listed as absent is NOT allowed to enter the school building during that evening/day.   A 

student found to be on the school grounds while listed as absent will be considered trespassing. 
 Students who are tardy or cut homeroom will receive an office detention. 
 In “attendance” means the student is present for more than one-half of the school day (arrive before 

11:00 A.M. or cannot be dismissed until after 11:00 A.M.). 
 
DISMISSALS 
All students REGARDLESS OF AGE must follow dismissal policy. A written parental excuse stating the 
reason for dismissal must be brought to the Main Office BEFORE 7:50 A.M. if dismissal is desired during the 
school day. The following are procedures that are to be taken: 

1. The note must include the student’s full name, time of dismissal, and a phone number where the parent 
may be reached. 

2. The student must receive a pass from the MAIN OFFICE which is presented to the classroom teacher 
for dismissal. 

3. The student must sign out in the Main Office when leaving the building. 
4. The student must check back in to the Main Office if returning to school. 

 
In the event of an emergency, a student may be excused from the school by a telephone call from a parent, or a 
parent may come to the Main Office and directly request dismissal. 
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The administration reserves the right to question the reason for a student being dismissed during the normal 
school day. Parents should avoid making appointments for their children with doctors, dentists etc., between 
the hours of 8 a.m. and 2:30 p.m. 
 
In the case of an accident or illness the school nurse may dismiss the student from school. Parent/guardian 
will be informed by phone. If the nurse is not available, the student must report to the Main Office so his/her 
parents may be called. In either case, THE STUDENT MUST ALWAYS CHECK OUT AT THE MAIN 
OFFICE BEFORE LEAVING THE BUILDING. 
 
NOTIFICATION 
Parents and students are reminded that the number of school absences is reported on the end of the quarter 
Report Card; however, this may differ from the number of absences in individual classes. Attendance reports 
will be mailed to parents after seven (7) absences in one semester. In addition to this, every effort will be 
made to notify parents by letter when absences begin to be excessive. This policy is subject to change 
depending upon the status of the District Budget. In the event the student exceeds the allowed number of 
absences in a course and loss of credit occurs, the student and parents will have the opportunity for a hearing 
with the High School administration. The committee will listen to the extenuating circumstances and make a 
decision regarding the awarding or loss of credit. If the opportunity to meet with the committee is waived, the 
student will lose credit. 
 
TARDY TO CLASS 
Students have 4 minutes to pass between 52-minute classes. Students must be seated when the block starts. If 
students are more than 10 minutes late for class, they will be considered absent unless they have a pass from a 
teacher or appropriate administrative pass. 
 
WHAT IS NOT INCLUDED AS ABSENCES 
Co-curricular activities such as field trips, club conferences, music department activities, athletic competitions, 
etc., will not be considered as an absence; basically any situation where the school has requested the student to 
be somewhere other than class. 
 
WHAT IS INCLUDED AS ABSENCES 
Any other reason for absence from class, such as class cuts, normal illness, family vacations, etc. will be 
counted as an absence. 
 
PLANNED ABSENCES 
By June the School Committee establishes the specific dates for school to be in session for the following 
academic year in order to allow parents and students adequate time to schedule trips and family vacations to 
coincide with periods in which school is not in session. By doing so, the Committee recognizes the 
importance of students’ consistent and prompt attendance to school. 
 
Under unique or unusual circumstances, a student may request to leave school prior to the marking period or 
for a period of time during the marking period for reasons not covered under acceptable reasons for school 
absence. When a parent or guardian decides to take a student out of school under such circumstances, the 
student should obtain a “Special Absence Form” from the Main Office at least ONE WEEK prior to the 
planned absence, the following steps must be followed: 

1. Parent signs form with reason stated for absence. 
2. Principal/Assistant Principal acknowledges and signs request.  Approval does not erase the absences; 

they are still part of the student’s total absences for the semester/year and could result in loss of credit. 
3. Student meets with individual teacher for assignment sheet from teachers. 
4. Student meets with Assistant Principal with assignments from teachers. 
5. On the day of return, bring all assignments to teachers and have them initial the form. 
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6. Return the completed form to the Assistant Principal at the close of the day. 
7. Failure to comply with any of the above will result in grades of “O” for all the missed work. 

 
Truancy-Massachusetts General Law states that a student who misses 7 full days and/or 14 partial days of 
school during a 6 month period can be considered truant. Students who are absent 6 times may be referred to 
the District Attorney’s “School is Where It’s At” program. This is an effort to help parents meet their legal 
obligations. 
 
DETENTION 
When a student has persisted in a behavior contrary to this Discipline Policy, a teacher may assign the student 
to a classroom detention. The student will be given a twenty-four (24) hours notice before he/she must serve 
detention. This notice may be only waived by the mutual consent of both parties for students enrolled in 
Grades 9-12; for students in Grades K-8, this notice may only be waived with parental consent. 
 
Classroom teachers are encouraged to discuss with students the violation(s) of the Discipline Policy leading to 
the detention and alternative ways of reacting in similar situations. 
 
Classroom detentions can be for any length of time, but cannot exceed forty-five minutes from the end of 
school.  Teachers are not to leave students unsupervised on school grounds. 
 
If a student misses a second detention without prior approval of the teacher, the student is to be referred to 
administration for an office detention. The student is still responsible to attend a detention with the classroom 
teacher. 
 
Office detentions after school are assigned to a student by the administration. Reasons include, but are not 
limited to: 

1. Missing classroom detentions; 
2. Being disruptive in a non-classroom setting (lunch, hallways ,etc.); 
3. Being involved in multiple minor offenses; and 
4. Throwing objects. 
5. Tardiness to school 

 
LATENESS TO SCHOOL 
Promptness to school and to class is a high priority. We believe this reflects the minimal expectations, which 
our community, business, organizations, and industries expect. 
 
The Greenfield High School day is from 7:45 a.m. to 2:10 p.m. Students are expected to be in 
homeroom (or first period class, whichever comes first), when the final bell rings. Students arriving tardy to 
this class must report to the Main Office. Parents of students who are late more than two times in a term will 
receive a telephone call from the principal. On the third and subsequent tardy, the parent must accompany the 
student to school. Students who are tardy to school three (3) or more times in a quarter will receive a 
detention for the afternoon that they are tardy and for every tardy thereafter. Students who fail to serve 
detention on that afternoon will receive one (1) day suspension. 
 
6. MAKE-UP WORK POLICY 
 
A Student’s understanding of the importance of day to day school work is an important factor in the shaping 
of his/her character. Parents can help their children by refusing to allow them to miss school needlessly. 
However, when a student is absent, the following processes will be used in making up missed instructional 
work 
A. Make-up Work Due to Illness: 
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1. Students may request, complete, and receive credit for make-up work for any absence during any 
school day or partial school day, with the exception of absence due to truancy. 

2. Make-up work will be granted for absences upon the student’s request. Student requests for make-up 
shall be initiated within two (2) consecutive school days after returning from an absence. Make-up 
work shall be completed and returned to the respective teacher(s) following the absence(s), at the rate 
of one make-up day for each day of illness – plus one additional day. Absences will be documented by 
the parent or physician and administration. 

3. Work will be offered to students upon their return from an illness. Parents may pick up missed work 
by contacting the appropriate school. 

 
B. Make-up Work Due to Non-Illness/Vacations: 
 
The school administration neither encourages nor condones students missing school for family vacations. 
Clearly, missed teacher presentations, lectures, classroom discussions, laboratory experiments and the like 
cannot be made up as homework. However, the reality exists that parents do take their children out of school 
for such trips. These absences will be considered unexcused, but the student will not be considered truant if 
the following procedures are followed: 
 

1. The parent(s) will contact the school in advance of the planned vacation. 
2. The parent(s) and school will discuss the duration of the absence, the procedure for students to follow 

for completion of their work upon their return and the date such work is due to the teacher(s). (The 
Principal will share this information with the teacher(s) involved. However, the teacher(s) will not be 
obligated to initiate arrangements with the students.) 

3. The Student will be held responsible for making specific arrangements with the teacher(s) for 
assignments. Work will be made available to students upon their return from an absence from school. 
Please do not ask teachers to prepare student assignments in advance of your child’s trip. All work 
will be offered to the students for full value credit upon return of the student to class. 

 
C. Make-up Work Due to Suspensions: 
 
Make-up work will be made available to students while on suspension in accordance with Massachusetts State 
Law.  Please contact your building principal for arrangements. 
 
7. STUDENT PROJECTS: GUIDELINES FOR PARENTAL ASSISTANCE 
 

1. Know and understand the teacher’s guidelines for the project’s construction, the amount of parental 
assistance permitted and how the project will be graded.  Recognize that they may be different 
from year to year and from teacher to teacher. 

2. Avoid last minute pressure. Help your child to be aware of the deadlines and timetables 
established by the teacher for successful completion of the assigned project. 

3. Help with transportation needs to the library, research site, the display site, and other places. 
4. Ask questions.  Can your child describe and explain his or her project to you?  Do they know how 

their project will be graded?  Can they tell you the next deadline date? 
5. Encourage the student to take responsibility for his or her own learning. When your child asks you 

questions, help them to research the answers rather than providing the answers yourself. 
6. Please provide encouragement and guidance, but make sure your children are the one earning their 

grades.  Allow them to do the project themselves.  Everyone learns best by actually doing- and the 
quality of the learning experience will be greatly enhanced if the students do the work. The 
parents’ role as coach and mentor to their child is always important and strongly encouraged, but 
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the use and preparation of appropriate materials and the actual creation of the project are ultimately 
the student’s sole responsibility. 

 
8. PROMOTION/RETENTION AND PLACEMENT OF STUDENTS 
 
Consistent with laws prohibiting discrimination based on race, sex, sexual orientation, national origin, religion 
or handicap, the building principal, acting reasonably and in good faith, has the final decision regarding the 
promotion or retention of a student, the placement of a student with a particular teacher, and the placement of 
a student in a designated course at a specific level of academic sophistication and/or one that has specific pre- 
requisite requirements. 
 
While building principals are encouraged to involve parents whenever feasible in significant decisions that 
affect their children, the ultimate authority concerning promotion, retention, and placement of students rests 
with the school officials. 
 
9. RIGHT OF STUDENTS TO FREEDOM OF EXPRESSION 
 
Pursuant to Massachusetts General Laws, Chapter 71, Section 82, “the right of students to freedom of 
expression in the public schools of the Commonwealth shall not be abridged, provided that such right shall not 
cause any disruption or disorder within the school. Freedom of expression shall include, without limitation, 
the rights and responsibilities of students, collectively and individually, (a) to express their views through 
speech and symbols, (b) to write, publish and disseminate their views, and (c) to assemble peaceably on school 
property for the purpose of expressing their opinions.” 
 
Any assembly planned by students during regularly scheduled school hours shall be held only at a time and 
place approved in advance by the school Principal or his/her designee. 
 
“No expression made by students in the exercise of such rights shall be deemed to be an expression of school 
policy and no school official shall be held responsible in any civil or criminal action for any expression made 
or published by the students.” 
 
For the purpose of this section, the word “student” shall mean any person attending a secondary school. The 
word “school official” shall mean any member or employee of the Greenfield School Committee. 
 
The Greenfield Public Schools may regulate student speech and assembly based upon legitimate educational 
needs, including, but not limited to, the time, place, manner of student speech and assembly, and reasonable 
methods to insure non-interference with the learning process. 
 
10. DISCIPLINARY PROCEDURES IN THE CLASSROOM/DETENTION 
 
A. Teachers are responsible for establishing standards of conduct within the classroom. They should use 
common sense to diffuse or stop situations which interfere with the educational process. They need to 
recognize the individual differences of students. Teachers are strongly encouraged to refer students to 
guidance counselors when appropriate, as there may be underlying causes for a student’s disruptive behavior. 
 
In their attempts to effect student behavior, teachers are encouraged to utilize all school resources including 
guidance counselors, social workers, nurses, student support teachers, the teacher support team, other teachers 
and administrators. These resources should be utilized by teachers before situations need the attention of the 
Principal or Assistant principal. 
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Teachers are encouraged to contact parent(s)/legal guardian(s) and/or notify guidance counselors when 
appropriate to enhance communication between home and school. 
 
There are some areas of discipline which should remain in the classroom and be handled by the classroom 
teacher. These include, but are not limited to: 
 

1. Tardiness to class; 
2. Being unprepared for class; 
3. Talking and other minor disruptions; 
4. Passing notes; 
5. Minor horseplay; 
6. Chewing gum, candy, etc.; 
7. Non-participation in classroom activities/assignments; and 
8. Cheating (see Academic Honesty, contained herein). 

 
Students should not operate in school any of the following: laser devices, electronic devices, cell phones 
or other electronic devices. Parent(s)/legal guardian(s) are requested to support this policy. The school will 
not be responsible for any loss of these items if they are brought to school. 
 
The use of lasers, laser pens, laser pointers, or devices which project intensive light upon surfaces is not 
allowed on school grounds or in school buildings. 
 
The use of matches or lighters is not allowed on school grounds or in school buildings. 
 
The use of cellular phones and electronic communication, video or other entertainment devices is not 
allowed on school grounds or in school buildings except for documented reasons. 
 
B. A student should only be sent to the administration for repeated offenses or serious disruptions as 
outlined in Sections 10, 13, 15, and 16 of this Policy. When a student is removed from a classroom, he or she 
must report to the administration immediately. 

 

C. Detention 
When a student has persisted in a behavior contrary to this Discipline Policy, a teacher may assign the student 
to classroom detention. The student will be given twenty-four (24) hours notice before he/she must serve 
detention. This notice may only be waived by the mutual consent of both parties for students enrolled in 
grades 9-12; for students in grades K-8, this notice may only be waived with parental consent. 
 
Classroom teachers are encouraged to discuss with students the violation(s) of the Discipline Policy leading to 
the detention and alternative ways of reacting in similar situations. 
 
Classroom detentions can be for any length of time, but cannot exceed sixty (60) minutes from the end of 
school.  Teachers are not to leave students unsupervised on school grounds. 
 
If a student misses a second detention without prior approval of the teacher, the student is to be referred to 
administration for an office detention or suspension (internal or external). The student is still responsible to 
attend a detention with the classroom teacher. 
 
Office detentions after school are assigned to a student by the administration. Reasons include, but are not 
limited to: 
 

1. Tardiness to school; 
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2. Missing classroom detention; 
3. Being disruptive in a non-classroom setting  (lunch, hallways, etc.); 
4. Being involved in multiple minor offenses; and 
5. Throwing objects. 

 
11. SOCIAL PROBATION 
 
When a student has demonstrated a repeated disregard for class and school rules, the student may be placed on 
social probation for a period of ten school weeks. During this period, parents will be notified, staff will be 
involved, and the school guidance office may provide some intervention. While on social probation, a 
student’s right to participate in school activities, trips not related to the required school program, and school 
dances and traditional end of year grade level activities will be temporarily revoked. 
 
12. PROCEDURES FOR REPORTING/SENDING STUDENTS TO 

ADMINISTRATORS DUE TO VIOLATION OF THE DISCIPLINE CODE 
 
Teachers who send students to the office MUST complete a disciplinary referral form which provides a 
specific description of the misbehavior. This form is sent to the office either with a student or within a 
reasonable period of time after the student’s referral. One copy of the form is returned to the teacher marked 
with the disciplinary action taken by the administration. One copy is retained by the administrator for the 
student’s temporary records. A third copy is either sent home with the student or mailed to the parents. 
Depending upon the severity of the misbehavior and the consequences imposed, administrators will notify 
parents by phone. 
 
13. DISCIPLINARY ACTION BY ADMINISTRATORS 
 
In addition to excluding a student from his or her school program by means of in-house, short-term, and long- 
term suspensions, administrators have the right to institute alternative disciplinary measures, including, but not 
limited to, the following: 
 

 restitution 
 school-based community service 
 referral for and/or participation in counseling 
 referral for risk assessment 
 letters of apology 
 suspension of driving privileges on school property 
 creation of a discipline contract 
 random testing for illegal drugs, controlled substances, and/or alcohol 
 exclusion from extra-curricular activities 
 restriction from co-curricular activities. 

 
Administrators may also order a change in placement of any student to an interim alternative educational 
setting for up to forty-five (45) days if the student violates any of the grounds for short-term or long-term 
suspension (see Sections 15 and 16, following). 
 
The principal or his or her designee may also request to meet with a student who has been assigned short-term 
or long-term suspension or who has been assigned to an interim alternative educational setting for forty-five 
(45) days prior to the student’s re-entry into his or her regular school.  At that time, the student shall provide 
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the principal or his or her designee with any documents which are required as a condition for re-entry, such as 
written proof of participation in a drug counseling program. 
 
14. DUE PROCESS 
 
Under Goss v. Lopez, 419 U.S. 565 (1975), the United States Supreme Court held that students have the right 
to certain minimal due process protections when school officials seek to impose short-term suspensions. The 
Court stated that in such cases, the student is entitled to oral or written notice of the charge(s) against him/her, 
an explanation of the basis for the accusation(s), and an opportunity to present his/her version of the facts. 
This “informal hearing” must be provided in advance of the suspension except where the student’s continued 
presence at school endangers persons or property or “threatens disruption of the academic process.” In the 
exceptional cases where immediate suspension is justified, the notice and hearing must follow as soon as 
practicable. Finally, the United States Supreme Court indicated that where school officials seek to suspend a 
student for more than ten (10) days (long-term suspension), depending on the length of the exclusion, greater 
due process protections may be required. 
 
Prior to the informal hearing, oral or written notice of the charges shall be given to the student by the 
administration. 
 

The informal hearing will then proceed in the following manner: 
 

1. The evidence against the student will be reviewed with the student. 
 

2. The student will be given the opportunity to explain or make statements in defense of his/her action 
or in mitigation of his/her conduct. 

 
3. The administrator shall record a summary of the facts and disputed evidence. 

 
4. The administrator shall have the discretion to take whatever action is necessary to clarify facts, but 

the student should be informed of all such actions. 
 

5. After  the  informal  hearing,  the  student  will  be  notified  in  writing  of  the  decision  of  the 
administrator. 

 
When a student is suspended: 
 

1. A phone call will be made to the parent(s) or legal guardian(s) informing him/her that the student is 
suspended immediately and that he/she is going to be sent home. If the administration is unable to 
reach the parent or legal guardian, the student will remain in the building until regular dismissal 
time. The parent(s)/legal guardian(s) shall have the right to discuss the suspension in person with 
the administration if the parent(s)/legal guardian(s) so chooses. (Note: After reasonable efforts to 
contact the parent or legal guardian have been made by the administration, the suspension shall 
take effect and not be stayed.) An externally suspended student will not be allowed to return to 
school during the period of suspension even if the administration is unable to reach the parent(s) or 
legal guardian(s). 

 
2. Within 24 hours, a letter shall be mailed/delivered to the parent(s)/legal guardian(s) including the 

following: 
 

a) A statement of the reasons for suspension and the exact term of the suspension. 
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b) A statement that provisions will be made for the student to continue school assignments 
during the suspension. 

 
c) If the parent or legal guardian was not present at the hearing before the administration, 

he/she may, within three (3) school days of the suspension, request a conference with 
the administration to review the reasons for the suspension. 

 
d) If the parent(s)/legal guardian(s) wishes further review of the action after the conference 

with the administration, the parent(s)/legal guardian(s) may request a review by the 
Department of Student Services, within five (5) school days of the suspension. The 
request for review will be sent to the Superintendent or his/her designee who will 
review the suspension and notify the parent(s)/legal guardian(s) in writing of the results 
of his/her review. The Superintendent can request that the Department of Student 
Services determine if it deems such action warranted. There is no right to further 
review. 

 
In addition to the minimal protections afforded to a student where a short-term suspension is imposed, 
additional due process hearing rights arise under federal and Massachusetts law when a long-term suspension 
or an expulsion is sought. 
 
Prior to the imposition of a long-term suspension or an expulsion, the Principal shall ensure that the parent(s) 
or legal guardian(s) (or student, if he/she is eighteen (18) years old or older) receive timely written notice, in 
the language of the home, by certified and first-class mail, postage prepaid, of the following: 
 

1. That a hearing will be held to determine whether or not to impose a long-term suspension or 
expulsion; 

 
2. The date/time/place of the hearing; 

 
3. A description of the nature of the evidence supporting the allegation(s) against the student; 

 
4. The specific sections of the Student Handbook alleged to have been violated; 

 
5. A list of witnesses who will appear on behalf of the school; 

 
6. A summary of the procedures to be followed and the rights afforded to the student at the hearing; to 

wit: 
 

During the course of the hearing, the School will first present direct and corroborative evidence from 
the above-named individual(s). After presentation of any rebuttal evidence, you will be able to present 
any evidence related to the above alleged acts on behalf of your son/daughter. You will then be able to 
present an argument concerning the information presented followed by a brief argument by the School. 

 
AT THE HEARING, YOU AND YOUR SON/DAUGHTER HAVE THE RIGHT TO BE 
REPRESENTED BY COUNSEL OR AN ADVOCATE OF YOUR CHOICE. DEPENDING UPON 
THE NATURE OF THE INDIVIDUAL, YOU MAY HAVE THE RIGHT TO CROSS-EXAMINE 
SCHOOL WITNESSES (NOTE: IN SOME CASES, THE NEED TO PROTECT AN INDIVIDUAL 
MAY OUTWEIGH A STUDENT’S RIGHT TO CROSS-EXAMINE A WITNESS, FOR EXAMPLE, 
ANOTHER STUDENT.) IN ADDITION, YOU MAY PRESENT WITNESSES ON BEHALF OF 
YOUR  SON/DAUGHTER,  AND  HAVE  YOUR  SON/DAUGHTER,  IF  YOU  SO  CHOOSE, 
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TESTIFY IN HIS/HER OWN BEHALF IF YOU SO DESIRE. YOU ARE ENTITLED TO A COPY 
OF THE TAPE RECORDING OF THE HEARING. IN ADDITION, YOU OR YOUR COUNSEL 
OR ADVOCATE MAY REVIEW ANY AND ALL STATEMENTS BY PROPOSED SCHOOL 
WITNESSES PRIOR TO SAID HEARING. ARRANGEMENTS FOR SUCH REVIEW CAN BE 
MADE BY CONTACTING THE BUILDING PRINCIPAL. FINALLY, YOU HAVE THE RIGHT 
TO A REASONABLY PROMPT WRITTEN DECISION, INCLUDING THE SPECIFIC GROUNDS 
FOR THE DECISION, AFTER THE HEARING IS CONCLUDED. 

 
Please be advised that all reasonable efforts will be made to protect the confidentiality of the hearing. 

 
Please note that the allegations against the student must be supported by a preponderance of evidence 
before a long-term suspension/expulsion is imposed. 

 
Please also note that this is not a court proceeding. Evidence which is relevant, though hearsay, may 
be admitted. 

 
7. If the student has an Individualized Educational Plan (IEP), the right to an Alternative Education 

Plan (see Section 18, Disciplinary Action Relative to Students with Disabilities); 
 

8. The right to appeal the Principal’s decision to the Superintendent of Schools in writing within ten 
(10) days; and 

 
9. The telephone number of the Principal should the parent(s)/legal guardian(s) or 

student have any questions or concerns. 
 

A copy of said Notice shall be forwarded to the Superintendent of Schools and Director of Student 
Services. 

 
15. SHORT-TERM SUSPENSIONS/IN-HOUSE SUSPENSION 
 
DEFINITION: The removal of a student from his/her classroom for up to ten (10) school days, including a 
referral to In-house Suspension and External Suspension. 
 
EXTERNAL SUSPENSION: Removal of a student from school for up to ten (10) school days. Students 
remain responsible for the completion of all school assignments. 
 
Students who do not abide by the rules of the In-house Suspension Program or who do not modify their 
behavior as a result of time in the In-house Suspension Program will be referred to the administration for 
external suspension. 
 
During the period of the short-term suspension, a student may not appear on school property, and may not 
attend extra-curricular activities such as athletic events and school dances either as a spectator or participant. 
Depending on the reason for suspension, a student may be prohibited from attending extra-curricular activities 
beyond the suspension period. Suspensions which carry over a weekend or vacation period will also 
eliminate that student’s participation in any extra-curricular events which take place on those weekends or 
during the vacation period. 
 
Students under suspension remain responsible for completion of all school work and will receive credit 
accordingly. Suspended students will have the opportunity to take tests and exams given during the 
suspension period when they return to school.  Teachers are under no obligation to provide help to a student
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while he or she is under suspension other than to provide notice of assignments, either during the period of 
suspension or upon the student’s return to school. 
 

GROUNDS FOR SHORT-TERM SUSPENSION 
 

1. Leaving school during school hours without permission. 
 
2. Unauthorized absence(s) from school (truancy) or from class. (See Attendance Policy, contained 

herein). 
 
3. Repeated, unexcused tardiness to school, class and homeroom. (See Attendance Policy, contained 

herein). 
 
4. Unexcused absence(s) from teacher’s detention after two warnings or from an office detention. 
 
5. Gambling in any form. 
 
6. Use or possession of contraband items such as matches, lighters, fireworks, stink bombs, animal 

scents, electrical charges, lasers, laser pens or pointers, or any devices which project intensive light. 
Repeated offenses may result in long-term suspension. 

 
7. Use of cellular phones, or other electronic communication devices except for documented reasons. 
 
8. Smoking in a school building, on school grounds, in a school bus or at school functions, third and 

subsequent offense. (See Tobacco Free Policy, contained herein). 
 
9. Exhibitionism, lewd, wanton and lascivious behavior, disorderly conduct and distracting and 

inappropriate sexual contact between students. Depending on its severity, such an offense may result 
in a long-term suspension/expulsion and referral to law enforcement agencies (See Massachusetts 
General Laws, Chapter 272, Sections 16 and 53). 

 
10. The possession, dissemination, or use of obscenity in any form, especially, speech, writing or explicit 

sexual pictures or drawings. The use of this language or material in an intentional, disrespectful and 
disruptive manner will not be tolerated in a school setting and may result in a long-term 
suspension/expulsion and referral to law enforcement agencies (See Massachusetts General Laws, 
Chapter 272, Sections 29 and 31). 

 
11. Intentional acts threatening the health and safety of self and/or others (i.e. fights, false fire alarms, 

tampering with fire alarms, extortion, engaging in seriously unhealthy acts, etc.) on school premises, at 
school-sponsored or school-related events, including field trips and athletic games, and to and from 
school. A determination regarding the severity of such acts will be made by the appropriate 
administrator and staff member, and a long-term suspension/expulsion and referral to law enforcement 
agencies may be recommended. 

 
12. Lack of respect for school staff and visitors, including, but not limited to, insubordination, failure to 

identify oneself to a teacher or administrator, disobedience to a teacher, administrator or staff member, 
the willful disregard of express or implied directions by a teacher, administrator or staff member, 
including the refusal to take tests or exams and/or the failure to attend a mandated program, and the 
use of insulting and/or profane language and gestures. 
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13. Theft or vandalism to school property or the property of others in a school setting, whether during or 
after school hours or at any school activity such as athletic events, dances, field trips, etc. Reasonable 
proof of the offender is necessary. Restitution by the offender is required. If the offense is judged 
particularly severe by the appropriate administrator, a long-term suspension/expulsion and referral to 
law enforcement agencies may be recommended. (See Massachusetts General Law, Chapter 266, 
Sections 30, 98, 100, 127A, etc.). 

 
14. Chronic school offender: The student who repeatedly disturbs or interrupts the educational process, 

refuses to work, who falsifies signatures on reports, who refuses to return the signed papers to teachers 
or administrators, who refuses to report to appropriate school personnel, who exhibits offensive 
behaviors on an ongoing basis, and/or who repeatedly violates the code of conduct. 

 
15. Organizing or participating in “hazing.” (See Hazing - Penalties, contained herein). 
 
16. Violation of Civil Rights - Students have the right to be free from discrimination based upon race, 

color, religious creed, national origin, ancestry, gender, sexual orientation, disability or handicap. 
Such discrimination includes, but it is not limited to, verbal and physical attacks on students directed at 
their racial, ethnic or religious background, or their disability, and any form of sexual harassment. 

 
17. Violation of rules approved by the Greenfield School Committee and filed with the Commissioner of 

Education for an individual school or program (See Massachusetts General Laws, Chapter 71, Section 
37H). 

 
18. Violation of federal or Massachusetts law. 
 
19. Bullying in any form, including verbal abuse, harassment, taunting, name-calling, threats in any form, 

extortion, intimidation, slander, defamatory statements, whether verbal or written, pushing, shoving, 
and tripping. This includes asking anyone to verbally abuse, threaten or intimidate another student on 
one’s behalf. 

 
20. Causing problems at other schools or in other school systems. 
 
21. Use, possession, sale, distribution, and/or under the influence of alcohol or chemicals (See also Long- 

Term Suspension, contained herein). 
 
22. Fighting. 
 
23. Accumulation of excessive points. 
 
24. Cheating/Plagiarism. 
 
25. Purposeful misrepresentation of the facts, i.e. lying about event(s). 
 
26. Computer/Internet violations. 
 
27. Harassment (all kinds). 
 
28. Unexcused absence(s) from Saturday Morning/Detention Program. 
 
29. Unauthorized buying or selling of any kind between students. 
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30. Any school related act, on or off school property, which interferes with or restricts another student’s 
ability to enjoy the educational benefits afforded or offered within, and outside of, the school setting. 
Such acts include, but are not limited to incidents that interfere with or threaten the well-being or order 
of the school or its staff, students, or the general public. 

 
In assigning short-term suspensions, administrators should strive to minimize the resulting interruption of a 
student’s educational program while still: 
 

1. aiming to improve a student’s behavior; 
2. maintaining a safe and orderly school environment; and 
3. providing  for  necessary  communication  between  parent(s)/legal  guardian(s)  and  school 

personnel. 
 
Therefore, suspensions and time out of school should be usually progressive in nature. First offenses should 
usually result in less loss of school time than subsequent offenses. In determining the length of a suspension, 
administrators should also consider the student’s prior school behavior. 
 

PROCEDURES FOR SHORT-TERM SUSPENSION 
 

1. See Due Process, Section 14 of this handbook. 
 
2. The student will be allowed to make up any school work missed in the time established by the 

Attendance Policy, contained herein. Upon re-entry into the school, the student will report to the 
school administration and receive a blank admission form to be filled out by each teacher. 

 
3. Parent(s)/legal guardian(s) should accompany the student upon his/her return from a suspension. 
 
4. All teachers and counselors should be informed by the administration when one of their students is 

suspended. 
 
5. There are no appeals of short-term suspensions. 
 
16. LONG-TERM SUSPENSIONS AND EXPULSIONS 
 

DEFINITIONS OF LONG-TERM SUSPENSION AND EXPULSION 
 

Long-term suspension is the removal of a student from his/her educational program for more than ten (10) 
school days but less than thirty-one (31) school days. 
 
Expulsion is the exclusion of a student from school either permanently or for more than thirty (30) school days 
(for example, the remainder of the school year, one semester, one calendar year, etc.). 
 
During the period of the long-term suspension, a student may not appear on school property, and may not 
attend extra-curricular activities such as athletic events and school dances either as a spectator or participant. 
Depending on the reason for suspension, a student may be prohibited from attending extra-curricular activities 
beyond the suspension period. Suspensions which carry over a weekend or vacation period will also eliminate 
that student’s participation in any extra-curricular events which take place on those weekends or during the 
vacation period. 
 
Students under suspension remain responsible for completion of all school work and will receive credit 
accordingly.    Suspended  students  will  have  the  opportunity  to  take  tests  and  exams  given  during  the 
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suspension period when they return to school. Teachers are under no obligation to provide help to a student 
while he or she is under suspension other than to provide notice of assignments, either during the period of 
suspension or upon the student’s return to school. 
 
Long-term suspensions and expulsions, while a necessary part of this Disciplinary Policy, should only be used 
in serious cases. 
 

GROUNDS FOR LONG-TERM SUSPENSION/EXPULSION 
 

The Principal/Director may expel a student who has violated paragraphs (A) through (I), below.  Only 
the School Committee may expel a student under paragraphs (G), (H), (J), and (K). 
 
A. Possession of a firearm on school premises, at school-sponsored or school-related events, including 

field trips and athletic games, and to and from school (see United States Code, Section 921 of Title 
18); 

 
B. Possession of a dangerous weapon, other than a firearm, on school premises, at school-sponsored or 

school-related events, including field trips and athletic games, and to and from school (see 
Massachusetts General Laws, Chapter 269, Section 10.) This includes BB guns, paint guns and any 
item deemed dangerous by the school administration; 

 
C. Assault/assault and battery by means of a dangerous weapon on school premises, at school-sponsored 

or school-related events, including field trips and athletic games, and to and from school (see 
Massachusetts General Laws, Chapter 265, Sections 15A and 15B); 

 
D. Assault/assault and battery upon a principal, assistant principal, teacher, teacher’s aide, or other school 

staff member on school premises, at school-sponsored or school-related events, including field trips 
and athletic games, and to and from school. (See Massachusetts General Laws, Chapter 265, Sections 
13A and 13D); 

 
E. Possession, use and/or distribution of a controlled substance as defined in Massachusetts General 

Laws, Chapter 94C, including, but not limited to, marijuana, cocaine, crack and heroin on school 
premises, at school-sponsored or school-related events, including field trips and athletic games, and to 
and from school; 

 
F. Misuse of inhalants, glue, or any other similar substance, on school premises, at school-sponsored or 

school-related events, including field trips and athletic events, and to and from school. 
 
G. Making a bomb threat by any means, including, but not limited to, verbally, electronically, or in 

writing. 
 
H. Use or possession of a bomb or any other explosive or incendiary device, including an object that 

appears to be a bomb or other such device. 
 
I. Pursuant to Massachusetts General Laws, Chapter 71, Section 37H 1/2, a student charged with a felony 

or who is the subject of a felony delinquency complaint may be suspended, or a student convicted, 
adjudicated, or admitting guilt with respect to a felony or felony delinquency may be expelled, 
provided that the Principal determines, after hearing, that the student’s continued presence poses a 
substantial detrimental effect on the general welfare of the school. 
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J. Possession, use and/or distribution of alcohol on school premises, at school-sponsored or school- 
related events, including field trips and athletic games, and to and from school; and 

 
K. Serious offenses as defined in Section 15, Grounds for Short-Term Suspension, Items 6, 7, 8, 9, 10, 11, 

12, 13, 14, 15 and 16, on school premises, at school-sponsored or school-related events, including field 
trips and athletic games, and to and from school. 

 
PROCEDURES FOR LONG-TERM SUSPENSION/EXPULSION 

 

1. See “Due Process,” contained herein; 
 
2. The student shall be notified in writing of an opportunity for a long-term suspension/expulsion hearing 

before the Principal or School Committee, provided, however, that the student may have 
representation, at his/her expense, along with the opportunity to present evidence and witnesses on 
his/her own behalf, at said hearing; 

 
3. After said hearing, the Principal shall expel from school, for a period of not less than one calendar 

year, a student who has been determined by the Principal to have violated paragraph (A), above. 
 
4. After said hearing, the Principal shall expel, or in his/her discretion, decide to suspend rather than 

expel, a student who has been determined by the Principal to have violated paragraphs (B) through (F), 
above. 

 
5. After said hearing, the Principal may suspend a student and may recommend to the Superintendent that 

the School Committee consider expelling a student who has been determined by the Principal to have 
violated paragraphs (G) and/or (H), above. 

 
6. Any student who has been expelled from school by the Principal shall have the right to appeal to the 

Superintendent. The expelled student shall have ten (10) days from the date of the expulsion in which 
to notify the Superintendent in writing of his/her appeal. The student has the right to be represented by 
counsel, at his/her expense, at a hearing before the Superintendent. The subject matter of the appeal 
shall not be limited solely to a factual determination of whether the student has violated any provisions 
of this section.  The Superintendent may modify the expulsion of a student on a case-by-case basis. 

 
7. The Principal shall provide written notification to the Superintendent of any long-term 

suspension/expulsion. A copy of said notification shall be mailed or hand-delivered to the student’s 
parent(s) or legal guardian(s) in the language of the home. A copy shall also be maintained in the 
student’s temporary cumulative file. 

 
8. The student may return to school only upon the written approval of the Principal. Parents and legal 

guardians are strongly urged to accompany their child upon returning to school. 
 
9. The Principal shall provide written notification to the Attendance Officer if the student does not return 

to school upon completion of his/her suspension. 
 
10. If suspended, the student will be allowed to make up any school work missed in the time established 

by the Attendance Policy, contained herein. 
 
11. The Principal shall ensure that all personnel assigned to his/her school report in writing to him/her an 

incident involving a student’s possession or use of a dangerous weapon on school premises at any 
time.  The Principal shall file a report concerning the weapon with the Superintendent.  The Principal 



 

shall file copies of said weapon report with the local Chief of Police, the Department of Social 
Services, and the Office of Student Services, who shall arrange an assessment of the student involved 
in said weapon report. The student shall be referred to a counseling program; provided, however, that 
said counseling shall be in accordance with acceptable standards as set forth by the Department of 
Education. Upon completion of a counseling session, a follow-up assessment shall be made of the 
student by those involved in the initial assessment. 

 
12. The Office of Student Services may require an assessment of a student involved in a violation of 

paragraph (H), above. 
 
13. A student transferring into the Greenfield Public Schools shall provide the building Principal with 

complete school records. Said records shall include, but not be limited to, any incidents involving 
suspension(s)/expulsion(s) or violation(s) of criminal acts or any incident reports in which such student 
was charged with any suspended act. 

 
14. When a student is expelled under the provisions of this section and applies for admission to another 

school, the Superintendent, once notified, shall inform the Superintendent of the receiving school of 
the reasons for the pupil’s exclusion from the Greenfield Public Schools. 

 
15. The Principal shall notify the Greenfield Police Department whenever a student has committed an 

assault/assault and battery upon a school staff member, an assault/assault and battery by means of a 
dangerous weapon, is in possession of a dangerous weapon, distributes a controlled substance, 
including alcohol, or is in possession of a controlled substance, including alcohol, for the 
second/subsequent time. 

 
16. The Principal may, at his/her discretion, notify the Greenfield Police Department whenever a student is 

in possession of a controlled substance, including alcohol, for the first time, or commits a 
delinquent/criminal act in violation of federal or Massachusetts law not specified in the above 
paragraph. 

 
17. CONFISCATED PROPERTY 
 
Parents must pick up student property that has been confiscated by school administration, due to infraction of 
discipline policies, within 48 hours from the school office. The Greenfield Public Schools will not be liable 
for any property not picked up by parents within 48 hours of notification. 
 
18. DISCIPLINARY ACTION RELATIVE TO STUDENTS WITH DISABILITIES 
 
Eligible students with disabilities, as defined by the Individuals with Disabilities Education Act and 
Massachusetts General Laws, Chapter 71B (Chapter 766), as well as Section 504 of the Rehabilitation Act, 
shall be subject to the provisions of this Discipline Policy except as otherwise provided in this section. 
 
Federal and Massachusetts laws, regulations and policies do not prohibit the exclusion of students with 
disabilities in all cases. However, when it is permitted, the removal of a student from the program which is 
prescribed in his/her Individualized Education Program (IEP) must be preceded by a more deliberate review of 
the causes and reasons for the proposed suspension and the development of an alternative program, consistent 
with federal and state law. 
 
With respect to the exclusion of students with disabilities for more than ten (10) consecutive days, or a 
cumulative pattern of exclusions resulting in a change of placement, federal law (see 20 United States Code, 
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Section 1415(k)) requires parental consent, or where the parent(s)/legal guardian(s) does not consent, the 
securing of an administrative or judicial order authorizing the exclusion. (Note: There are exceptions for 
violations involving possession of dangerous weapons or controlled substances - see page 27, following.) 
 
With respect to the removal of students with disabilities from public schools, Massachusetts follows federal 
laws and regulations. 
 

PROCEDURES FOR THE SUSPENSION OF STUDENTS WITH DISABILITIES 
PURSUANT TO FEDERAL AND MASSACHUSETTS REGULATIONS 

 

Disciplining Students with Disabilities:  Procedures Applicable for Exclusions of More than Ten (10) Days in 
the School Year or a Cumulative Pattern of Exclusions Resulting in a Change of Placement: 

 

The following provisions shall apply whenever a school administrator proposes to suspend a student with 
disabilities for more than ten (10) days in a school year: 
 
Definition of Suspension: Suspension shall be defined as any action which results in the removal of a student 
from the program prescribed in his/her Individualized Education Program (IEP). The term includes in-school 
suspension as well as any exclusion from transportation services which prohibits the student’s participation in 
his/her prescribed program. 
 
General Requirements: Each school shall ensure that: 

 

a. Its Code of Conduct is on file with the Department of Education and all student handbooks contain 
the specific procedures in these regulations for the exclusion of a student with disabilities; 

 
b. It has an appropriate procedure to notify the Administrator of Special Education of the misconduct 
for which exclusion of a student with disabilities for more than ten (10) days is proposed so that the 
procedures required can be implemented consistently; 

 
c. The number and duration of exclusions of students with disabilities is recorded and maintained by 
school administrators; 

 
d. The IEP of every student with disabilities indicates whether the student is or is not expected to meet 
the school’s discipline code, and, if not, what modifications of the code are required, which shall be 
described in the IEP; and 

 
e. No student with disabilities may be excluded for more than ten (10) cumulative days in the school 
year except as provided hereunder. 

 
 
Meeting to review IEP with student’s special needs: 
When it is known that the exclusion(s) of a student with disabilities will accumulate to ten (10) days in a 
school year, a review of the IEP will be conducted. Participants in the meeting shall include, but not be 
limited to, individuals who are trained in the area of the student’s special needs. At that review, the review 
TEAM will determine whether the student’s misconduct is a manifestation of the student’s special needs, or 
results from an inappropriate special education program/placement or an IEP that was not fully implemented. 
Depending on the result of that determination, suspension may or may not be implemented. If the student has 
demonstrated repeated instances of dangerously assaultive or self-abusive behavior, an emergency evaluation 
and placement may be made with parental consent. 
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Circumstances under which the student may not be suspended for more than ten (10) days: 
 

1. If the TEAM concludes that the student's misconduct is related to the student's special needs or 
results from an inappropriate special education program or placement or an IEP that was not fully 
implemented, the student shall not be excluded. Instead, the student’s IEP shall be revised to reflect a 
new program or placement designed to meet the student’s needs more effectively, or, if the misconduct 
resulted from an appropriate IEP that was not fully implemented, all necessary steps shall be taken by 
the school to ensure that the IEP is fully implemented. If revision of the student’s IEP is required, 
development of an amended or new IEP shall occur; 

 
2. If a new program or placement is designed for the student as a result of the review, the program 
or placement shall be implemented immediately following parental approval of the IEP. If the 
parent(s)/legal guardian(s) refuses consent to the IEP, the school or parent(s)/legal guardian(s) may 
request a hearing to determine the appropriateness of the program. Alternatively, the parties may seek 
mediation to resolve the dispute. If a hearing is requested, during the pendency of the hearing, the 
student shall remain in the last agreed upon educational placement (the placement in effect when the 
dispute arose), unless another placement is agreed upon by the school and the student’s parent(s)/legal 
guardian(s), or a court order permits the school to change the student’s placement based on a showing 
that the student’s continued presence in school presents a substantial likelihood of injury to the student 
or to others. 

 
Circumstances under which exclusion may be imposed for more than ten (10) consecutive days: 

 

1. If the school wishes to impose a suspension/expulsion which results in more than ten (10) days 
of exclusion in the school year, and the TEAM concludes that: the student’s misconduct is not a 
manifestation to the student’s special needs; is not the result of an inappropriate special education 
program/placement; and the current IEP was fully implemented, the school shall: 

 
a. Provide an interim alternative plan for the delivery of special education services to the 

student during the period of the suspension, which shall be referred to as “the 
alternative plan;” 

 
b. Before the student is suspended for more than ten (10) days, present the interim 

alternative plan to the student’s parent(s)/legal guardian(s) along with required written 
notice. 

 
2. A copy of the interim alternative plan must be included in the student’s file, which shall also 
include documentation which demonstrates that: 

 
a. The school has complied with procedures required by Goss v. Lopez and by  the 

school’s Code of Conduct; 
 

b. The school has considered less restrictive disciplinary measures, including modifying 
the student’s IEP to set out specific methods of discipline; 

 
c. The disciplinary action is for a stated and limited number of days; 

 
d. The action is necessary in light of the needs of the student and other students in the 

school; 
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e. The school administrators have conferred with appropriate special education staff as to 
the disciplinary action and have followed all the procedures outlined herein including 
notice to the parent(s) or guardian(s) of their right of appeal. 

 
Court order or administrative order necessary to authorize suspension: 
A school shall not suspend or exclude a student for more than ten (10) cumulative days during the pendency of 
a Bureau of Special Education Appeals hearing or judicial proceeding brought to challenge a suspension, 
proposed suspension, or any determination, above, unless the school obtains a court order authorizing a 
temporary change of the child’s educational placement based on a showing that the student’s continued 
presence in school presents a substantial likelihood of injury to the student or to others. 
 

PLEASE NOTE THE FOLLOWING STATUTORY REQUIREMENTS UNDER FEDERAL LAW: 
 
Section 1415(k) of the Individuals with Disabilities Education Act (hereinafter, "IDEA"), codified as 20 
U.S.C. §1415(k), sets forth the following procedures with respect to the exclusion of students with disabilities 
(and protections for those children not yet eligible for special education and related services) (Note: 
Massachusetts law defers to Section 1415(k) of the federal Individuals with Disabilities Education Act): 
 
(k) Placement in alternative educational setting 

(1) Authority of school personnel 
(A) School personnel may order a change in the placement of a child with a disability - 
(i) to an appropriate interim alternative setting, another setting, or suspension, for not more than 10 
school days (to the extent such alternatives would be applied to children without disabilities); and 
(ii) to an appropriate interim alternative educational setting for the same amount of time that a child 
without a disability would be subject to discipline, but for not more than 45 days if - 
(I) the child carries a weapon to school or to a school function under the jurisdiction of a State or a 
local educational agency; or 
(II) the child knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled 
substance while at school or a school function under the jurisdiction of a state or local educational 
agency. 
(B) Either before or not later than 10 days after taking a disciplinary action described in subparagraph 
(A)— 
(i) if the local educational agency did not conduct a functional behavioral assessment and implement a 
behavioral intervention plan for such child before the behavior that resulted in the suspension 
described in subparagraph (A), the agency shall convene an IEP meeting to develop an assessment plan 
to address that behavior, or 
(ii) if the child already has a behavioral intervention plan, the IEP Team shall review the plan and 
modify it, as necessary, to address the behavior. 

 
(2) Authority of hearing officer 
A hearing officer under this section may order a change in the placement of a child with a disability to 
an appropriate interim alternative educational setting for not more than 45 days if the hearing officer – 
(A) determines that the public agency has demonstrated by substantial evidence that maintaining the 
current placement of such child is substantially likely to result in injury to the child or to others; 
(B) considers the appropriateness of the child’s current placement; 
(C) considers whether the public agency has made reasonable efforts to minimize the risk of harm in 
the child’s current placement, including the use of supplementary aids and services; and 
(D) determines that the interim alternative educational setting meets the requirements of paragraph 
(3)(B). 

 
(3) Determination of setting 
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(A) In general 
The alternative educational setting described in paragraph (1)(A)(ii) shall be determined by the IEP 
Team. 
(B) Additional requirements 
Any interim alternative educational setting which a child is placed under paragraph (1) or (2) shall— 
(i) be selected so as to enable the child to continue to participate in the general curriculum, although in 
another setting, and to continue to receive those services and modifications, including those described 
in the child’s current IEP, that will enable the child to meet the goals set out in that IEP; and 
 
(ii) include services and modifications designed to address the behavior described in paragraph (1) or 
paragraph (2) so that it does not recur. 
 
(4)Manifestation determination review 
(A) In general 
If a disciplinary action is contemplated as described in paragraph (1) or paragraph (2) for a behavior of 
a child with a disability described in either of those paragraphs, or if a disciplinary action involving a 
change of placement for more than 10 days is contemplated for a child with a disability who has 
engaged in other behavior that violated any rule or code of conduct of the local educational agency that 
applies all children— 
(i) not later than the date on which the decision to take that action is made, the parents shall be notified 
of that decision and of all procedural safeguards accorded under this section; and 
(ii) immediately, if possible, but in no case later than 10 school days after the date on which the 
decision to take that action is made, a review shall be conducted of the relationship between the child’s 
disability and the behavior subject to the disciplinary action. 
(B) Individuals to carry out review 
A review described in subparagraph (A) shall be conducted by the IEP Team and other qualified 
personnel. 
(C) Conduct of review 
In carrying out a review described in subparagraph (A), the IEP Team may determine that the behavior 
of the child was not a manifestation of such child’s disability only if the IEP Team— 
(i) first considers, in terms of the behavior subject to disciplinary action, all relevant information, 
including— 
(I) evaluation and diagnostic results, including such results or other relevant information supplied by 
the parents of the child; 
(II) observations of the child; and 
(III) the child’s IEP and placement; and 
(ii) then determines that— 
(I) in relationship to the behavior subject to disciplinary action, the child’s IEP and placement were 
appropriate and the special education services, supplementary aids and services, and behavior 
intervention strategies were provided consistent with the child’s IEP and placement; 
(II) the  child’s  disability  did  not  impair  the  ability  of  the  child  to  understand  the  impact  and 
consequences of the behavior subject to disciplinary action; and 
(III) the child’s disability did not impair the ability of the child to control the behavior subject to 
disciplinary action. 
 
(5) Determination that behavior was not manifestation of disability 
(A) In general 

If the result of the review described in paragraph (4) is a determination, consistent with 
paragraph (4)(C), that the behavior of the child with a disability was not a manifestation of the child’s 
disability,  the  relevant  disciplinary  procedures  applicable  to  children  without  disabilities  may  be 
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applied to the child in the same manner in which they would be applied to children without disabilities; 
except as provided in Sec. 1412(a)(1). 
(B) Additional requirement 
If the public agency initiates disciplinary procedures applicable to all children, the agency shall ensure 
that the special education and disciplinary records of the child with a disability are transmitted for 
consideration by the person or persons making the final determination regarding the disciplinary 
action. 
 
(6) Parent appeal 
(A) In general 
(i) If the child’s parent disagrees with a determination that the child’s behavior was not a manifestation 
of the child’s disability or with any decision regarding placement, the parent may request a hearing. 
(ii) The State or local educational agency shall arrange for an expedited hearing on any case described 
in this subsection when requested by a parent. 
(B) Review of decision 
(i) In reviewing a decision with respect to the manifestation determination, the hearing officer shall 
determine whether the public agency has demonstrated that the child'’ behavior was not a 
manifestation of such child'’ disability consistent with the requirements of paragraph (4)(C). 
(ii) In reviewing a decision under paragraph (1)(A)(ii) to place the child in an interim alternative 
educational setting, the hearing officer shall apply the standards set out in paragraph (2). 
 
(7) Placement during appeals 
(A) In general 
When a parent request a hearing regarding a disciplinary action described in paragraph (1)(A)(ii) or 
paragraph (2) to challenge the interim alternative educational setting or the manifestation 
determination, the child shall remain in the interim alternative educational setting pending the decision 
of the hearing officer or until the expiration of the time period provided for in paragraph (1)(A)(ii) or 
paragraph (2), whichever occurs first, unless the parent and the State or local educational agency agree 
otherwise 
(B) Current placement 
If a child is placed in an interim alternative educational setting pursuant to paragraph (1)(A)(ii) or 
paragraph (2) and school personnel propose to change the child’s placement after expiration of the 
interim alternative placement, during the pendency of any proceeding to challenge the proposed 
change in placement, the child shall remain in the current placement (the child’s placement prior to the 
interim alternative educational setting), except as provided in subparagraph (C). 
(C) Expedited hearing 
(i) If school personnel maintain that it is dangerous for the child to be in the current placement 
(placement prior to removal to the interim alternative education setting) during the pendency of the due 
process proceedings, the local educational agency may request an expedited hearing. 
(ii) In determining whether the child may be placed in the alternative educational setting or in another 
appropriate placement ordered by the hearing officer, the hearing shall apply the standards set out in 
paragraph (2). 
 
(8) Protections for children not yet eligible for special education and related services 
(A) In general 
A child who has not been determined to be eligible for special education and related services under this 
part and who has engaged in behavior that violated any rule or code of conduct of the local educational 
agency, including any behavior described in paragraph (1), may assert any of the protections provided 
for in this part if the local educational agency had knowledge (as determined in accordance with this 
paragraph) that the child was a child with a disability before the behavior that precipitated the 
disciplinary action occurred. 
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(B) Basis of knowledge 
A local educational agency shall be deemed to have knowledge that a child is a child with a disability 
if-- 
(i) the parent of the child has expressed concern in writing (unless the parent is illiterate or has a 
disability that prevents compliance with the requirements contained in this clause) to personnel of the 
appropriate educational agency that the child is in need of special education and related services. 
(ii) The behavior or performance of the child demonstrates the need for such services; 
(iii) The parent of the child has requested an evaluation of the child pursuant to Sec. 1414; or 
(iv) The teacher of the child, or other personnel of the local educational agency, has expressed concern 
about the behavior or performance of the child to the director of special education of such agency or to 
other personnel of the agency. 
(C) Conditions that apply if no basis of knowledge 
(i) In general 
If a local educational agency does not have knowledge that a child is a child with a disability (in 
accordance with subparagraph (B) prior to taking disciplinary measures against the child, the child 
may be subjected to the same disciplinary measures as measures applied to children without disabilities 
who engaged in comparable behaviors consistent with clause (ii). 
(ii) Limitations 
If a request is made for an evaluation of a child during the time period in which the child is subject to 
disciplinary measures under paragraph (1) or (2), the evaluation shall be conducted in an expedited 
manner. If the child is determined to be a child with a disability, taking into consideration information 
from the evaluation conducted by the agency and information provided by the parents, the agency shall 
provide special education and related services in accordance with the provisions of this part, except 
that, pending the results of the evaluation, the child shall remain in the educational placement 
determined by school authorities. 
 

 
(9) Referral to and action by law enforcement and judicial authorities 
(A) Nothing in this part shall be construed to prohibit an agency from reporting a crime committed by 
a child with a disability to appropriate authorities or to prevent State law enforcement and judicial 
authorities from exercising their responsibilities with regard to the application of Federal and State law 
to crimes committed by a child with a disability. 
(B) An agency reporting a crime committed by a child with a disability shall ensure that copies of the 
special education and disciplinary records of the child are transmitted for consideration by the 
appropriate authorities to whom it reports the crime. 
 
(10) Definitions 
For the purposes of this subsection, the following definitions apply: 
(A) Controlled substance 
The term 'controlled substance' means a drug or other substance identified under schedules I, II, III, IV, 
or V in Sec. 202(c) of the Controlled Substances Act (21 U.S.C. 812(c)). 
(B) Illegal drug 
The term 'illegal drug' means a controlled substance; but does not include such a substance that is 
legally possessed or used under the supervision of a licensed health care professional or that is legally 
possessed or used under any other authority or Act or under any other provision or Federal law. 
(C) Substantial Evidence 
The term 'substantial evidence' means beyond a preponderance of the evidence. 
(D) Weapon 
The term 'weapon' has the meaning given the term 'dangerous weapon' under paragraph (2) of the first 
subsection (g) of Sec. 930 of title 18, United States Code. 
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Title 18 U.S.C. § 930, paragraph (2) of the first subsection (g) provides: 
 

“The term 'dangerous weapon' means a weapon, device, instrument, material, or substance, 
animate or inanimate, that is used for, or is readily capable of, causing death or serious 
bodily injury, except that such term does not include a pocket knife with a blade less than 
2½ inches in length.” 

 
For further information regarding students with disabilities, please see Appendix A, Parent’s Rights Brochure 
(Special Education), Massachusetts Department of Education. 
 
Drug Use Disciplinary Exception for Students on Section 504 Accommodation Plans: 
Section 504 of the Rehabilitation Act makes an exception for students on Section 504 Accommodation Plans 
who have been disciplined for drug-related offenses and are currently using illegal drugs.  Section 504 permits 
a district to take the same disciplinary action against such a student as it would against a regular education 
student, including exclusion. In its definition of “student with a disability,” Section 504 specifically exempts 
from its protections a student who is currently engaged in drug use. Once a student is involved with using 
drugs, he/she forfeits his/her right to services during the period of his/her exclusion. The due process 
procedures of the Section 504 implementing regulation also do not apply to such disciplinary actions.  See 29 
U.S.C. § 705(20)(c)(iv). 
 
Since no services are provided to regular education students who have been excluded from school for using 
drugs, a district is not required to provide them to students on a Section 504 Accommodation Plan. The U.S. 
Department of Education, Office for Civil Rights, which oversees Section 504, has stated, however, that 
districts “may” provide such services if they wish to. However, schools are not required under the law to 
provide such services during the period of exclusion. When the exclusion period ends, the student returns to 
school under the same Section 504 Accommodation Plan that existed prior to the offense and suspension. 
 
19. HAZING - PENALTIES 
 
Massachusetts General Laws, Chapter 269, §§ 17-19 states the following: 
 
Section 17.    Whoever is a principal organizer or participant in the crime of hazing, as defined herein, shall 
be punished by a fine of not more than three thousand dollars or by imprisonment in a house of correction for 
not more than one year, or both such fine and imprisonment. 
 
The term “hazing” as used in this section and in sections eighteen (18) and nineteen (19), shall mean any 
conduct or method of initiation into any student organization, whether on public or private property, which 
willfully or recklessly endangers the physical or mental health of any student or other person. Such conducts 
shall include whipping, beating, branding, forced calisthenics, exposure to the weather, forced consumption of 
any food, liquor, beverage, drug or other substance, or any other brutal treatment or forced physical activity 
which is likely to adversely affect the physical health or safety of any such student or other person, or which 
subjects such student or other person to extreme mental stress, including extended deprivation of sleep or rest 
or extended isolation. 
 
Notw ithstanding any other provisions of this section to the contrary, consent shall not be available as a 
defense to any prosecution under this action. 
 
Section 18. Whoever knows that another person is the victim of hazing as defined in section seventeen (17) 
and is at the scene of such crime shall, to the extent that such person can do so without danger or peril to 
himself  or  others,  report  such  crime  to  an  appropriate  law  enforcement  official  as  soon  as  reasonably 



 

practicable. Whoever fails to report such crime shall be punished by a fine of not more than one thousand 
dollars. 
 
Section 19. Each institution of secondary education and each public and private institution  of  post 
secondary education shall issue to every student group, student team or student organization which is part of 
such institution or permitted by the institution to use its name or facilities or is known by the institution to 
exist as an unaffiliated student group, student team or student organization, a copy of this section and sections 
seventeen and eighteen; provided, however, that an institution’s compliance with this section’s requirements 
that an institution issue copies of this section and sections seventeen and eighteen to unaffiliated student 
groups, teams or organizations shall not constitute evidence of the institution’s recognition or endorsement of 
said unaffiliated student groups, teams or organizations. 
 
Each such group, team or organization shall distribute a copy of this section and sections seventeen and 
eighteen to each of its members, plebes, pledges, or applicants for membership. It shall be the duty of each 
such group, team or organization, acting through its designated officer, to deliver annually, to the institution an 
attested acknowledgment stating that such group, team or organization has received a copy of this section and 
said sections seventeen and eighteen, that each of its members, plebes, pledges, or applicants has received a 
copy of sections seventeen and eighteen, and that such group, team or organization understands and agrees to 
comply with the provisions of this section and sections seventeen and eighteen. 
 
Each institution of secondary education and each public or private institution of post secondary education shall 
deliver, at least annually, before or at the start of enrollment, to each person who enrolls as a full time student 
in such institution, a copy of this section and sections seventeen and eighteen. 
 
Each institution of secondary education and each public or private institution of post secondary education shall 
file, at least annually, a report with the regents of higher education and in the case of secondary institutions, 
the Board of Education, certifying that such institution has complied with its responsibility to inform student 
groups, teams organizations and to notify each full time student enrolled by it of the provisions of this section 
and sections seventeen and eighteen and also certifying that said institution has adopted a disciplinary policy 
with regard to the organizers and participants of hazing, and that such policy has been set forth with 
appropriate emphasis in the student handbook or similar means of communicating the institution’s policies to 
its students. The board of regents and, in the case of secondary institutions, the Board of Education shall 
promulgate regulations governing the content and frequency of such reports, and shall forthwith report to the 
Attorney General any such institution which fails to make such report. 
 
20. SEXUAL HARASSMENT POLICY 
 

GENERAL STATEMENT 
 
All persons have the right to be free from sexual harassment; therefore, sexual harassment in any form is 
strictly forbidden in school, on school grounds, or at school related activities. 
 

DEFINITION 
 
Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, sexually motivated 
physical conduct or other verbal or physical conduct or communication of a sexual nature when 1) submission 
to that conduct or communication is made a condition of obtaining services; 2) used as a factor in decisions 
affecting one’s education; or 3) that conduct or communication has the purpose or effect of substantially 
interfering with an individual’s education, or creating an intimidating, hostile, humiliating, or sexually 
offensive educational environment. 
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Sexual harassment is not, by definition, limited to prohibited conduct by a male toward a female. A male, as 
well as a female, may be the victim of sexual harassment, and a female, as well as a male, may be the harasser. 
Further, the victim does not have to be of the opposite sex from the harasser. The victim does not have to be 
the person to whom the unwelcome sexual conduct is directed. Finally, any adult may be the victim of sexual 
harassment by a student. 
 

EXAMPLES 
 
Examples of sexual harassment include but are not limited to: demanding sexual favors accompanied by 
threats; engaging in reprisals as a result of an individual’s refusing to engage in sexual behavior; contact with 
any sexual part of another’s body (e.g., touching, patting or pinching); touching any nonsexual part of the 
body (e.g., shoulder, etc.) after that person has indicated that such touching is unwanted; displaying sexually 
suggestive pictures or objects; calling a person a demeaning, sexualized term, or making a reference to a 
person’s physical characteristic when that person has indicated he/she does not wish to be addressed or 
referred to in that manner; leering (i.e., prolonged staring) at a person’s body; sexual language or conduct in 
another’s presence, even if not directed to said individual, once it is known that he/she objects. 
 

REPORTING 
 
Any student who believes he/she is a victim of sexual harassment should talk to his/her building Principal or 
another adult in a position of authority in the school as soon as possible. Students should avoid trying to solve 
the problem of sexual harassment alone. 
 
All persons shall promptly report knowledge of actual or reasonably suspected sexual harassment to the 
building Principal or his/her designee. 
 

INVESTIGATION 
 
All complaints or reports of sexual harassment shall be thoroughly investigated by the building Principal or 
his/her designee, including notifying the person who has been accused of harassment and permitting  a 
response to said allegation(s). 
 
The investigation shall consist of personal interviews with the complainant, the individual(s) against whom the 
complaint is filed, and others who may have knowledge of the alleged incident(s) or circumstances giving rise 
to the complaint. The investigation may also consist of any other methods deemed pertinent. 
 
In addition, the building Principal or his/her designee may take immediate steps, at his/her discretion, to 
protect the complainant, students and employees pending completion of the investigation of alleged sexual 
harassment. 

DISCIPLINARY ACTION 
 
If there are reasonable grounds to believe that sexual harassment has occurred, the person accused of sexual 
harassment will have a confidential disciplinary hearing before the building Principal or his/her designee. 
 
If the building Principal or his/her designee, after the above hearing, determines that sexual harassment has 
actually taken place, disciplinary and corrective action will occur to prevent any further incidents. The range 
of discipline and corrective action may include one or more of the following: an education component; 
apology to the victim; mandatory counseling; detention; short-term suspension; long-term suspension; or 
recommendation for expulsion. 
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If either the victim or person accused of sexual harassment is aggrieved by the finding(s) or action taken by 
the building Principal or his/her designee, he/she may appeal said action to the Superintendent of Schools. 
 
The Superintendent shall conduct a hearing and shall indicate his/her disposition of the appeal within two (2) 
days of such appeal, and shall furnish a copy thereof to the aggrieved party and the Greenfield School 
Committee. 

REPRISAL 
 
Reprisal, threats, or intimidation of the victim or a person who provides information regarding a claim of 
sexual harassment will be treated as a most serious offense, which may result in a recommendation of 
permanent separation from the school community through expulsion from school. 
 

NOTIFICATION TO/BY PARENT(S)/LEGAL GUARDIAN(S) 
 
After investigation, if there are reasonable grounds to believe that sexual harassment has  occurred,  the 
building Principal or his/her designee shall notify a student’s parent(s)/legal guardian(s) if the student is the 
victim of, or is accused of, sexual harassment. 
 
Parent(s)/legal guardian(s) are strongly encouraged to report incidents of sexual harassment to their 
son’s/daughter’s building Principal or to Kathleen Titus, Director of Student Services and Title IX 
Coordinator. 
 

FRIVOLOUS COMPLAINTS 
 
When a complaint of sexual harassment is unfounded, frivolous, or maliciously fabricated, the complainant 
shall be subject to a range of disciplinary and corrective actions consistent with the Code of Conduct. 
 

REPORT TO POLICE 
 
Depending upon the seriousness and frequency of incidents, the Greenfield or Massachusetts State Police may 
be contacted by the school administration. 
 
21. SCHOOL RELATED TEEN DATING VIOLENCE 
 
The Greenfield Public Schools is dedicated to providing an atmosphere free from actual or threatened 
psychological, physical, or sexual abuse, including teen dating violence. The District believes that education 
plays a critical role in establishing healthy relationships for its students. Greenfield’s comprehensive health 
curriculum for grades K-12 includes instruction on establishing safe, non-violent relationships. In addition, a 
Teen Safety Plan may be developed and implemented by the school. 
 
It is the policy of the Greenfield Public School that teen dating violence related to school, including school- 
sponsored activities, shall not be tolerated. 
 
 

 
FILING A COMPLAINT OF TEEN DATING VIOLENCE 

 
Complaints of teen dating violence related to school, including school-sponsored activities, may be filed 
verbally or in writing by a victim, student, faculty/staff member or a parent. The complaint may relate to 
verbal, nonverbal, written, physical or sexual behaviors which are observed, reported, or experienced. The 
complaint should be filed with the Building Principal, but if the victim is more comfortable talking with 
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another staff member, that staff member must report the incident to the Building Principal. It is important to 
note that, pursuant to Massachusetts General Laws chapter 209A, school staff are required by law to report to 
the Department of Social Services if they have reasonable cause to believe that a child under the age of 18 is 
suffering serious physical, emotional abuse or neglect, or sexual abuse, including rape and indecent assault 
and battery. 
 
When a complaint related to school, including school-sponsored activities, is received, the Building Principal 
or his/her designee will initiate an immediate investigation of the allegations. It will be conducted in such a 
way as to maintain confidentiality, and will include private interviews with the victim and/or person filing the 
complaint. The person alleged to have committed the behavior will also be interviewed separately. Upon 
completion of the report, both parties will be informed of the results by the Building Principal. 
 

DISCIPLINARY ACTION 
 
When it is determined that inappropriate behaviors have occurred related to school or school-sponsored 
activities, disciplinary and corrective action will occur. The range of disciplinary and corrective action may 
include one or more of the following: an education component; apology to the victim; mandatory counseling; 
detention; short-term suspension; long-term suspension; or recommendation for expulsion. 
 

RESTRAINING ORDERS 
 
It is the responsibility of the student to inform the Building Principal if he or she has obtained a restraining 
order against an individual. Once the Building Principal is notified of the restraining order, he or she, or 
his/her designee, may meet with the student and his/her parents to review the order and its implications. An 
appropriate safety plan will be developed in collaboration with the school psychologist, guidance counselor, 
and faculty. The Building Principal or his/her designee may also meet with the defendant to review the terms 
of the order, the expectations concerning appropriate behavior, and the consequences for violation of the 
order.  Violation of a restraining order is a criminal offense, and must be reported to the police department. 
 
When complaints of teen dating violence that is not related to school or school-sponsored activities and is 
made known to school officials, the student will be informed of available services. If the student agrees, a 
referral(s) to appropriate resources may be made.  Parental involvement shall be encouraged. 
 
22. HATE CRIMES AND BIAS INCIDENTS POLICY 
 

GENERAL STATEMENT 
 

The Greenfield Public Schools are committed to providing a safe environment in which all students have an 
equal opportunity to learn, regardless of their race, ethnicity, national origin, sexual preference, gender, 
religion, or disability. Hate crimes and bias incidents, by their nature, are confrontational; they create tension 
and promote social hostility. Such incidents will not be tolerated in the Greenfield Public Schools because 
they interfere with every student’s right to an education. In addition to jeopardizing academic achievement, 
hate crimes and bias-related harassment can undermine a student’s physical and emotional well-being, 
provoke retaliatory violence, damage the school’s reputation, and create or exacerbate tensions in the wider 
community. 
 
The Greenfield Public Schools will comply with all applicable federal and state laws governing hate crimes. 
Massachusetts law defines hate crimes as “any criminal act coupled with overt actions motivated by bigotry 
and bias including, but not limited to, a threatened, attempted or completed overt act motivated at least in part 
by racial, religious, ethnic, handicap, gender or sexual orientation prejudice, or which otherwise deprives 
another person of his constitutional rights by threats, intimidation or coercion, or which seeks to interfere with 



38 

or disrupt a person’s exercise of constitutional rights through harassment or intimidation.” M.G.L. c. 22C, § 
33; M.G.L. c. 12, §§ 11H, 11I. 
 
In addition, federal regulations prohibit the intentional use of force or threat of force against a person because 
of race, religion, ethnicity, handicap, gender or sexual orientation for the purpose of interfering with a 
student’s enrollment or attendance in any public school or college. 18 U.S.C. § 245. Both federal and state 
statutes and regulations contain serious criminal penalties for persons convicted of hate crimes and the 
resulting civil rights violations. 
 
This policy applies to hate crimes, bias incidents, civil rights violations, and bias-related harassment which 
occur in school buildings or on school grounds, or during the course of any and all school-sponsored activities, 
including those which take place outside of school, or in any situation where there is a detrimental effect on 
the school or the educational climate. 
 

DEFINITIONS 
 

A hate crime occurs when a student or group of students is targeted for physical assault, threat of bodily harm, 
intimidation, verbal abuse, and/or damage to personal property because he or she is a member of a different 
race, religion, ethnic background, gender, or has a handicapping condition or different sexual orientation. 
 

 
Bias incidents are less serious acts that are also motivated by race, religion, ethnic background, gender, 
handicap(s), or sexual orientation issues. 
 

EXAMPLES 
 

Examples of hate crimes and bias incidents include, but are not limited to, the following: 
 

Hate crimes: 
 bias-related drawings, markings, symbols, graffiti 
 harassing and/or threatening hate mail and/or e-mail messages 
 verbally abusive and/or threatening phone calls 

damage to personal property or belongings; arson; vandalism 
 stalking: repeated, purposeful following of a student, together with evident bias against the 

victim’s actual or perceived group status 
 assault and battery against a student based upon their actual or perceived group status 
 physical conduct which puts a student in fear of imminent harm, together with name-calling of 

a bigoted nature 

A student who has committed a hate crime may also be subject to criminal prosecution for that crime. 

Bias incidents: 
 insults, jokes, mimicking, and name-calling based upon a student’s race, religion, ethnicity, 

handicapping condition, or sexual orientation 
 use of racial, ethnic, religious, sexual, or anti-gay slurs 
 negative comments on an student’s manner of speaking or racial customs, surname, religious 

traditions 
 unwelcome verbal, written, or physical conduct directed at a student because of their race or 

skin color, such as nicknames which emphasize stereotypes, racial slurs, comments on manner 
of speaking, and negative references to racial customs 



39 

 conduct directed at the characteristics of a student’s national origin, such as negative comments 
regarding surnames, manner of speaking, customs, language 

 conduct directed at the characteristics of a student’s sexual orientation, whether actual, 
perceived, or asserted – such as negative name-calling and imitating mannerisms 

 conduct directed at the characteristics of a student’s disabling condition, such as imitating their 
manner of speech or movement, or interfering with that student’s necessary equipment 

 unwelcome verbal, written or physical conduct, directed at the characteristics of a student’s 
religion, such as derogatory comments regarding surnames, religious traditions, religious 
jewelry or clothing 

 
When a student has been subjected to behaviors such as those described above, and is reasonably fearful of his 
or her own safety, a hostile environment has been created for that student. It may be created by a series of 
minor incidents, or by one serious incident. The existence of a hostile environment is a violation of the 
student’s civil rights, as it prohibits him or her from obtaining an education. 
 
A hate crime or bias incident will be deemed to have occurred even where the harasser is mistaken about the 
victim’s race, ethnicity, or other targeted characteristics. In addition, targeting students simply because they 
associate with another student or students who are members of a particular racial, ethnic, religious, or other 
targeted group may also be the basis of a hate crime or bias incident. 
 

REPORTING 
 

The designated Civil Rights Administrator for the Greenfield Public Schools is: 
 

Name:  William Bazyk, Director of Student 
Services Address: 141 Davis Street 

Greenfield, MA 01030 
Phone number:   (413) 772-1320 

 
Incidents may be reported by students, staff, or any interested third party. Students should report any incidents 
to an adult with whom they feel most comfortable – a teacher, guidance counselor, or other staff member. 
Staff members should report incidents to the Building Principal or the school district’s Civil Rights 
Administrator for investigation and handling. Confidentiality will be maintained to the extent possible, but it 
should be understood that where a serious crime is involved, the police, and other governmental agencies such 
as the Office of the Attorney General, will be alerted. When a student has complained of a bias incident but 
does not wish to file a written complaint, school officials or the designated administrator will conduct an 
informal inquiry into the circumstances of the incident, and will keep a written record of the inquiry, in the 
event that further incidents involving the complaining student and the alleged harasser take place. 
 

INVESTIGATION 
 

Upon receiving notice that a hate crime or bias incident is alleged to have taken place, the Building Principal 
and/or his/her designee will immediately take steps to ensure that the victim or victims are safe and secure, 
and will notify the Civil Rights Administrator of the allegation. All victims and witnesses will be interviewed 
within five (5) days following the incident, followed by interviews with any other individuals who may have 
knowledge pertaining to the incident and the persons involved in it. Physical evidence, if any, will be 
gathered. The investigator will then make a determination as to whether a hate crime or bias incident has 
occurred, taking into consideration the definitions contained above, the surrounding circumstances, the 
relationships of the parties involved, and the context in which the incident(s) took place. In addition, the 
investigator will determine whether there are, or have been, any related incidents of harassment, and will 
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evaluate the kinds of damage that may have been caused, both to the victim(s) and to the school environment. 
The investigator will issue his/her report within five (5) school days. 
 

NOTIFICATION TO/BY PARENTS/LEGAL GUARDIANS 
 

After investigation, if there are reasonable grounds to believe that a hate crime or bias incident has occurred, 
the Building Principal and/or his/her designee shall notify a student’s parent(s)/legal guardian(s) if the student 
is a victim of, or is accused of, a hate crime or bias incident. 
 
Parent(s)/legal guardian(s) are strongly encouraged to report hate crimes or bias incidents to their child’s 
Building Principal or to the District Civil Rights Administrator. 
 

INFORMAL RESOLUTION PROCEDURE 
 

It may be possible to resolve a complaint through a voluntary conversation between the complaining student 
and the alleged harasser which is facilitated by a school employee or by the designated Civil Rights 
Administrator. Both the complainant and the alleged harasser may be accompanied by a person of their choice 
for support and guidance. If the complainant and the alleged harasser feel that a resolution has been achieved, 
the conversation then will remain confidential and no further action will be taken. 
 
The results of the informal resolution will be reported, in writing, to the building Principal and the 
Superintendent of Schools. If either party feels that the informal conversation process is inadequate, or has 
not been successful, they may proceed to the formal complaint procedure. Either party may also choose to 
forego the informal process and proceed directly to the formal complaint procedure. 
 

FORMAL COMPLAINT PROCEDURE 
 

The designated administrator will fill out a harassment complaint form based on a student’s written or oral 
allegations that an incident or incidents have taken place. The complaint form will be kept in a secure 
location, and will describe in detail the facts and circumstances of the incident(s). 
 
If an involved student is under the age of 18, his or her parents or legal guardian will be notified immediately 
after consultation with the student, unless such notification is determined not to be in the best interests of the 
student. 
 
An investigation will take place within five (5) school days of the date of the complaint or report. The 
investigator may determine that immediate steps need to be taken to protect the complaining student, the 
alleged harasser, and any potential witnesses, and will notify school administrators of such a determination. 
 
The investigation will be completed as soon as possible, but no later than five (5) school days after the date of 
the complaint, and a written report made to the building Principal and the Civil Rights Administrator. The 
report will contain a determination as to whether the allegations have been substantiated as factual, and 
whether they constitute a violation of this policy. The investigator will also recommend to the building 
Principal and the Civil Rights Administrator what action, if any, is required. The complainant and the alleged 
harasser will be informed of the results of the investigation, and whether disciplinary action will be taken. 
All written reports of investigations will be kept by both the building Principal and the Civil Rights 
Administrator. The Greenfield Public Schools recognizes that both the complainant and the alleged harasser 
have strong interests in maintaining the confidentiality of this process. The privacy of all parties, including 
witnesses, will be respected as much as possible, consistent with the School District’s legal obligations to 
investigate, to take appropriate action, and to comply with any discovery or disclosure obligations which may 
be necessary due to the severity of the incident(s), the potential involvement of the police department, the 



41 

District Attorney’s Office, the Office of the Attorney General, and the potential involvement of a civil and/or 
criminal trial. 
 

DISCIPLINARY ACTION 
 

Disciplinary and/or corrective action will be taken as soon as possible following completion of the 
investigation of an incident of hate crime or a bias-related incident, and will have as its goal the elimination of 
the offensive conduct, the prevention of reoccurrences, and the re-establishment of a healthy school 
environment, especially for the victim(s). Such action will take into account the severity of the incident and 
the age and identity of the victim and harasser, and the effect upon the victim. Disciplinary and/or corrective 
action may include one or more of the following: 
 

 participation in an educational program about hate crimes and bias incidents for the perpetrator; 
 an apology to the victim(s); 
 mandatory counseling; 
 community service; 
 placement in an alternative educational setting; 
 detention; 
 short-term or long-term suspension; and/or 
 recommendation for expulsion. 

 
In addition, perpetrators of hate crimes which rise to the level of criminal activity may be subject to criminal 
punishment as mandated by state and federal laws pertaining to such crimes. Consistent with the 
Memorandum of Understanding between the Greenfield Public Schools and the Greenfield Police Department, 
police will be notified when a probable hate crime has taken place, and in particular will be notified in an 
emergency situation. 
 

RETALIATION 
 

The Greenfield Public Schools will deal seriously with any and all threats or acts of retaliation against an 
individual who reports a hate crime or bias incident. School staff will maintain constant contact with victims 
and persons who report such incidents in order to ensure that no threats or acts of retaliation take place. Any 
person found to have threatened to retaliate and/or actually retaliated will be subject to severe disciplinary 
action, including potential exclusion from school. Should the retaliation rise to the level of criminal activity, 
school staff are required to report it to the local law enforcement agency. 
 
23. FIREARMS AND DANGEROUS WEAPONS 
 
Massachusetts General Laws, Chapter 269, Section 10, states in part the following: 
 

“Whoever, not being a law enforcement officer, and notwithstanding any license obtained by 
him/her, carries on his/her person a firearm as hereinafter defined, loaded or unloaded or other 
dangerous weapon in any building or on the grounds of any elementary or secondary school, 
without the written authorization of the board or officer in charge of such elementary or 
secondary school, shall be punished by a fine of not more than one thousand dollars or by 
imprisonment for not more than one year, or both. For the purpose of this paragraph “firearm” 
shall mean any pistol, revolver, rifle or smoothbore arm from which a shot, bullet or pellet can 
be discharged by whatever means.” M.G.L. c. 269, § 10(j). 
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Any officer in charge of an elementary or secondary school, or any faculty member or administrative officer 
of an elementary or secondary school, failing to report violations of this paragraph shall be guilty of a 
misdemeanor and punished by a fine of not more than five hundred dollars. 
 
Massachusetts General Laws, Chapter 269, Section 10, states in part that air rifles, BB guns, knives, blades, 
clubs, blackjack, are all considered dangerous weapons. Additionally, Greenfield  Public  School 
administration can and will determine if any object carried or used by a student is a dangerous weapon while 
in school or on school grounds. 
 
24. VIOLENT JUVENILE OFFENDER BILL 
 
Effective October 1, 1996, Massachusetts General Laws, Chapter 265, Section 44, has been amended by 
adding the following section: 
 

“Whoever commits an assault and battery on a child under the age of eighteen for the purpose 
of causing or coercing such child to join or participate in a criminal conspiracy in violation of 
section seven of chapter two hundred and seventy-four, including but not limited to a criminal 
street gang or other organization of three or more persons which has a common name, 
identifying sign or symbol and whose members individually or collectively engage in criminal 
activity, shall, for the first offense, be punished by imprisonment in the state prison for not less 
than three nor more than five years or by imprisonment in the house of corrections for not more 
than two and one-half years; and for a second subsequent offense by imprisonment in the state 
prison for not less than five nor more than ten years.” 

 
25. LOCKERS/DESKS/COMPUTERS - SEARCHES OF STUDENTS 
 
Students may be issued lockers, with or without private combinations, desks, computers, etc., at the opening of 
school or thereafter.   STUDENTS SHOULD HAVE NO EXPECTATION OF PRIVACY IN THEIR 
SCHOOL LOCKERS, DESKS, COMPUTERS, ETC. Lockers, desks, and computers are for the use of 
students but remain the property of the Greenfield Public Schools. 
 
Students are advised that their lockers, desks, computers, etc., may be inspected without notice by school 
administrators to insure cleanliness, safety, and adherence to federal, state, and local laws and regulations. 
 
The legality of a search of a student, his/her clothing and/or possessions depends simply on the 
reasonableness, under all circumstances, of the search. The search by a school official is “justified at its 
inception” when there are reasonable grounds for suspecting that the search will turn up evidence that a 
student or students have violated either the law or the rules of the school. 
 
Such a search is permissible in its scope when the measures adopted are reasonably related to the objectives of 
the search and are not excessively intrusive in light of the age and sex of the student(s) and the nature of the 
infraction. 
 
26. PARENT’S AND STUDENT’S RIGHTS UNDER SECTION 504, TITLES II, IV, 

VI, IX AND THE AMERICANS WITH DISABILITIES ACT 
 
It is the policy of the Greenfield Public Schools to comply with all applicable provisions of Section 504 of the 
Rehabilitation Act of 1973, as well as those contained in Title II, Title IV, Title VI, Title IX, and the 
Americans with Disabilities Act. These Acts prohibit discrimination against persons with a handicap in any 
program which receives federal funding. A person with a handicap is defined as one who: 
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 has  a  mental  or  physical  impairment  which  substantially  limits  one  or  more  major  life 
activities; 

 has a record of such impairment; or 
 is regarded as having such impairment. 

 
The Greenfield Public Schools recognizes its responsibility to avoid discrimination in policies and practices 
involving both students and staff. No discrimination against anyone who falls under the provisions of Section 
504 will knowingly be permitted in any program or practice of the Greenfield Public Schools. Accordingly, 
the Greenfield Public Schools acknowledges that it has specific responsibilities to identify such handicapped 
persons, to evaluate such persons, and, if they are eligible under Section 504, to provide them with reasonable 
accommodations to the appropriate educational services. 
 
Any student, parent or legal guardian who believes that he or she has been discriminated against on the basis 
of a handicap should immediately file a written complaint with Kathleen Titus, Director of Student Services of 
the Greenfield Public Schools, who will then investigate the complaint. 
 
No student, parent or guardian who has filed such a complaint will be subject to coercion, intimidation, 
interference or retaliation for registering a complaint or assisting in the investigation of the complaint. 
 

PARENT(S)/GUARDIAN(S) NOTICE OF RIGHTS UNDER SECTION 504 
 

You have the right to: 
 
1. Have your child take part in, and receive benefits from public education programs without discrimination 

based on his/her handicapping conditions(s). 
 
2. Have the school district advise you of your rights under the Federal law; 
 
3. Receive notice with respect to identification, evaluation, or placement of your child; 
 
4. Have your child receive a free, appropriate public education. This includes the right to be educated with 

non-handicapped students to have the maximum extent appropriate. It also includes the right to have the 
school district make reasonable accommodations to allow your child an equal opportunity to participate in 
school and school-related activities; 

 
5. Have  your  child  educated  in  facilities  and  receive  services  comparable  to  those  provided  to  non- 

handicapped students; 
 
6. Have evaluation, educational, and placement decisions based upon a variety of sources by persons who 

know the student, the evaluation data, and placement options; 
 
7. Have transportation provided to and from an alternative placement setting at no greater cost to you than 

would be incurred if the student were placed in a program operated by the district; 
 
8. Have your child be given an equal opportunity to participate in non-academic and extracurricular activities 

offered by the district; 
 
9. Examine  all  relevant  records  relating  to  decisions  regarding  your  child’s  identification,  evaluation, 

educational program and placement; 
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10. Obtain copies of educational records at a reasonable cost unless the fee would effectively deny you access 
to the records; 

 
11. Receive a response from the school district to reasonable requests for explanations and interpretations of 

your child’s records; 
 
12. Request amendment of your child’s educational records if there is a reasonable cause to believe that they 

are inaccurate, misleading, or otherwise in violation of the privacy rights of your child. If the school 
district refuses this request for amendment, it shall notify you within a reasonable time, and advise you of 
the right to a hearing; 

 
13. File a grievance; 
 
14. Request mediation or an impartial due process hearing related to decisions or actions regarding your 

child’s identification, evaluation, educational program, or placement. You and the student may take part 
in the hearing and have an attorney represent you. Hearing and mediation requests may be made to: 
Commonwealth of Massachusetts, Department of Education, Bureau of Special Education Appeals, 75 
Pleasant Street, Malden, MA 02148-4906.  Phone – (781)338-6400; 

 
15. Appeal to the Office of Civil Rights (OCR), Region 1, John W. McCormack, Post Office and Court House 

Square, Room 222, Boston, MA 02700.  Phone  (617) 223-9662. 
 
The person in this district who is responsible for assuring compliance with Section 504, Titles II, IV, VI, IX 
and the Americans with Disabilities Act is the Section 504, Titles II, IV, VI, IX, and Americans with 
Disabilities Act District Coordinator: 
 

Name: Mr. William Bazyk 
Director of Student Services 

Address: 141 Davis Street 
Greenfield, MA 01040 

Phone: (413) 772-1320 
 

GRIEVANCES 
 

The Greenfield Public Schools has established an internal procedure in order to provide for prompt and 
equitable resolutions of complaints alleging any action prohibited by the United States Department of Justice 
regulations implementing Title II of the Americans with Disabilities Act. Title II of the ADA regulations 
largely reinforces Section 504 of the Rehabilitation Act of 1973. This procedure is also to be followed when 
lodging complaints involving alleged violations of Title IV, Title VI and Title IX. 
 
Title II states, in part, that “no otherwise qualified disabled individual shall, solely by reason  of  such 
disability, be excluded from the participation in, be denied the benefits of, or be subjected to discrimination in 
programs or activities” sponsored by a public entity. 
 
Title IV of the 1964 Civil Rights Acts provides that no person shall on the ground of race, color, or national 
origin be excluded from participating in any program receiving federal financial assistance. 
 
Section 901(a) of Title IX of the Education Amendments of 1972 prohibits any educational program or 
activity from discriminating on the basis of sex. 



 

Section 504 of the Rehabilitation Act of 1973 protects the rights of individuals with disabilities within the 
work and school setting.  Section 504 is a federal civil rights statute. 
 
Section 601 of Title VI prohibits discrimination on the basis of race, color, or national origin. 
 
(Note:  complaints  that  do  not  allege  discriminatory  conduct  should  be  directed  to  the  building 
principal.) 
 

GRIEVANCE PROCEDURE 
 

A. DEFINITIONS 
A “Grievance” is a complaint made pursuant to, and arising out of, the Greenfield Public Schools obligations 
under Section 504 of the Rehabilitation Act, Title II, Title IV, VI, Title IX, and the ADA. 
 
An “Aggrieved Party” is a person or persons making the complaint. 
 
B. PURPOSE 
The purpose of this grievance procedure is to secure prompt and equitable solutions to grievances which may, 
from time to time, arise pursuant to Section 504 , Title II, Title IV, Title IX, and the ADA. 
 
C. GENERAL 
No aggrieved party will be subject to coercion, intimidation, interference, or discrimination for registering a 
complaint or for assisting in the investigation of any alleged complaint within the context of this grievance 
procedure. 
 
All documents, communications, and records dealing with the filing of a grievance will be kept confidential to 
the full extent provided by law. 
 
Forms for filing grievances will be provided upon request by the Greenfield Public Schools’ Section 504, Title 
II, Title IV, Title IX and ADA District Coordinator, Ms. Kathleen Titus, whose address appears above. 
 
D. PROCEDURE 
 
When the aggrieved party is a student or student’s parent/guardian: 

 

1. The aggrieved party should complete the Grievance Form and return it to the Section 504 School 
Coordinator of the school building in which the alleged grievance occurred. The complaint should be filed 
within fifteen (15) days after the complainant becomes aware of the alleged violation. (Allegations of 
discrimination occurring before this grievance procedure was in place will be considered on a case-by-case 
basis). Assistance will be provided, upon request, to enable an individual to complete the Grievance Form and 
pursue the grievance process. 
 
2. Within ten (10) school days after receiving the grievance, the Section 504 School Coordinator shall 
meet with the aggrieved party in an effort to resolve the grievance. This investigation into the complaint is 
contemplated to be thorough, but informal, in nature. All interested persons and their representatives, if any, 
shall be afforded an opportunity to be heard and to submit evidence relevant to the complaint. If the grievance 
is not resolved, it will be forwarded to the Section 504 District Coordinator. 
 
3. Within thirty (30) school days of receipt of an unresolved grievance, the Section 504 District 
Coordinator will conduct a hearing to determine what, if any, action shall be taken in response to the 
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grievance. The hearing shall be held at a time and place mutually convenient to all parties. The hearing 
procedure will follow appropriate due process procedures, including: 
 

a. the opportunity for the aggrieved party to present the grievance in any suitable manner; 
b. the right of the aggrieved party to an impartial hearing officer; 
c. the right of the aggrieved party to be represented by counsel or an advocate at the aggrieved 

party’s expense (the aggrieved party should notify the Section 504 District Coordinator if 
he/she will be represented by counsel); 

d. the right of the aggrieved party to a prompt decision. 
 
4. A written determination of the validity of the complaint and a description of the resolution, if any, shall 
be issued by the Section 504 District Coordinator and forwarded to the complainant no later than fifteen (15) 
working days after its filing. The determination of the validity of the complaint and the description of the 
resolution will be provided in an alternate format, upon request, if needed for effective communication. 
 
5. The complainant can request a reconsideration of the case in instances where he or she is dissatisfied 
with the resolution. The request for reconsideration should be made within fifteen (15) working days 
following receipt of the written determination to the Superintendent of the Greenfield Public Schools. 
 
6. The right of a person to a prompt and equitable resolution for the complaint filed hereunder shall not 
be impaired by the person’s pursuit of other remedies such as the filing of an ADA complaint with the 
responsible federal department or agency. Use of this grievance procedure is not a prerequisite to the pursuit 
of other remedies. 
 
7. These rules shall be construed to protect the substantive rights of the interested persons to meet 
appropriate due process standards and to assure that the Greenfield Public Schools comply with the ADA and 
implementing regulations. 
 
8. Copies of all resolutions and findings made under this procedure shall be filed with the 
Superintendent’s office of the Greenfield Public Schools. 
 
27. CONFIDENTIALITY 
 
Any action taken by the Greenfield Public Schools in the application of this Disciplinary Policy shall be 
documented in the student’s temporary cumulative record. Disclosure of this information without the prior 
written consent of the student’s parent(s)/legal guardian(s) and the student if he or she is sixteen (16) or older 
is prohibited except as allowed by law. 
 
28. STUDENT RECORDS 
 
In order to provide students with appropriate instruction and educational services, it is necessary for the school 
district to maintain extensive and sometimes personal information about them and their families. It is essential 
that pertinent information in these records be readily available to a student’s parent(s)/legal guardian(s) and/or 
the student in accordance with the law, and yet be guarded as confidential information. 
 
Pursuant to state and federal statutes and regulations, no third party, other than authorized school or 
Department of Education personnel, shall have access to information in or from an education record without 
the specific informed consent of the eligible student or the parent(s)/legal guardian(s), subject to certain 
exceptions. Court officers, health officials and authorized school personnel may have access to school records 
of the students without “the specific informed consent” of the student or his/her parent(s)/legal guardian(s). 
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These laws include the Family Educational Rights and Privacy Act (FERPA), found at 20 U.S.C. § 1232g, the 
Individuals with Disabilities Education Act (IDEA), found at 20 U.S.C. § 1400 et seq., and M.G.L. c. 71, §§ 
34A, B, D, E, and H, as well as the regulations promulgated under these statutes. 
 
FERPA also allows disclosure of education records without the consent of parent(s)/guardian(s) and/or 
students to any school officials, including teachers, who have a legitimate educational interest in them; during 
lawsuits brought against the school by a student or against a student by the school; in the event of a health or 
safety emergency; and, among other exceptions, upon receipt of a Court Order or lawfully issued subpoena, or 
upon receipt of a request from a court or the Department of Youth Services for information regarding a 
student. Prior to compliance with the Order, subpoena, or request, the school shall notify the eligible student 
or parent(s)/legal guardian(s) of the Order, subpoena or request in such reasonable time that he/she may seek 
to have the process quashed. Other exceptions may be found by reviewing the statute. 
 
In the case of a student, fourteen through seventeen (14-17) years of age, or of one who has entered the ninth 
grade, both the student and his/her parent(s)/legal guardian(s), or either one acting separately, shall exercise 
these rights. Any student eighteen (18) years of age or older may exercise these rights alone. 
 
This privacy protection also means that if parent(s)/legal guardian(s) or students wish transcripts or records 
forwarded to school, colleges, or prospective employers, a written release must be delivered to the principal of 
the school or the appropriate custodian of the student’s school records. 
 
Schools may not exclude a new student because they have not received his or her complete school records 
from his/her former community. 
 
Parent(s)/legal guardian(s) and students are guaranteed the right under state and federal law to inspect as well 
as seek addition to or deletion from all records which are kept or requested to be kept by the School 
Department concerning individual students. The term “education records” is defined as records that are 
“directly related to a student” and “maintained by an educational agency or institution or by a party acting for 
the agency or institution.” 20 U.S.C. 1232g(a)(4)(A). They include the “student record” – a student’s 
transcript and any other recorded information which is identified by the student’s name, as well as the 
“temporary record,” which contains all other information such as evaluations by teachers, counselors, and 
other school staff. A signed log is kept in each cumulative record for all students identifying all persons who 
have obtained access to the student record. 
 
Under FERPA, certain records are excluded from the definition of “education records” and are not subject to 
access by parent(s)/guardian(s), students, and other individuals. These records include personal notes kept by 
instructional and administrative staff in their own files, employee records, records kept by school law 
enforcement officers, and medical treatment records of students over the age of 18. 
 
Complete copies of the state regulations concerning parent/legal guardian and student rights to education 
records may be obtained in the building principal’s office. 
 

PUBLIC NOTICE 
 
The Greenfield Public Schools may release the following information without prior consent: “a 
student’s name, address, telephone listing, date and place of birth, major field of study, dates of 
attendance, weight and height of members of athletic teams, class, participation in officially recognized 
activities and sports, degrees, honors, and awards, and post-high school plans.” 
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Parent(s)/legal guardian(s) and eligible students have the right to request, in writing, that this information not 
be released without prior consent. This notice may also be included in the routine information letter the 
school publishes under 603 C.M.R. sec.  23.10(1). 
 
29. NON-CUSTODIAL PARENTS: ACCESS TO SCHOOL RECORDS 
 
Pursuant to M.G.L. c. 71, § 34H, a non-custodial parent who wishes to receive information concerning his or 
her child, including, but not limited to report cards and progress reports, the results of testing, notification of a 
referral for a special needs assessment, notification of enrollment in a transitional bilingual program, absences, 
illnesses, detentions, suspensions, expulsions, or withdrawal from school, must submit a written request to the 
school principal. 
 
The following documents must accompany the initial request of a non-custodial parent for information about 
his or her child before the school may release the information: 
 

1. A certified copy of the probate court’s order or judgment indicating that the non-custodial 
parent has not been denied shared legal custody of the child based on a threat to the safety of 
the child or custodial parent and is entitled to unsupervised visitation with the child, or a 
certified copy of the probate court’s order specifically ordering that this information be made 
available to the non-custodial parent; and 

 
2. An affidavit from the non-custodial parent certifying that the judgment or order remains in 

effect and that no temporary or permanent order exists that restricts his or her access to the 
custodial parent or to any child in the custodial parent’s custody. 

 
Upon receipt of the above, the school shall immediately notify the custodial parent of the request by registered 
and first class mail. The notice shall inform the custodial parent that the information requested shall be 
provided to the non-custodial parent after 21 days unless the school receives either a court order which 
prohibits the non-custodial parent’s contact with the child or access to the information, or the school receives a 
temporary or permanent protective order issued by the court unless the order specifically allows access to the 
information requested. 
 
In each subsequent year, the non-custodial parent shall provide a new written request for information that 
indicates that he or she continues to be entitled to unsupervised visits with the child and remains eligible for 
receipt of the information requested. The school shall immediately provide the above 21 days notification to 
the custodial parent. 
 
At any time the school is presented with a court order which prohibits the distribution of information to the 
non-custodial parent, the school shall notify the non-custodial parent that provision of the information shall 
cease. 
 
The information provided to the non-custodial parent shall be marked to indicate that it may not be used to 
support admission of the child to another school. 
 
The above information shall be provided in a timely and appropriate manner to all parents of children enrolled 
in school. 
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30. SUBSTANCE ABUSE POLICY 
 

POLICY STATEMENT 
 
The Greenfield Public Schools are dedicated to providing a drug and alcohol free environment for staff, 
students and citizens. The public schools believe that education plays a critical role in establishing life-long 
health habits for its students. A comprehensive health curriculum K-12 emphasizing the dangers of drugs and 
alcohol remains a major goal of the Greenfield Public Schools. The Greenfield Public Schools also has a 
strong interest in the health of its employees and in their serving as positive role models for students. It is the 
further policy of the Greenfield Public Schools that the commercialization/promotion of drug or alcohol use is 
contrary to the health and the well-being of its students, staff and community. 
 

G.P.S. / POLICE MEMORANDUM OF UNDERSTANDING 
 
This Memorandum of Understanding establishes written procedures for the Greenfield School Department and 
the Greenfield Police Department for handling incidents of consumption, possession, and distribution of 
alcohol and drugs, the investigation of other criminal activity, and enforcement of all criminal statutes of the 
Commonwealth and regulations and by-laws of the Town of Greenfield. 
 
POLICY 
The abuse of drugs and alcohol, and other criminal activity is a national and societal problem. The 
coordination of efforts by community leaders is vital to effectively combat these problems and seek to 
rehabilitate the violators. The Greenfield School Committee and the Greenfield Board of Selectmen agree to 
coordinate their efforts in preventing student abuse of alcohol and drugs as well as other criminal activity. 
 
The procedures outlined in this memorandum will outline the expectations of students, counselors, teachers 
and administrators within the school system regarding the response to the discovery of alcohol and drugs or 
other criminal activity on school grounds or at school sponsored functions. The procedures will also outline 
the expectations of law enforcement personnel when responding to said reports. Further, the procedures will 
define circumstances in which law enforcement personnel and school department personnel may exchange 
information concerning matters governed by school policy and regulation. These procedures are developed 
with an understanding that School Department and Police Department employees are required to maintain 
confidentiality of certain information as required by statutes and regulations of the Commonwealth and that 
both the Greenfield Public Schools and the Greenfield Police Department agree to respect the confidentiality 
of student disciplinary actions and hearings. 
This Memorandum of Understanding shall be considered public policy to be widely distributed to parents, 
students and the community at large. 
 
DEFINITIONS 

 

A. Ingestion 
Ingestion is the eating, drinking, inhaling, absorbing of drugs, alcohol, or tobacco into the body. Ingestion 
may or may not have occurred on school property or at a school sponsored function. Ingestion may be 
detected through the presence of odors, such as alcohol, behavioral changes, such as disruptive actions, and/or 
changes in physical appearance, such as dilated pupils. 
 
Although it is unlawful for students to possess or distribute alcoholic beverages or controlled substances, 
incapacitation by reason of consumption of said substances is not a criminal offense (except when operating a 
motor vehicle). Chapter 111B of the General Laws of Massachusetts defines an incapacitated person as one 
who, by reason of consumption of intoxicating liquor, is 
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1) unconscious, 
2) in need of medical attention, 
3) likely to suffer or cause physical harm or damage to property, or 
4) disorderly. 

 
There is no similar state law which defines a person who is incapacitated by reason of a controlled substance. 
 
B. Possession 
Possession is the custody (including have on one’s person, in an assigned locker, in a vehicle operated by a 
student, or in any other container or area controlled by a student), of alcohol, any controlled substance, any 
dangerous weapon, any tobacco products, or any other articles listed as prohibited by the student regulations 
adopted annually by the School Committee and printed in school handbooks distributed to each student. 
 
C. Distribution 
Distribution is the unlawful transfer of alcohol or a controlled substance from one person to another. The 
transfer does not require a transaction by sale. 
 
D. Confidentiality 
Confidentiality is the protection of the privacy of the students through compliance with 603 CMR 23.00 
Sections 01 through 12, also known as “Regulations Pertaining to Student Records,” promulgated by the 
Department of Education, and the protection of the privacy rights of citizens by law enforcement agencies 
governed by statutes and regulations of the Commonwealth. 
 
E. Parent 
The parent or guardian of a student or, if the parent or guardian cannot be reached in a timely manner, the 
responsible adult named on the “emergency data card” on file for each student. 
 
F. On-Campus 
On-campus includes on the grounds of any Greenfield School, on school buses or other school transportation 
vehicle while going to, during, and from school or school related events and activities, including athletic 
games, and on the grounds of any other school or property on which a school activity or event is taking place. 
 
G. Discretion 
Where the administrator “should” report an incident to the police, it is recognized that some discretion or 
judgment may be exercised by the administrator. The administrator will maintain a log showing the instances 
when incidents were reviewed and not reported to the police. This log will be reviewed at least three times a 
school year by the Superintendent of Schools and the Chief of Police. 
 
PROCEDURE 

 

A. Ingestion of an alcoholic beverage or controlled substance 
 

1. Staff response:   Report all on-campus incidents to a school administrator when a student is 
reasonably suspected of having ingested an alcoholic beverage or a controlled substance. 

 
2. School administration response: 

- Notify police immediately 
- Notify parents 
- Enforce school disciplinary code 
- Schedule mandatory parental conference 
- Refer for counseling, and 
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- Restrict from school activities in accordance with the Extracurricular Eligibility Code and 
Athletic Training Code, if applicable. 

 
3. Police Officer response: 

- Dispatch ambulance if required 
- Place the incapacitated person in Protective Custody in accordance with M.G.L. Chapter 

111B. 
 

4. Police Administration response: 
- Notify parents of actions taken by police 
- Notify school administrator of violations of Extracurricular Eligibility Code which have 

occurred off campus. 
 
B. Voluntary self-report (before being confronted by a school staff member) of ingestion of an alcoholic 

beverage or controlled substance: 
 

1. Staff response:  Refer student to school nurse, guidance counselor, administrator, or other staff 
member trained to assist students with substance abuse issues. 

 
2. School support staff response: 

- Notify parents 
- If student is incapacitated and assistance is required, notify police 
- Schedule mandatory parental conference, and refer for counseling 

 
3. School administration response: 

Restrict from school activities in accordance with the Extracurricular Eligibility Code and the 
Athletic Training Code, if applicable.  Other disciplinary measures may apply. 

 
C. Possession or distribution of an alcoholic beverage or controlled substance. 
 

1. Staff response: Report to a school administrator all suspected on-campus incidents involving 
the possession, sale, or distribution of an alcoholic beverage or controlled substance. 

 
2. School Administration response: 

- Notify police immediately 
- Notify parents of student suspected of activity 
- Enforce school disciplinary code 
- Schedule mandatory parental conference 
- Refer for counseling, and 
- Restrict from school activities in accordance with the Extracurricular Eligibility Code and 

the Athletic Training Code, if applicable. 
 

3. Police Officer response: 
- Investigate facts of violation of law 
- Take lawful custody of evidence 
- Notify parents of student suspected of activity of the nature of the investigation 
- If requested by school officials, investigate violations of school regulations. 

 
4. Police Administration response: 

- Determine if court action is appropriate 
- Notify parents of final results of police investigation 
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- Notify school administrator of violations of Extracurricular Eligibility Code and Athletic 
Training Code, if applicable. 

 
D. Other criminal activity. 
 

1. Staff response:  Report to a school administrator all suspected criminal activity. 
 

2. School administration response: 
- Should notify police immediately 
- Enforce school disciplinary code 
- Notify student and parents of their potential victim status and option to make police report 

if appropriate. 
 

3. Police Officer response: 
- Investigate facts of violation of law 
- Take lawful custody of evidence 
- Notify parents of student suspected of activity of the nature of the investigation 
- If requested by school officials, investigate violations of school regulations. 

 
 

4. Police Administration response: 
- Determine if court action is appropriate 
- Notify parent of final results of police investigation. 

 
COMMONWEALTH OF MASSACHUSETTS 

DRUG FREE SCHOOL ZONES 
 
Pursuant to Massachusetts General Laws, Chapter 94C, Section 325, any person who violates the provisions of 
the law pertaining to the unauthorized manufacturing, distribution, dispensing or possession with intent to 
distribute a controlled substance while in or on, or within one thousand feet of the real property comprising a 
public or private elementary, vocational, or secondary school, whether or not in session, shall be punished by a 
term of imprisonment in the state prison for not less than two and one-half nor more than fifteen (15) years or 
by imprisonment in a jail or house of correction for not less than two nor more than two and one-half years. 
No sentence imposed under the provisions of this section shall be for less than a mandatory minimum term of 
imprisonment of two (2) years. A fine of not less than one thousand nor more than ten thousand dollars may 
be imposed but not in lieu of the mandatory minimum two (2) year term of imprisonment as established 
herein. 
 
Lack of knowledge of school boundaries shall not be a defense to any person who violates the provisions of 
this section. 
 

SUSPENSION OF A LICENSE TO OPERATE A MOTOR VEHICLE UPON CONVICTION OF 
VIOLATION OF THE CONTROLLED SUBSTANCE ACT 

 
Pursuant to Massachusetts General Laws, Chapter 90, Section 20, the Registrar of Motor Vehicles shall 
suspend, without hearing, the license or right to operate of a person who is convicted of a violation of any 
provision of Chapter 94C, provided, however, that the period of such suspension shall not exceed five (5) 
years; provided further, that any person so convicted who is under the age of eighteen (18) years or who is 
adjudged a delinquent child by reason of having violated any provision of Chapter 94C, and is not licensed to 
operate a motor vehicle shall, at the discretion of the presiding judge, not be so licensed for a period no later 
than when such person reaches the age of twenty-one (21) years. 
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31. BUSING POLICY (BUS REGULATIONS) 
 
RULES OF CONDUCT ON BUSES 
Pupils are under the jurisdiction of the school authorities from the time they board the bus to school until they 
leave the bus which returns them home. It is a privilege to ride on the school bus. If riders are not well- 
behaved and courteous, they endanger the health and safety of other riders and may be deprived of the 
privilege of riding. A bus driver’s authority on the bus is comparable to that of a classroom teacher. 
Greenfield Public Schools reserves the right to assign students to specific seats. 
 

1. Pupils are assigned to specific bus stops for transportation to and from school. Pupils are to be 
on time at the location,* are to respect the property of homeowners, are to stand back from the 
roadway and should refrain from horseplay while awaiting the arrival of the bus. 
*(Note:  Please allow +/- 10 minutes from designated time of pickup/discharge to actual time of 
pickup/discharge.) 

 
2. Pupils should wait for the bus to stop, board the bus promptly and take seats toward the rear of 

the bus (unless otherwise assigned by the driver) with the exception of kindergarten students. 
Enough seats are to be reserved at the front of the bus to accommodate kindergarten students. 

 
3. Pupils should always face the front of the bus while seated, talk quietly, keep aisles free of all 

objects and refrain from any and all horseplay. 
 

4. Windows are not to be opened without the permission of the driver. Emergency equipment 
should only be used upon instruction of the driver. 

 
5. Food and/or drink is not to be consumed on the bus at any time. 

 
6. Smoking is prohibited at all times. 

 
7. Bus drivers furnish school administrators with written notice of any rules infractions by 

students. These notices are referred to as “bus tickets.” Tickets will be reviewed by the school 
administrator with the student. Appropriate disciplinary action will be taken and notification 
will be forwarded to the parent/guardian, the Superintendent’s office and the issuing driver. 

 
8. Only eligible and/or authorized students may ride assigned buses on assigned routes. 

 
Infractions are to be reported to the school principal by the bus driver by the end of each day. Other persons 
having any complaint should put it in writing along with their signature and submit the grievance to the school 
principal concerned. The principal will then investigate the problem and take appropriate action. 
 
Minor infractions of regulations will result in the issuance of bus tickets. The principal will determine the 
appropriate disciplinary action after meeting with the student and will notify the parent/guardian immediately. 
 
Major infractions such as, but not limited to, vandalism, tampering with the emergency door or other safety 
equipment, consumption of alcohol, use of illegal drugs, fighting, the lighting of matches or other flammable 
items, or disrespect and insubordination to the driver will be dealt with on a single offense basis by the 
principal and may result in an immediate loss of bus privileges, school disciplinary action, legal action, or all 
three. 
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32. STUDENT USE OR POSSESSION OF TOBACCO PRODUCTS ON 
GREENFIELD PUBLIC SCHOOLS PROPERTY 

 
SECTION I:  GENERAL PRINCIPLE 
The Greenfield Public Schools are committed to ensuring a tobacco-free environment for the health and well- 
being of the entire school community. Education about the consequences of tobacco use is an integral part of 
the GPS curriculum at many grade levels. 
 
SECTION II: STATE LAW 
Smoking, and the use of tobacco products by students, staff, volunteers and visitors, is prohibited on all school 
property at all times in accordance with Massachusetts General Laws, Chapter 71, Section 37H, effective June 
4, 1993. 
 
District policy prohibits student possession of tobacco products or tobacco paraphernalia on school property 
and at school-sponsored trips and events. School property includes school buildings, school facilities, school 
grounds , school parking lots, and school buses and any property controlled by the School Committee: 
 
SECTION III:  DEFINITIONS 
 
School-sponsored Trips and Events Includes, but is not limited to, such activities as field trips 

graduation events, sporting events, work internships and 
dances 

Student Students enrolled in the Greenfield Public Schools 
regardless of age. 

Tobacco & Tobacco Products  Cigarettes, cigars, chewing tobacco, snuff, or any other 
forms of tobacco. 

Tobacco Paraphernalia  Equipment, products, or materials of any kind which are 
intended or designed for producing, possessing, or using 
tobacco products.  This shall not include cigarette 
rolling papers. 

Tobacco Use Smoking, inhaling, or chewing tobacco or tobacco 
Products; reasonable cause to believe tobacco products 
are being used. 

 
SECTION IV: DISCIPLINARY CONSEQUENCES 
 
Upon determination by the Principal, or his/her designee, that a violation has occurred, in accordance with the 
attached regulations (JFCG-R), the following consequences will result: 
 
First Offense (within a given year) 

 Removal of tobacco product or paraphernalia with return to the parent or legal guardian upon written 
request by the parent or legal guardian within 30 days of the violation. 

 Parent/guardian notification by letter or phone 
 Notification of sports and activities directors (MIAA regulations will apply to athletes) 
 At the violator’s option, $50 fine or after-school tobacco education classes; three days, 1.5 hours per 

day 
 
Second Offense (within a given school year) 

 Removal of the tobacco product or paraphernalia with return to the parent or legal guardian upon 
written request by the parent or legal guardian within 30 days of the violation 
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 Parent/guardian conference 
 Notification of sports and activities directors (MIAA regulations will apply to athletes) 
 At  the  violator’s  option,  $50  fine  OR  a  service project about the realities of tobacco use AND 

attendance at after-school tobacco education classes; three days, 1.5 hours per day 
 
Third offense and ALLSUBSEQUENT OFFENSES (within a given year) 

 Removal of the tobacco product or paraphernalia with return to the parent or legal guardian upon 
written request by the parent or legal guardian within 30 days of the violation 

 Parent/guardian conference 
 Notification of sports and activities directors (MIAA regulations will apply to athletes) 
 $50 fine 
 Mandatory attendance at after-school tobacco education classes; three days, 1.5 hours per day 

 
REGULATIONS GOVERNING STUDENT USE OR POSSESSION OF TOBACCO PRODUCTS 

ON SCHOOL PROPERTY 
 

PROCEDURES 
 

Reporting 
Any school employee who observes a student in possession of, or using, a tobacco product, or who has 
reasonable cause to believe a student is in possession of, or using, a tobacco product , shall direct the student 
to the Principal, or his/her designee, and report the incident. If the violation is alleged to have occurred during 
a school-sponsored activity off school grounds, the person who made the observation shall report the violation 
to the Principal, or his/her designee, within 48 hours, and shall make out a written statement including the 
student’s name, the date, time and circumstances surrounding the incident, to include a list of witnesses who 
may have observed the incident. 
 
Investigation 
After receiving the report by the employee, the Principal, or his/her designee, shall investigate the 
circumstances surrounding the incident.  The investigation shall include an interview with the student, the 
reporter, and any identified witnesses.  The student shall have the opportunity to relate his/her side of the 
incident and substantiate his/her statement.  The Principal shall notify the student’s parent or guardian that the 
student is the subject of the investigation. 
 
Determination 
After completion of the investigation, the Principal, or his/her designee, shall make a determination. The 
Principal or his/her designee determines whether or not evidence supports a finding that a student possessed 
or used tobacco products in violation of this policy. The Principal shall provide written notification to the 
student and his/her parents of the determination and consequences as set forth in this policy. A determination 
will be made within three days from the date that the incident was reported to the Principal. 
 
Enforcement 
A. The Principal, or his/her designee, shall initiate the disciplinary consequences as set forth by this 

policy.  If the offender chooses a described alternative to paying the fine the violation will be 
documented pending completion of the alternative consequence. If the student fails to 
satisfactorily complete the alternative obligation, the ticket will be issued. The date of the ticket will 
reflect the date that it is issued. 

C. Fines:  When a fine is levied, the following procedures shall apply: 
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1. As enforcing agents of the Board of Health, designated GPS school officials are authorized to sign 
non-criminal tickets for school smoking regulation violations, as described in MGL, Chapter 40, 
Section 21D and the GPS Policy (JFCG). 

2. When a ticket is to be issued, the enforcing agent writes a non-criminal ticket (in four copies) and 
issues copies to the following: 

a. Offender’s copy: handed to violator after violation 
b. Town Clerk copy; sent or delivered to Town Clerk’s office 
c. Board of Health copy; sent or delivered to the Board of Health office 
d. School copy: kept on file at school office 
e. (Optional) District Court copy: mailed to Clerk Magistrate, GFLD District Court 

 
3. School district officials, or their designees, shall enter tickets issued on a Control List to track the 

disposition of the violations. 
4. Options available to the offender within 21 days of the issuance of the ticket are: 

a. Appear in person at the Office of the Town Clerk to pay the fine; or 
b. Pay the fine by mail to the office of the Town Clerk; or 
c. Request a hearing in the Greenfield District Court. This request must be submitted in 

writing and be accompanied by the Offender’s copy of the ticket. 
5. Payment of the fine, either in person or by mail, serves as the final disposition of the case. After 21 

Days, school district staff will check whether the fine has been paid. The Town Clerk notifies the 
Board of Health and GPS of the payment. 

6. If a hearing is requested with the District Court, a designated school official will be present at the 
Hearing: 

a. If the court finds that the violation did not occur, or that the person appearing did not 
commit the violation, the matter will be dismissed. 

b. If the court finds that the offender committed the violation, and such person pays the 
fine, this will serve as final disposition of the case. 

c. If the court finds that the violation was committed by the offender, and the offender 
refuses to pay, the Town may pursue the matter by means of a criminal complaint. 

7. If 21 calendar days elapse and the offender has neither paid the fine, nor requested a hearing, the Board 
of Health shall decide whether to file a criminal complaint. 

 
Training and Information 
The Principal shall provide information and cause training of all school employees to occur with regard to the 
implementation of this policy.  Parents and student shall be notified each year of this policy through 
publication in the student’s handbook. 
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GREENFIELD PUBLIC SCHOOL 

TOBACCO REPORTING FORM 

Date of Violation   Time of Violation   
 

Name of Tobacco Policy Violator   
 

Address of Violator   
 
 
 
 
 
 
 
 
 

Were there any other witness? Yes No (circle) 

Names of witnesses      

 
 
 
 
 
 

Comments: 
 
 
 
 
 

Name of Person Filing Report 
 

Date of Report 
 

Person Receiving Form 
 

Date Received by Principal 
 

Principal’s Signature 
 

Date of Determination 
 

Warning Issued Ticket Issued Alternative Chosen 
 
 
33. PROPER DRESS 
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Moderation in all things is an admirable virtue and moderation in dress and grooming is not a difficult goal to 
achieve. Neatness, cleanliness and appropriateness are the keystones of school dress and appearance at 
Greenfield Public Schools. Personal dress and appearance may not violate reasonable standards of health, 
safety, cleanliness and propriety (undergarments shall not be revealed at any time). 
 

PERSONAL DRESS AND APPEARANCE WHICH IS VULGAR OR PLAINLY OFFENSIVE OR 
WHICH DISRUPTS OR SUBSTANTIALLY INTERFERES WITH THE EDUCATIONAL PROCESS OR 
WITH ANOTHER STUDENT’S ABILITY TO RECEIVE AN EDUCATION IS PROHIBITED. 
 
In addition, a student’s personal dress and appearance must comply with all OSHA and safety regulations, 
especially while attending a lab or shop. 
 
BASIC REGULATIONS 
 

A. Boys shall wear pants with shirts or sweaters. Girls shall wear dresses, slacks, skirts, or culotte 
skirts with shirts, blouses or sweaters.  No low cut or half shirts are allowed. 

 
B. Footwear shall be worn; however, it should not be unduly heavy, noisy, or insecurely attached. 

 
C. The wearing of shorts to school is permissible as long as the following guidelines are followed: 

 
1. No  gym  or  track  shorts  nor  tight  fitting  shorts  (i.e.  bicycle  or  dance  shorts)  are 

permitted. 
 

2. Shorts are to be in good condition and of an appropriate length and fitting (i.e. knee- 
length and not v-slitted like track shorts). 

 
3. As with all school wear, shorts should be neat, clean and consistent in appearance with 

what parents and teachers would recognize as appropriate for school attire. 
 

D. Hats or headgear may serve a purpose under specific circumstances. The wearing of 
hats/headgear, however, in an educational setting such as a classroom, assembly, etc., is judged 
as inappropriate. There, once a student has entered the building, he/she remove his/her 
hat/headgear and refrains from wearing it during the official school day. Offenders will be 
subject to disciplinary action. 

 
34. SKATEBOARD/ROLLERBLADE/ SCOOTER POLICY 
 
Students shall not roller-blade, roller-skate, scooter, or skateboard on school grounds at any time whether 
during or after school hours, including all outdoor and indoor recess periods (except for supervised physical 
education programs). For purposes of this ban, school grounds shall include all school buildings, parking lots, 
paths, playgrounds, and stairwells leading to school building entrances. 
 
35. HEALTH POLICIES 
 
School Health Services Mission Statement: 
The mission of the Greenfield Public Schools is to promote Achievement and Accountability in all endeavors 
as we educate life-long learners in our community. The mission of the Greenfield Public Schools’ Health 
Services Department is to enhance the educational process by maximizing the health and well-being of the 
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school-age children and adolescents physically, intellectually, socially, and emotionally.  An optimum level of 
health is basic to effective learning. 
 
Immunization Regulations: 
All students entering Greenfield Public Schools must meet the Mass DPH Immunization Requirements under 
state regulations (102 CMR §7.09 and 105 CMR §220.00). Students must present a physician’s certificate that 
he/she has been successfully immunized against diphtheria, pertussis, tetanus, measles, mumps, rubella, 
poliomyelitis, Hepatitis B, varicella and such other communicable diseases as may be specified by the 
Massachusetts Department of Health. 
 
An exception to this regulation exists for homeless children. Pursuant to the No Child Left Behind Act, if a 
homeless student does not have immediate access to immunization records, the child shall be enrolled under a 
personal exception. Students and families are encouraged to obtain current immunization records or 
immunizations as soon as possible with the assistance of the district. 
 
The School Nurse and administration has the authority to refuse school admittance and/or exclude a student 
from school for non-compliance with these immunization requirements, subject to the exemption for homeless 
children described above. Religious or medical exemptions may apply if requested documentation of such 
exemption is provided. However, in situations when one or more cases of disease are present in a school, all 
susceptible students, including students with medical or religious exemptions, are subject to exclusion as 
described in the Reportable disease and Isolation and Quarantine Requirements Report. No tutors will be 
provided for students excluded from schools due to non-immunized. 
 
Lead Tests: 
Pursuant to M.G.L. c. 71, § 57, proof of a lead test is required of all Kindergarten students. 
 
Physical Exams: 

 

1. Physical examination of students is required every three (3) to four (4) years, usually in grades K, 4, 7, 11, 
and for new enterers. We encourage parents/guardians to have this exam completed by the student’s Primary 
Care Provider when parents/guardians receive physical exam notices. Physical examination by a private 
health care provider is required prior to entering any pre-school program in Greenfield Public Schools. 
 
2. All students participating in high school sports must show proof of a current physical exam and a completed 
athletic questionnaire signed by the parent/guardian before participating in a practice and/or game. 
 
Mandated Screening: 

 

1. Postural screening will be administered to students yearly in grades 5 through 9. No parental permission is 
required for this screening. 
2. Vision and hearing shall be performed in the school by a technician, nurse or school personnel in certain 
grade levels. 
 
Field Trips: 
It is often a lengthy process to make arrangements to meet the medical/health needs of students on field trips. 
The process can involve parents, physicians, staff members and the School Nurse. Two weeks  is  the 
minimum amount of time needed to accomplish this task and ensure a safe trip for everyone. The 
responsibility of the parent to notify the school of any pertinent health issues.. If a parent does not give the 
school/school nurse adequate notice of health issues as noted above, the student may be excluded from the 
field trip. 
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Forms: 
 

1. It is the responsibility of the parent(s)/legal guardian(s) to complete necessary health forms, including but 
not limited to, Emergency Cards, Health Registration Forms, and Annual Health Updates. 
 
2. The school must have the proper information to contact parent(s)/legal guardian(s) in the event of an illness 
or accident involving their child. Parent(s)/legal guardian(s) should make arrangements to transport their child 
home when ill. 
 
Special Procedures: 
A written order from a physician or licensed health care provider and written parental permission is required 
prior to initiating any special procedure on any student for that school year. The order must be renewed at the 
beginning of each academic year and as needed for any changes during the school year. 
 
Medication Procedures: 
Our policy is for children’s medication to be administered at home whenever possible. Under exceptional 
circumstances, medications may be administered by the school nurse. (A copy of the medication policy is 
available in each school and in the central office.) 
 
The following regulations must be met before a child can receive prescription or over-the- counter 
medications in school: 
 

1. Written Parental/Guardian Consent For Medication Administration form must be completed, 
signed and returned to the School Nurse. 

 
2. Medication order form completed and signed by the licensed prescriber and returned to the 

school nurse.  This form should contain the following information: 
 Child’s name 
 Name of medication 
 Purpose of Medication 
 Time to be administered at school 
 Dosage 
 Possible side effects 
 Length of time during which medication will be administered 

 
3. This order must be renewed at the beginning of each school year and as needed during the 

school year for changes in dosage, changes in times of administration, and/or the 
discontinuation of medications. 

 
4. Medications should be delivered to the school in a pharmacy or manufacturer-labeled container 

by the parent/guardian or by a responsible adult designated by the parent/guardian. (Request 
that the pharmacy provide separate labeled bottles for home and school.) 

 
5. No more than 20 doses (a month’s supply) of the medication should be delivered to the school. 

 
6. The first dose of a new medication must be given at home. 

 
7. A Medication Administration Record will be maintained by the School Nurse. 

 
8. Medications will be kept in a locked cabinet in the Health Office. 
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9. Self-administered medications will be limited to Epipens and rescue inhalers. These 
medications will need a parent/guardian written consent form, licensed prescribers written 
order, and approval by the School Nurse. 

 
10. No child shall carry medication on his/her person. Medications, prescription or over-the- 

counter, must be stored in the Health Office and will be dispensed when the necessary forms as 
noted above are provided. 

 
11. The School Nurse will inform appropriate school personnel of the medication. 

------------------------------------------------ 
Dear Parent/Guardian: 
 
Throughout the school year some students may require various medications due to short-term illness or a 
medical condition. These medications usually are given on a time schedule that does not conflict with school 
hours. However, due to extenuating circumstances, certain students may require medication during school 
hours to allow them to have continued attendance in school. We would like to inform you of the policies 
which have been put into place to ensure the health and safety of children needing medications during the 
school day. These policies are designed to meet the regulations (105 CMR 210.000) as set by the 
Commonwealth of Massachusetts.  These policies apply also to self-administered medications such as inhalers 
and Epipens. Our school district requires that the following forms must be in your child’s health record before 
we begin to give any medications at school. 
 

 Signed consent by the parent or guardian to give the medicine. Please complete the following 
form (on the reverse side) and give it to your school nurse. 

 Signed medication order.  The written medication order form (on the reverse side) should be taken 
to your child’s licensed prescriber (your child’s physician, nurse practitioner, etc.) for completion 
and returned to the school nurse. This order must be renewed as needed and at the beginning of 
each academic year. 

 
All medications must be delivered to the school nurse in a pharmacy or manufacturer-labeled container by you 
or a responsible adult whom you designate. Medications may not be delivered to school by a student. 
Please ask your pharmacy to provide separate bottles for school and home. No more than a twenty-day supply 
of the medicine should be delivered to school. 
 
When your child needs a medication to be given during the school day, please act quickly to follow these 
policies so we may begin to give the medication as soon as possible. 
 
Thank you for your cooperation in this matter. If you need further information or forms, please contact the 
school nurse at your child’s school. 
 
Health Room Protocol and Procedures: 

 

Please review the following health protocols and procedures concerning student health issues. Health and 
safety are the number one priorities for our children and adherence to these practices will protect your child 
and others from undue exposure to disease and provide prompt, appropriate first aid in the case of injury. 
 
 

1. Please return your child’s emergency card immediately. It is our only way to locate you or a 
designated person if your child is sick or injured at school. The information on these cards is 
invaluable to us in the case of an emergency. 
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2. Please update your child’s emergency card as changes occur throughout the school year. Notify 
the school if there are any changes in your telephone number(s), address, or designated contact 
persons. 
3. Except for emergency first aid and preliminary assessment of illness or injury, treatment is the 
responsibility of the student’s parent(s)/guardian(s). 
4. If a student becomes ill or injured at school, the School Nurse or Principal determines if the 
illness or injury should result in the child being sent home. If so, parents are notified to come for their 
child. If a parent cannot be located, we follow the information found in the emergency file and contact 
a relative, neighbor, or family doctor if the situation warrants medical assistance. Illness or injury will 
be documented. 
5. Children with fevers (100degrees or above), diarrhea or vomiting need to stay home until all 
symptoms are gone, and their temperatures has returned to normal for 24 hours. 
6. If your child has a communicable disease, please notify the school. Other children or school 
staff who have been in contact with your child need to be notified. 
7. In cases of communicable disease and febrile illness, the School Nurse has the authority to 
exclude students under guidelines of the Department of Public Health. Readmission will be dependent 
upon compliance with the above guidelines. 
8. Please notify the School Nurse of any changes in your child’s health status such as new 
allergies, medication or medical problems. 

 
Children and Adolescents with HIV/AIDS in School Setting: Guidelines for Attendance and Disclosure: 

 

Information gathered by the U.S. Centers for Disease Control and similarly, the Massachusetts Department of 
Public Health, states that, except in rare circumstances, a student with AIDS or HIV infection poses no risk of 
transmission of HIV infection through the kind of casual contact which occurs in a school setting. Therefore, 
a student with AIDS or HIV infection has the same right to attend school and participate in school programs as 
any other student. 
 

1. A student’s parent(s)/legal guardian(s) are not obliged to disclose the student’s HIV/AIDS 
status with school personnel. 

 
2. There are benefits to informing the school nurse or physician of a student’s health condition but 

further disclosure of a student’s HIV status by the school nurse or physician to other personnel 
requires the specific, informed, written consent of the student’s parent(s)/legal guardian(s). 

 
3. If a health care provider (such as a school nurse or school physician) discloses a student’s 

AIDS/HIV status, without specific, informed, written consent, that provider and/or facility has 
violated Massachusetts General Laws, Chapter 111, Section 70F, and may be subject to a civil 
suit brought by the student or the student’s parent(s)/legal guardian(s). 

 
4. Under Massachusetts General Laws Chapter 112, Section 12F, minors may consent to HIV 

testing in certain circumstances. This law mandates strict confidentiality. If an adolescent 
student has sought such testing independent of parental consent, that student has a right to full 
confidentiality of the test results, and any disclosure of this information would require the 
STUDENT’S specific, informed, written consent. 

 

5. Massachusetts General Laws Chapter 214, Section 1B prohibits the unwarranted invasion of a 
person’s privacy. Therefore, any school staff member, having heard of a student’s HIV/AIDS 
status, is advised to refrain from discussing any HIV/AIDS related information regarding that 
student unless he/she has been given specific, informed, written consent to do so. 
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Health Insurance Portability and Accountability Act (HIPAA): 
The Health Insurance Portability and Accountability Act (HIPAA) is a complex federal law passed in 1996 
which was intended to reform the health insurance market and simplify health care administrative procedures. 
This legislation addresses many issues, but the issue with the most potential impact upon school districts 
involves privacy provisions which protect the confidentiality of “protected health information.” At this time, 
however, the U.S. Department of Health and Human Services, which oversees HIPAA, has not determined the 
exact status of public schools with regard to the Act and whether or not they must comply with its provisions. 
In general, HIPAA’s privacy rule requires that health care providers obtain the authorization of a patient’s 
parent or guardian prior to the disclosure of protected health information. One important exception to the 
privacy rule allows physicians to disclose immunization information to schools so that they may comply with 
Massachusetts regulations which state that all children must be immunized in order to be admitted to school, 
found at 603 CMR § 18.05, 105 CMR § 220.000. In addition, “protected health information” may be 
disclosed without authorization for public health purposes such as the reporting of disease or injury, child 
abuse, birth, death, public health surveillance, or public health investigation or intervention. 
 
Most importantly for school districts, students, and parents/guardians, however, is that the U.S. Department of 
Health and Human Services has ruled that education records that are protected by the Family Educational 
Rights and Privacy Act (FERPA) and the Individuals with Disabilities Education Act (IDEA) are not 
considered “protected health information” under HIPAA. Both FERPA and the IDEA provide their own 
privacy protections to which schools must adhere. Please refer to Section 28 of this handbook regarding 
student records for further information regarding these Acts. 
 
36.    POLICY FOR STUDENTS WITH TEMPORARY DISABILITIES 
 
Temporarily disabled students are described as any students living within the City of Greenfield and enrolled 
in a public or private school who has sustained a medically verified injury or disability which interferes with 
the student’s ability to access routine school services and programs without special considerations. 
Temporary disabilities include but are not limited to broken limbs, chronic health conditions, pregnancy, and 
any other conditions which may adversely affect the student’s vision, hearing, or mobility. 
 
1. The Greenfield Public Schools will notify all students, parent(s)/legal guardian(s), and staff that the 

Greenfield Public Schools do not discriminate on the basis of temporary disabilities in accordance with 
the Americans with Disabilities Act (ADA), the Age Discrimination Act, Title VI of the Civil Rights 
Act of 1964, Title IX of the Education Amendments of 1972, and Section 504 of the Rehabilitation Act 
of 1973. The statement will also include the name, address, and telephone number for the employee(s) 
designated to coordinate the District’s activities and indicate that further inquiries may be made to the 
Assistant Secretary, U.S. Department of Education, 400 Maryland Avenue, SW, Washington, D.C. 
20202 or U.S. Department of Education, Region I, John W. McCormack Post Office and Courthouse, 
Room 222, Boston, Massachusetts 02109. This statement will appear in all student handbooks and 
orientation materials distributed annually to staff, students, and parent(s)/legal guardian(s). 

 
2. Students with temporary disabilities will be required to provide initial medical certification regarding 

their medical condition, the estimated length of the medical disability, and any special medical needs 
that must be attended to while at school. 

 
3. After initial medical certification is received, further medical condition will be excused on the basis of 

further medical documentation when available or through a note from the parent(s)/legal guardian(s) 
or, in cases of emancipated youths, the students themselves. Absences or tardiness related to a 
student’s temporary disability incurred prior to medical certification of the condition will be excused 
upon receipt of the medical certificate. The Principal or his/ her designee may require and allow for 
make-up work, when appropriate. 
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4. After receipt of medical certification, the Principal or his/her designee will meet with the student and 
parent(s)/legal guardian(s) to determine what - if any - adjustments must be made to the student’s 
program in order to accommodate the student during the time of his/her temporary disability. These 
accommodations may include, but are not limited to, partial day schedules, home/hospital tutoring, 
tutoring at an alternative site, or rescheduling of required courses to different time slots within the 
school day. 

 
5. Tutorial services (home/hospital or alternative site) will be based on the student’s need, not on any 

numerical formula of hours per day or per week (e.g. secondary school students may require more 
tutoring than elementary school students). In addition to tutoring services during school hours, when 
necessary, regular teaching staff will be hired to provide such tutoring after school hours. 

 
6. The Principal or designee will make other accommodations based on student needs or request, such as 

special transportation, fee waivers for summer school, use of school elevators, lavatory breaks, or other 
necessary accommodations tailored to the individual needs of the students. 

 
7. No student with temporary disabilities is to be denied transportation to and from school for any reason 

during the time of his/her disability. If a student with a temporary disability becomes a clear and 
present danger to other students on the same bus, individual transportation will be provided in 
accordance with the Transportation Policy. 

 
8. For students with passing grades in courses without a lab or shop requirement, Principals or designees 

are to excuse any and all absences related to the student’s temporary disability and not deny credit for 
courses or promotion due to such absences. For students who have not completed significant lab or 
shop assignments, the Principal or designee may require and allow for make-up work, where 
appropriate. 

 
It is not the intent of this policy to excuse students who have missed significant class and/or assignment work 
for reasons not related to a temporary disability. The Principal or designee will inform the student and 
parent(s)/legal guardian(s) of their right to appeal regarding denial of credits as contained in the Attendance 
Policy. 
 
37. HOME OR HOSPITAL PROGRAMS 
 
Educational services in home or hospital: Upon receipt of a Physician’s Statement verifying that any student 
enrolled in a public school or placed by the public school in a private setting must remain at home or in a 
hospital on a day or overnight basis, or any combination of both, for medical reasons and for a period of not 
less than fourteen school days in any school year, the principal shall arrange for provision of educational 
services in the home or hospital. Such services shall be provided with sufficient frequency to allow the 
student to continue his or her educational program, as long as such services do not interfere with the medical 
needs of the student. The principal shall coordinate such services with the Director of Student Services for 
eligible students. Such educational services shall not be considered special education unless the student has 
been determined eligible for such services, and the services include services contained in the student’s IEP. 
 
Copies of the Physician’s Statement form may be obtained through the building principal or the Director of 
Student Services. 
 
38. PHYSICAL RESTRAINT POLICY 



 

The Commonwealth of Massachusetts Department of Education has issued specific regulations concerning the 
use of physical restraint on students at publicly-funded elementary and secondary education programs, found 
at 603 CMR 46.00 et seq. These regulations apply to all students, including regular education students, 
collaborative students, and students with disabilities. The Greenfield School Committee, the Superintendent 
of Schools, and all Greenfield Public School administrators are committed to ensuring that the use of physical 
restraint on Greenfield students strictly adheres to these regulations. 
 
Pursuant to the regulations, school personnel will use physical restraint with two goals in mind, and only after 
other less intrusive methods have been attempted or considered: 
 
1) To administer a physical restraint only when needed to protect a student or member of the school 

community from imminent, serious physical harm; and 
 
2) To prevent or minimize any harm to the student as the result of the use of physical restraint. 
 
In accordance with state and federal law, nothing in the regulations precludes school personnel from 
implementing physical restraint contained in an agreed-upon Behavioral Intervention Plan. A Behavioral 
Intervention Plan is the result of a Functional Behavioral Assessment and may be found in an Individual 
Educational Program, Section 504/Accommodational Plan, or on its own. A Behavioral Intervention Plan 
requires informed written consent by the student’s parent/legal guardian. 
 
It should also be noted that nothing in the regulations precludes a teacher or other staff member from using 
reasonable force to protect students, themselves, or other persons from assault or imminent, serious physical 
harm. 
 
Definitions: 

 

1. Physical  restraint  may  be  defined  as  “the  use  of  bodily  force  to  limit  a  student’s  freedom  of 
movement.” 

 
2. Extended restraint may be defined as a physical restraint which lasts for more than twenty (20) 

minutes. 
3. Physical escort may be defined as “touching or holding a student without the use of force for the 

purpose of directing the student.” Physical escort is not physical restraint. 
 

4. Types of restraints can include, but are not limited to, the use of a mechanical device to restrict 
movement of the entire body or portions thereof; placing a student in seclusion without access to 
school staff; or the administration of medication. The use of seclusion restraint is prohibited in the 
Greenfield Public Schools. The use of “time-outs” where a staff member is present or accessible by 
the student does not constitute seclusion restraint. The type of physical restraint used is dependent 
upon the special training of staff members in specific kinds of such restraints. Chemical restraint may 
not be used without the explicit authorization of a physician and a signed release from the 
parent/guardian approving its use. 

 
When Physical Restraint is Used: 

 

1. Physical restraint may be used when non-physical interventions have been attempted without success 
or when it is apparent that they would not be effective. It may only be used when a student’s behavior poses a 
threat of imminent, serious physical harm to self and/or others or when otherwise outlined in a Behavioral 
Intervention Plan. 
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2. Physical restraint is limited to the use of such reasonable force as may be necessary to protect a student 
or other persons from assault or imminent, serious physical harm. 
 
3. Unless specifically indicated in an agreed-upon Behavioral Intervention Plan, physical restraint may 
not be used as a response to property destruction, disruption of school order, a refusal to comply with a school 
rule or staff directive, or verbal threats which do not constitute a threat of imminent, serious physical harm. 
Physical restraint may never be used as a means of punishment. 

 

4. A school staff member who uses a physical restraint on a student must use the safest method available 
which is most appropriate to the situation at hand, and the method for which that staff member has been 
trained. Staff shall review and consider any known medical or psychological limitations and/or behavior 
intervention plans regarding the use of physical restraint upon an individual student. 
 
5. No physical restraint may be used which prevents a student from speaking or breathing, and must be 
used in such a way as to prevent or minimize physical harm. If, at any time during the restraint, the student 
demonstrates significant physical distress, the restraint shall be removed immediately. 
 
6. A physical restraint must be discontinued as soon as possible when it has been determined that a 
student no longer poses a risk of harm to self or others. 
 
7. Following the use of a physical restraint, the building principal or a designated program staff member 
will meet with the student to address the behavior which prompted the restraint, and will also review the 
incident with the staff members who were involved and determine whether follow-up is needed for students 
who may have witnessed the incident. 
 
8. Physical restraint regulations do not prohibit any individual from reporting a crime committed by a 
student to local law enforcement or other state agencies. Law enforcement officers, school security staff, or 
judicial authorities are not prohibited by this regulation from the exercise of their responsibilities, which may 
include the physical detainment of a student or other person alleged to have committed a crime or who poses a 
security risk. In addition, an individual who is a mandated reporter under M.G.L. c. 119, § 51A is not 
prohibited by this policy from complying with their responsibility to report neglect or abuse to the appropriate 
state agency. 
 
9. Parent(s)/guardian(s) are encouraged to voluntarily notify their child’s IEP Team, Section 504 team, or 
building principal of all medications their child takes on an ongoing basis. Failure to do so will likely hamper 
the ability of school personnel to de-escalate problem behaviors. 
 
Students with Disabilities: 
Restraints which are administered to students pursuant to their Individualized Education Programs, Section 
504 Accommodation Plans, or other plans developed in accordance with state and federal law, and which has 
been agreed upon by both the school and the parent/guardian, shall be deemed to meet the requirements of 603 
CMR 46.00. The limitations on chemical, mechanical, and seclusion restraints as specified above continue to 
apply to students with disabilities, as do the above reporting requirements. 
 

GRIEVANCE PROCEDURE: 
 

The Greenfield Public Schools has established an internal procedure in order to provide for prompt and 
equitable resolutions of complaints regarding the administration of physical restraints. 
 
Definitions: 
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A “Grievance” is a complaint made pursuant to, and arising out of, the Greenfield Public Schools obligations 
to comply with state regulations regarding the use of physical restraints. 

An “Aggrieved Party” is a person or persons making the complaint. 

Purpose: 
The purpose of this grievance procedure is to secure prompt and equitable solutions to grievances which may, 
from time to time, arise pursuant to 603 CMR 46.00. 
 
General: 
No aggrieved party will be subject to coercion, intimidation, interference, or discrimination for registering a 
complaint or for assisting in the investigation of any alleged complaint within the context of this grievance 
procedure. 
 
All documents, communications, and records dealing with the filing of a grievance will be kept confidential to 
the full extent provided by law. 
 
Forms for filing grievances will be provided upon request by building principals or Kathleen Titus, Director of 
Student Services, Greenfield Public Schools, 141 Davis Street, Greenfield, MA 01030. 
 
Procedure: 

 

1. The aggrieved party should complete the Grievance Form and return it to the building principal or 
his/her designee at the school building in which the alleged grievance occurred. The complaint should be filed 
within fifteen (15) days after the complainant becomes aware of the alleged violation. Assistance will be 
provided, upon request, to enable an individual to complete the Grievance Form and pursue the grievance 
process. 
 
2. Within (10) school days after receiving the grievance, the building principal or his/her designee shall 
meet with the aggrieved party in an effort to resolve the grievance. This investigation into the complaint is 
contemplated to be thorough, but informal, in nature. All interested persons and their representatives, if any, 
shall be afforded an opportunity to be heard and to submit evidence relevant to the complaint. If the grievance 
is not resolved, it will be forwarded to the Director of Student Services. 
 
3. Within thirty (30) school days of receipt of an unresolved grievance, the Director of Student Services 
will conduct a hearing to determine what, if any, action shall be taken in response to the grievance. The 
hearing shall be held at a time and place mutually convenient to all parties. The hearing procedure will follow 
appropriate due process procedures, including: 
 

a. the opportunity for the aggrieved party to present the grievance in any suitable manner; 
b. the right of the aggrieved party to an impartial hearing officer; 
c. the right of the aggrieved party to be represented by counsel or an advocate at the aggrieved 

party’s expense; 
d. the right of the aggrieved party to a prompt decision. 

 
Parents/legal guardians should provide advance notice to the Director of Student Services that they will be 
represented by counsel or an advocate at the grievance hearing.  Failure to provide such notice will likely 
result in a postponement of the hearing. 
 
4. A written determination of the validity of the complaint and a description of the resolution, if any, shall 
be issued by the Director of Student Services and forwarded to the complainant no later than fifteen (15) 
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working days after the hearing. The determination of the validity of the complaint and the description of the 
resolution will be provided in an alternate format, upon request, if needed for effective communication. 
 
5. The complainant can request a reconsideration of the case in instances where he or she is dissatisfied 
with the resolution. The request for reconsideration should be made within fifteen (15) working days 
following receipt of the written determination to the Superintendent of the Greenfield Public Schools. 
 
6. The right of a person to a prompt and equitable resolution for the complaint filed hereunder shall not 
be impaired by the person’s pursuit of other remedies such as the filing of an ADA, Section 504 or other 
complaint with the responsible federal department or agency. Use of this grievance procedure is not a 
prerequisite to the pursuit of other remedies. 
 
7. These rules shall be construed to protect the substantive rights of the interested persons to meet 
appropriate due process standards and to assure that the Greenfield Public Schools comply with 603 CMR 
46.00. 
 
8. Copies of all resolutions and findings made under this procedure shall be filed with the 
Superintendent’s office of the Greenfield Public Schools. 
 
39.    CIVILITY POLICY 
 

Civility/Conduct of Parents, Other Visitors, and District Employees 
 
It is the intent of the Greenfield Public Schools to promote respect, civility, and orderly conduct among 
District employees, parents, and the public. It is not the District’s intent to deprive any person of his or her 
right to freedom of expression. The intent of this policy is to maintain, to the greatest extent reasonably 
possible, a safe, harassment-free workplace for teachers, students, administrators, staff, parents, and other 
member of the community. The District encourages positive communication and discourages volatile, hostile, 
or aggressive communications or actions. 
 
1. Expected Level of Behavior: 
 

 District personnel will treat parents and other members of the public with courtesy and respect. 
 Parents and other visitors will treat teachers, administrators, and other District employees with 

courtesy and respect. 
 
2. Unacceptable and Disruptive Behavior: 
 

 Using loud or offensive language, swearing, cursing, or displays of temper; 
 Threatening to do physical harm to a teacher, school administrator, school employee, or student; 
 Abusive, threatening, or obscene letters, e-mail, or voice mail messages; 
 Any other behavior that disrupts the orderly operation of a school, classroom, and/or administrative 

functions. 
 
3. Parent Recourse: 
Any parent who believes he or she has been subjected to unacceptable or disruptive behavior on the part of 
any staff member should bring such behavior to the attention of the staff member’s immediate supervisor, 
appropriate administrator, and/or the Superintendent of Schools. 
 
4. Authority of School Personnel: 
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Any individual who acts in the following may be directed to leave school premises or School Committee 
premises by a school principal or assistant principal, or their designee, any school administrator, including the 
Superintendent of Schools, and school security personnel. If the person refuses to leave the premises as 
directed, the administrator or other authorized personnel shall seek the assistance of law enforcement and 
request that law enforcement personnel take such action as is deemed necessary: 
 

 Disrupts or threatens to disrupt school or school district operations; 
 Threatens or attempts to do or does physical harm to District personnel, students or others lawfully 

on school or School Committee premises; 
 Threatens the health or safety of students, District personnel, or others lawfully on school or 

School Committee premises; 
 Intentionally causes damage to District property or the property of others lawfully on school or 

School Committee premises; 
 Uses loud or offensive language; or 
 Comes onto school premises without authorization. 

 
Should an individual persist in violating the terms of this policy, the District may limit and restrict the 
methods of communication which may be used by said individual. Such restrictions shall not apply in the 
event of actual emergencies or regulatory functions such as TEAM meetings or disciplinary hearings. 
 
In the event that there is a serious threat of harm to student(s) or school personnel, the District may obtain an 
Order of No Trespass prohibiting the individual making said threat from entering on District property. 
 
5. Authority to Deal with Persons who are Verbally Abusive: 
 

 If any member of the public uses obscenities or speaks in a loud, demanding, insulting, and/or 
demeaning manner, the employee to whom the remarks are addressed shall calmly and politely 
warn the speaker to communicate civilly. 

 
 If the verbal abuse continues, the employee may, after giving appropriate notice to the speaker, 

terminate the meeting, conference, or telephone conversation. 
 

 If the meeting or conference is on school premises, any employee may request that an administrator 
or other authorized person direct the speaker to promptly leave the premises. 

 
 If the person refuses to leave, the administrator or other authorized personnel shall seek the 

assistance of law enforcement and request that law enforcement personnel take such action as is 
deemed necessary. If the employee is threatened with personal harm, he or she may contact law 
enforcement. 

 
40. SAFETY AND SECURITY PLAN 
 
MISSION STATEMENT:   The care and protection of students and staff of the Greenfield Public Schools is 
of primary concern to the Greenfield School Committee.  Therefore, the Committee is determined to establish 
a comprehensive safety and security policy for the system. 
 
GOAL:     To enhance those safety and security procedures that are already in use through the development of 
a formal safety and security plan for the school system and for each individual school. 
 
A) Needs Assessment 



 

There shall be an annual needs assessment submitted to the Superintendent by the administrator of each school 
site within the Greenfield Public Schools by November 31 of each year. The assessment should review the 
school buildings’ and grounds’ vulnerability to outsiders and review emergency procedures, safety  and 
security equipment and materials, internal security, and other safety concerns. The senior building custodian 
should participate in this assessment. 
 
The annual needs assessment shall include a physical survey of each school site, including but not limited to: 
 

1. Doors and windows (including locking devices, access to interior latches, concealment by 
building design or trees, shrubs, etc.); 

 
2. Roof access (including hatches, skylights, air conditioning systems); 

3. Building and classroom access; 

4. Lighting; 

5. Intrusion devices (alarms); 

6. Current staff (including principals, vice-principals, administrators, teachers, paraprofessionals, 
police, custodians, etc.); 

 
7. Internal security (including hiring methods, control of keys, identification cards); 

8. Emergency notification system; 

9. Warning signs; 

10. Safety equipment and materials; and 

11. Evacuation plan in cases of emergency 
 

 
B) Student Field Trips 
A signed parent(s) or legal guardian(s) permission slip is required of each student going on a field trip. In 
addition to permission slips, a roster of students’ names and the bus number will be maintained in the school’s 
office. Teachers must bring a copy of the class roster listing students’ names, addresses, and phone numbers 
on the field trip. (See sections on Student Rights and Responsibilities and Field Trips, contained herein). 
 
C) Control of Visitors 
Notices will be posted at the entrances to each school building that all visitors shall, upon entering the school 
building, report to the office and sign in. They will be given visitor’s badges. 
 
All staff members and students shall immediately report any strangers to the building Principal. 
If at all possible, only one (1) door to the school building should be utilized through which people may enter. 
School entry ways should be monitored during the school day. 
 
D) School Crisis Team 
There shall be established at each school site within the Greenfield Public Schools a building-based Crisis 
Team consisting of the Principal, teachers, students, guidance counselors, and custodians. 
 
The purpose of the Crisis Team is to formulate safety and security plans within each school in order to ensure 
and promote a safe and secure school environment, develop specific protocols in response to emergencies, and 
disseminate safety enforcements to students, staff, parent(s)/legal guardian(s) and the community. The Crisis 
Team shall meet at least once a month during the regular school year. 
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E) Written Reports 
The Principal or his/her designee of each school site within the Greenfield Public Schools shall document in 
writing all critical incidents, including, but not limited to, misdemeanors which affect the health, safety, and 
welfare of students and/or staff, the outbreak of contagious diseases or illnesses, the intrusion of uninvited 
and/or unwelcome strangers into or upon the school site, etc., and all accidents and injuries, vandalism, 
felonies, and dangerous incidents involving weapons and controlled substances, and shall immediately 
forward a copy of the same to the Superintendent of Schools. 
 
F) Severe Weather Condition Warning: 
The school shall be equipped with facilities for receiving warnings for emergencies such as tornadoes, storms, 
blizzards, and other severe weather conditions which can be foretold. 
 
G) Emergency Plans: 

 

Evacuation of Building 
Each school site must have an established written plan for the evacuation of students, staff, and others. 
 
H) Official Notification 
The building Principal or his/her designee shall provide official notification to the Superintendent of Schools 
and, depending upon the nature of the emergency, local and/or State Police, Fire, Civil Defense, Board of 
Health, Environmental Protection Agency, Mayor’s Office, and other departments or agencies. The 
Superintendent of Schools at his/her discretion shall notify print and/or electronic media. 
 
The building Principal or his/her designee shall notify all lessees and/or licensees within each school site when 
an emergency occurs. 
 
I) Transportation Relocation 
The Superintendent of Schools, at his/her discretion, shall provide for the relocation of students during 
emergency situations when those students are unable to get home. Designated locations are identified in each 
school’s safety and security plans. Parents will always be notified if students are relocated. 
 
J) Emergency School Closings and Delayed Openings: 
The Superintendent will be responsible for closing school(s) once the school day begins. Administrators will 
coordinate the dismissal of all students. The Superintendent will also be responsible for delayed openings. 
Radio and television stations will be notified of early closings and delayed openings for broadcast. The 
following radio stations will broadcast closings and delayed openings: ???????. The following television 
stations will broadcast closings and delayed openings: Channel 3. 
 
K) Transportation Contingencies: 
When obstacles or emergencies prevent the transportation of students to their home by normal routes, the 
students shall be transported first to the Central Office, Greenfield Public Schools, 141 Davis Street, 
Greenfield, Massachusetts. All efforts shall be made to notify the parent(s)/legal guardian(s) of the location of 
their children and the contingent transportation site. 
 
L) Contagious Diseases: 
The building Principal or his/her designee shall provide the Superintendent of Schools and the Director of 
Health for the City of Greenfield with all known information regarding students or staff who have been 
diagnosed as having contagious diseases. The building Principal shall not disclose this information to others 
without express written consent. 
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41. ACCEPTABLE INTERNET USE POLICY 
 
Access to telecommunications enables students to explore millions of libraries, databases, and bulletin boards 
while exchanging messages with people throughout the world. The Greenfield Public Schools believe that the 
benefits to students from access to information resources and opportunities for collaboration exceed any 
potential for abuse. 
 
Ultimately, however, parent(s)/legal guardian(s) of minors are responsible for setting and conveying the 
standards that their children should follow when using media, communications, and information sources. To 
that end, the Greenfield Public Schools supports and respects each family’s right to decide whether or not to 
permit their child(ren) to access network computer services, both in the home and at school. 
 
Internet access through the Greenfield Public Schools is a PRIVILEGE, not a right. Therefore, student access 
may be limited or revoked by school officials at any time of this privilege is abused or violates acceptable use 
in any way. Students engaged in unacceptable use of the Internet will also be subject to disciplinary action in 
conformity with the Greenfield Schools Code of Conduct and Discipline Policy. 
 
All student use of the Internet is to be conducted under faculty supervision. Nevertheless, students are 
responsible for acceptable use of computer networks, just as they are responsible for their behavior in other 
area of the school. 
 
Student use of the Internet is limited: access to the Internet shall be provided for students solely to conduct 
educational research and support educational endeavors. Access to Internet services will be provided to 
students who agree to act in an acceptable manner and who demonstrate individual responsibility for 
appropriate use of the Internet. 
 
Levels of Student Access:  Internet and World Wide Web 
All students may have access to the Internet and World Wide Web, with teacher supervision, in classrooms, in 
libraries, or laboratories. All students must be familiar with and agree to abide by the Greenfield Public 
Schools and Acceptable Internet Use Policy before accessing the Internet and World Wide Web. 
 
Grades K-5: Before students in grades K-5 will be authorized to access the Internet and World Wide Web, 

they will take part in an annual grade-level appropriate discussion of the Greenfield Public 
Schools’ Acceptable Internet Use Policy with their staff.  Parent(s)/legal guardian(s) must sign 
a statement indicating that they understand and have discussed the Acceptable Use Policy with 
their child. 

 
Grades 6-12: Before students in Grades 6-12 will be authorized to access the Internet and World Wide Web, 

they and their parent(s)/legal guardian(s) will be asked to sign a statement that they have read 
and understood the Greenfield Public Schools’ Acceptable Use Policy and agree to fully 
adhere to it. 

 
Administrator’s Access to Student Files 
Students should not assume that their uses of the Greenfield Public School’s Internet access will be private. 
All student Internet files and records may be accessed and examined by the school administration, Technology 
Coordinators and other staff for educational and administrative purposes, including the need to ensure that this 
Acceptable Internet Use Policy is being adhered to. Pursuant to local, state and federal laws, administrators 
and staff may provide access to student Internet files and records to law enforcement authorities. All Internet 
files will be subject to the Greenfield School’s Code of Conduct and Discipline Policy and local state and 
federal laws and regulations. 
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Personal Safety 
The Internet is accessible to the public. Although there are filtering techniques to restrict access to various 
aspects of the Internet, the Internet is an almost endless web of computer networks rendering absolute user 
access limitation nearly impossible. The Greenfield Public Schools, in its commitment to promote a safe and 
secure learning environment, cannot screen the Internet for all inappropriate contacts. Therefore, students 
must neither post personal information nor arrange personal meetings in their use of the Internet. In addition, 
students should promptly inform their teachers or school administrators of any on-line communication that is 
threatening, harassing, or otherwise inappropriate. 
 
System Security and Resource Limits 
Students are expected to respect and follow procedures and guidelines that are issued in order to ensure the 
security of the Greenfield Public Schools’ computer system and to respect its resource limits. These include, 
but are not limited to, downloading guidelines and virus protection procedures. 
 
Vandalism 
Students are expected to adhere to Greenfield School’s Code of Conduct and Discipline Policy.  Any 
deliberate destruction, mutilation, modification and tampering of computer hardware, software, and Local 
Area Network (District and/or School) systems will be subject to disciplinary action and/or referral to law 
enforcement agencies. Any activity which inhibits or interferes with the normal operation of the hardware and 
software which comprise the Greenfield Public Schools’ computer network system is also subject to 
disciplinary actions. 
 
Unacceptable Uses 
 
The following uses of the Greenfield Public Schools’ Internet access are unacceptable: 
 

1. Posting private or personal information about yourself or others. 
 

2. Attempting to log in through or to access another person’s files. 
 

3. Accessing or transmitting obscene or patently offensive material. 
 

4. Posting chain letters or engaging in “spamming.” (“Spamming” means sending annoying or 
unnecessary messages to large numbers of people). 

 
5. Violating the Greenfield School’s Code of Conduct and Discipline Policy, (e.g., engaging in 

racial or other forms of discrimination, including sexual harassment, hazing, plagiarism, 
cheating, or interfering with the rights of others to pursue an education). 

 
6. Participating in any communications that facilitate gambling, the illegal sale or use of drugs, 

alcohol or weapons, gang activity, or that threaten, intimidate, or harasses any other person, or 
that violate any local, state, or federal law. 

 
7. Infringing upon copyrights. Infringing upon copyrights is the inappropriate reproduction or 

transmission of material that is protected by copyright. (See Greenfield School’s Code of 
Conduct and Discipline Policy.) 

 
8. Participating in commercial activities that are not directly related to the educational purposes of 

the Greenfield Public Schools 
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9. Using listservs. 
 

10. Attempting to access or alter any administrative (student records, financial reporting, etc.) data 
or software. 

 
Disclaimer of Liability 
 
The Greenfield Public Schools District disclaims all liability for the content of material that a student may 
access on the Internet, for any damages suffered in the course of or as a result of the student’s Internet use, and 
for any other consequences of a student’s Internet use. The Greenfield Public Schools reserves the right to 
change this policy at any time. 
 
42. MEDIA POLICY 
 
Videotaping, filming, and photographing of students by members of outside media, shall have the prior 
authorized consent of the building principal and the participating employees. If any student is to be 
videotaped, filmed, or photographed, prior written consent shall be obtained from the student’s parent(s)/legal 
guardian(s) via the student Code of Conduct. 
 
Administrative Implementation Procedures: 
 

1. Negatives, photographs, videotape or film and the soundtrack thereof produced by the school 
district shall be its exclusive property unless other prior written agreements are made. 

 
2. The building principals must approve all photographing, videotaping, and filming in advance 

for their school. 
 

3. The student Code of Conduct book shall state that permission is granted for filming, taping, 
photographing, and videotaping – unless the parent notifies the school and denies permission. 
A student list of “denied media access by parents” will be kept at each school. Lists will be 
checked prior to any media release. 

 
4. Films/videotapes/photographs of school district productions or events shall not be duplicated, 

distributed, or sold without the prior consent of the building principal. 
 
Greenfield Public Schools utilizes closed-circuit television/video for the security of their campuses and buses. 
 
43. SEX EDUCATION POLICY 
 
Chapter 71 of the General Laws is hereby amended by inserting after Section 32 the following section: 
 
Section 32A. Every city, town, regional school district or vocational school district implementing or 
maintaining curriculum which primarily involves human sexual education or human sexuality issues shall 
adopt a policy ensuring parental/guardian notification. Such policy shall afford parents or guardians the 
flexibility to exempt their children from any portion of said curriculum through the written notification to the 
school principal.  No child so exempted shall be penalized by reason of such exemption. 
 
Said policy shall be in writing, formally adopted by the school committee as a school district policy and 
distributed by September first, nineteen hundred and ninety-seven, and each year thereafter to each principal in 
the district.  A copy of each school district’s policy must be sent to the department of education after adoption. 
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To the extent practicable, program instruction materials for said curriculum shall be made reasonably 
accessible to parents, guardians, educators, school administrators, and others for inspection and review. The 
department of education shall promulgate regulations for adjudicatory proceedings to resolve any and all 
disputes arising under this section. 
 
FAMILY LIFE/SEX EDUCATION POLICY: 
 
The Greenfield School Committee officially adopts the following policy regarding Family Life/Sex Education 
in the Greenfield Public Schools: 
 
1. Parents/guardians  will  be  notified  every  year  regarding  the  instruction  of  the  Family  Life/Sex 

Education classes. 
 
2. Parents/guardians will be given the opportunity to exempt their child/children from any portion of said 

curriculum. 
 
3. No student shall be penalized by reason of such exemption. 
 
4. Each year all principals will be informed of such policy by the Health Education Coordinator. 
 
5. Program instruction materials for said curriculum shall be made reasonably accessible to parents, 

guardians, educators, school administrators and others for inspection and review. 
 
6. A parent/guardian who is dissatisfied with an action or decision of the school principal under Section 

32A (that is, an action or decision concerning notice, access to instructional materials, or exemption for 
the student) may submit a written request to the Superintendent of Schools for review of the issue. The 
Superintendent or designee should review the issue and give the parent a timely decision, preferably 
within two weeks of the request. The parent/guardian who is dissatisfied with the Superintendent’s 
decision may submit a written request to the School Committee for review of the issue. The School 
Committee should review the issue and give the parent a timely written decision, preferably within 
four weeks of the request. 

 
7. The Department of Education shall promulgate regulations for adjudicatory proceedings to resolve any 

and all disputes arising under this section. 
 
44. SUMMER SCHOOL 
 
All rules contained in this Code of Conduct are in effect during summer sessions of the Greenfield Public 
Schools. 
 
45. PARENT OBSERVATIONS IN THE CLASSROOM 
 
Greenfield Public Schools believes parents are the most important partners in education. To that end, we open 
our classrooms to parents who want to observe their child in the classroom context. The following criteria 
below should be followed when an observation is requested: 
 

a. All parent observations must be scheduled through the principal; 
 

b. The parent and principal will discuss the observation prior to the observation taking place; 
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c. The observation must be scheduled on a mutually agreed upon date with the parent, principal and 
teacher; 

 
d. The parent must report to the school office (as do all visitors) as part of our safe schools program. 

Parents will be directed to the classroom by the administration; 
 

e. The parent must sign a confidentiality statement so that both the School district and other 
classroom parents have assurance that information concerning other students’ work and education 
remain in the classroom and not discussed in public; 

 
f. The parent may only observe a classroom in which his/her child is enrolled and in attendance that 

day or in a specific program proposed by the School District for his/her child; 
 

g. The parent must be a silent observer at all times and not interrupt the educational process of the 
class; 

 
CONFIDENTIALITY STATEMENT: 
 
Parent observers in classrooms are required by Massachusetts state law to maintain confidentiality regarding 
all information about students in the class. As an observer you will have opportunity to see the students in a 
variety of interactions. Parents will be asked to sign a confidentiality statement prior to observing classes in 
session. 
 
46. FIELD TRIPS 
 
Field trips can bring the school and the community closer together, which can result in real life experiences 
that enrich the curriculum for students and also bring about better public relations. The School Committee 
will also encourage field trips as an integral part of the instructional programs in the schools. 
 
All students must have signed, written parental permission for all trips as well as a signed release of liability. 
Students who do not provide signed parental permission slips and release of liability forms will not be allowed 
to participate in field trips. Students are also responsible for getting assignments from teachers whose classes 
they will miss while on a field trip; this must be done in advance of the trip. 
 

The Greenfield Public Schools will ensure that: 
 Trips are properly supervised; 
 Safety precautions are observed; 
 Trips contribute substantially to the educational program; 
 Reasonable accommodations are made to promote participation by students with disabilities; 
 No transportation is provided in personal motor vehicles unless proof of $100,000/$300,000 liability 

insurance is filed with the principal of each school; and 
 All moneys collected for field trips are receipted and deposited within 24 hours; cash is not to be kept 

in the schools. 
 

 
 
 
 
 
Late night and overnight school-sponsored student travel: 
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Chapter 346 of the Acts of 2002, an Act Relative to Safety of School Sponsored Travel, was enacted by the 
Massachusetts legislature in October 2002 and requires schools to have policies in place governing late night 
and overnight school-sponsored travel. Please note the following items: 

1. Trip Approval 
All out-of-state or extended (overnight) trips and excursions, except those required for student participation in 
tournament competition or contests, must have advance approval from the School Committee. Fund-raising 
activities for such trips will be subject to approval by the appropriate Administrator and should not take place 
until approval has been received. The trip approval process applies only to school-sanctioned trips. 
 
2. Transportation 
Trips planned to include late night or overnight student travel will involve pre-trip checks of companies, 
drivers, and vehicles. The company selected must be licensed by the Federal Motor Carrier Safety 
Administration. The contract with the carrier will prohibit the use of subcontractors unless sufficient notice is 
given the District so that it may verify the subcontractor’s qualifications. 
 
3. Scheduling 
Overnight accommodations will be made in advance with student safety and security as the priority. Every 
attempt will be made to avoid driving students between the hours of midnight and 6:00 a.m., due to the 
increased risk of accidents during those hours. Whenever possible, overnight trips will be scheduled on 
weekends or during school vacations to minimize lost classroom time. Non-academic field trips are 
considered “optional school programs” and do not count toward structured learning time requirements under 
603 CMR 27.00. Academic field trips are, however, counted toward these requirements. If most of a class’s 
members are participating in a trip, the school will provide appropriate substitute activities for any students 
who do not participate. 
 
4. Fundraising 
The amount of time devoted to fundraising should be reasonable and take into account student responsibilities 
for homework, after-school activities, and jobs. Group fundraising activities are preferred; students will not be 
assigned individual fundraising targets. Where students are charged a fee for participation in a field trip, the 
district will make every effort to provide scholarships for those who need them. 
 
5. Supervision of students 
Students will be accompanied by a sufficient number of chaperones. All chaperones, including parents and 
volunteers, must have a CORI check in accordance with Massachusetts General Laws, c. 71, § 38R. CORI 
checks are recommended but not required by law for bus drivers who do not regularly work for the district and 
who will not have unsupervised contact with students. A chaperone will always be present when students are 
on a bus. 
 
47. VOTER REGISTRATION AFFIDAVIT FORMS 
 
Pursuant to Massachusetts General Laws Chapter 51, Section 42E, all public and vocational schools shall 
make available affidavit of voter registration forms at all locations where students may register for classes. 
Such locations shall be published along with the annual course listing for students or in some other school- 
wide publication. Every such school shall publicize the availability of such voter registration affidavit forms 
within the school. 
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48. HOMELESS STUDENTS 
 
Pursuant to the McKinney-Vento Homeless Education Assistance Act and the No Child Left Behind Act, 
every child without a permanent home has a right to an education. The Greenfield Public Schools will work 
with homeless students and their families to provide stability in school attendance and other services. 
Special attention will be given to ensuring the enrollment and attendance of homeless students not currently 
attending school. Homeless students will be provided the same services in the same manner as all families 
residing in the district. 
 
Homeless students are those children who lack a fixed, regular, and adequate nighttime residence, including 
the following: sharing the housing of others due to loss of housing or economic hardship; living in motels, 
hotels, trailer parks, or campgrounds because of the lack of alternative, adequate accommodations; living in 
emergency or transitional shelters; being abandoned in hospitals; awaiting foster care placement; living in 
public or private places not designed for or ordinarily used for sleeping accommodations; living in cars, parks, 
public spaces, abandoned buildings, substandard housing, transportation stations, or similar settings; and 
migratory children living in conditions such as those described above. 
 
Homeless students will continue to be enrolled in their school of origin to the extent feasible while they 
remain homeless or until the end of the school year in which they obtain permanent housing. As an 
alternative, parents/guardians of homeless students may request that they be enrolled in the school district in 
which the student is actually living, or in another school. Homeless students have the same attendance rights 
as families living permanently in the school district. 
 
If there is an enrollment dispute, the homeless student will be enrolled in and attend classes in the school 
he/she seeks to attend pending resolution of the dispute. The parent(s)/guardian(s) will be informed of the 
school district’s decision and their right to appeal in writing. Once the decision is made, the student will be 
enrolled and will begin attending classes immediately. If the student does not have immediate access to 
his/her immunization records, he/she shall be admitted under a personal exception as described in Section 35, 
Health Policies. The school district will request records from the student’s previous school of attendance. 
The student and/or parent/guardian shall provide emergency contact information. Homeless students are 
entitled to transportation in the same manner as students permanently residing in the district. 
 
The school district’s liaison for homeless students is: Ms. Kathleen Titus, Director of Student Services, who 
will coordinate with local service agencies that provide services to homeless children and their families, as 
well as state and local housing agencies, and will provide public notice of the educational rights of homeless 
students by posting the information in schools, family shelters, and the like. 
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You will receive this Notice at least once each year if your student is identified as eligible for special education. You can also 
request a copy from your school district at any time or from the ESE. This document is available on the ESE Web site at  
http://www.doe.mass.edu/sped/prb. 
1. What is Prior Written Notice and when do you receive it? 
34 CFR §300.503 
 

The school district must provide you with a written notice when it proposes, or refuses, to take steps to identify your student, to 
evaluate your student, to provide special services to your student, or to change your student’s program. Federal regulations call this a 
“prior written notice.” The written notice must: 

 Describe what the school district proposes or refuses to do; 
 Explain why the school district is proposing or refusing to take the action; 
 Describe how the school district decided to propose or refuse to take the action, including telling you about each evaluation 

procedure, assessment, record, or report that your school district used to make its decision; and 
 Describe any other options that your student's individualized education program (IEP) Team considered and the reasons 

why those options were rejected. 
 

School districts will provide this information to you using forms developed by the ESE and available on the ESE Web site or their 
own forms containing the same information. 
 

You will receive prior written notice when the school district: proposes to conduct an initial evaluation or reevaluation; proposes a 
new or amended IEP; proposes a change in placement, including a proposed change in placement for disciplinary reasons; or 
proposes to end special education services. 
 

You will also receive a notice if the school district makes a finding of no eligibility for special education services or refuses a 
request you have made related to evaluations or provision of special education to your student Notices from the school district must 
be provided in your native language or other mode of communication you use, unless it is clearly not feasible to do so. If your 
native language or other mode of communication is not a written language, your school district must ensure that the school’s notice 
is translated for you orally or by other means (e.g., by sign language), and that you understand the content of the notice. 
 

When you are given prior written notice, you will also be given a copy of this Notice of Procedural Safeguards, or if you have 
already received this Notice during the current school year, you will be told how you can obtain another copy. You will also be 
given information about whom you can contact for help in understanding federal and state special education laws. 
 
2. What is parental consent? 
34 CFR §300.9  and  603 
CMR 28.07 (1) 
 

The school district may not give your student a special test or special service unless you agree and give your written “parental 
consent.” The school district must contact you and clearly explain what it is proposing to do for your student. The school district will 
then ask you to sign your name on the consent form to show that you agree to the school’s proposal. This is giving “parental 
consent.” 
 

Giving your consent is voluntary. You may take back, or revoke, your consent at any time. If you wish to revoke consent you must 
do so in writing. The withdrawal of consent will only apply to future action by the school district not to something that has already 
happened. Your school district may not use your refusal to consent to one service or activity as a reason to deny you or your student 
any other service, benefit, or activity. 
 

Your consent is not required before your school district may review existing data as part of your student’s evaluation  or 
reevaluation, give your student a test or other evaluation that is given to all students without consent such as the MCAS or classroom 
tests that are part of the general education program, or share information with federal or state educational officials. 
 
2.1 When will a school district ask for your consent?                                       34 CFR §300.300 and 603 CMR 28.07(1) 
 

A school district will ask for your parental consent in the following circumstances: 
 

To authorize the initial evaluation to determine if the student is eligible for special education 
The school district cannot conduct an initial evaluation of your student to determine whether your student is eligible to receive 
special education and/or related services without first obtaining your consent. If your student is referred for an evaluation, the school 
district must ask for your consent to the evaluation within five school days. 
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To approve initial services 
If, after the initial evaluation has been completed, the Individualized Education Program (IEP) Team has decided that your student is 
eligible for special education, the IEP Team will propose special education and related services and a placement for your student. 
You are a member of the IEP Team and must give your consent before your school district can provide special education and related 
services to your student for the first time. If you do not consent, the school district cannot provide special education and related 
services to your student. You can accept or reject the whole proposal or part of it. The IEP or any part that you accept must begin as 
soon as you accept it. 
 

To make a change in services, placement or reevaluation 
Once you have agreed to an IEP for your student, the school district must obtain your consent before the school district may change 
the services or the placement of your student, or conduct a reevaluation.2 If you refuse to give your consent, you have an obligation 
to engage with the district in active discussion to resolve your disagreement. If you have given consent to services in the past and 
now want to revoke consent and withdraw your student from services, you must do so in writing. The school district may not request 
a hearing at the Bureau of Special Education Appeals (BSEA) to obtain authority to provide educational services or to reevaluate 
your student without your consent. 
 

To excuse members of the IEP Team from attending a Team meeting 

Members of the IEP Team may be excused from attending a Team meeting if you agree in writing in advance of the meeting. If the 
Team will be discussing the excused Team member’s area, then the excused member must provide his or her input in writing before 
the Team meeting. If you do not agree to excuse the Team member he or she must attend the IEP Team meeting. 

 
 

2.2 When will the student be asked for consent? 
 

 
34 CFR §300.520   and   603 CMR 28.07 (5) 

 
Under Massachusetts’ law a student has reached adulthood upon his or her eighteenth (18th) birthday. When a student turns age 
18, therefore, all of the decision-making rights that you have as a parent transfer to your adult student, unless a court has appointed a 
legal guardian for your student or your student indicates in writing that he or she wants to share decision-making with you or wants 
you to continue to have authority to make decisions about his or her educational program. The school district must discuss with you 
and your student the impact of this transfer of rights at least a year before the student’s eighteenth birthday. As the parent of an adult 
student with a disability, you will continue to receive all the required notices from the school, and you will continue to be able to 
inspect your student’s educational records, even if your student makes his or her own educational decisions. 

 
 

2.3 When will a special education surrogate parent give consent?       34 CFR §300.519 (G) and   603 CMR 28.07 (7) 
 

If a student is in the custody of the Department of Children and Families, or the student’s parents or guardian cannot be identified or 
located or have had their parental rights terminated, the ESE has a responsibility to ensure there is an adult with no conflicting 
interests to make special education decisions on behalf of the student. This person is called a special education surrogate parent. The 
ESE determines if it is necessary to appoint a special education surrogate parent for the student. If appointed, a special education 
surrogate parent has the same rights and responsibilities as a parent in special educational matters for the student. 

 

 

2.4 How do I withdraw consent? 34 CFR §300.300(B)(4) and 300.9 

 

If you have given consent to special education and related services and now wish to revoke your consent, you 
must do so in writing. You may withdraw your consent to all special education and related services, to a 
specific service or to placement. Once the school district receives your letter, the district will send you a notice 
stating the change in educational placement and services that result from your revocation of consent. Once you 
withdraw your consent to all special education and related services, the school district is no longer required to 
make FAPE available or to have an IEP meeting or develop an IEP for your student. School districts are not 
required to amend your student’s record to remove references to special education services as a result of your 
revocation of consent. 

 
 

2 You also have the right to observe your student in his or her current program and observe a proposed program prior to your student’s placement. 
For further information see the ESE document “Observation of Education Programs by Parents”. 
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3. Is the School District Required to Evaluate a Student Upon Request By a Parent? 
34 CFR §300.301 and 603 CMR 28.04 
 

A student must receive a complete and comprehensive evaluation to determine if the student has a disability and is eligible for 
special education and, if eligible, to assist in determining appropriate special education and related services that may be necessary. 
Parents who have a concern about their child’s development or have a suspicion about a possible disability may refer their child for 
an initial evaluation. Special words need not be used in making a referral for an initial evaluation. Upon receipt of such a request 
for an initial evaluation, the school district must send notice to the parent and must seek the parent’s consent to conduct an 
evaluation. (A school district will rarely have occasion to refuse to conduct an initial evaluation and may do so only if the parent or 
other individual making the referral has no suspicion of disability or is not concerned about the student’s development). 
 

Where appropriate, the school district may also provide the parent with information concerning other supportive services that may 
better suit a particular student’s needs. However, a school district may not refuse to evaluate a student who has been referred for an 
evaluation as described above, on the basis of a pre-referral program or in order to try other instructional support activities or for any 
other reason. Additionally, the law provides for periodic reevaluations to ensure that the student is benefiting from and continues to 
require special education. The parent’s consent will always be required prior to these reevaluations. 
 
4. What is an Independent Educational Evaluation? 
34 CFR §300.502 and 603 CMR 28.04(5) 

 
An Independent Educational Evaluation (IEE) is an evaluation conducted by a qualified examiner who is not employed by the 
school district responsible for the education of your student. 
 

You have the right to request an IEE of your student at public expense if you disagree with the school district’s evaluation. If you 
request an IEE, the school district must provide you with information about where you may obtain an IEE and about the state 
requirements that apply to IEEs. 

 
 

4.1 When is an Independent Educational Evaluation conducted at public expense? 
 

In Massachusetts, under state law, you will receive an IEE at full or shared public expense if you meet income eligibility 
requirements. Students who are eligible for free or reduced cost meals are entitled to an IEE at public expense. Other students are 
eligible for a shared cost IEE according to a sliding fee scale. Sharing your financial information with the school district is 
completely voluntary on your part. If you choose to share such information, the school district must immediately notify you in 
writing whether or not you are eligible for full or partial funding of an IEE and proceed to fund the IEE based on eligibility. Your 
right to a publicly funded IEE through income eligibility will extend for 16 months from the date of the school district’s evaluation 
with which you disagree. 
 

If you do not meet income eligibility requirements or choose not to disclose financial information, the district must consider your 
request for a publicly funded IEE under federal law. Within 5 days, the district may either agree to provide an IEE at public expense 
or request a hearing at the Bureau of Special Education Appeals (BSEA) to demonstrate that the evaluation conducted by the district 
was comprehensive and appropriate. More details regarding IEEs are available in the ESE Administrative Advisories 2004-1 and 
2001-3 available from your local school district and on the ESE Web site http://www.doe.mass.edu/sped/advisories/?section=admin. 

 

You are entitled to only one IEE of your student at public expense each time your school district conducts an evaluation. You may 
have independent evaluations conducted at your own expense at any time. 

 
 

4.2 The results of IEEs must be considered within 10 days by the school district 
 

If you obtain an IEE of your student at public expense or you share with the school district an evaluation of your student that you 
obtained at private expense, your school district must convene a Team meeting within ten school working days after receiving the 
evaluation information. The Team will consider the evaluation results and determine what, if any, changes should be made to your 
student’s IEP. 
 
5. When can you see your student’s student records? 
34 CFR 300.611 and    603 CMR 23.00 
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The student record consists of your student’s transcript and temporary school record and includes health records, tests, evaluations, 
discipline records and other records pertaining to your student’s special education eligibility or program.3 Personally identifiable 
information about your student is confidential and may not be disclosed to anyone other than teachers and educational officials 
without your consent. 
 

You and your student (if your student is 14 or older) have a right to look at any and all of the student’s records within 10 days of 
your request and before any IEP meeting or due process hearing.4 You may also have copies of the information upon request for a 
reasonable charge limited to the cost of reproduction. You may not be charged for costs associated with the search for and retrieval 
of your student’s records. 
 

In addition, you can meet with professionally qualified school personnel to have the records explained. You may also have your 
representative (advocate, consultant, or attorney) inspect, review, and interpret your student’s record if you give your specific, 
written informed consent. All of the rights associated with the student record are contained in the Massachusetts Student Record 
Regulations 603 CMR 23.00. Those regulations can be found at  http://www.doe.mass.edu/lawsregs/603cmr23.html or by requesting 
a copy of the regulations from the school district or ESE. 
 

Generally only the parent, eligible student, authorized school personnel, and state and federal education officials are allowed to see 
the student record without the specific, informed, written consent of the parent or adult student. The school district may be required 
to provide some information to state and federal officials as the result of a court order or in response to a health and safety or law 
enforcement issue. Helpful information about these and other student records issues can be found at  
http://www.doe.mass.edu/lawsregs/advisory/cmr23qanda.html. 

 

6. How can parents and schools resolve disputes? 
34 CFR 300.151, 300.506 – 300.518 and  603 CMR 28.08 

 

State and federal special education laws provide many opportunities for parents to be involved in educational planning for their 
student who has a disability. If parents and school districts disagree about changes relating to the identification, evaluation, or 
educational placement of a student with a disability, or the FAPE services provided to a student with a disability, the laws provide a 
menu of ways to resolve the disagreement. Your student shall remain in his or her current education program and placement during 
any dispute regarding placement or services, unless you and the school district agree otherwise or your student’s placement is 
changed as a result of discipline. 

 

Following are alternatives ways that you and your school district can resolve disagreements. 
 
 

6.1 Bring the dispute to the attention of local public school officials 
 

As a first step to resolve your dispute, you may contact your school Principal, the Administrator of Special 
Education or your Superintendent to ask for help. It is a good practice to write a letter explaining the situation 
about which you are concerned. 

 
 

6.2 Use the ESE Problem Resolution System 
 

If you feel that you need help from outside of your school district, you may contact the ESE, Office of 
Program Quality Assurance Services (PQA) at 781-338-3700 to use the state “Problem Resolution System” 
described at http://www.doe.mass.edu/pqa/prs/. You can file a complaint with PQA about any violation of 
state or federal education law or obtain help from PQA staff to resolve the problem informally. 
 

If you want a formal investigation by PQA, you will have to submit your complaint in writing. PQA staff will 
assist you in preparing and submitting the complaint. Your written complaint should include: a statement of 
your concerns, your attempts to resolve your concerns, the actions by the school you believe would resolve 
your concerns and your signature and contact information. If your complaint is about a specific student, you 
should provide the student’s name and residential address and the name of the school. The issues that you are 
complaining about, however, must have occurred no more than one year before PQA receives your complaint. 
 

3 If a student’s parents revoke their consent for special education services after such services have been initially provided, school districts are not 
required to amend the student’s records to remove references to special education services. 

 
4 The school district can only limit access to the student record if it has received a legal document such as a restraining order or a divorce or 
custody decree that restricts access to information about the student’s. 
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If you choose to file a formal complaint with the PQA Problem Resolution System, you must also send a copy 
of your written complaint to the school district that is the subject of the complaint. PQA will resolve your 
complaint within 60 days and send you a copy of the findings and decision. 
 

Filing a formal complaint with PQA will not prevent you from using other methods, such as conversations  
with your local school district, mediation, or a due process hearing at the Bureau of Special Education Appeals 
(discussed below) to resolve your complaint.5 If you request a due process hearing, however, a complaint that 
you file through the problem resolution system will be set aside until the due process hearing is completed. 
 
6.3 Ask for a neutral mediator to be appointed. 
 

Mediation6 is a service provided by a neutral individual who is trained in special education law and in methods 
of negotiation. Mediation can be scheduled whenever the parents and schools have a disagreement about 
special education matters, even if a complaint was made through the PQA Problem Resolution System. The 
mediator helps the parent and school district talk about their disagreement and reach a settlement that both 
sides can accept. Discussions during mediations are confidential and nothing that is said by either party can be 
used later if the dispute becomes the subject of a formal hearing or court proceeding. Once an agreement is 
reached, it will be put in writing, both sides will sign it, and it may be enforced by a court. 
 

Mediation can be set up by contacting the BSEA at 781-338-6443. The mediator will schedule a meeting with 
you and the school district within 30 days of the request for mediation. Meetings will be held at a convenient 
time and place. Participation is voluntary, therefore both the school district and the parents must agree to 
participate in mediation. There is no fee for the service. 

 
Additional  information  about  how  mediation  works  is  available  from  the  BSEA  781-338-  6400  and  can  be  found  in  their 
publications "Frequently Asked Questions about Mediation"7 and the “Explanation of Mediation.8” 

 

 

6.4 Request a due process hearing and participate in a resolution meeting 
 

If you and the school district have been unable to work out your disagreement, then you are entitled to have a neutral and impartial 
hearing officer listen to both sides of the dispute, hear testimony, examine evidence, and make a decision. This hearing is convened 
by the BSEA and is called a due process hearing. The BSEA hearing officer is trained in special education law and must not have 
any personal or professional connection to you or anyone else who is involved in the disagreement. 
 

The due process hearing will consider disputes about eligibility; evaluation; IEPs; educational placement decisions, including those 
resulting from discipline; FAPE; provision of special education; or procedural protections of state and federal law for students with 
disabilities. You must file for a hearing within two years of when you knew, or should have known9 about the events that form the 
basis for your complaint. This time period can be extended if you can show that you were prevented from filing for a hearing 
because the school district misrepresented that it had resolved the issue in your complaint or if the district withheld certain required 
information from you. 
 

Either you or your school district can file a written due process hearing request10 with the other party and send a copy to the BSEA 
to obtain a due process hearing. The BSEA has developed a hearing request form11 that you may use, or you can write your own 
letter instead of using the form, but you must be sure to include your student’s name and residential address (or contact information 
if the student is homeless); the name of your student’s school; a description of the problem you are concerned about, including 
specific facts relating to the problem; and a proposed solution to the problem. Note that the hearing will be limited to the issues that 
are identified in the complaint. 
 

You must send your due process hearing request to the school district (or other party to the complaint) and a copy to the BSEA. If 
the due process complaint does not provide enough information, the opposing party may challenge its sufficiency within 15 days. 

 

5 For a comparison of how the problem resolution system resolves a complaint with how a complaint is resolved through a due process hearing see:  
http://www.doe.mass.edu/sped/docs.html 
6 A description of the mediation process can be found on the ESE Web site at http://www.doe.mass.edu/bsea/mediation.html 
7 http://www.doe.mass.edu/bsea/mediation.html?section=faq 
8 http://www.doe.mass.edu/bsea/forms/m_brochure.doc 
9 The phrase “or should have known” reminds you that you have a responsibility to be aware of your student’s program. 
10 Information on the due process hearing request can be found at: http://www.doe.mass.edu/bsea/process.html?section=1 
11 http://www.doe.mass.edu/bsea/forms/hearing.doc 
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The BSEA will decide whether the complaint is sufficient within 5 days of the challenge. Additional information may be added to 
the complaint if the opposing party agrees or if the hearing officer gives permission. If additional issues are added to the complaint 
at a later time, however, the hearing timetable begins all over again. 
 

If there is no challenge to the sufficiency of the complaint, then the hearing process continues. If the school district has not already 
sent a prior written notice to you about the issue that you are complaining about, then within 10 calendar days of receiving your due 
process hearing request, the school district must send you a written response to the complaint. 
 

Note: If the school district has filed the due process hearing request, the parent must respond within 10 calendar days of receiving 
the hearing request, and specifically address the issues that the school district raised. 
 

After you file a due process hearing request, the school district has 30 days to work with you to resolve the disagreement before the 
due process hearing may occur. 12

 

 
The school district is required to set up a resolution meeting within 15 calendar days of receiving your due process complaint.13 The 
school district will determine with you which members of the IEP Team must attend the meeting. Someone from the school district 
who can make decisions about your student’s program must attend the meeting. The school district’s lawyer may not attend unless 
you have a lawyer who is attending the meeting. 
 

You must participate in the resolution meeting unless you and the school district agree, in writing, not to have the meeting or if you 
and the school district decide to use the mediation process. If the school district cannot get you to participate in the resolution 
meeting, it can ask the hearing officer to dismiss your complaint. 
 

If you are willing to meet, but the school district refuses or delays the resolution meeting more than 15 days after receiving notice of 
your hearing request, then you can ask the hearing officer to proceed with the hearing process. If you meet, but the school district 
has not resolved the due process complaint to your satisfaction within 30 days of your filing the complaint, then the due process 
hearing may go forward. 
 

The resolution process ends when one of the following events occurs: 

 When you and the school district agree, in writing, to end the resolution period; 
 At the end of the 30 day resolution period; 
 At the end of mediation; or 
 When you and an official of the school district sign a document that spells out your agreement that resolves your dispute. 

This is a “settlement agreement” and can be enforced by a state or federal court. Note that if you and the school district 
enter into an agreement as a result of a resolution meeting, either you or the school district may void the agreement within 3 
business days of the time that both you and the school district signed the agreement. 

 
6.5 Present your evidence to an impartial hearing officer during a due process hearing 
 

When you file a due process complaint, the BSEA will set a hearing date, assign a hearing officer, and send you detailed information 
about the hearing process and a list of free or low-cost attorneys and advocates whom you may contact for help. 
 

During the due process hearing you and the school district will each present evidence and provide the 

testimony of witnesses to an impartial hearing officer from the BSEA. At any due process hearing, 

including a hearing relating to disciplinary procedures, you may: 

 be accompanied, advised and represented by a lawyer and/or advocate; 
 have your student present at the hearing; 
 have the hearing open to the public; 
 present evidence such as documents and reports; 
 request, or require through subpoena, witnesses to come to the hearing and answer questions; 
 see any evidence that is to be used at the hearing at least five business days ahead of time and ask the hearing officer to 

keep out any evidence that you have not seen; and 
 obtain a written or, at your option, electronic, word-for-word record of the hearing findings of fact and decision at no cost 

to you. To obtain a written record of the hearing, you must make your request in writing. 
 
 

12 If you and the school district agree to mediation, you may agree to continue the mediation after the 30 day period. 
13 No resolution session is required if the school district has requested the due process hearing. 
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Additional information about due process hearings can be obtained from the BSEA at 781-338-6400 and from the BSEA Web site:  
http://www.doe.mass.edu/bsea/process 

 

Hearings are conducted according to the Massachusetts Administrative Procedure Act14 and the BSEA  
Hearing Rules.15 The hearing officer must issue a final decision within 45 days of the end of the resolution 
period described above unless the hearing officer has granted extensions of time at the request of either party. 
The hearing officer will send a copy of the decision to you and to the school district. Both the parents and the 
school district must abide by the decision of the hearing officer. 
 

A hearing officer’s decision on whether your student is being offered a FAPE must be based on a finding that 

your student’s special education rights were violated or a determination that the school district failed to fulfill 

its other obligations to your student under the special education laws and regulations. If you have complained 

about a violation of the special education procedures (such as failure to hold a proper team meeting, poor 

record keeping, or failure to follow timelines) a hearing officer may find that your student did not receive 

FAPE only if the failure to follow the procedures: 

 Interfered with your student’s right to a FAPE; 
 Significantly interfered with your ability to be involved in decisions about your student’s education; or 
 Deprived your student of an educational benefit. 

 
The decision of the hearing officer is a final agency decision and cannot be reconsidered by the BSEA or changed by the ESE. 
Hearing decisions are public16 and are available on the BSEA Web site at http://www.doe.mass.edu/bsea/decisions.html. 

 

6.6 Appeal a hearing decision to a state or federal court 
 
If either the parent or the school district disagrees with the decision of the hearing officer, they can seek 
review of that decision in state or federal court. Any such request for review must be filed within 90 
days of the decision. 
 
6.7 Attorneys’ fees     34 CFR §300.517 
 

Each party is responsible for paying its own attorney’s fees unless the court decides otherwise. If you obtain a favorable result in a 
written hearing decision or court proceeding, the court 17 may decide that the school district should pay your reasonable attorneys’ 
fees. Note, however, that you will not be able to obtain these fees for the time spent litigating your case after the district made a 
settlement offer if: 
 

 the district made a written offer of settlement 10 or more days before the hearing, 
 you did not accept the offer within 10 days, and 
 the outcome of the hearing was no better than the settlement offer. 

 
If the school district obtains a favorable decision, a court could order your attorney to pay the school district’s legal expenses if the 
court finds that your attorney filed a complaint or continued to litigate after learning that the complaint had no basis in fact, was 
unreasonable, was frivolous, or was pursued for an improper purpose. A court may also order you or your attorney to pay legal 
expenses if your request for a due process hearing or subsequent cause of action was presented for an improper purpose, such as to 
harass, to cause unnecessary delay or to needlessly increase the cost of litigation. 

 

 
7. What are your responsibilities if you place your student in a private school and you believe your school 

district should reimburse you for the tuition? 
34 CFR §300.148 

 
 
 

14 M.G.L. c.30A 
15 http://www.doe.mass.edu/bsea/forms/hearing_rules.doc 
16   Hearing decisions are published after redacting information that would allow the student to be readily identified. 
17 A BSEA Hearing Officer may not award attorney’s fees. 
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There are some occasions when a parent believes that the public school is not providing a FAPE to the student and the parent 
decides to place the student in a private school. A parent may enroll his or her student in private school at private expense at any 
time. If, however, the parent believes that the public school should be responsible for the costs of the student’s education in the 
private school, the parent must tell the school district of objections to the student’s IEP and program, reject the IEP, inform the 
school district of his or her intent to remove the student and enroll the student in a private school, and request a hearing by the 
BSEA. A parent must inform the school district before removing the student from the public school either orally at the last Team 
meeting before the removal or in writing at least 10 business days before removing the student from school. 
 

The school district is not required to pay for a student to attend a private school if the school district has made a FAPE available to 
the student. Disagreements between parents and the school district about whether the student’s program provides a FAPE and 
requests for financial reimbursement for the cost of a private program may be resolved through due process procedures discussed 
earlier in this document. The hearing officer will determine whether the school district made a FAPE available to your student. If 
the hearing officer finds that the school district did not provide your student with a FAPE, that you followed the above steps, and 
that the private school placement was appropriate, the hearing officer, after considering all of the circumstances surrounding the 
removal of the student, may require the school district to reimburse you for all or part of the cost of the private school placement. 
 
8. What must be done to plan for your student’s transition from high school?          34 CFR §300.43 
 

Planning for your student’s transition from school to postschool opportunities will facilitate your student’s ability to successfully 
participate in activities such as post-secondary education, work, and community and adult life. Planning for transition must be based 
on your student’s strengths, preferences, interests, and needs, must begin when your student is 14, and must be discussed each year 
at a Team meeting. The school district must discuss your student’s transition needs with you and your student18 and must consider 
the goals for your student after he or she completes school by graduating with a regular high school diploma or reaching the age of 
22. School districts must use the Transition Planning Form19 to record the results of this annual discussion. The student’s IEP must 
include measurable post-secondary transition goals, objectives and services based upon an appropriate assessment of his or her 
disability and transition needs. 
 

Graduation with a regular high school diploma is a change of placement and ends the student’s eligibility for special education. The 
school district must inform you if and when the district expects your student to graduate with a regular high school diploma. This 
discussion should take place during the Team meeting no less than 1 year in advance of the student’s graduation. 
 
9. How may a school discipline a student with a disability?                                                            34 CFR §300.530 

 

Public schools must have procedures and standards in place to assure a safe learning environment for students. Schools are 
expected, and high schools are required, to publish their rules of conduct so that students know how they are expected to behave. If a 
student misbehaves and violates the school code of conduct, the school may discipline the student. Discipline must be fair and even- 
handed. 
 

In general, any student may be suspended or removed from school for disciplinary reasons for a short time, which is no more than 10 
days. Before any removal or suspension the student must be told what he or she is accused of having done and must be given a 
chance to tell his or her side of the story. During a short disciplinary removal, the school is not required to provide instruction to a 
disabled student unless it is does so for non-disabled students. Once a student with a disability has been removed from the school 
placement for more than 10 cumulative days during the school year the student must receive educational services that will allow the 
student to continue to participate in the general education curriculum and to progress toward the goals set out in his or her IEP. 
School officials must consult with at least one of the student’s teachers to determine what services are necessary. These services 
must begin on the 11th school day of a student’s disciplinary removal during the school year and continue during the disciplinary 
removal. 
 

Schools must follow special disciplinary rules for students with disabilities who have been found eligible for special education.20 A 
chart depicting the operation of these disciplinary rules can be found on the ESE Web site.21 These special disciplinary rules apply as 

 
 

18   The student should be invited to attend the Team meeting to discuss postsecondary goals and transition. 
19      http://www.doe.mass.edu/sped/28MR/28m9.doc 
20 The special education disciplinary rules also apply to some students who have not yet been found eligible for special education. If, prior to the 
conduct in question, the parent has put his or her concern that the student’s has a possible disability in writing to supervisory or administrative 
personnel or the student’s teacher; if the teacher or other staff has expressed concerns about the student’s pattern of behavior directly to the director 
of special education or other supervisory personnel, or if the student has been referred for an evaluation that has not yet been completed these 
special rules apply. The special education disciplinary rules do not apply if the parent has refused to consent to the evaluation, if the student has 
previously been found to be not eligible for special education, or if the parent has revoked consent to special education and related services.. 
21 http://www.doe.mass.edu/sped/IDEA2004/spr_meetings/disc_chart.doc 
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soon as a student is removed from his or her current education placement22 for more than 10 days in a row, or if a student is 
removed for disciplinary reasons for more than a total of 10 days in any school year and there is a pattern of removal for comparable 
behaviors. The school must notify you as soon as the decision is made to remove your student from his or her education placement 
for more than 10 days and provide you with a copy of this Notice. 
 

The student’s IEP Team must meet within 10 days of the school’s decision to impose the discipline. At this meeting, called a 
“manifestation determination,” you and other members of the IEP Team will determine if the misbehavior was caused by or had a 
direct relationship to the student’s disability, or was the direct result of the school’s failure to provide the services required by the 
student’s IEP. In making the manifestation determination, you and other members of the IEP team must consider  relevant 
information from your student’s file, including your student’s IEP, your and the teachers’ observations of your student’s behavior, 
and any relevant information you provide. 
 

If the team determines that the student’s behavior was not caused by or directly related to the student’s disability or the failure to 
properly implement the IEP, then a student with a disability can be disciplined in the same manner and for the same length of time as 
other students are disciplined for the same offense. 
The IEP Team, however, must determine the interim alternative educational setting (IAES) where the student will be placed and the 
educational services that will be provided. An IAES is a setting other than the student’s current placement that enables the student to 
continue to receive educational services according to his or her IEP. School personnel may consider the student’s unique 
circumstances in determining whether a change in placement is appropriate for a student with a disability. 
 

If the Team determines that the student’s behavior was caused by or directly related to the student’s disability or the failure to 
properly implement the IEP, then the student must be returned to the last approved IEP placement unless you and the IEP Team 
decide on a different placement. The student must also be provided a functional behavioral assessment. A functional behavioral 
assessment or FBA is a comprehensive assessment of behavior that provides the IEP Team with information about the student’s 
behavior and identifies behavioral intervention services and program modifications that are designed to address the behavioral 
violation so it does not recur. If the student has already had a functional behavioral assessment and has a behavioral intervention 
plan, then the IEP Team should determine if any changes should be made to the behavioral intervention plan. If the behavior was 
caused by the failure to properly implement the IEP, the school must take immediate steps to remedy the deficiencies. 
 
Note that if your student possessed or used a weapon or drugs, or caused serious bodily injury to another 
person on school property or at a school event your student may be placed by the principal in an IAES for up 
to 45 school days without regard to whether the behavior is determined to be a manifestation of the student’s 
disability. The IEP Team will determine the IAES and the appropriate educational services that will be 
provided to the student while he or she is in the IAES. 
 
9.1 Appeal of a disciplinary decision 
 

If a parent disagrees with any decision regarding placement of his or her student under the disciplinary provisions or disagrees with 
the manifestation determination, or if the school district believes that maintaining the current placement of the student is 
substantially likely to result in an injury to the student or to others, either the parent or the school district may appeal the decision by  
requesting a hearing with the BSEA, as described earlier in this document. 

 
The BSEA will convene a hearing on a disciplinary placement or manifestation determination on an expedited schedule.23 During 
the appeal of a disciplinary placement or manifestation determination, the student must remain in the IAES until the hearing officer 
makes a decision or the disciplinary period is completed, unless the parent and the school district agree to a different placement. 
 
10. Where can the laws and regulations and other useful information be found? 
10.1 laws and regulations 
 

You can find the full text of the state Special Education law in Massachusetts General Law Chapter 71B. The state law is popularly 
known as “Chapter 766.” The state special education regulations are found in the Code of Massachusetts Regulations (CMR) at 603 
CMR 28.00. The law and the regulations and other helpful resources are on the ESE Web site.24

 

 
The federal special education law is the Individuals with Disabilities Education Act, known as “IDEA.” The federal statute is 
located in the United States Code at 20 U.S.C. § 1400.   The implementing regulations for IDEA may be found in the Code of 
 

22 Placement is determined by the IEP Team and is the location where IEP services are provided. 
23 See BSEA Hearing Rule II.C. Expedited Hearing. http://www.doe.mass.edu/bsea/forms/hearing_rules.doc p.6. 
24 http://www.doe.mass.edu/sped/laws.html 
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Federal Regulations (CFR) at Chapter 34, Section 300. A copy of the federal statute and regulations and explanatory information can 
be found on the U.S. Department of Education Web site at http://idea.ed.gov/. 

 

 

10.2 Individualized Education Program process guide and forms 
 

A general overview of how the special education process works (taken from the IEP guide prepared by the USDOE) can be found at   
http://www.doe.mass.edu/sped/iep. 

 

For the ESE explanation of the how an IEP is developed, consult the IEP Process Guide and the standard IEP forms available on the 
ESE Web site: http://www.doe.mass.edu/sped/iep. 

 

 

10.3 Table of abbreviations 
 

Many common special educational phrases are abbreviated by acronyms composed of the initial letters of the phrase. For your 
convenience the acronyms and phrases used in this document are listed below: 

 
BSEA: Bureau of Special Education Appeals 
CFR: Code of Federal Regulations 
CMR: Code of Massachusetts Regulations 
ESE: Massachusetts Department of Elementary and Secondary Education 
FAPE: Free Appropriate Public Education 
FBA: Functional Behavioral Assessment 
IAES: Interim Alternative Educational Setting 
IDEA: Individuals with Disabilities Education Act 
IEE: Independent Educational Evaluation 
IEP: Individualized Education Program 
PQA: Program Quality Assurance Services 

 
 

10.4 Table of Web sites 
The ESE publishes extensive information for parents and school districts on its internet Websites. These Websites include pertinent 
laws, agency policies and useful documents that explain the special education process. 
 

Autism Spectrum Disorder: 
http://www.doe.mass.edu/sped/advisories/07_1ta.html 

Bureau of Special Education Appeals  
http://www.doe.mass.edu/bsea/decisions.html  
http://www.doe.mass.edu/bsea/forms/hearing_rules.doc  
http://www.doe.mass.edu/bsea/forms/hearing.doc  
http://www.doe.mass.edu/bsea/mediation.html  
http://www.doe.mass.edu/bsea/forms/m_brochure.doc  
http://www.doe.mass.edu/bsea/mediation.html?section=faq  
http://www.doe.mass.edu/bsea/process.html 

Discipline: 
http://www.doe.mass.edu/sped/IDEA2004/spr_meetings/disc_chart.doc 

Individuals with Disabilities Education Act: 
http://idea.ed.gov/. 

The Basic Special Education Process under IDEA:  
http://www.doe.mass.edu/sped/iep/process.doc 

Individualized Education Program:  
http://www.doe.mass.edu/sped/iep 

Individual Education Program Process Guide.  
http://www.doe.mass.edu/sped/iep/proguide.pdf 

Independent Educational Evaluation:  
http://www.doe.mass.edu/sped/advisories/?section=admin 

Observation of Education Programs by Parents and Their Designees for Evaluation Purposes:  
http://www.doe.mass.edu/sped/advisories/09_2.html 

Parent’s Notice of Procedural Safeguards:  
http://www.doe.mass.edu/sped/prb. 
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PQA Problem Resolutions System compared to BSEA Due Process Complaint:  
http://www.doe.mass.edu/sped/complaintchart.doc 

Program Quality Assurance Services Problem Resolution System:  
http://www.doe.mass.edu/pqa/prs 

Special Education Laws and Regulations:  
http://www.doe.mass.edu/sped/laws.html 

Special Education Surrogate Parent:  
http://www.doe.mass.edu/sped/2002/news/1104memo.html 

Special Education Transition Planning Form:  
http://www.doe.mass.edu/sped/28MR/28m9.doc 

Student Records Regulations:  
http://www.doe.mass.edu/lawsregs/603cmr23.html 

Student Records Questions and Answers  
http://www.doe.mass.edu/lawsregs/advisory/cmr23qanda.html?section. 

Transition Planning:  
http://www.doe.mass.edu/sped/cspd/mod4.html# 
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APPENDIX C - GRIEVANCE INFORMATION AND FORM 
 
IT IS THE POLICY OF THE GREENFIELD PUBLIC SCHOOLS, PURSUANT TO THE AMERICANS 
WITH DISABILITIES ACT (ADA), SECTION 504, CHAPTER 622, TITLE IX, AND RELATED 
FEDERAL AND STATE STATUTES, NOT TO DISCRIMINATE ON THE BASIS OF RACE, COLOR, 
RELIGIOUS CREED, NATIONAL ORIGIN, ANCESTRY, GENDER, SEXUAL ORIENTATION, 
DISABILITY OR HANDICAP. 
 
NO PERSON SHALL, ON THE BASIS OF RACE, COLOR, RELIGIOUS CREED, NATIONAL ORIGIN, 
ANCESTRY, GENDER, SEXUAL ORIENTATION, DISABILITY OR HANDICAP BE DENIED EQUAL 
ACCESS OR ADMISSION TO SCHOOL PROGRAMS, COURSES, EXTRACURRICULAR ACTIVITIES 
AND EMPLOYMENT OPPORTUNITIES. 
 
It is the policy of the Greenfield Public Schools to fully abide by all state and federal statutes and the 
regulations promulgated thereunder which prohibit discriminatory acts. 
 
Students will not be excluded from school based on marital status or pregnancy. 
 
Any student, parent or guardian in the Greenfield Public School District who believes he or she has 
been discriminated against, denied a benefit, or excluded from participation in any district education 
program or activity on the basis of gender, race, color, religion, national origin, or handicap,  in 
violation of this policy, may file a written grievance with William Bazyk, Director of Student Services. 
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GRIEVANCE FORM 
 
To be completed by parent(s)/guardian(s) or student age 18 or older.  Assistance will be provided upon request 
to enable an individual to complete this Grievance Form. 

Student:  Date         of    

School:   Grade:     

Parent(s)/Guardian(s):  Phone (h):     

Address:    (w):    
 
Alleged Discriminatory Conduct under: 

 

Section 504/ADA 

Title IV/Title VI 

Title IX 

(disability) 
 

 
(race, color, national origin) 

(sex/gender) 

M.G.L. c. 151C 
 

 
M.G.L. c. 76, § 5 

Physical Restraint Policy 

(religion) 
 

 
(sexual orientation) 

 

 
(violation of physical 
restraint policy) 

 

 

Alleged Conduct that is NOT discriminatory: 
 

By another student/students 
 

By teacher(s)/other school staff 
 

Please explain your grievance/complaint: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Attach additional sheets as necessary, and return completed Grievance Form alleging discriminatory conduct to the District’s Titles II, IV, VI, IX, 
ADA and Section 504 Coordinator, Kathleen Titus, at 141 Davis Street, Greenfield, MA 01301. 

 
Return your completed Grievance Form alleging a violation of the Physical Restraint Policy or non-discriminatory conduct to your child’s building 
principal. 

 

 

Signature(s):    
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APPENDIX D 
 

 
NOTIFICATION OF SHORT-TERM SUSPENSION 

 
 

Student’s Name:  School:  Homeroom:    
ID #: Grade: Date of Incident: Staff:    Time:   

 
 

PARENTS: The purpose of this notice is to inform you of a violation(s) of the Code of Conduct resulting in a short-term 
suspension of your child.   The ground(s) for the suspension is the following violation(s) of the Code of Conduct: . 
Serious behavioral problems result in poor learning for your child and often for others. 

If suspended, your child will be allowed to make up any school work missed as established by the Attendance Policy. 
Please call the Guidance or School Office to arrange for making up school work. 

If suspended, your child should report directly to administration upon returning to school.  You may request a review of the 
suspension imposed with School administration. 
 

VIOLATION - GROUND (S) FOR SHORT-TERM SUSPENSION 
  Leaving school without permission  Aggressive/threatening behavior 
  Unauthorized absence from school/class  Lack of respect to staff/visitors 
  Repeated tardiness:      Theft or vandalism 
  Smoking  Hazing 
  Missed detention  Chronic school offender 
  Moral offenses  Violation of Civil Rights 
  Disorderly conduct  Violation of school rule(s):   
  Possession of obscene materials/  Violation of law:   

Use of obscenity  Interfering with education of others 
  Gambling in any form 
  Use or possession of contraband items 
  Disregard of express or implied directions 

  Use or possession of beepers/cell phones etc. 
  Bullying in any form 

 

Comment(s)      
 
 
 
 

 
ACTION TAKEN 
In-house suspension for     days 
External suspension for      days from  to                     
Interim Alternative Education Setting for days from to    
Return to school on     

 

By this form, I am giving you written notice of this suspension of your child. 
 
 
 
 

Authorized Signature - Title Date 
 

COPIES FOR: ADMINISTRATION 
PARENT(S)/LEGAL GUARDIAN(S)/STUDENT 
GUIDANCE 
SPECIAL EDUCATION COORDINATORS (if applicable) 
DATA ENTRY 
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APPENDIX E 
 

NOTIFICATION OF LONG-TERM SUSPENSION/EXPULSION OF REGULAR EDUCATION STUDENT* 
 

To:  Superintendent of Schools 
Student Services Supervisor 
Parent(s)/Legal Guardian(s)/Student 
Data Entry 

 
From: , Principal 

 

(Name of School) 
 

 

STUDENT’S NAME:  Grade:   
 

Proposed suspension for days from:  to:   Proposed expulsion for 
 days from:  to:   Return to school on   
    
••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 
PARENTS: The purpose of this notice is to inform you of a violation(s) of the Code of Conduct resulting in a 
suspension/expulsion of your child. The ground(s) for the suspension/expulsion is the following violation(s) of the Code of 
Conduct:_ _. Serious behavioral problems result in poor learning for your child and often for others. 

If suspended, your child will be allowed to make up any school work missed as established by the Attendance Policy. 
Please call the Guidance or School Office to arrange for making up school work. 

If suspended, your child should report directly to administration upon returning to school. 
••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 
The proposed suspension/expulsion will result in the exclusion of the student for more than ten (10)   school days. 
 

In addition to the minimal protections afforded to a student where a short term suspension is imposed, additional due 
process hearing rights arise under federal and Massachusetts law when a long-term suspension or an expulsion is sought. 
 

Prior to the imposition of a long-term suspension or an expulsion, the principal shall ensure that the parent(s) or legal 
guardian(s) (or student if he or she is eighteen (18) years or older) receive timely written notice, in the language of the home, by 
certified and first class mail, postage prepaid, of the following: 

 

a. intent to hold hearing   yes no
b. date/time/place of hearing yes no
c. nature of evidence against
  the student yes no
d. section(s) of the Code of Conduct
  allegedly violated yes no
e. list of school’s witnesses yes no
f. summary of the procedures/rights yes no

(See Notice Attachment which follows) 
g. right to appeal to Superintendent  yes no 

 

A copy of this Notice in the language of the home is attached hereto. 
  yes no 

 

A copy of this Notice has been forwarded to the Superintendent of Schools, Administrator of Student Services, and 
Parent(s)/Legal Guardian(s)/Student(s). A copy of the Parent Signature Form is also attached hereto. 

  yes no 
 
 

Authorized Signature - Title Date 

*If the school had knowledge that the student was a child with disabilities before the behavior that precipitated this disciplinary action, see 
Form 6. 



96 

APPENDIX F 
 

NOTIFICATION OF LONG-TERM SUSPENSION/CONSECUTIVE SUSPENSION OF MORE THAN TEN (10) DAYS OR 
EXPULSION OF STUDENT WITH DISABILITIES 

 
To:  Superintendent of Schools 

Student Services Supervisor 
Parent(s)/Legal Guardian(s)/Student 
Data Entry 

 
From: , Principal 

 

(Name of School) 

STUDENT’S NAME:  Grade:   
 

Proposed suspension for days from:  to:   Proposed expulsion for 
 days from:  to:   Return to school on   
    

 

••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 
PARENTS: The  purpose  of  this  notice  is  to  inform  you  of  a  violation(s)  of  the  Code  of  Conduct  resulting  in  a 
suspension/expulsion of your child.   The ground(s) for the suspension/expulsion is the following violation(s) of the Code of 
Conduct:_   Serious behavioral problems result in poor learning for your child and often for others. 

If suspended, your child will be allowed to make up any school work missed as established by the Attendance 
Policy. Please call the Guidance or School Office to arrange for making up school work. 

If suspended, your child should report directly to administration upon returning to school. 
••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 
The proposed suspension/expulsion will result in the exclusion of the above named student for more than ten (10) cumulative days in 
the school year. 

 

In addition to the minimal protections afforded to a student where a short-term suspension is imposed, prior to the 
imposition of a long-term suspension/expulsion or a suspension resulting in exclusion for more than ten (10) cumulative days, 
additional rights arise. I attest to the following: 
 

1. I have complied with the written notice requirements as outlined in the Code of Conduct of the Greenfield Public 
Schools, concerning long-term suspensions/expulsions, i.e.: 
 

a. intent to hold hearing  yes no 
b. date/time/place of hearing  yes no 
c. nature of evidence against the student  yes no 
d. section(s) of the Code of Conduct allegedly yes no 

violated 
e. list of school’s witnesses  yes no 
f. summary of the procedures/rights  yes no 

(See Notice Attachment which follows) 
g. right to Alternate Plan; and  yes no 
h. right to appeal to Superintendent  yes no 

 

A copy of this Notice in the language of the home is attached hereto. 
  yes no 

 

2. I have provided immediate notice to the Educational Programmer to schedule a TEAM meeting as the students’ 
infraction might result in a cumulative suspension of more than ten (10) days from the beginning of the school year. A TEAM 
meeting was scheduled and Notice of the TEAM Meeting, in the language of the home, was sent to the parent(s)/legal guardian(s) 
and other TEAM participants (student’s service providers, administrative representatives, other qualified personnel). 

  yes no 
 

3. The TEAM met on , completed a functional behavioral assessment, developed 
or reviewed a behavioral intervention plan and concluded that the misconduct was NOT related to the student’s handicapping 
condition(s) or the result of an inappropriate special education placement, was NOT the result of a failure to fully implement the 
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student’s IEP, was NOT the result of the student’s disability causing an inability to understand the impact and consequences of the 
behavior, and was NOT the result of the student’s disability causing an inability to control the behavior. 

 

4. The TEAM considered: 
(a) evaluation and diagnostic results 

 

 
  yes no 

(b) relevant information supplied by the parent(s)/legal guardian(s)  yes no 
(c) observations of the student 
(d) Student's IEP and placement 

  yes  no 
  yes no 

 

5. I have ensured that the parent(s)/legal guardian(s)/student have been provided with copies of the current IEP and 
the Amendment to the IEP (Alternative Plan) developed by the TEAM, which describes the special education services to be 
provided during this period of exclusion, including services designed to address the behavior so that it does not recur, provision for 
continued participation in the general education curriculum, along with the applicable parent/legal guardian notice of procedural 
safeguards and rights as required by state and federal regulations. I have also provided them with written notice of their right to 
mediation or hearing before the Bureau of Special Education Appeals if they do not accept the Alternate Plan.   A  copy  of  this 
Notice is attached hereto.  yes   
  no 

 

6. Telephone notice of the proposed suspension has been made to the Department of Education, Program Quality 
Assurance Liaison (optional).  yes no 

 

7. The following required documentation has been placed in the student's file and is available to the Department of 
Education upon request: 

 
 

a. Copy of the Student’s current IEP   yes no 
b. Copy of Alternate Plan yes no 
c. Copy of written notice to parent’s of procedural
  safeguards yes no 

 

8. The student with disabilities was found in possession of or was using a dangerous weapon or illegal drugs in 
school or at a school-sponsored event in violation of school policy; therefore, the student has been placed in an appropriate interim 
alternative educational setting, as determined by the TEAM, for up to 45 days, pursuant to 20 U.S.C. 1415 (k), regardless of 
parental consent. 

  yes no 
 

9. The parent(s)/legal guardian(s)/student has/have consented to the Alternate Plan. 
  yes no 

or 
As a result of the parent(s)/legal guardian(s)/student’s rejection of the proposed Alternate Plan, the school has 
requested a hearing and shall seek an order to change the student’s placement based on a showing that both the 
student’s continued presence in the school presents a substantial likelihood of injury or harm to him/herself or 
others and that the school has taken reasonable steps to minimize the likelihood of harm. 

 
  yes no 

 

10. The parent(s)/legal guardian(s) student has/have requested a hearing or filed a lawsuit to challenge the school 
district’s action.   yes no 

or 
As a result of the parent(s)/legal guardian(s)/student(s) rejection of the proposed Alternate Plan, the School has requested a 

hearing to uphold the proposed educational program.  yes no 
 
 

Authorized Signature - Title Date 
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APPENDIX G 
 

 
 
 

NOTIFICATION FOR LONG-TERM SUSPENSION/EXPULSION FORMS 
 
“During the course of the hearing, the school will first present direct and corroborative evidence from the 
above-named individual(s). After presentation of the school’s evidence, you will be able to present any 
evidence related to the above alleged acts on behalf of your son/daughter. You will then be able to present an 
argument concerning the information presented followed by a brief argument by the school. 
 

AT THE HEARING, YOU AND YOUR SON/DAUGHTER HAVE THE RIGHT TO BE 
REPRESENTED BY COUNSEL OR AN ADVOCATE OF YOUR CHOICE. DEPENDING 
UPON THE NATURE OF THE INDIVIDUAL, YOU MAY HAVE THE RIGHT TO CROSS- 
EXAMINE SCHOOL WITNESSES (NOTE: IN SOME CASES, THE NEED TO PROTECT 
AN INDIVIDUAL MAY OUTWEIGH A STUDENT’S RIGHT TO CROSS-EXAMINE A 
WITNESS, FOR EXAMPLE, ANOTHER STUDENT.) IN ADDITION, YOU MAY PRESENT 
WITNESSES ON BEHALF OF YOUR SON/DAUGHTER, AND HAVE YOUR 
SON/DAUGHTER, IF YOU SO CHOOSE, TESTIFY IN HIS/HER OWN BEHALF IF YOU SO 
DESIRE. YOU ARE ENTITLED TO A COPY OF THE TAPE RECORDING OF THE 
HEARING. IN ADDITION, YOU OR YOUR COUNSEL OR ADVOCATE MAY REVIEW 
ANY AND ALL STATEMENTS BY PROPOSED SCHOOL WITNESSES PRIOR TO SAID 
HEARING. ARRANGEMENTS FOR SUCH REVIEW CAN BE MADE BY CONTACTING 
THE BUILDING PRINCIPAL. FINALLY, YOU HAVE THE RIGHT TO A REASONABLY 
PROMPT WRITTEN DECISION, INCLUDING THE SPECIFIC GROUNDS FOR THE 
DECISION, AFTER THE HEARING IS CONCLUDED. 

 

Arrangements  for  the  translation  of  witness  statements  or  other  school  documents  will  be 
provided upon request. 

 
Please be advised that all reasonable efforts will be made to protect the confidentiality of the hearing. 

 
Please note that the allegations against the student must be supported by a preponderance of the 

evidence before a long-term suspension/expulsion is imposed. 
 

Please also note that this is not a court proceeding.  Evidence which is relevant, though hearsay, may 
be admitted. 
 

Please further note that you have the right to appeal the Principal’s decision to the Superintendent of 
Schools within ten (10) days. 


