PREGNANT STUDENTS
School-age mothers, unless they receive adequate assistance, might drop out of school without acquiring
the necessary education or without marketable skills.
Pregnant students will be permitted to continue in school in all instances when continued attendance has
the sanction of the expectant mother's physician. The physician's approval of this continued attendance
must be on file at the school. The student and her physician, in cooperation with the school staff, will
develop an appropriate educational plan if it is agreed she should no longer attend school regularly.
Every effort will be made to see that the educational program of the student is disrupted as little as
possible; that health counseling services, as well as instruction are offered; that return to school after
delivery is encouraged; and that every opportunity to complete high school is provided.
SOURCE: MASC

LEGAL REF.: M.G.L. 71:84

Draft May 26,2004
Adopted July 7, 2004
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SEARCHES AND INTERROGATIONS

Searches by Staff

The right of inspection of students' school lockers is inherent in the authority granted school committees
and administrators. This authority may be exercised as needed in the interest of safeguarding children,
their own and school property.

Nevertheless, exercise of that authority by school officials places unusual demands upon their judgment
S0 as to protect each child's constitutional rights to personal privacy and protection from coercion and to
act in the best interest of all students and the schools.

Searches by school officials of students' automobiles or the student will be conducted in a way that
protects the students' rights consistent with the responsibility of the school system to provide an
atmosphere conducive to the educational process.

Interrogations by Police

The schools have legal custody of students during the school day and during hours of approved
extracurricular activities. It is the responsibility of the school administration to make an effort to protect
each student's rights with respect to interrogations by law enforcement officials. Therefore:

1. When law enforcement officials find it necessary to question students during the school
day or periods of extracurricular activities, the school Principal or his/her designee will
be present when possible. An effort will be made to contact the student's parent or
guardian so that the responsible individual may be notified of the situation.

2. If custody and/or arrest are involved, the Principal will request that all procedural
safeguards, as prescribed by law, be observed by the law enforcement officials.

SOURCE: MASC

Draft May 26, 2004
Adopted July 7, 2004
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STUDENT COMPLAINTS AND GRIEVANCES

The School Committee recognizes that there may be conditions in the school system that are in need of
improvement and that students should have some means by which their concerns may be effectively
expressed, considered, and dealt with fairly. Such means, if well conceived and understood in advance,
can do much to maintain harmonious relationships among the schools and the students and community.

The traditional "open door" policy in the public school system will be continued. Students--and their
parents and/or guardians--who believe that the students have received unfair treatment in the form of
disciplinary action will have the right to appeal. Any applicable provisions of the Massachusetts
General Laws or federal law will be followed by school officials in conducting hearings and reviews of
student grievances. In general, appeals procedures will begin with the authority imposing the penalty
(for example, Principal or teacher) and may ultimately be referred to the Superintendent and on to the
School Committee, which possesses the ultimate authority for discipline in the school system.

Every attempt will be made to seek a satisfactory solution to any legitimate grievance in a friendly and
informal manner. In order to keep such discussions within a practical size, no more that six student
representatives will be permitted to participate with the Principal, staff members, or School Committee
members who may be involved.

SOURCE: MASC

LEGAL REF.: M.G.L. 76:17

Draft May 26, 2004
Adopted July 7, 2004
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CO-CURRICULAR AND EXTRACURRICULAR ACTIVITIES

The School Committee believes that student activities are a vital part of the total educational program
and should be used as a means for developing wholesome attitudes and good human relations and
knowledge and skills. Therefore, the schools will provide a broad and balanced program of activities
geared to the various ages, interests, and needs of students.

The following will serve as guides in the organization of student activities:

1. The schools will observe a complimentary relationship to the home and community,
planning activities with due regard for the widespread and rich facilities already available
to students.

2. The assistance of parents in planning activity programs will be encouraged.

3. The goal for each student will be a balanced program of appropriate academic studies and
activities to be determined by the school, the parents, and the student. This should be a
shared responsibility.

4. Guidance will be offered to encourage participation of all students in appropriate
activities and to prevent over-emphasis on extracurricular activities at the cost of
academic performance.

5. All activities will be supervised; all clubs and groups will have a faculty advisor.

SOURCE: MASC

LEGAL REF.: M.G.L. 71:47
603 CMR 26:06

Draft May 26, 2004
Adopted July 7, 2004
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CO-CURRICULAR AND EXTRACURRICULAR ACTIVITIES

Advantages and privileges of public schools include all extracurricular activities made available,
sponsored or supervised by any public school. No school shall sponsor or participate in the
organization of outside extracurricular activities conducted at such schools which restrict
students’ participation on the basis of race, color, sex, religion, disability, sexual orientation or
national origin. 603 CMR 26.06(1) does not prohibit School Committees from allowing use of
school premises by independent groups with restrictive membership.

No student shall be denied the opportunity in any implied or explicit manner to participate in an
extracurricular activity because of the race, color, sex, religion, disability, sexual orientation or
national origin of the student except as provided in 603 CMR 26.06(7).

Each school system shall provide a fair distribution of athletic expenditures. Each school within
such system shall provide equal opportunity for male and female students to participate in
intramural and interscholastic sports. Factors considered in determining equal opportunity shall
include budgetary allocations, the proportion of male and female students in the student body,
the number and nature of activities offered, levels of competition, equipment (including rate of
replacement), supplies, awards, uniforms, facilities, scheduling of games and practice times,
travel opportunities and allowances, opportunities to receive equitable coaching and instruction
at each level of competition and the availability of services such as medical and insurance
coverage, publicity, clerical and administrative staff, scouting services and audio-visual aids.

In developing its athletic program, a school shall be required to demonstrate good faith by taking
into account determined student interest.

In order to insure fair distribution of athletic expenditures as defined in 603 CMR 26.06(4), each
school shall indicate in the budget that is reviewed by the School Committee the anticipated
expenditure for each interscholastic and intramural athletic activity and the anticipated student
participation in the activity by number and sex.

A school may establish separate teams for males and females for interscholastic and intramural
compensation in a particular sport, provided that the requirements of 603 CMR 26.06(8) are
satisfied.

Teams comprised primarily or solely of persons of one sex shall be granted equal instruction,
training, coaching, access to available facilities, equipment and opportunities to practice and
complete as teams engaged in a similar activity comprised primarily or solely of persons of the
opposite sex.

Participation in extracurricular activities shall be actively encouraged by each school for both
boys and girls and for racial and ethnic minorities. When offering extracurricular programs,
schools shall take into consideration the ethnic traditions of the student body. Criteria not related
to skill levels which act to exclude members of one sex or any racial, religious, or ethnic group
represented in the school from participation in specific athletic or other extracurricular activities
cannot be permitted.

SOURCE: MASC
LEGAL REF.: M.G.L. 71:47

603 CMR 26.06

Draft May 26, 2004
Adopted July 7, 2004
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STUDENT ORGANIZATIONS

Student Organizations

Student organizations in the District shall be encouraged when they met the criteria of contributing to
student self-esteem and performance and should operate within the framework of state statutes, School
Committee policies, and administrative procedures.

Each building Principal shall develop general guidelines for the establishment and operation of student
organizations within the particular school. Among other provisions, such guidelines shall require the
approval of the Principal prior to the formation of any club or organization in the school and the
assignment of at least one faculty or designated adult advisor to each approved student organization.
Within such guidelines will be provisions for a periodic review of all student organizations.

The formation of any student organization that may engage in activities of a controversial nature shall
require approval by the board.

All student organizations shall be required to open membership to all interested and/or eligible students.
Disruptive groups, secret societies, and/or gangs shall not receive recognition in any manner under this
policy (see also Policy JICF).

All forms of hazing in initiations shall be prohibited in a student organization. No initiation shall be
held for a student organization which will bring criticism to the school system or be degrading to the
student.

The faculty or designated adult advisor must attend every meeting of the student organization whether
conducted on school premises or at another location.

Student Organizations - High Schools

In addition to the above requirements, all clubs or organizations at the high school level will relate to the
subject matter covered by the curriculum. The Principal is responsible for determining that the purpose
of a student organization is related to the curriculum. The Principal is authorized to deny requests by
unauthorized student organizations desiring to meet or form in a particular school, the Principal shall
inform the group of the reasons for the denial. The students and/or group may submit a written request
to the appropriate District administrator for review of the Principal's decision.

SOURCE: MASC
LEGAL REF.: 603 CMR 26.06

Draft May 26, 2004
Adopted July 7, 2004
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STUDENT FUND-RAISING ACTIVITIES
All fund raising activities must be approved by the Superintendent or his/her designee. The Committee
strongly discourages any fundraising activity that might put students at risk from others.
SOURCE: MASC

CROSS REFS.: JP, Student Gifts and Solicitations
KHA, Public Solicitations in the Schools

Draft May 26, 2004
Amended 6-14-04
Adopted July 7, 2004
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STUDENT ACTIVITY ACCOUNTS

Student funds may be raised to finance the activities of authorized student organizations. Student
activity funds are considered a part of the total fiscal operation of the District and are subject to policies
established by the School Committee and the Office of the Superintendent. The funds shall be managed
in accordance with sound business practices, which include accepted budgetary and accounting
practices.

In compliance with Massachusetts General Law Chapter 71, Section 47, the School Committee:

1. Authorizes the Principals to accept money for recognized student activity organizations, which
currently exist, or as from time to time may be revised.

2. Authorizes the Town Treasurer to establish and maintain a Student Activity Agency Account(s)
which is to be audited as part of the Town’s annual audit. The interest that is earned on such
accounts shall be maintained in the Agency Account and distributed annually among the Student
Activity Checking Accounts as directed by the regulations established by School Committee

policy.

3. Authorizes Student Activity Checking Accounts for use by each school and regulated by the
principal as directed by School Committee policy.

For accounts with limits that exceed $25,000.00, the Massachusetts Department of Education
recommends that districts consider an audit conducted by an outside accounting firm every two to three
years. Accounts in excess of $25, 000.00 need to comply with IRS and DOE Regulations.

SOURCE: MASC
LEGAL REFERENCE: MGL C71,; 47

Draft May 26, 2004
Amended 6-14-04
Adopted July 7, 2004
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CONTESTS FOR STUDENTS

The schools may cooperate with community organizations and agencies desiring to sponsor activities in
the District when they keep with the purposes and educational aims of the school. Such activities must
be integrated into the school program without disruption or loss of instructional time for students and
without imposing an unreasonable added workload on school staffs. Involvement in contests shall be
approved by the appropriate administrator.

SOURCE: MASC

Draft May 26, 2004
Adopted July 7, 2004
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INTERSCHOLASTIC ATHLETICS

The School Committee believes that students will benefit from the experiences in self-discipline and
team effort made possible through participation in inter-school sports.

Participation in interscholastic athletics will be subject to approval by the School Committee and will be
in accordance with regulations and recommendations of the Massachusetts Interscholastic Athletic
Association.

At the high school level, interscholastic athletic competition will include a variety of sports. Students
will be allowed to participate in individual sports on the basis of their abilities and desire. Additionally,
intramural athletic activities will be offered as an outgrowth of class instruction in physical education.

The School Committee is aware that team participation in athletic contests by members of the student
body requires that "away games" be scheduled. It also recognizes that there is a need to regulate certain
aspects of student participation in such contests. All form and procedures of the Greenfield Public
School Athletic Code are applicable to these activities. Therefore, the Superintendent will establish
regulations to ensure the safety and well being of students and staff members who participate in these
activities.

SOURCE: MASC

LEGAL REFS.: M.G.L. 71:47; 71:54A
603 CMR 26.06
CROSS REFS.: AC, Nondiscrimination (and subcodes)

NOTE: Requirements for insurance coverage and physical examinations might be part of a policy
in this category or they could be dealt with under Student Insurance (JLA Student Health
Policies and JLC) and cross-referenced from this page.

Draft May 26, 2004
Amended 6-14-04
Adopted July 7, 2004
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STUDENT DISCIPLINE

The Massachusetts General Laws require the School Committee to adopt written policies, rules and
regulations not inconsistent with law, which may relate to study, discipline, conduct, safety and welfare
of all students, or any classification thereof, enrolled in the public schools of the District.

The implementation of the general rules of conduct is the responsibility of the Principal and the
professional staff of the building. In order to do this, each school staff in the District shall develop
specific rules not inconsistent with the law nor in conflict with School Committee policy. These
building rules shall be an extension of the District policies by being more specific as they relate to the
individual schools.

The purpose of disciplinary action is to restore acceptable behavior. When disciplinary action is
necessary, it shall be administered with fairness and shall relate to the individual needs and the
individual circumstances.

Students violating any of the policies on student conduct and control will be subject to disciplinary
action. The degree, frequency, and circumstances surrounding each incident shall determine the method
used in enforcing these policies. Most of the situations which require disciplinary action can be resolved
within the confines of the classroom or as they occur by reasonable but firm reprimand, and/or by
teacher conferences with the student and/or parents or guardians.

If a situation should arise in which there is no applicable written policy, the staff member shall be
expected to exercise reasonable and professional judgment.

SOURCE: MASC

LEGAL REFS.: M.G.L. 71:37H and 37L; 76:16 and 17
Chapter 380 of the Acts of 1993
Chapter 766 Regulations, S. 338.0
Mass. Dept. Of Education, Advisory Opinion on Student Discipline, January 27,
1994

Draft May 26, 2004
Adopted July 7, 2004
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CORPORAL PUNISHMENT

State law provides that:
The power of the School Committee or of any teacher or other employee or agent of the
Committee to maintain discipline on school property shall not include the right to inflict
corporal punishment upon any student.

Established by law

SOURCE: MASC
LEGAL REF.: M.G.L. 71:37G

Draft May 26, 2004
Adopted July 7, 2004
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PHYSICAL RESTRAINT OF STUDENTS

Maintaining an orderly, safe environment conducive to learning is an expectation of all staff members of
the Greenfield School District. Further, students of the District are protected by law from the
unreasonable use of physical restraint.

Physical restraint shall be used only in emergency situations after other less intrusive alternatives have
failed or been deemed inappropriate, and with extreme caution. School personnel shall use physical
restraint with two goals in mind:

1. To administer a physical restraint only when needed to protect a student and/or a member of the
school community from immediate, serious, physical harm; and
2. To prevent or minimize any harm to the student as a result of the use of physical restraint.

The following definitions appear at 603CMR 46.02:

1. Extended Restraint: A physical restraint the duration of which is longer than twenty (20)
minutes.

2. Physical escort: Touching or holding a student without the use of force for the purpose of
directing the student.

3. Physical restraint: The use of bodily force to limit a student’s freedom of movement.

The use of mechanical or chemical restraint is prohibited unless explicitly authorized by a physician and
approved in writing by the parent/guardian. The use of seclusion restraint is prohibited in public
education programs.

Mechanical restraint — The use of a physical device to restrict the movement of a student or the
movement or normal function of a portion of his or her body. A protective or stabilizing device ordered
by a physician shall not be considered a mechanical restraint.

Seclusion restraint — Physically confining a student alone in a room or limited space without access to
school staff. The use of “Time out” procedures during which a staff member remains accessible to the
student shall not be considered “seclusion restraint”.

Chemical restraint — the administration of medication for the purpose of restraint.
The Superintendent will develop written procedures identifying:

Appropriate responses to student behavior, that may require immediate intervention;
Methods of preventing student violence, self injurious behavior, and suicide;
Descriptions and explanations of the school’s method of physical restraint;
Descriptions of the school’s training and reporting requirements;

Procedures for receiving and investigating complaints.

Each building Principal will identify staff members to serve as a school-wide resource to assist in
ensuring proper administration of physical restraint. These staff members will participate in an in-depth
training program in the use of physical restraint, which the department of education recommends be at
least 16 hours in length.

lof2
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File: JKAA
Only school personnel who have received training pursuant to 603CMR 46.00 shall administer physical
restraint on students. Whenever possible the administration of physical restraint shall be administered in
the presence of at least one adult who does not participate in the restraint. A person administering
physical restraint shall only use the amount of force necessary to protect the student from injury or
harm.

In addition, each staff member will be trained regarding the school’s physical restraint policy. The
Principal will arrange training to occur in the first month of each school year, or for staff hired after the
beginning of the school year, within a month of their employment.

Physical restraint is prohibited as a means of punishment, or as a response to destruction of property,
disruption of school order, a student’s refusal to comply with a school rule or staff directive, or verbal
threats that do not constitute a threat of imminent, serious physical harm to the student or others.

A member of the School Committee or any teacher or any employees or agent of the school committee
shall not be precluded from using such reasonable force as is necessary to protect pupils, other persons
or themselves from an assault by a pupil.

The program staff shall report the use of physical restraint that lasts longer than five minutes, or results
in injury to a student or staff member. The staff member shall inform the administration of the physical
restraint as soon as possible, and by written report, no later than the next school day. The Principal or
director or his/her designee shall maintain an ongoing record of all reported instances of physical
restraint, which, upon request, shall be made available to the Department of Education.

When a restraint has resulted in serious injury to a student or program staff member or when an
extended restraint has been administered, the program shall provide a copy of the required report to the
Department of Education within five (5) school working days of the administration of the restraint.

In special circumstances waivers may be sought from parents either through the Individual Education
Plan (IEP) process or from parents of students who present a high risk of frequent, dangerous behavior
that may frequent the use of restraint.

SOURCE: MASC

LEGAL REF.: 603 CMR 46.00
M.G.L. 71:37G

Draft May 26, 2004
Adopted July 7, 2004
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STUDENT WELFARE

Supervision of Students

School personnel assigned supervision are expected to act as reasonably prudent adults in providing for
the safety of the students in their charge.

In keeping with this expected prudence, no teacher or other staff member will leave his/her assigned
group unsupervised except when an arrangement has been made to take care of an emergency.

During school hours or while engaging in school-sponsored activities, students will be released only into
the custody of parents or other persons authorized in writing by a parent or guardian.

Reporting to Authorities - Suspected Child Abuse or Neglect

Any school official or employee shall report any suspected child abuse or neglect as required by M.G.L.
Ch. 119, S51A.

In accordance with the law, the District shall establish the necessary regulations and procedures to

comply with the intent of the Act consistent with the District's responsibility to the students, parents,
District personnel, and the community.

Student Safety

Instruction in courses in industrial arts, science, homemaking, art, physical education, health, and safety
will include and emphasize accident prevention.

Safety instruction will precede the use of materials and equipment by students in applicable units of
work, and instructors will teach and enforce all safety rules set up for the particular courses. These
include the wearing of protective eye devices in appropriate activities.

Safety on the Playground and Playing Field

The District shall provide safe play areas. Precautionary measures, which the District requires, shall
include:

- A periodic inspection of the school's playground and playing fields by the Principal of the
school and others as may be deemed appropriate;

- Instruction of students in the proper conduct during the activity and appropriate use of
equipment;

- Supervision of both organized and unorganized activity.

Fire Drills

The District shall cooperate with appropriate fire departments in the conduct of fire drills.
SOURCE: MASC

Draft May 26, 2004

Amended 6-14-04
Adopted July 7, 2004
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STUDENT INSURANCE PROGRAM

A noncompulsory accident insurance plan totally administered by an insurance company may be made
available to students. The District does not assume any responsibility regarding service, claims, or other
matters relating to the insurance program.

All students participating in competitive athletics shall be required to be covered by a medical insurance
plan.

SOURCE: MASC

Draft May 26. 2004
Adopted July 7, 2004
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STUDENT HEALTH SERVICES AND REQUIREMENTS

Activities may include identification of student health needs, health screening tests (including eye and
hearing screening tests), communicable disease prevention and control, promotion of the correction of
remediable health defects, emergency care of the ill and injured, health counseling, health and safety
education, and the maintenance of a healthful school environment.

The District recognizes that parents have the primary responsibility for the health of their students. The
school will cooperate with appropriate professional organizations associated with maintaining individual
and community health and safety.

The District shall provide the services of a medical consultant who shall render medical and
administrative consultative services for personnel responsible for school health and athletics.

Procedures for Emergency at School

School personnel shall give only emergency care to students who become ill or injured on school
property, buses, or while under school supervision.

Each year parents shall supply information indicating where the student is to be taken in case of an
emergency; the name, address, and phone number of a neighbor to be contacted in case the
parent/guardian is not available; and any allergies or diseases the student might have.

The District shall maintain an Emergency Procedures Handbook, which shall be utilized by District
personnel for handling emergencies. Emergency procedures shall include the following:

Provision for care beyond First Aid, which would enable care by the family or its physician or the
Paramedic Assistance Unit of the Fire Department. In instances when the Paramedic Assistance
Unit is required, every effort shall be made to provide the unit with the student's Emergency Card
which lists any allergies or diseases the student might have;

Information relative to not permitting the administration of any form of medicine or drugs to
students without written approval of parents. Requests made by parents for such administration
of medication shall be reviewed and approved by the Principal or designee;

Provisions for reporting all accidents, cases of injury, or illness to the Principal. Provisions shall
be made (in all cases of injury or illness involving possible legal or public relations implications)
for reporting such to the appropriate executive director of education immediately;

Prompt reporting by teachers to the Principal or designee any accident or serious illness and such

reports will be filed with the Business Office.
Reference to: GPS - Crisis Manual (JLC-E)
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Student IlIness or Injury

In case of illness or injury, the parent or guardian will be contacted and asked to call for the student or
provide the transportation.

Transportation of an ill or injured student is not normally to be provided by the school. If the parent
cannot provide transportation and the student is ill or injured, an ambulance may be called. Expense
incurred as a result of emergency ambulance use will not be borne by the District.

Transportation of a student by school personnel will be done only in an emergency and by the individual
so designated by the school administrator.

SOURCE: MASC

LEGAL REF.: M.G.L. 71:53;54;54A;54B;55;55A;55B;56;57
CROSS REF.: EBB, First Aid
Draft May 26, 2004 2 0f 2
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PHYSICAL EXAMINATIONS OF STUDENTS

Every student will be examined once in each school year for screening in sight or hearing and for other
physical problems as provided in the laws. A record of the results will be kept by the school nurse.

Every student will be given a general physical examination four times: upon entering school and upon
admittance to the fourth, seventh, and tenth grades. The results of examinations will be a basis for
determining what corrective measures or modifications of school activities, if any, should be
recommended. A record of all examinations and recommendations will be kept.

Every candidate for a school athletic team will present the signed consent of parent or guardian in order
to participate on a squad and will, with the signed consent of parent or guardian, be thoroughly
examined to determine physical fitness. The school physician will examine athletes, except when a
family wishes to have the examination done by their own doctor at their own expense. A written report
stating the fitness of the student to participate signed by the physician will be sent to the school
Principal.

The school physician will make a prompt examination of all children referred to him/her by the school
nurse. He/she will examine school employees when, in his opinion, the protection of the student's health
may require it. Except in an emergency, the school physician will not prescribe for or treat any student.
Whenever the school nurse finds a child suffering from any disease or medical problem, the situation
will be reported to the parent or guardian in writing, or by personal visit if remedial treatment is
recommended. A copy of the report will be filed at the school.

The school nurse will make a monthly report to the Superintendent of the number of students examined;
the number excluded; and the number recommended for treatment or special adjustment of work. In all
cases of exclusion or recommendation, the causes will be included in the report.

SOURCE: MASC

LEGAL REFS.: M.G.L. 71:53; 71:54; 71:56; 71:57

CROSS REF.: JF, School Admissions

Draft May 26, 2004
Adopted July 7, 2004
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INOCULATIONS OF STUDENTS

Students entering school for the first time, whether at kindergarten or through transfer from another
school system, will be required to present a physician's certificate attesting to immunization against
diphtheria, whooping cough, poliomyelitis, tetanus, measles, and such other communicable diseases as
may be specified from time to time by the Department of Public Health. The only exception to these re-
quirements will be made on receipt of a written statement from a doctor that immunization would not be
in the best interests of the child, or by the student's parent or guardian stating that vaccination or
immunization is contrary to the religious beliefs of the student or parent.

Established by law

SOURCE: MASC
LEGAL REF.: M.G.L. 76:15
CROSS REF.: JR, School Admissions

Draft May 26, 2004
Adopted July 7, 2004
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COMMUNICABLE DISEASES

The District is required to provide educational services to all school age children who reside within its
boundaries. By law, however, admission to school may be denied to any child diagnosed as having a
disease whereby attendance could be harmful to the welfare of other students and staff, subject to the
District's responsibilities to handicapped children under the law.

The School Committee recognizes that communicable diseases which may afflict students range from
common childhood diseases, acute and short-term in nature, to chronic, life-threatening diseases such as
Acquired Immune Deficiency Syndrome (AIDS).

Management of common communicable diseases shall be in accordance with Massachusetts Department
of Health guidelines. A student who exhibits symptoms of a communicable disease may be temporarily
excluded from school attendance. The District reserves the right to require a physician's statement
authorizing the student's return to school.

The educational placement of a student who is medically diagnosed as having a life-threatening
communicable disease shall be determined on an individual basis in accordance with this policy and
accompanying administrative procedures. Decisions about the proper educational placement shall be
based on the student's behavior, neurological development, and physical condition; the expected type of
interaction with others in school setting; and the susceptibility to other diseases and the likelihood of
presenting risks to others. A regular review of the placement decision shall be conducted to assess
changes in the student's physical condition, or based on new information or research that may warrant a
change in a student's placement.

In the event a student with a life-threatening communicable disease qualifies for services as a
handicapped child under state and federal law, the procedures for determining the appropriate
educational placement in the least restrictive environment shall be used in lieu of the procedures
designated above.

Neither this policy nor the placement of a student in any particular program shall preclude the
administration from taking any temporary actions including removal of a student from the classroom as
deemed necessary to protect the health, safety, and welfare of the student, staff, and others.

In all proceedings related to this policy, the District shall respect the student's right to privacy. Only
those persons with a direct need to know shall be informed of the specific nature of the student's
condition. The determination of those who need to know shall be made by the Superintendent.
SOURCE: MASC

LEGAL REF.: M.G.L. 71:55

Draft May 26, 2004
Adopted July 7, 2004
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File: JLCCA

AIDS (ACQUIRED IMMUNE DEFICIENCY SYNDROME) RESOLUTION

Whereas, there is a great deal of concern in the community about the history, symptoms, and
transmissibility of Acquired Immune Deficiency Syndrome (AIDS) and AIDS Related Complex (ARC);
and

Whereas, misinformation or lack of knowledge regarding the scope of the disease could result in
improper decisions about children's attendance at school; and

Whereas, a comprehensive policy on AIDS and ARC has been developed by the Massachusetts
Department of Public Health, which has been adopted by the Massachusetts Department of Education as
policy; therefore be it

RESOLVED, that the Massachusetts Medical Society strongly recommends at this time that school
systems in the Commonwealth appropriately implement an official policy governing school attendance
by children and teachers with Acquired Immune Deficiency Syndrome (AIDS) and AIDS Related
Complex (ARC) using the guidelines currently developed by the Massachusetts Department of Public
Health.

SOURCE: MASC

Draft May 26, 2004
Adopted July 7, 2004
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File: JLCCA-E-1

AIDS (ACQUIRED IMMUNE DEFICIENCY SYNDROME)

SCHOOL ATTENDANCE POLICY™*

Epidemiological studies show that AIDS is transmitted via sexual contact or blood to blood contact. To
date, there is no recorded transmission of AIDS to family members who are non-sexual contacts. This
fact is also observed with medical personnel who directly care for and are exposed to AIDS cases.
Since there is no evidence of casual transmission by sitting near, living in the same household, or
playing together with an individual with AIDS, the following guidelines are recommended by the
Governor's Task Force on AIDS for implementation in school systems throughout the Commonwealth.

1.

All children diagnosed as having AIDS or with clinical evidence of infection with the
AIDS associated virus, Human Immunodeficiency Virus, (HIV), and receiving medical
attention are able to attend regular classes.

A

If a child has cutaneous (skin) eruptions or weeping lesions that cannot be
covered, he/she should not be in school.

If the child exhibits inappropriate behavior which increases the likelihood of
transmission (i.e. biting or frequent incontinence), he/she should not be in school.

Children diagnosed with AIDS or with clinical evidence of infection with the
AIDS associated virus (HIV), who are too ill to attend school, should have an
appropriate alternative education plan.

Siblings of children diagnosed as having AIDS or with clinical evidence of
infection with the AIDS associated virus (HIV) are able to attend school without
any further restrictions.

The child's personal physician is the primary manager of the child diagnosed as having
AIDS or with clinical evidence of infection with the AIDS associated virus (HIV).
Management includes acting as the "gatekeeper™ for the child's attendance at school in
accordance with the policy outlined above.

A

The child's personal physician, after consultation with the family, is responsible
for reporting cases of AIDS to the Massachusetts Department of Public Health's
Division of Communicable Disease. The school Superintendent will be notified
by the child's personal physician and will provide assistance in identifying those
educational or health care agents with an absolute need to know.

Only persons with an absolute need to know should have medical knowledge of a
particular student. In individual situations, the Superintendent might notify one
or more of the following:

. Principal
. School Nurse
. Teacher

*NOT INTENDED FOR DAY CARE
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C. Notification should be by a process that would maximally assist patient
confidentiality. Ideally, this process should be direct person to person contact.

D. If school authorities believe there is evidence of conditions described in #1 in a
child diagnosed as having AIDS or with clinical evidence of infection with the
AIDS associated virus (HIV), then the school authorities can dismiss the child
from the class and request authorization from the child's personal physician so
that class attendance is within compliance with the school policy.

E. If school authorities and the child's personal physician are in conflict, then the
case should be referred to the Department of Public Health for review by an
appointed physician who would determine the permissibility of attendance.

3. Since the child diagnosed as having AIDS or with clinical evidence of infection with the
Aids associated virus (HIV) has a somewhat greater risk of encountering infections in the
school setting, the child should be excluded from school if there is an out-break of a
threatening communicable disease such as chicken pox or measles until he/she is
properly treated (possibly with hyperimmune gamma globulin) and/or the outbreak has
no longer become a threat to the child.

4, HIV screening is a blood test for detecting the presence of antibody to the HIV virus.
Antibodies are substances produced by white blood cells that help fight infection caused
by viruses or bacteria. Testing for HIV antibody is not recommended for any purposes
other than to assist the child's personal physicians in a highly selected set of clinical
decisions. Results of HIV antibody tests are confidential and should not be reported to
schools.

5. Blood or any other body fluids including vomit and fecal or urinary incontinence in any
child should be treated cautiously. It is recommended that gloves be worn when cleaning
up any body fluids.

A. These spills should be disinfected with bleach (one part bleach to ten parts
water), or another disinfectant, by pouring the solution around the
perimeter of the spill.

B. All disposable materials, including gloves, should be discarded into a plastic bag.
The mop should be disinfected with the bleach solution described in 5A.
C. Persons involved in the clean-up should wash their hands afterward.
6. In-service education of appropriate school personnel should ensure that proper medical

and current information about AIDS is available.
SOURCE: MASC
*NOT INTENDED FOR DAY CARE

Draft May 26, 2004
Adopted July 7, 2004
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ADMINISTERING MEDICINES TO STUDENTS

Medication may not be administered to students while at school unless such medicine is given to them
by the school nurse acting under specific written request of the parent or guardian and under the written
directive of the student's personal physician. When the school nurse is not present, a student who needs
medication during the school day may be called to the office at the scheduled hour and reminded by the
secretary to take the medicine. This provision only applies when the correct dosage of the medication
has been placed in an individual container clearly marked with the student's name, the dosage to be
administered, and the time and/or conditions under which the medicine is to be taken. In addition, the
student must be able to recognize the medicine that he/she or she is taking. No one but the school nurse,
and those others listed in the medical administration plan acting within the above restriction, may give
any medication to any student.

SOURCE: MASC

LEGAL REF.: M.G.L. 71:54B
Dept. of Public Health Regulations: 105 CMR 210.00

Draft May 26, 2004
Adopted July 7, 2004
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GUIDANCE PROGRAM

Guidance is defined as helping individuals understand themselves in the light of their abilities, aptitudes,
interests, attitudes, strengths and limitations. This process should assist students in the development of
their potential; their decisions relating to personal, educational, and vocational matters, and also in
becoming capable of mature self-guidance.

The school system's guidance program will be based on this definition and developed from these broad
fundamental principles:

1. Individuals are different from one another in their capabilities, aptitudes, interests, needs,
goals, desires and values.

2. Conditions may be improved. Equality of educational opportunity will benefit the
individual and society.

3. Guidance is a continuous and developmental process. Every experience of the individual
influences his performance in some way.

4, Guidance does not propose to program an individual's course of action but rather tries to
assist him in arriving at his own satisfactory solutions.

Guidance services will include: educational guidance; testing programs; occupational, career, and
higher education assistance and information; study aids; consultation services; and personal
developmental guidance as needed. These services will be available to all students.

While some of the problems of the individual may relate to behavior and consequently entail guidance
on behavior, student discipline will not be a regular function of guidance personnel.

SOURCE: MASC

LEGAL REFS.: M.G.L. 71:38A through 71:38F; 71:46G
603 CMR 26.04

Draft May 26, 2004
Adopted July 7, 2004
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GUIDANCE PROGRAM

Guidance Counselors and other personnel shall represent to the students a broad spectrum of education
and career opportunities. Race, color, sex, national origin, disability, sexual orientation and religion
shall not be considered as limiting factors in career determination.

“Career Day” programs and other occupational information shall include representatives of both sexes
and of minority group members in a broad variety of occupational roles. Schools shall not permit
materials including pictorial representations to be used to recruit students for employment, including
training, that contain a preference of individuals of particular race, color, sex, religion, disability, sexual
orientation or national origin. Any pictorial representation in such materials, in the aggregate, shall
depict members of both sexes and of minority groups.

No material or tests shall be employed for guidance purposes which discriminate and/or limit choices on
the basis of race, color, sex, religion, disability, sexual orientation or national origin.
SOURCE: MASC

LEGAL REFS.: M.G.L. 71:38A through 71:38F; 71:46G
603 CMR 26.04

Draft May 26, 2004
Adopted July 7, 2004
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STUDENT GIFTS AND SOLICITATIONS

Because of the embarrassment that might result among children, students will be discouraged from
giving gifts to classroom teachers and other school personnel. For the same reason, there will be no
formal exchange of gifts between students in the classroom.

Solicitation of funds for charitable purposes from students of the school system will be made only as
approved by the School Committee.

Any organization desiring to distribute flyers or other materials to students in connection with fund
drives may do so only with the approval of the Superintendent.

SOURCE: MASC
CROSS REFS.: GBEBC, Staff Gifts and Solicitations
JJE, Student Fund-Raising Activities

KHA, Public Solicitations in the Schools
KHB, Advertising in the Schools

Draft May 26, 2004
Adopted July 7, 2004
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STUDENT FEES, FINES, AND CHARGES

The School Committee recognizes the need for student fees to fund certain school activities. It also
recognizes that some students may not be able to pay these fees. No student will be denied access into
any program because of inability to pay these supplementary charges.

A school may exact a fee or charge only upon Board approval. The schools, however, may:

Charge students enrolled in certain courses for the cost of materials used in projects that will
become the property of the student.

Charge for lost and damaged books, materials, supplies, and equipment.

Students who are indigent are exempt from paying fees. However, indigent students are not exempt from
charges for lost and damaged books, locks, materials, supplies, and equipment.

All student fees and charges, both optional and required, will be listed and described annually in each
school's student handbook or in some other written form and distributed to each student. The notice will
advise students that fees are to be paid and of the penalties for their failure to pay them. Permissible
penalties include denial of participation in extra class activities while the student is enrolled in this
District.

Any fee or charge due to any school in the District and not paid at the end of the school year will be
carried forward to the next succeeding school year, as such debts are considered to be debts of the
student to the District and not to a particular school.

SOURCE: MASC

Draft May 26, 2004
Adopted July 7, 2004
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STUDENT RECORDS

In order to provide students with appropriate instruction and educational services, it is necessary for the
school system to maintain extensive and sometimes personal information about them and their families.
It is essential that pertinent information in these records be readily available to appropriate school
personnel, be accessible to the student’s parents or legal guardian and/or the student in accordance with
law, and yet be guarded as confidential information.

The Superintendent will provide for the proper administration of student records in keeping with state
and federal requirements, and shall obtain a copy of the state student records regulations (603 CMR
23.00). The temporary record of each student enrolled on or after June 2002 will be destroyed no later
than seven years after the student transfers, graduates or withdraws from the School District. Written
notice to the eligible student and his/her parent of the approximate date of destruction of the temporary
record and their right to receive the information in whole or in part, shall be made at the time of such
transfer, graduation, or withdrawal. The student’s transcript may only be destroyed 60 years following
his/her graduation, transfer, or withdrawal from the school system.

The Committee wishes to make clear that all individual student records of the school system are
confidential. This extends to giving out individual addresses and telephone numbers.

SOURCE: MASC

LEGAL REFS: Family Educational Rights and Privacy Act of 1974,

P.L. 93-380, Amended

P.L. 103-382, 1994

M.G.L. 66:10 71:34A,B,D, E, H

Board of Education Student Record Regulations adopted 2/10/77, June 1995 as
amended June 2002.

603 CMR: Dept. Of Education 23.00 through 23:12 also

Mass Dept. Of Education publication Student Records; Questions, Answers and
Guidelines, Sept. 1995

CROSS REF: KDB, Public’s Right to Know

Draft May 26, 2004
Adopted July 7, 2004
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STUDENT RECORDS

603 CMR 23.00 is promulgated by the Board of Education pursuant to its powers under M.G.L.c.71,
s.34D which directs that “the board of education shall adopt regulations relative to the maintenance of
student records by the public elementary and secondary schools of the Commonwealth,” and under
M.G.L.c.71, s.34F which directs that “the board of education shall adopt regulations relative to the
retention, duplication and storage of records under the control of school committees, and except as
otherwise required by law may authorize the periodic destruction of any such records at reasonable
times.” 603 CMR 23.00 was originally promulgated on February 10, 1975, and was reviewed and
amended in June 1995. 603 CMR is in conformity with federal and state statutes regarding maintenance
of and access to student records, and is to be construed harmoniously with such statutes.

Application of Rights

603 CMR 23.00 is promulgated to insure parents’ and students’ rights of confidentiality, inspection,
amendment, and destruction of students’ records and to assist local school systems in adhering to the
law. 603 CMR 23.00 should be liberally construed for these purposes.

1) These rights shall be the rights of the student upon reaching 14 years of age or upon entering the
ninth grade, whichever comes first. If a student is under the age of 14 and has not yet entered the
ninth grade, these rights shall belong to the student’s parent.

2 If a student is from 14 through 17 years or has entered the ninth grade, both the student and
his/her parent, or either one acting alone, shall exercise these rights.

3 If a student is 18 years of age or older, he/she alone shall exercise these rights, subject to the
following. The parent may continue to exercise the rights until expressly limited by such student.
Such student may limit the rights and provisions of 603 CMR 23.00 which extend to his/her
parent, except the right to inspect the student record, by making such request in writing to the
school Principal or Superintendent of Schools who shall honor such request and retain a copy of
it in the student record. Pursuant to M.G.L. c.71, s.34E, the parent of a student may inspect the
student record regardless of the student’s age.

4 Notwithstanding 603 CMR 23.01(1) and 23.01(2), nothing shall be construed to mean that a
school committee cannot extend the provisions of 603 CMR 23.00 to students under the age of
14 or to students who have not yet entered the ninth grade.

Definition of Terms

The various terms as used in 603 CMR 23.00 are defined below:

Access: shall mean inspection or copying of a student record, in whole or in part.
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Authorized school personnel: shall consist of three groups:

Q) School administrators, teachers, counselors and other professionals who are employed by the
School Committee or who are providing services to the student under an agreement between the
School Committee and a service provider, and who are working directly with the student in an
administrative, teaching, counseling and/or diagnostic capacity. Any such personnel who are not
employed directly by the School Committee shall have access only to the student record
information that is required for them to perform their duties.

2 Administrative office staff and clerical personnel, including operators of data processing
equipment or equipment that produces microfilm/microfiche, who are either employed by the
School Committee or are employed under a School Committee service contract, and whose
duties require them to have access to student records for purposes of processing information for
the student record. Such personnel shall have access only to the student record information that
is required for them to perform their duties.

3 The evaluation team that evaluates a student.

Eligible student: shall mean any student who is 14 years of age or older or who has entered 9™ grade,
unless the School Committee acting pursuant to 603 CMR 23.01(4) extends the rights and provisions of
603 CMR 23.00 to students under the age of 14 or to students who have not yet entered 9" grade.

Evaluation Team: shall mean the team, which evaluates school-age children pursuant to M.G.L.c.71B
(St. 1972, ¢.766) and 603 CMR 28.00.

Parent: shall mean a student’s father or mother, or guardian, or person or agency legally authorized to
act on behalf of the child in place of or in conjunction with the father, mother, or guardian. Any parent
who by court order does not have physical custody of the student, is considered a non custodial parent
for purposes of M.G.L. c. 71, s.34H and 603 CMR 23.00. This includes parents who by court order do
not reside with or supervise the student, even for short periods of time.

Release: shall mean the oral or written disclosure, in whole or in part, of information in a student record.

School-age child with special needs: shall have the same definition as that given in M.G.L. c. 71B (St.
1972, ¢.766) and 603 CMR 28.00.

School committee: shall include a school committee, a board of trustees of a charter school, a board of
trustees of a vocational-technical school, a board of directors of an educational collaborative and the
governing body of an M.G.L. ¢.71B (Chapter 766) approved private school.

Student: shall mean any person enrolled or formerly enrolled in a public elementary or secondary school
or any person age three or older about whom a school committee maintains information. The term as

used in 603 CMR 23.00 shall not include a person about whom a school committee maintains
information relative only to the person’s employment by the School Committee.
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The student record: shall consist of the transcript and the temporary record, including all information,
recording and computer tapes, microfilm, microfiche, or any other materials, regardless of physical form
or characteristics concerning a student that is organized on the basis of the student’s name or in a way
that such student may be individually identified, and that is kept by the public schools of the
Commonwealth. The terms as used in 603 CMR 23.00 shall mean all such information and materials
regardless of where they are located, except for the information and materials specifically exempted by
603 CMR 23.04.

The temporary record: shall consist of all the information in the student record which is not contained in
the transcript. This information clearly shall be of importance to the educational process. Such
information may include standardized test results, class rank (when applicable), extracurricular
activities, and evaluations by teachers, counselors, and other school staff.

Third party: shall mean any person or private or public agency, authority, or organization other than the
eligible student, his/her parent, or authorized school personnel.

Log of Access: A log shall be kept as part of each student’s record. If parts of the student record are
separately located, a separate log shall be kept with each part. The log shall indicate all persons who
have obtained access to the student record, stating: the name, position and signature of the person
releasing the information; the name, position and, if a third party, the affiliation if any, of the person
who is to receive the information; the date of access; the parts of the record to which access was
obtained; and the purpose of such access. Unless student record information is to be deleted or released,
this log requirement shall not apply to:

(a) Authorized school personnel under 603 CMR 23.02(9)(a) who inspect the student record;

(b) Administrative office staff and clerical personnel under 603 CMR 23.02(9)(b), who add
information to or obtain access to the student record; and

(c) School nurses who inspect the student health record.

Access of Third Parties. Except for the provisions of 603 CMR 23.07(4)(a) through 23.07(4)(h), no third
party shall have access to information in or from a student record without the specific, informed written
consent of the eligible student or the parent. When granting consent, the eligible student or parent shall
have the right to designate which parts of the student record shall be released to the third party. A copy
of such consent shall be retained by the eligible student or parent and a duplicate placed in the
temporary record. Except for the information described in 603 CMR 23.07(4)(a), personally identifiable
information from a student record shall only be released to a third party on the condition that he/she will
not permit any other third party to have access to such information without the written consent of the
eligible student or parent.

(@) A school may release the following directory information: a student’s name, address,
telephone listing, date and place of birth, major field of study, dates of attendance, weight
and height of members of athletic teams, class, participation in officially recognized
activities and sports, degrees, honors and awards, and post-high school plans without the
consent of the eligible student or parent; provided that the school gives public notice of the
types of information it may release under 603 CMR 23.07 and allows eligible students and
parents a reasonable time after such notice to request that this information not be released
without the prior consent of the eligible student or parent. Such notice may be included in the
routine information letter required under 603 CMR 23.10.
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Access Procedures for Non-Custodial Parents. As required by M.G.L. ¢.71, s.34H, a non-custodial
parent may have access to the student record in accordance with the following provisions.

(a) A non-custodial parent is eligible to obtain access to the student record unless:

1. The parent has been denied legal custody based on a threat to the safety of the student
or to the custodial parent, or

2. The parent has been denied visitation or has been ordered to supervised visitation, or

3. The parent’s access to the student or to the custodial parent has been restricted by a
temporary or permanent protective order, unless the protective order (or any
subsequent order modifying the protective order) specifically allows access to the
information contained in the student record.

(b) In order to obtain access, the non-custodial parent must submit a written request for the
student record to the high school principal annually. The initial request must include the
following:

1. A certified copy of the court order or judgment relative to the custody of the student
that either indicates that the requesting parent is eligible to receive access as set forth
in 603 CMR 23.07(5)(a), or a certified copy of a court order specifically ordering that
the student records be made available to the non-custodial parent, and

2. An affidavit from the non-custodial parent that said court order or judgment remain in
effect and that there is no temporary or permanent order restricting access to the
custodial parent or any child in the custodial parent’s custody.

(c) The non-custodial parent must submit a written request for a access each year stating that said
parent continues to be entitled to unsupervised visitation with the student and is eligible to
obtain access as set forth in 603 CMR 23.07(5)(a).

(d) Upon receipt of the request (initial and annual) the school must immediately notify the
custodial parent by certified and first class mail, in English and the primary language of the
custodial parent, that it will provide the non-custodial parent with access after 21 days,
unless the custodial parent provides the principal with documentation that the non-custodial
parent is not eligible to obtain access as set forth in 603 CMR 23.07(5)(a).

(e) The school must delete the address and telephone number of the student and custodial parent
from student records provided to non-custodial parents. In addition, such records must be
marked to indicate that they shall not be used to enroll the student in another school.

(F) Upon receipt of a court order which prohibits the distribution of information pursuant to
M.G.L. c.71, s.34H, the school shall notify the non-custodial parent that it shall cease to
provide access to the student record to the non-custodial parent.

At least once during every school year, the school shall publish and distribute to students and their
parents in their primary language a routine information letter informing them of the following:

(a) The standardized testing programs and research studies to be conducted during the year and
other routine information to be collected or solicited from the student during the year.
(b) The general provisions of 603 CMR 23.00 regarding parent and student rights, and that
copies of 603 CMR 23.00 are available to them from the school.
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SOURCE: MASC

LEGAL REFS: Family Educational Rights and Privacy Act of 1974,

P.L. 93-380, Amended

P.L. 103-382, 1994

M.G.L.66:1071:34 A,B,D,E, H

Board of Education Student Record Regulations adopted 2/10/75, as amended
June 2002

603 CMR: Dept. Of Education 23.00 through 23:12

Mass Dept. Of Education publication Student Records; Questions, Answers and
Guidelines, Sept. 1995

CROSS REF: KDB, Public’s Right to Know

Draft May 26, 2004
Adopted July 7, 2004
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STUDENT PHOTOGRAPHS

Individual schools may arrange, in cooperation with the school's parent organization, student council,
designated student committee, or a staff committee, to take individual student and/or class group
pictures. Awarding of the photographic services shall be conducted through bidding procedures.
Individual and/or class group pictures may be taken at the school facility and during the regular school
day hours. The pictures shall be made available for purchase by students and/or parents on a voluntary
basis. The building Principal or his/her designee shall have final authority in authorizing the picture-
taking program and will be responsible for overseeing the process if school related.

Students may be required to have an individual picture available for the cumulative file or identification
purposes; however, no student shall be pressured or required to purchase photographs.

The purpose of the policy is to:

Enhance the safety of students through visual identification in an emergency situation.

Facilitate the social, educational, and administrative activities conducted in the school.

Provide a service to parents and students.

Allow the profits gained from the picture-taking program to be used by the sponsoring group and

authorized by the building Principal.

SOURCE: MASC

Draft May 26, 2004
Amended 6-14-04
Adopted July 7, 2004
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